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LABOR SERVICE.
The Commonwealth1 and the City of Boston.
Registrar of Labor.
JOHN C. G ILBERT, Labor Office, Room 16, State House, Boston. 
City of Cambridge.
H A R R Y  L. LINCOLN, Registration Clerk. Labor Office, City Hall,
Cambridge.
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Everett.
City  of Fall R iver.3
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4 Laborers classified in Somerville April 22, 1913.
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To the Honorable the Senate and Home of Representatives in Gen­
eral Court assembled.
In compliance with the provisions of section 5, chapter 
19, of the Revised Laws, the Civil Service Commissioners 
have the honor to submit their twenty-ninth annual report, 
covering the period from Oct. 1, 1911, to Sept. 30, 1912, in­
clusive.
The term of office of Mr. Elmer L. Curtiss expired in July, 
and on July 17, 1912, Mr. Curtiss was reappointed by His 
Excellency the Governor, and qualified upon the day of his 
appointment.
E x a m in a t io n s .
The number of examinations held by the Commission and 
the number of candidates presenting themselves for exami­
nation have steadily increased. Reference to past reports 
will show the rate of increase. The following table is given 
to indicate in part the increase in work placed upon the Com­
mission.
1905. 1910. 1911. 1912.
Number of competitive examinations, 150 184 228 225
Number of persons examined competitively, . 3,010 4,851 4,802 5,756
The number of examinations in itself does not properly 
indicate the increase in the work placed upon the department. 
During the past year 33,532 separate sets of papers have been 
examined by the examining force of the Commission. The 
clerical force in this particular department under the control 
of the Commission consists of a chief examiner, a deputy
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examiner and four clerks. These clerks, in addition to ex­
amining papers, are obliged to go over and check up returns 
from the diiferent towns and cities in the State, do a large 
part of the actual printing of examinations, carry on the 
correspondence of the examiners, arrange for the time and 
place of examinations, and devote what time they may have 
left to the inspection of these 33,532 papers, with such assist­
ance as they get from time to time from special examiners 
who may be appointed to take charge of examinations of a 
more or less scientific nature. The force is totally inade­
quate to handle the work properly, and the result is that it 
often happens that thousands of sheets lie in the safe of the 
Commission awaiting proper attention.
L egislation '.
Acting under authority of chapter 468 of the Acts of 1911, 
all the cities within the Commonwealth, except Boston, and 
all towns that have accepted the provisions of section 37 of 
chapter 19 of the Revised Laws, voted upon the question 
of whether or not the superintendent, chief of police, or city 
marshal should be placed under Civil Service. As the result 
o f that vote 20 cities within the Commonwealth, out of a 
total of 32, accepted the provisions of the act. The cities 
which accepted the act are the following: Cambridge, Chico­
pee, Everett, Eall River, Lynn, Malden, Melrose, Medford, 
Mew Bedford, Mewburyport, Mewton, Morth Adams, Morth- 
ampton, Pittsfield, Quincy, Somerville, Springfield, Wal­
tham, Woburn and Worcester, and the superintendent, chief 
of police or city marshal in these cities is now upon the clas­
sified Civil Service list.
By chapter 7S of the Acts of 1912 the assistant clerk of 
Eall River, by chapter 579 of the Acts of 1912 the fire chief 
of the city of Quincy, and by chapter 597 of the Acts of 1912 
the instructors in the State Prison and Massachusetts Re­
formatory were placed within the Civil Service classified list.
Chapter 212 of the Acts of 1912 made that part of the 
Civil Service Law relating to vendors of intoxicating liquors 
inapplicable to druggists and drug clerks.
1913.] PUBLIC DOCUM ENT — No. 53. 11
Chapter 504 of the Acts of 1912 extended the provisions 
of the Civil Service act to the clerical force and employees in 
the office of the treasurer and collector of taxes in the city 
of Lowell.
Several acts were passed in 1912, notably, chapters 278, 
414 and 570, by which call firemen in certain towns and 
cities were given a preference in the matter of appointment 
in the permanent force.
Ca ll  F irem en .
The fire force in nearly all of the towns and in most of the 
smaller cities is divided into two distinct classes, the first 
class being the permanent force, the second class being the 
call members of the fire department. The examination for 
the two classes has been distinct, as the Commission has rec­
ognized that men who were not applying for permanent em­
ployment could hardly be held to the same high standard of 
efficiency as those who were applying for permanent service. 
In the visits that have been made by the Commission to 
different cities, the question of the call force has been dis­
cussed with heads of departments and with prominent men 
in the locality, and the Commission finds as a result of these 
discussions that there is great reluctance on the part of all, 
and absolute refusal on the part of many employers, to allow 
men who are in their employ to join the call force, for the 
reason that the work of the establishment is more or less 
seriously interrupted by an employee leaving his work to 
attend a fire upon call. The result is that many of the better 
class of men who would naturally seek permanent employ­
ment in the fire service are not able to do so through the 
channels of the call force. In  the larger number of towns 
and cities having a call force, the appointments to call service 
are provisional, because the Commission has been unable, 
on account of this very reluctance on the part of employers, 
to establish a list of call men. I f  the Legislature in its wis­
dom believes that it is for the best interests of the cities and 
towns to have men who have served upon the call force given 
a preference in appointment to the permanent force, the
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Commission would recommend that this preference be given 
to those only who have entered the call force after a regular 
examination, which includes an examination in physical fit­
ness given by the physical inspector employed by the Com­
monwealth.
A mendments to R ules.
In  the twenty-eighth report attention was called to the fact 
that, on Aug. 1, 1911, school physicians, medical and phys­
ical inspectors, veterinary inspectors, veterinarians, and per­
sons doing similar work in the service of the Commonwealth 
or any city thereof, had been added to the classified list and 
known as Class 32. Since the report, there have been sev­
eral examinations called for in the various cities, and the 
result seems to be very satisfactory. The Commission has 
ruled that those physicians who do, as the larger part of their 
work, medical inspection are within this class, but that those 
who, because of the duties imposed upon them by statute, 
prescribe medicine for their patients are not within this 
class. In  its examination of eligibles in this class, the Com­
mission has accepted the certificate of the Board of Regis­
tration in Medicine as showing due qualifications to practice 
within the Commonwealth, and has not re-examined physi­
cians for their general medical skill, but has confined its 
examination to the special subject pertaining to the work 
called for in the office for which the applicant applies.
On Dec. 20, 1911, His Excellency the Governor and the 
Executive Council approved a reclassification of civil engi­
neers, surveyors, draftsmen, etc., known as Class 27. This 
new classification w ill be found in the appendices accompany­
ing this report. The new scheme of classification is the re­
sult of several years’ work on the part of members of the 
Commission, aided by some of the most competent engineers 
and heads of departments working for cities and in the 
service of the Commonwealth. The examination which took 
place in February, 1912, was conducted upon the basis of 
the old classification, as time had not elapsed for the framing 
of examinations in accordance with the new rule. Some 
difficulty has arisen in determining the exact position under
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the new classification that should be given to those who took 
the examination under the old classification. This is merely 
temporary, however, because all future examinations will 
be based upon the new classification, and in the course of two 
years, at the longest, those who were placed upon the list as 
the result of prior examinations w ill be eliminated. The 
great advantage of the new scheme lies not only in the classi­
fication itself, but also in the fact that engineers can now pass 
from one subdivision of a grade to another without further 
examination, provided the appointee has had sufficient expe­
rience in the lower grade to warrant such promotion.
Class 25 was amended and the amendment was approved 
by His Excellency the Governor and the Council on Dec. 20, 
1911, by adding after the word “  of ”  the words “  the Com­
monwealth or o f ” , so as to read: “ Class 25. Engineers, 
assistant engineers, drawtenders and assistant drawtenders 
employed on bridges in the service of the Commonwealth or 
of any city.”
Clause c of Class 13 was amended so as to read as fo l­
lows : “  A ll other male inspectors of the district police,”  and 
a new clause, cl, added, reading as follows: “  A ll women em­
ployed as inspectors on the district police force,”  and clause 
c of Rule 11 was amended to meet the changed conditions in 
Class 13, as set forth in Rule 7. Prior to this change the 
women who had been authorized as inspectors by acts of the 
Legislature were called upon to meet physical conditions 
which ordinarily they could not fulfill. This change was 
approved by His Excellency the Governor and the Executive 
Council on Dec. 20, 1911.
The laborers in the service of the Commonwealth, working 
for the Metropolitan Park Commission, Metropolitan Water 
and Sewerage Board, and the Boston Transit Commis­
sion, were placed under Civil Service by a rule approved by 
His Excellency the Governor and Council on Dec. 20, 1911. 
The reason for not extending the labor service to some other 
departments that regularly employ laborers was the impracti­
cability of applying the same. Eor example, the laborers in 
the three commissions above referred to are largely grouped
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in and around Boston, and large numbers work near centers 
of population; whereas, in the other commissions, notably, 
the Massachusetts Highway Commission, construction work 
is done largely by contract, and the laborers who are directly 
employed by this commission are scattered all over the Com­
monwealth in groups of twos or threes, and in many cases in 
thinly settled portions of the State.
Opinions  of the  A ttorney-General.
The following opinions have been received from the At­
torney-General : —
Dec. 1 1 , 19 11. —  That a druggist who holds a sixth-class 
license, and by virtue thereof sells intoxicating liquors, is a 
vendor of intoxicating liquors within the meaning of the Civil 
Service statute.
Jan. 15, 1912. -— That the Revised Laws, chapter 19, sec­
tion 11, was not repealed by the statutes of 1904, chapter 
194, and of 1911, chapter 352, and that a person below 5 
feet 5 inches in height is not eligible for appointment to the 
fire force of the city of Boston.
Feb. 12, 1912. —  That promotions in the police force of a 
city may include the change of the form of employment, 
although there is no increase in pay and no change in the 
title or rank.
R ulings of the  Commission.
The following rulings of the Commission may be of public 
interest: —
Oct. 26, 1911. —  The Commission ruled that the position of city 
physician in Lawrence is not within the classified service.
Nov. 2, 1911. ■— The Commission ruled that the inspector of ani­
mals in Taunton is within the classified sendee.
Jan. 8, 1912. —  The Commission ruled that the physician in the 
employ o f the overseers of the poor in New Bedford is not within 
the classified service.
Jan. 23, 1912. —  The Commission ruled that the port physician of 
the city o f New Bedford is not within the classified sendee.
Jan. 23, 1912. —  The Commission ruled that the physicians em­
ployed by the board o f health o f the city o f New Bedford, for the 
purpose o f public vaccination, are not within the classified service.
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Feb. 7, 1912. —  The Commission ruled that the dog' constables 
employed by the city o f Worcester are not within the classified 
service.
March 19,1912. —  The Commission ruled that, under the new char­
ter of the city o f Lowell, the assistant engineer or assistant chief 
of the fire department o f that city are within the classified service, 
and that an appointment or promotion to the position must be made 
in accordance with the Civil Service Rules.
April 25, 1912. —  The Commission ruled that the superintendent 
of cemeteries in Lowell is the head o f a principal department and, 
therefore, not within the classified service.
M eetings oe the  Commission.
During the past year the Commission has held meetings 
in the cities of Pittsfield, North Adams and Fitchburg, and 
has met in those places the various heads of departments and 
discussed the various problems that have presented them­
selves from time to time with these officials. The meetings 
have been informal and of a helpful character to the Com­
mission, smoothing out many of the difficulties which ap­
peared to exist in the minds of the appointing officers. The 
result has been, in the cities visited in 1911-12, a smoother 
working of the law and more harmonious feeling between the 
various heads of departments and the Commission. Many 
helpful suggestions affecting local conditions of the various 
cities have been made, and, so far as has been possible, have 
been acted upon by the Commission in all subsequent exam­
inations and appointments. The Commission has learned 
that many of the violations of the Civil Service Law have 
been due to a misunderstanding on the part of the head of the 
department as to what his rights were, or as to the form of 
requisition which he should use in order to fill the vacancy 
to which he wishes to make appointment;
In addition to the visits to cities, the Commission has vis­
ited the State Prison at Charlestown, the Massachusetts Re­
formatory at Concord, the Reformatory for Women at Sher- 
born and the printing department for the city of Boston, 
and have in each case made a study of the conditions under 
which the instructors work in the first three institutions 
named and of the general conditions of the printing depart-
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ment in Boston. As the result of the visit of the Commis­
sioners to the State institutions above named, a law was 
framed and passed by the Legislature by which the instruc­
tors in these institutions were placed under Civil Service, 
and because of information obtained by these visits the Com­
mission feels that it is far better equipped to examine for 
positions in these departments.
A ppointm ents  undeb t iie  B oston Chabtee.
Acting under authority of chapter 486 of the Acts of 1909, 
commonly known as the Boston Charter, the Commission has 
had certified to it by his honor the mayor of Boston, 28 ap­
pointees, and has confirmed 28.
T owns.
Since the last report the following towns have accepted 
Civil Service as under the statute: Gardner, police depart­
ment; Watertown, police department.
P romotions.
In  the past, promotions have been made by non-competitive 
examination of a candidate next lower in rank after selection 
by the appointing officer. This method is certainly a viola­
tion of the underlying principle of Civil Service, and has 
never been wholly satisfactory to the Commission, but has 
been allowed because of the inadequate examining force. 
V  ith the appointment of a deputy examiner, the Commission 
applied the rule of competitive examination for promotion to 
the Boston fire force (see p. 16 of the twenty-eighth annual 
report).
The effect was so satisfactory that the Commission has 
gradually extended the system of competitive examination 
for promotion, and intends to make this system general so 
far as it can do so with the examining force at its command 
and the conditions in the various departments and cities will 
permit.
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H enry Sh erw in .
Mr. Henry Sherwin, Chief Examiner, who was appointed 
to the position by the first board of C ivil Service Commis­
sioners on Oct. 24, 1884, retired from the service June 30, 
1912, under the provisions of chapter 458 of the Acts of 
1907, commonly known as the veterans’ retirement act. Mr. 
Sherwin came to the Commission well equipped for the serv­
ice, having been entrusted with the work of examiner under 
the United States Civil Service Commission. The Commis­
sioners desire to express in this public manner their full 
appreciation of his long, faithful and efficient service.
M eetings.
Cities and Institutions visited.
Commissioner Thomas F. Boyle and Secretary Warren P. 
Dudley attended the annual meetings of the National Assem­
bly of C ivil Service Commissioners at Spokane, Wash., in 
June of 1912.
Commissioner Elmer L. Curtiss addressed meetings of 
hoards of trade, clubs and other organizations on 19 occa­
sions during the past year in the following places: Beverly, 
New Bedford, Abington, Lawrence, Hyde Park, Maynard, 
Boston, Lynn, Ayer, Worcester, Winthrop, Fall Biver, Som­
erville.
R ecommendations.
The Commission respectfully makes the following recom­
mendations : -—
(1 ) That legislation he enacted under which the pay 
rolls of all the cities within the Commonwealth other than 
Boston shall he required to he under oath, and to contain 
such information as by statute is now required of the pay 
rolls of the city of Boston.
(2 ) That legislation he enacted to extend the provisions 
of the Civil Service J.aw and Rules to the service of the 
several counties.
(3 ) That legislation be enacted which shall establish 
grades, by salaries, of the clerks and stenographers employed
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by the different boards and commissions and in the depart­
ments of the Commonwealth.
(4 ) That the Commission be allowed to employ as exam­
iners persons with expert knowledge, who have been retired 
from the service of the Commonwealth or any city thereof, 
under the veterans’ retirement act.
(5 ) That the salaries of the Commissioners and the sec­
retary be increased.
TH O M AS F. BO YLE , 
F R A N K  FO XCRO FT, 
E LM E R  L. CURTISS,
Civil Service Commissioners.
D ec. 31, 1912.
APPENDIX.

ANNUAL REPORTS OF THE SECRETARY, 
CHIEF EXAMINER AND REGISTRAR 
OF LABOR TO THE COMMISSION.
O FFIC IAL SERVICE.
To the Civil Service Commission.
We respectfully submit the following report of examina­
tions and appointments, covering the year from Oct. 1, 1911, 
to Sept. 30, 1912, inclusive.
E xam inatio ns .
The whole number of examinations held was 321, of which 
225 were competitive and 96 non-competitive, as follows: —
Competitive Examinations.
Competitive examinations were held, 15 for State service, 
22 for Boston service, and 188 for the service of cities and 
towns other than Boston, as follows : —
State.
Number of Number
Examinations. examined.
For executive officer service, . l 31
For clerical service, . . . . . 4 665
For bookkeeping service, . 1 50
For visitor service, . . . . . 1 186
For stenographer-typewriter service, . . 1 176
For inspection service (other than inspection o f 
work)....................................................................1 95
For district police seivice, . 2 104
For metropolitan park police service, . . i 94
For prison service, . . . . . i 107
For foreman and inspection service, . . i 47
For civil engineering service, . i 213
T o t a l , .......................................... . 15 1,768
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Boston.
For clerical service, . . . .
Number of 
Examinations.
. l
Number
examined.
158
For storekeeper service, . i 55
For visitor service, . . . . . l 24
For stenographer-typewriter service, . . l 41
For inspection service (other than inspection 
work), . . . . . . .
of
. 4 264
For police service, . . . . . i 181
For prison service, . . . . . i 37
For fire s e r v ic e , .................................. . i 179
For fire promotion, . . . . . 3 397
For foreman and inspection service, . . 1 38
For janitor and custodian service, . 3 140
For drawtender service, . 1 89
For engineering service, . 1 11
For civil engineering service, . 1 53
For school physician service, . 1 57
T o t a l , .......................................... 22 1,724
Beverly.
For police service, . . . . . i I
For truant officer service, . i 4
T o t a l , .......................................... 2 11
Brockton.
For clerical service, . . . . . i 11
For police service, . . . . . i 24
For truant officer service, . i 5
For fire service, . . . . . . i 18
For janitor service, . . . . . i 2
For engineering service, . i 2
For civil engineering service, . i i
T o t a l , .......................................... 7 63
Brookline.
For clerical service, . . . . . i 4
For police service, . . . . . i 8
For fire s e r v ic e , .................................. . i 11
For janitor sendee, . . . . . i 8
T o t a l , .......................................... . 4 31
APPE N D IX .
Cambridge.
Number of 
Examinations.
Number
examined.
For superintendent service, . . l 10
For clerical service, . . . . . l 159
For building inspection service, . 2 7
For police service, . i 25
For fire s e r v ic e , .................................. . i 29
For janitor service, . . . . . i 11
For drawtender service, . i 10
For engineering service, . i 1
For civil engineering service, . i 1
T o t a l , .......................................... . 10 253
Chelsea.
For clerical service, . . . . . 1 4
For police service, . . . . . 1 10
For fire s e r v ic e , .................................. . 1 14
For janitor service, . . . . . 1 5
For engineering service, . 1 i
T o t a l , .......................................... 5 34
Chicopee.
For clerical service, . . . . . i 3
For fire service, . . . . . 2 11
For foreman and inspection service, . . i 2
For janitor service, . . . . . i 5
For school physician service, . i 2
T o t a l , .......................................... . 6 23
Everett.
For clerical service, . 1 5
For plumbing inspection service, . . 1 6
For police service, . 1 9
For fire service, . . 1 8
For foreman and inspection service, . . 1 4
For janitor service, . 1 6
For civil engineering service, . 1 1
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Fall River. Number of Examinations.
Number
examined.
For clerical service, . . . . . . i 62
For police s e r v i c e , .................................. . i 45
For fire service, . . . . . . . i 31
For foreman and inspection service, . . i 3
For janitor service, . . . . . . i 46
For engineering service, . . . . . i 2
T o t a l , ................................................... . 6 189
Fitchburg.
For clerical service, . . . . . . 1 12
For agent service, . . . . . . 1 11
For police service, . . . . . . 1 S
For fire service, . . . . . . 2 21
For foreman and inspection service, . . i 9
For janitor service, . . . . . . i 6
For civil engineering service, . i 4
For school physician service, . i 4
T o t a l , ................................................... . 9 75
Gloucester.
For clerical s e r v i c e , .................................. . 1 i
For police service, . . . . . . 1 4
For fire service, . . . . . . . 1 6
For foreman and inspection sendee, . . 1 4
For janitor s e r v i c e , .................................. . 1 8
T o t a l , ................................................... 5 23
Haverhill.
For superintendent service, . . . . . i 2
For clerical s e r v i c e , .................................. . i 2
F or sealer of weights and measures service,. . i 13
For police service, . . . . . . i 4
For fire s e r v ic e , .......................................... . i 4
For janitor s e r v i c e , .................................. . i 9
T o t a l , ................................................... . 6 34
A P P E N D IX . 25
Holyoke. Examinations. examined.
For clerical s e r v i c e , .................................. . l 9
For police service, . . . . . . l 7
For fire service, . . . . . . . l 7
For foreman and inspection service, . . l 5
For janitor s e r v i c e , .................................. . i 5
For engineering service, . . . . . l 3
T o t a l , ................................................... . 6 36
Lawrence.
For clérical service, . . . . . . 1 11
For assistant auditor service, . 1 6
For police service, . . . . . . 1 17
For fire service, . . . . . . . 1 24
—
Total, . . . . . . . . 4 58
Lowell.
For clerical s e r v i c e , .................................. . 1 46
For police s e r v i c e , .................................. . 1 39
For fire s e r v ic e , .......................................... . 1 26
For foreman and inspection service, . . 1 6
For janitor s e r v i c e , .................................. . 1 28
For engineering service, . . . . . 1 1
For civil engineering service, . 1 2
For school physician sendee, . 1 10
T o t a l , ................................................... . 8 158
Lynn.
For superintendent service, . . 1 6
For clerical service, . . . . . 1 18
For police service, . . . . . 1 24
For fire sendee, . . . . . . 1 32
For foreman and inspection service, . . 1 4
For janitor service, . . . . . 1 9
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Malden. Number of Examinations.
Number
examined.
For clerical service, . . . . . . i 7
For police s e r v i c e , .................................. . i 1
For truant officer service, . . . . . i 11
For fire service, . . . . . . . i 3
For foreman and inspection service, . . i 3
For janitor service, . . . . . . i 4
T o t a l , ................................................... . G 29
Marlborough.
For clerical service, . . . . . . 1 3
For building inspection service, . . 1 7
For police s e r v i c e , .................................. . 1 5
For fire service, . . . . . . . 1 7
For janitor service, . . . . . . 1 2
T o t a l , ................................................... 5 24
Medford.
For police promotion, . . . . . . i 10
Melrose.
For clerical service, . . . . . . i 5
For fire service, . . . . . . . i 5
For janitor service, . . . . . . i 3
T o t a l , ................................................... . 3 13
Milton.
For police service, . . . . . 2 11
For fire service, . . . . . . . i 15
T o t a l , ................................................... oO 26
New Bedford.
For clerical service, . . . . . . 1 44
For wire inspection service, . . . . . 1 15
For police service, . . . . . . 1 24
For fire service, . . . . . . . 1 7
For foreman and inspection service, . . 1 29
For janitor s e r v i c e , .................................. . 1 33
For engineering service, . . . . . 1 2
For civil engineering service, . 1 5
Total.......................................................... . 8 159
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Newbury port. Number of Examinations.
Number
examined.
For truant officer service, . . . . . 1 n
Newton.
For clerical s e r v i c e , .................................. . 1 16
For police s e r v i c e , .................................. . 1 22
For fire s e r v ic e , ........................................... . i 9
For foreman and inspection service, . . i 3
For janitor s e r v i c e , .................................. . i 5
T o t a l , ................................................... 5 55
North Adams.
For clerical service, . . . . . . 1 5
For fire service, . . . . . . . 1 7
For janitor service, . . . . . . 1 2
T o t a l , ................................................... . 3 14
Northampton.
For police s e r v i c e , .................................. . 1 1
For fire service, . . . . . . . 1 3
T o t a l , ................................................... 2 4
Norwood.
For police service, . . . . . . i oO
Peabody.
For police service, . . . . . . i 8
Pittsfield.
For clerical service, . i 2
For water inspection service, . i 10
For police service, . 2 17
For fire service, . . 1 6
For foreman and inspection service, . . 1 C
For janitor service, . 2 6
For civil engineering service, . 1 2
For school physician sendee, . 1 4
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Quincy.
Number of Number
Examinations. examined.
For clerical service, . . . . . i 5
For police service, . . . . . i 7
For fire s e r v ic e , .................................. . i 23
For foreman and inspection service, . . i 5
For janitor service, . . . . . i 9
T o t a l , .......................................... 5 49
Revere.
For police service, . . . . . i 5
For fire s e r v ic e , .................................. . i 7
Total, . . . . . . 2 12
Salem.
For clerical service, . . . . . i 3
For police service, . . . . . i 7
For janitor service, . . . . . i 9
For engineering service, . i 3
Total, . . . . . . . 4 22
Somerville.
For clerical service, . . . . . 1 30
For police service, . . . . . 1 18
For fire service, . . . . . . 1 31
For foreman and inspection service, . . 1 2
For janitor service, . . . . . 1 7
T o t a l . .......................................... 5 88
Springfield.
For clerical service, . . . . . i 50
For police service, . . . . . i 42
For fire service, . . . . . . i 17
For foreman and inspection service, . . i 5
For janitor service, . . . . . i 31
For engineering service, . i 4
For civil engineering service, . i 2
T o t a l , ........................................... 7 151
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Taunton. Number of Examinations.
Number
examined.
For clerical service, . . . . . . l l
For police service, . . . . . . l 8
For lire s e r v ic e , .......................................... . l 5
For janitor service, . . . . . . l 2
T o t a l , ................................................... . 4 16
Waltham.
For clerical s e r v i c e , .................................. . 1 9
For police service, . . . . . . 1 2
For fire s e r v ic e , ........................................... . 1 7
T o t a l , ................................................... . 3 18
Ware.
For police s e r v i c e , .................................. . 1 5
Winchester.
For police s e r v i c e , .................................. . 1 4
Woburn.
For clerical service, . . . . . . 1 3
For milk inspection service, . . . . . 1 3
For police service, . . . . . 1 5
For fire service, . . . . . . 1 5
For janitor service, . . . . . . 1 2
For engineering service, . . . . . 1 1
T o t a l , ................................................... . 6 19
Worcester.
For superintendent service. . . 1 9
For clerical service, . 1 74
For building inspection service, . . 1 9
For police service, . 1 125
For fire service, . . . . . 2 92
For foreman and inspection service, . . 1 28
For janitor service, . . . . . 1 11
For engineering service, . 1 1
For civil engineering service. . 1 2
T o t a l , .......................................... . 10 351
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ATon-competitive examinations were held as follows: 75 
of applicants for promotion where the rules provide for non­
competitive examination; 21 for original appointment, in the 
case of 4 of which there were no persons on the eligible list 
possessing the special qualifications and experience required 
in the office ; 10 were for transfer and 7 were for positions
Non-competitive Examinations.
for which there were no eligible lists.
Number of Persons examined.
The whole number of persons examined for original ap­
pointment and for promotion in the first division was 5,852, 
of whom 4,836 were men, including 8 veterans, and 1,016 
were women, as follows : —
For executive officer and superintendent service, . . .  60
For chief clerk and secretary service, . . . . .  2
For clerical service, . . . . . . . . .  1,434
For clerical promotion, . . . . . . . .  3
For bookkeeping and assistant auditor service, . . . 56
For storekeeper service, . . . . . . . .  56
For sealer o f weights and measures service, . . . .  13
For visitor service, . . . . . . . . .  211
For agent service, . . . . . . . . .  11
For stenographer-typewriter service, . . . . .  217
For inspection service (other than inspection of work), . . 419
For district police service, . . . . . . .  104
For police service, . . . . . . . . .  732
For police promotion, . . . . . . . 56
For metropolitan park police s e r v i c e , .........................................94
For metropolitan park police promotion, 1
For prison service, . . . . . . . . .  144
For truant officer service, . . . . . . .  31
For fire s e r v i c e , ......................................................................... 670
For fire promotion,.........................................................................416
For foreman and inspection service, . . . . .  204
For foreman and inspection promotion,...........................................4
For janitor service,......................................................................... 415
For drawtender service, . . . . . . . .  99
For engineering service, . . . . . . . .  32
For civil engineering service, . . . . . . .  287
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For civil engineering promotion,
For sanitary engineering service, . 
For school physician service, .
T o t a l , .............................................................................
Of the whole number examined, 5,461 had been educated 
in the public schools and 391 appear to have attended college.
Number of Persons passing Examinations.
The whole number of persons who passed examinations for 
original appointment and promotion was 3,374, o f whom 
2,810 were men, including 3 veterans, and 564 women, as 
follows : —
For executive offleer and superintendent serv­
Number.
Per Cent of 
those examined.
ice, ................................................... 34 56.67
For chief clerk and secretary service, 2 100.00
For clerical service, . . . . . 597 41.63
For clerical promotion, . . . . 3 100.00
For bookkeeping and assistant auditor service 39 69.64
For storekeeper service, . . . . 48 85.71
For sealer of weights and measures service, 4 30.77
For visitor service, . . . . 95 45.02
For agent service, . . . . . 4 36.36
For stenographer-typewriter service,
For inspection service (other than inspectioi
91 41.94
of work), . . . . . . 184 43.91
For district police service, 41 39.42
For police s e rv ic e ,.................................. 438 59.84
For police promotion, . . . . 55 98.21
For metropolitan park police service, 56 59.57
For metropolitan park police promotion, 1 100.00
For prison service, . . . . . 119 82.64
For truant officer service, 15 48.39
For fire s e r v i c e , .................................. 403 60.15
For fire promotion,.................................. 411 98.80
For foreman and inspection service, 116 56.86
For foreman and inspection promotion, . 4 100.00
For janitor service,.................................. 280 67.47
For drawtender service, . . . . 42 42.42
For engineering service, . . . . 30 93.75
For civil engineering service, . . . . 198 65.51
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Per Cent of
Number. those examined.
For civil engineering promotion, 2 100.00
For sanitary engineering sendee, i 100.00
For school physician service, . . 61 78.21
Number of Persons appointed.
The whole number of persons receiving original appoint­
ment from the eligible lists was 1,361, of whom 1,094 were 
men, including 2 examined veterans, and 267 were women.
The whole number of persons receiving appointments by 
promotion was 121, all of whom were men, including 2 un­
examined veterans.
In  addition, the whole number of original appointments of 
unexamined veterans was 9.
Following are the lists : —
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Executive officer, Class 1, . 1 - 30 1 - 16 1 - 1 - - - 34.43 63.00 - 32.36 - - 5 12 10
t=3
4 Z
Chief clerk and secretary, Class 2, _ 1 1 _ _ 1 _ _ 2 _ _ _ 41.00 _ 1 _ Ü
Clerical, Class 3, . . . . 4 2 369 1 297 81 - 151 19 - 84 1 24.95 - 24.51 25.10 64.00 25.37 217 15 423 12
Bookkeeping, Class 4, 1 - 50 - - 38 - - 4 - - - 30.08 - - 25.92 - - 35 3 12 -
Weights and measures, Class 6, .
Visitor, Class 7 , ............................... 1 - 84 1 101 28 - 55 3 - 17 - 35.00 - 32.53 37.29 66.00 34.78 52 31 100 3
Special agent, Class 8,
Stenographer-typewriter, Class 9, 1 - 33 - 143 12 - 63 1 - 49 - 25.92 - 25.67 22.14 - 22.79 73 2 99 2
Inspection, other than inspection of 1 _ 95 _ _ 31 _ _ 8 _ _ 30.68 30.80 26 5 61 3work, Class 11. 
District police, Class 13, 2 - 104 - - 41 - - 16 - - 35.90 - - 36.84 - - 40 1 61 2
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Metropolitan park police, Class 16, . 1 - 94 - - 55 - - 7 - - - 27.80 - - 28.32 - - 56 - 38 -
Metropolitan park police promotion, - 1 1 - - 1 - - 1 - - - 36.00 - - - - - 1 - - -
Class 16.
Prison, Class 17,............................... 1 - 107 - - 94 - - 14 - - - 33.06 - - 33.08 - 91 3 13 -
Foreman and inspection, Class 22, 1 - 47 - - 34 - - 19 - - - 39.06 - - 43.54 - - 32 2 13 -
Civil engineering, Class 27, 1 - 213 - - 158 - - 58 - - - 24.49 - - 24.87 - - 36 122 40 15
Civil engineering promotion, Class 27, -
Sanitary engineering, Class 31, . - 1 1 - - 1 - - 1 - - - 37.00 - - - - - - 1 - -
Veterinarian, Class 32, - 1 1 - - 1 - - 1 - - - 39.00 - - - - - - 1 - -
15 6 1,230 3 541 593 1 269 158 - 150 2 32.96 63.00 27.57 30.93 65.00 27.65 664 199 870 41
21 1,774 863 308 2 41.24 41.36 863 911
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Boston Service.
Superintendent, Class 1, - 2 2 - - 2 - - 2 - - - 34.50 - - - - - 2 - - -
Chief clerk, Class 2, . - 1 1 - - 1 - - 1 - - - 46.00 - - - - - 1 - - -
Clerical, Class 3, 1 1 107 - 52 17 - 15 15 - 3 - 27.88 - 22.67 25.10 - 23.22 30 2 125 2
Clerical promotion, Class 3,
Storekeeper, Class 5, . 1 - 55 - - 47 - - 2 - - - 35.30 - - 33.88 - - 46 1 7 1
Visitor, Class 7 , ............................... 1 1 19 - 6 9 - 3 4 - - - 35.89 - 34.67 29.10 - 43.67 11 1 13 -
Stenographer-typewriter, Class 9, 1 - 4 - 37 1 - 15 3 - 14 - 37.00 - 24.00 24.00 - 19.59 16 - 25 -
Inspection, other than inspection of 4 3 267 _ _ 117 _ _ 37 _ _ _ 29.12 _ _ 30.16 _ _ 107 10 146 4
work, Class 11.
Gymnasium instruction, Class 12,
Police, Class 1 4 , ............................................. 1 - 181 - - 78 - - 108 - - - 27.72 - - 28.19 - - 78 - 103 -
Police promotion, Class 14, - 13 13 - - 13 - - 36 - - - 43.00 - - - - - 13 - - -
Prison, Class 17,............................... 1 - 37 - - 25 - - 6 - - - 32.20 - - 40.75 - - 25 - 12 -
Truant officer, Class 19,
Fire, Class 2 0 , ............................... 1 - 179 - - 106 - - 63 - - - 24.22 - - 24.49 - - 105 1 73 -
Fire promotion, Class 20, . 3 - 397 - - 394 - - 5 - - - 39.39 - - 46.33 - - 394 - 3 -
Foreman and inspection, Class 22, 1 - 38 - - 10 - - 22 - - 1 36.30 - - 40.11 - - 10 - 28 -
Foreman and inspection promotion, _ 4 4 _ _ 4 _ _ 4 _ _ _ 39.75 _ _ _ _ 4
Class 22.
Janitor and custodian, Class 24, 3 1 141 - - 93 - - 20 - - 1 32.72 - - 32.60 - - 93 - 47 1
Drawtcnder, Class 25, . . . 1 - 89 - - 38 - - 22 - - - 33.29 - - 33.78 - - 38 - 51 -
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B o s t o n  S e r v ic e  —  Concluded.
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Engineering, Class 26, . . . 1 - 11 - - 9 - - 5 - - - 39.56 _ - 35.50 - - 9 - 2 -
Civil engineering, Class 27, 1 - 53 - - 30 - - 31 - - - 24.50 - 21.26 - - 11 19 19 4
Civil engineering promotion, Class 27, - 2 2 - - 2 - - 8 - - - 40.00 - - - - 2 - - -
School physician, Class 32, 1 - 46 - 11 35 - 6 4 - 2 - 35.26 - 41.83 35.91 - 41.60 - 41 - 16
22 28 1,646 - 106 1,031 - 39 405 - 19 2 34.68 - 30.79 32.08 - 32.02 995 75 654 28
50 1,752 1,070 424 2 32.74 « 32.05 1,070 682
P o l ic e  S e r v ic e , C i t ie s  a n d  T o w n s  O t h e r  t h a n  B o s t o n .
Arlington,.................................... 1
B e v e r ly , .................................... 1 - 7 - - 5 - - 5 - - - 28.60 - - ' 31 .00 - - 5 - o -
Beverly, promotion, . . . . - 1 1 - - - - - - - - - - - - 51.00 - - - - 1 -
B ille r ic a ,.................................... - - -
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Brockton, . . . . . . 1 - 24 - - 11 - - 24 - - - 29.18 - - 29.31 - - 11 13 -
Brockton, promotion, - 4 4 - - 4 - - 3 - - - 46.50 - - - - - 4 - - -
Brookline........................................... 1 - 8 - - 7 - - 8 - - - 27.43 - - 36.00 - - 7 - i -
C a m b r i d g e , ............................... 1 - 25 - - 15 - - 11 - - - 27.00 - - 27.00 - - 15 - 10 -
C h e ls e a , ....................................... 1 - 10 - - 5 - - 5 - - - 25.20 - - 31.20 - - 5 - 5 -
Chelsea, promotion, . . . . - 2 2 - - 2 - - - - - - 42.50 - - - - 2 - - -
Chicopee, promotion, . . . . - 2 2 - - 2 - - 2 - - - 59.00 - - - - - 2 - - -
E v e r e t t , ....................................... 1 - 9 - - 4 - - 4 - - - 28.25 - - 29.80 - - 4 - 5 -
Everett, promotion............................ 2
Fall River.......................................... 1 - 45 - - 36 - - 8 - - - 27.14 - - 31.11 - - 36 - 9 -
Fitchburg.......................................... 1 - 8 - - 3 - - 4 - - - 31.33 - - 27.40 - - 3 - 5 -
Fitchburg, promotion, - 2 2 - - 2 - - 2 - - - 40.00 - - - - - 2 - - -
Gloucester......................................... 1 - 4 - - 2 - - - - - - 29.00 - - 33.00 - - 2 - 2 -
H a verh ill,....................................... 1 - 4 - - 2 - - 2 - - - 26.50 - - 32.00 - _ 2 - 2 -
H o ly o k e , ....................................... 1 - 7 - - 6 - - 10 - - - 24.33 - - 23.00 - - 6 1 -
Lawrence........................................... 1 - 17 - - 10 - - - - - - 27.60 - - 28.71 - - 10 - 7 -
L o w e l l , ............................... 1 - 39 - - 31 - - 6 - - - 29.65 - - 27.38 - - 31 - 8
L y n n ,....................................... 1 - 24 - - 16 - - 8 - - - 29.31 - - 28.00 - - 16 - 8
Lynn, promotion, . . . . - 3 3 - - 3 - - 3 - - - 43.33 - - - - - 3 - -
M a l d e n , ....................................... 1 - 1 - 1 - - - - - - 25.00 - - - _ _ 1 - -
M a r lb o ro u g h ,............................... 1 - 5 - - 4 - - - - - - 26.50 - - 30.00 - - * - 1
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P olice Service, C ities and T owns Other- than  Boston —  Concluded.
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Medford, promotion, . . . . 1 - 10 - - 10 - - 3 - - - 48.70 - - - - - 10 - - -
M e l r o s e , ....................................... 3
Melrose, promotion, . . . . 1 -
M e th u e n ,....................................... 1 -
M i l t o n , ....................................... 2 - 11 - - 10 - - 5 - - - 27.50 - - 26.00 - - 10 - 1 -
New B e d fo r d , ............................... 1 - 24 - - 15 - - 21 - - - 27.67 - - 30.33 - - 15 - 9 -
New Bedford, promotion, . - 5 5 - - 5 - - 5 - - - 43.80 - - - - - 5 - - -
Newbury port, promotion, . - 1 1 - - 1 - - - - - - 48.00 - - - - - 1 - - -
N e w t o n , ....................................... 1 - 22 - - 17 - - 13 - - - 29.76 - - 29.20 - - 17 - 5 -
Northampton, . . . . . 1 - 1 - - 1 - - 3 - - - 23.00 - - - - - 1 - - -
N o rw o o d ,....................................... 1 - 3 - - 2 - - 2 - - - 29.00 - - 34.00 - - 2 - 1 -
P e a b o d y , ...................................... 1 - 8 - - 8 - - 2 - - - 27.75 - - - - - 8 - - -
Pittsfield, . . . . . . 2 - 1/ - - 8 - - 2 - - - 27.75 - - 29.56 - - 8 -  ' 9 _
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Q u i n c y , ....................................... 1 - 7 - - 5 - - 8 - - - 32.20 - - 26.50 - - 5 - 2 -
Quincy, promotion, . . . . - 3 3 - - 3 - - 5 - - 2 41.67 - - - - - 3 - - -
R e v e r e , ....................................... 1 - 5 - - 4 - - 2 - - - 28.50 - - 29.00 - - 4 - 1 -
Salem, . . . . . . 1 - 7 - - G - - 3 - - - 29.33 - - 23.00 - - 6 - 1 -
Salem, promotion, . . . . - 1 1 - - 1 - - 1 - - - 35.00 - - - - - 1 - - -
Somerville......................................... 1 - IS - - 15 - - 5 - - - 29.53 - - 28.00 - - 15 - 3 -
Somerville, promotion, - 1 1 - - 1 - - 1 - - - 51.00 - - - - - 1 - - -
Springfield......................................... 1 - 42 - - 22 - - 27 - - - 26.73 - - 28.70 - - 22 - 20 -
Springfield, promotion, - 1 1 - - 1 - - 1 - - - 50.00 - - - - - 1 - - -
Taunton............................................ 1 - 8 - - 6 - - 6 - - - 31.00 - - 30.50 - - 6 - 2 -
Taunton, promotion, . . . . - 2 2 - - 2 - - 2 - - - 48.50 - - - - - 2 - - -
W a lth a m ,....................................... 1 - 2 - - 2 - - 2 - - - 31.50 - - - - - 2 - - -
Waltham, promotion, . . . .
W a re ,............................................... 1 - 5 - - 3 - - 1 - - - 31.33 - - 38.00 - - 3 - 2 -
W e s t fie ld ,.......................................
Westfield, promotion, . . . . - 2 2 - - 2 - - 2 - - - 52.00 - - - - - 2 - - -
Winchester,....................................... 1 - 4 - - 2 - - 1 - - - 28.50 - - 31.00 - - 2 - 2 -
Winchester, promotion, - 1 1 - - 1 - - 1 - - - 53.00 - - - - - 1 - - -
W o b u r n , ....................................... 1 - 5 - - 4 - - 2 - - - 24.00 - - 22.00 - - 4 - 1 -
Worcester........................................... 1 - 125 - - 72 - - 31 - - - 27.78 - - 28.66 - - 72 - 53 -
Worcester, promotion, - 2 2 - - 2 - - 2 - - - 47.50 - - - - - 2 - - -
37 33 594 - - 402 - - 279 - - 3 34.02 - - 30.01 - - 402 - 192 -
70 594 402 279 3 34.02 30.01 402 192
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Beverly, truant officer, Class 19, 1 - 4 - - 2 - - 1 - - - 40.00 - - 64.00 - - 2 - 2 -
Brockton, clerical, Class 3, 1 - 1 - 10 - - 7 - - 2 - - - 22.14 24.00 - 18.00 7 - 4 -
Brockton, truant officer, Class 19, 1 - 5 - - 2 - - 1 - - - 47.50 - - 37.33 - - 2 - 3 -
Brockton, fire, Class 21, 1 - 18 - - 14 - - 7 - - - 27.29 - - 28.00 - - 14 - 4 -
Brockton, janitor, Class 24, 1 - 2 - - 2 - - 2 - - 1 35.50 - - - - - 2 - - -
Brockton, engineering, Class 26, 1 - 2 - - 2 - - - - - - 43.50 - - - - - 2 - - -
Brockton, civil engineering, Class 27, 1 - 1 - - 1 - - 1 - - - 22.00 - - - - - 1 - - -
Brookline, clerical, Class 3, 1 - 2 - 2 1 - 1 - - - - 20.00 - 28.00 38.00 - 29.00
2 - 2 -
Brookline, fire, Class 21, 1 - 1 n - - 8 - - 7 - - - 26.88 - - 39.00 - - 8 - 3 -
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Brookline, janitor, Class 24,
Cambridge, superintendent, Class 1, .
Cambridge, clerical, Class 3,
Cambridge, inspection, Class 11,
Cambridge, fire, Class 21, .
Cambridge, fire promotion, Class 21,
Cambridge, foreman and inspection, 
Class 22.
Cambridge, janitor, Class 24, . 
Cambridge, drawtender, Class 25, 
Cambridge, engineering, Class 26, 
Cambridge, civil engineering, Class 27, 
Chelsea, clerical, Class 3, .
Chelsea, fire, Class 21,
Chelsea, janitor, Class 24, .
Chelsea, engineering, Class 26, . 
Chicopee, clerical, Class 3, .
Chicopee, fire, Class 21,
Chicopee, foreman, Class 22,
Chicopee, janitor, Class 24,
Chicopee, school physician, Class 32, 
Everett, clerical, Class 3, .
1 - 8 - - 4 - -
1 - 10 - - 5 - -
1 - 38 - 121 16 - 76
2 - 7 - - 4 - -
1 - 29 - - 15 - -
- i 1 - - 1 - -
- i 1 - - 1 - -
1 - 9 - 2 5 - -
1
1
- 10
1
- - 4
1
- -
1
1
- 1 -
4
- -
2
1 - 14 - - 11 - -
1 - 5 - - 4 - -
1 - 1 - - 1 - -
1 - 1 - 2 1 - 1
2 - 11 - - 1 - -
1 - 2 - - 1 - -
1 - 5 - - 3 - -
1 - 2 - - 2 - -
1 - 4 - 1 2 - 1
- - - 31.50 - - 37.50 - - 4 - 4
- - - 43.00 - - 43.60 - - 4 1 4
- 13 - 23.25 - 18.78 24.71 - 20.58 88 4 66
- - - 33.00 - - 39.00 - - 3 1 3
- - - 27.20 - - 26.50 - - 15 - 14
- - - 35.00 - - - - - • 1 - -
- - - 51.00 - - - - - 1 - -
- - - 40.60 - - 42.75 - 39.50 5 - 6
- - - 43.50 - - 38.67 - - 4 - 6
- - - 37.00 - - - - - 1 - -
- - - - - - 18.00 - - - - 1
- 1 - - - 19.50 - - 30.00 1 1 2
- - - 26.64 - - 25.33 - - 11 - 3
- - - 37.00 - - 36.00 - - 4 - 1
- - 45.00 - - - - - 1 - -
- 1 - 18.00 - 17.00 - - 19.00 2 - 1
- - - 31.00 - - 28.20 - - 1 - 10
- - - 29.00 - - 28.00 - - 1 - 1
- - - 38.67 - - 40.50 - - 3 - 2
- - - 28.50 - - - - - - 2 -
- 1 27.50 - 32.00 22.00 - - 2 1 2
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Everett, clerical promotion, Class 3, . -
Everett, plumbing inspection, Class 11, 1 - 6 - - 5 - - 1 - - - 42.40 - - 41.00 - - 5 - 1 “
Everett, fire, Class 21, . . . . 1 - 8 - - 5 - - 6 - - - 26.00 - - 24.33 - - 5 -
3
Everett, foreman, Class 22, 1 - 4 - - 4 - - 1 - - - 41.75 - - - - -
4 - - ~
Everett, janitor, Class 24, . 1 - 6 - - 4 - - 5 - - - 40.50 - - 57.50 - - 4 -
2 -
Everett, civil engineering, Class 27, . 1 - 1 - - 1 - - - - - - 22.00 - - - - “ ~ 1 — ~
Fall River, clerical, Class 3, 1 1 33 - 30 19 - 21 1 - 1 - 24.62 - 19.43 25.21 -
25.00 39 1 23 -
Fall River, clerical promotion, Class 3, - 1 1 - - 1 - - - - - - 29.00 - - - - ~ 1 - “ ~
Fall River, fire, Class 21, . 1 - 31 - - 18 - - 1 - - - 26.11 - - 24.21 - -
18 - 13
Fall River, foreman, Class 22, . 1 - 3 - - 2 - - - - - - 45.00 - - 25.00 - -
2 - 1 “
Fall River, janitor, Class 24, 1 - 46 - - 40 - - 3 - - - 36.10 - - 32.00 - - 40 -
6 “
Fall River, engineering, Class 26, 1 - 2 - - 2 - - - - - - 44.50 - - - - - 2 “ _ -
Fitchburg, clerical, Class 3, 1 - 5 - 7 1 - 3 1 - 2 - 23.00 - 21.00 41.00 - 22.50 3 1 8 -
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Fitchburg, agent, Class 8, . 1 - 11 - - 4 - - 1 - - - 30.75 - - 32.29 - - 3 1 7 -
Fitchburg, fire, Class 21, 2 - 21 - - 13 - - 16 - - - 28.46 - - 28.63 - - 13 - 8 -
Fitchburg, fire promotion, Class 21, . - 4 4 - - 4 - - 3 - - - 35.25 - - - - - 4 - - -
Fitchburg, foreman, Class 22, 1 - 9 - - 3 - - 2 - - - 42.00 - - 45.67 - - 3 - 6 -
Fitchburg, janitor, Class 24, 1 - 6 - - 4 - - - - - - 40.00 - - 43.00 - - 4 - 2 -
Fitchburg, civil engineering, Class 27, 1 1 5 - - 3 - - - - - - 23.33 - - 21.00 - - 3 - 2 -
Fitchburg, school physician, Class 32, 1 - 3 - 1 3 - 1 1 - 1 - 33.33 - 30.00 - - - 3 1 - -
Gloucester, clerical, Class 3, 1 - - - 1 - - 1 - - - - - - 48.00 - - - 1 - - -
Gloucester, fire, Class 21, . 1 - 6 - - 4 - - 1 - - - 26.25 - - 23.50 - - 4 - 2 -
Gloucester, foreman, Class 22, . 1 - 4 - - 2 - - 1 - - - 36.00 - - 50.00 - - 2 - 2 -
Gloucester, janitor, Class 24, 1 - 8 - - 4 - - 1 - - - 36.00 - - 50.75 - - 4 - 4 -
Haverhill, superintendent, Class 1, . 1 - 2 - - 2 - - 1 - - - 32.00 - - - - - 1 1 - -
Haverhill, clerical, Class 3, 1 - - - 2 28.50 - - 2 -
Haverhill, sealer of weights and meas- 1 _ 13 _ _ 4 _ _ 1 _ _ _ 31.50 _ _ 44.22 _ _ 4 _ 9 _
ures, Class 6.
Haverhill, fire, Class 21, 1 - 4 - - 2 - - 5 - - - 27.00 - - 30.00 - - 2 - 2 “
Haverhill, fire promotion, Class 21, . - 1 1 - - 1 - - 1 - - - 43.00 - - - - - 1 - - -
Haverhill, janitor, Class 24, 1 - 9 - - 3 - - 2 - - - 52.00 - - 47.83 - - 3 - 6 -
Holyoke, clerical, Class 3, . 1 - 5 - 4 1 - 4 - - 2 - 18.00 - 22.25 26.25 - - 5 - 3 1
Holyoke, fire, Class 21, 1 - 7 - - 5 - - 4 - - - 27.20 - - 25.50 - - 5 - 2 -
Holyoke, foreman, Class 22, 1 - 5 - - - - - - - - - - - - 47.60 - - - - 5 -
Holyoke, janitor, Class 24, 1 - 5 - - 5 - - 7 - - - 35.80 - - - - - 5 - - -
Holyoke, engineering, Class 26, . 1 - 3 - - 3 - - 1 - - - 31.67 - - - - - 2 1 - -
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Lawrence, clerical, Class 3, 1 1 7 - 5 4 - 4 1 - 1 - 29.75 - 20.00 33.33 - 22.00 8 - 4 -
LawTence, assistant auditor, Class 4, . 1 - 6 - - 1 - - 1 - - - 41.00 - - 27.00 - - 1 - 5 -
Lawrence, milk inspection, Class 11, . -
Lawrence, fire, Class 21, 1 - 24 - - 19 - - - - - - 29.53 - - 33.20 - - 19 - 5 -
Lawrence, fire promotion, Class 21, . - 2 2 - - 2 - - 2 - - - 32.50 - - - - - 2 - - -
Lawrence, foreman, Class 22,
Lowell, clerical, Class 3, 1 - 30 - 16 6 - 9 - - 4 - 24.00 - 19.79 26.21 - 22.29 15 - 31 -
Lowell, fire, Class 21, . 1 - 26 - - 17 - - 2 - - - 26.71 - - 28.56 - - 17 - 9 -
Lowell, fire promotion, Class 21, - 1 1 - - 1 - - 2 - - - 41.00 - - - - - 1 - - -
Lowell, foreman, Class 22, . 1 - 6 - - 3 - - 3 - - - 39.33 - - 37.67 - - 3 - 3 -
Lowell, janitor, Class 24, 1 - 28 - - 24 - - 5 - - - 33.21 - - 32.00 - - 24 - 4 -
Lowell, engineering, Class 26, 1 - 1 i - - 1 1 - - - - - - 57.00 - - - - - 1 - - -
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Lowell, civil engineering, Class 27, . 1 - 2 - - 2 - - 1 - - - 43.00 - - - - - 1 1 1 - -
Lowell, school physician, Class 32, 1 - 8 - 2 8 - 2 1 - - - 31.38 - 35.00 - - - - io ! - -
Lynn, superintendent, Class 1, . 1 - 6 - - 6 - - 1 - - - 44.17 - - - - - 6 - - -
Lynn, clerical, Class 3, 1 - 5 - 13 1 - 9 1 - 7 - 29.00 - 20.00 26.50 - •24.00 9 i 7 1
Lynn, clerical promotion, Class 3, - 1 1 - - 1 - - 1 - - - 28.00 - - - - - 1 - - -
Lynn, storekeeper, Class 5, - 1 1 - - 1 - - - - - - 42.00 - - - - - 1 - - -
Lynn, sealer of weights and measures, _
Class 6.
Lynn, fire, Class 21............................ 1 - 32 - - 22 - - 23 - - - 28.04 - - 30.90 - - 22 - 10 -
Lynn, foreman, Class 22, . 1 - 4 - - 3 - - 4 - - - 44.00 - - 37.00 - - 3 - 1 -
Lynn, janitor, Class 24, 1 - 9 - - 4 - - 4 - - - 37.25 - - 46.20 - - 4 - 5 -
Lynn, civil engineering, Class 27,
Malden, clerical, Class 3, 1 - - - 7 - - 7 - - - - - - 23.71 - - - 7 - - -
Malden, truant officer, Class 19, 1 - 10 1 - 6 1 - - 1 - - 39.83 65.00 - 46.75 - - 7 - 4 -
Malden, fire, Class 21, 1 - 3 - - 2 - - 3 - - - 29.00 - - 23.00 - - 2 - 1 -
Malden, foreman, Class 22, 1 - 3 - - 2 - - 1 - - - 40.00 - - 53.00 - - 2 - 1 -
Malden, janitor, Class 24, . 1 - 4 - - 3 - - - 1 - - 35.00 - - 55.00 - - 3 - 1 -
Marlborough, clerical, Class 3, . 1 - 2 - 1 1 - 1 - - - - 21.00 - 21.00 17.00 - - 2 - 1 -
Marlborough, building inspection, 1 - 7 _ _ 5 _ _ 1 _ _ _ 34.80 _ _ 42.50 _ - 5 _ 2 _
Class 11.
Marlborough, fire, Class 21, 1 - 7 - - 6 - - 7 - - - 26.50 - - 22.00 - 6 - 1 -
Marlborough, janitor, Class 24, . 1 - 2 - - 2 - - 1 - - - 37.50 - - - - _ 2 - - -
Medford, fire, Class 21, 1 -
Medford, janitor, Class 24, 1 _
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M e lro se , c le r ic a l, C la s s  3, . 1 - 3 - 2 - ~ 1 - - - - - - 18.00 28.00 - 22.00 1 - 4 -
M e lro se , fire , C la ss  21, 1 - 5 - - 5 - - 1 - - - 32.20 - - - - 5 - - -
M e lro se , f ir e  p ro m o t io n , C lass  21, - i 1 - - 1 - - 1 - - - 56.00 - - - - -
1 -
M e lro se , ja n ito r ,  C la ss  24, . 1 - 2 1 - 2 1 - 2 - - - 41.50 67.00 - - “ -
3 - -
M ilto n ,  f ire , C la ss  21, . 1 - 15 - - 14 - - 3 - - - 27.14 - - 27.00 “ - 14 - 1 -
N e w  B e d fo r d ,  c le r ic a l, C la ss  3, . 1 i 25 - 20 9 - 16 3 - 5 1 24.56 - 21.08 23.31 " 21.50 23 2 20 -
N e w  B e d fo r d ,  c le r ic a l p ro m o tio n , - i 1 - - 1 - - 1 - - - 42.00 - - - - -
1 - - -
C la s s  3.
N e w  B e d fo r d ,  in s p e c t io n , C la ss  11, . 1 - 15 - - 12 - - 3 - - - 26.67 - - 32.33 - -
12 - 3 -
N e w  B e d fo r d ,  t ru a n t  o ffic e r, C la ss  19, “
N e w  B e d fo r d ,  f ire , C la ss  21, 1 - 7 - - 3 " - - - - - 30.00 - - 28.75 - - 3 - 4 -
N e w  B e d fo rd , f ire  p ro m o tio n , Class 21, - i 1 - - - - - - - - - - - - 50.00 - - - - 1 _
N e w  B e d fo rd , fo r e m a n , C la ss  22, 1 - 29 - 23 - - 2 - - - 34.17 - - 39.50 - - 23 - 6 -
N e w  B e d fo r d ,  ja n ito r ,  C lass  24, 1 - 33 - - 26 - - 9 - - - 35.20 - - 41.13 - - 26 - 7 -
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New Bedford, engineering, Class 26, . 1 - 2 - - 2 - - 1 - - - 44.00 - - - - - 2 - -
New Bedford, civil engineering, 1 - 5 - - - - - 1 - - - - - - 21.60 - - - - 5 -
Class 27.
Newburyport, truant officer, Class 19, 1 - 10 1 - 4 - - 1 - - - 39.75 - - 50.00 68.00 - 4 - 7 -
Newton, clerical, Class 3, . 1 - - - 16 - - 12 - - 7 - - - 19.25 - - 17.25 12 - 4 -
N e w t o n ,  stenographer-typewriter,
Class 9.
Newton, fire, Class 21, 1 - 9 - - 6 - - 7 - - - 26.33 - - 24.00 - - 6 - 3 -
Newton, fire promotion, Class 21, - 2 2 - - 2 - - 2 - - - 37.50 - - - - - 2 - - -
Newton, foreman, Class 22, 1 - 3 - - 2 - - - - - - 46.00 - - 43.00 - - 2 - 1 -
Newton, janitor, Class 24, . 1 - 5 - - 1 - - 1 - - - 30.00 - - 37.25 - - 1 - 4 -
North Adams, clerical, Class 3, . 1 - 5 - - 3 - - - - - - 29.00 - - 21.00 - - 2 1 2 -
North Adams, fire, Class 21, 1 - 7 - - 5 - - 5 - - - 24.60 - - 27.00 - - 4 1 2 -
North Adams, janitor, Class 24, 1 - 2 - - - - - - - - - - - - 39.00 - - - - 2 -
Northampton, fire, Class 21, 1 - 3 - - 1 - - 1 - - - 24.00 - - 23.50 - - 1 - 2 -
Northampton, janitor, Class 24,
Pittsfield, clerical, Class 3, 1 - - - 2 - - 1 - - - - - - 22.00 - - 20.00 1 - 1 -
Pittsfield, water inspection, Class 11, 1 - 10 - - 3 - - 1 - - - 27.33 - - 32.86 - - 2 1 7 -
Pittsfield, fire, Class 21, 1 - 6 - - 3 - - 3 - - - 27.33 - - 23.67 - - 3 -
o -
Pittsfield, fire promotion, Class 21, . - 1 1 - - 1 - - 2 - - - 26.00 - - - - - 1 - - -
Pittsfield, foreman, Class 22, 1 - 6 - - 4 - - 4 - - - 43.25 - - 53.50 “ - 4 - 2 -
Pittsfield, janitor, Class 24, 2 - 6 - - 3 - - - - - — 38.00 - - 42.00 - - 3 - 3 -
Pittsfield, civil engineering, Class 27, 1 - 2 - - 1 - - 1 - - - 32.00 - - 21.00 - - 1 - 1 -
Pittsfield, school physician, Class 32, 1 - 4 - - 3 - - 2 - - - 28.67 - - 25.00 - - 3 - 1 -
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Quincy, clerical, Class 3, 1 - 2 - 3 1 - 2 - - 2 - 21.00 - 20.00 44.00 - 18.00 3 - 1 1
Quincy, fire, Class 21, . . . 1 - 23 - - 18 - - 13 - - - 26.00 - - 29.20 - - 18 - 5 -
Quincy, foreman, Class 22, 1 - 5 - 4 - - - - - - 41.25 - - 42.00 - - 4 - 1 -
Quincy, janitor, Class 24, . 1 - 9 - - 6 - - 1 - - - 44.00 - - 48.33 - - 6 - 3 -
Revere, fire, Class 21, . . . 1 - 7 - - 5 - - - - - - 26.60 - - 25.00 - - 5 - 2 -
Salem, clerical, Class 3, 1 - - - 3 - - 1 - - 2 - - - 20.00 - - 23.00 1 - 2 -
Salem, janitor, Class 24, 1 - 9 - - 8 - - 2 - - - 40.13 - - 40.00 - - 8 - 1 -
Salem, engineering, Class 26, 1 - 3 - - 3 - - 1 - - - 39.00 - - - - - 3 - - -
Somerville, clerical, Class 3, 1 1 6 - 25 2 - 20 - - 11 - 34.50 - 21.20 21.25 - 18.00 20 2 9 -
Somerville, fire, Class 21, . 1 - 31 - - 17 - - 3 - - - 26.41 - - 28.29 - - 17 - 14 -
Somerville, foreman, Class 22, . 1 - 2 - - 1 - - - - - - 23.00 - 26.00 - - 1 - 1 -
Somerville, janitor, Class 24, . 1 - 7 - - 3 - - 2 - - - 32.33 - - 45.25 - - 3 - 4 -
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Springfield, clerical, Class 3, 1 - 13 - 37 8 - 24 - - 15 - 21.88 - 25.50 21.75 - 25.07 29 3 18 _
Springfield, clerical promotion, Class 3,
Springfield, fire, Class 21, . 1 - 17 - - 12 - - 17 - - - 24.92 - _ 30.60 _ _ 12 5
Springfield, fire promotion, Class 21, . - 3 3 - - 2 - - 2 - - - 29.00 - _ 46.00 _ _ 2 1
Springfield, foreman, Class 22, . 1 - 5 - - 3 - - 1 - - - 32.67 _ _ 60.00 _ _ 3 2
Springfield, janitor, Class 24, 1 - 31 - - 19 - - 14 . - 2 - 36.47 - - 46.00 _ _ 19 . 12
Springfield, engineering, Class 26, 1 - 4 - - 4 - - - - - - 46.00 _ _ _ _ _ 4
Springfield, civil engineering, Class 27, 1 - 2 - - 1 - - 1 - - - 21.00 _ _ 25.00 _ _ 1 1
Taunton, clerical, Class 3, . 1 - - - 1 - - 1 - - 1 - - _ 19.00 _ _ _ 1 _
Taunton, truant officer, Class 19, -
Taunton, fire, Class 21, 1 - 5 - - 4 - - 3 - - _ 28.00 _ _ 26.00 _ _ 4 1
Taunton, janitor, Class 24, 1 - 2 - - 1 - - 1 - - - 32.00 - _ 63.00 _ _ 1 _ 1
Waltham, clerical, Class 3, . 1 - 2 - 7 2 - 3 - - 2 - 32.00 - 20.33 _ _ 25.25 4 1 4
Waltham, fire, Class 21, 1 7 - - 6 - - 2 - - - 23.50 _ _ 32.00 _ _ 6 . 1
Waltham, fire promotion, Class 21, .
Woburn, clerical, Class 3, . 1 3 - - 1 - - 1 - - - 24.00 _ _ 27.00 _ _ 1 2
Woburn, inspection, Class 11, 1 3 - - 3 - - 1 - - - 26.00 _ _ _ _ _ 2 1
Woburn, fire, Class 21, 1 - 5 - - I 4 - - 2 - - - 29.00 - _ 33.00 _ _ 4 1
Woburn, janitor, Class 24, . 1 - 2 - - 1 - - - - - - 44.00 - _ 62.00 _ _ 1 _ 1
Woburn, engineering, Class 26, . 1 - 1 - - 1 - - - - - _ 52.00 _ _ _ _ 1
Worcester, superintendent, Class 1, . 1 - 9 -
-
2 - - 1 - - - 46.00 - - 43.00 - - 2 - 7 -
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Worcester, clerical, Class 3, 1 - 51 1 22 1 - 25 - - 15 - 22.00 - 23.84 26.90
76.00 21.74 25 1 48 -
Worcester, inspection, Class 11, . 1 - 9 - - 4 - - 1 - - - 31.25 - - 36.80 - -
4 ~ 5
Worcester, chauffeur for police depart- - - - - - - - - 2 - - - - “ - - "
ment, Class 17. „ 32 _ 60 -
Worcester, fire, Class 21, 2 - 92 —
Worcester, fire promotion, Class 21, . - 2 2 - - 2 - - 2 - - - 44.00 - - - - -
2 - _ —
Worcester, foreman, Clas3 22, 1 - 27 1 - 14 - - 9 - - 1 41.07 - - 43.15 67.00 -
13 1 14 -
Worcester, janitor, Class 24, 1 - 11 - - 5 - - 5 - - - 49.20 - - 50.67 - -
5 - 6
Worcester, engineering, Class 26, 1 - 1 - - 1 - - - - - - 42.00 - - - - •- 1 ~ '
Worcester, civil engineering, Class 27, 1 - 2 - - 1 - - - - - - 21.00 - - '44.00 - - 1 -
1 ~
151 29 1,358 5 369 781 2 256 369 2 98 4 33.41 66.00 23.14 34.88 70.33 23.28 996 43 688 5
180 1,732 1,039 4G9 4 40.85 42.83 1,039 693
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S u m m a r y ,
State, executive officer, Class 1, i - 30 1 - 16 1 - 1 - - - 34.43 63.00 - 32.36 - - 5 12 10 4
Boston, superintendent, Class 1, ■ 2 2 - - 2 - - 2 - - - 34.50 - - - - - 2 - - -
Other cities, superintendent, Class 1, . 4 - 27 - - 15 - - 5 - - - 41.29 - - 43.30 - - 13 2 11 1
State, chief clerk and secretary, Class 2, _ 1 1 - - 1 - - 2 - - - 41.00 - - - - - - 1 - -
Boston, chief clerk, Class 2, 1 1 - - 1 - - 1 - - - 46.00 - - - - - 1 - - -
State, clerical, Class 3, 4 2 369 1 297 81 - 151 19 - 84 1 24.95 - 24.51 25.10 64.00 25.37 217 15 423 12
Boston, clerical, Class 3, 1 1 107 - 52 17 - 15 15 - 3 - 27.88 - 22.67 25.10 - 23.52 30 2 125 2
Boston, clerical promotion, Class 3, . 1
Other cities, clerical, Class 3, 29 4 243 1 364 80 - 253 10 - 94 2 24.22 - 22.42 26.97 76.00 22.62 314 19 271 4
Other cities, clerical promotion, Class 3, - 3 3 - - 3 - - 4 - - - 33.00 - - - - - 3 - - -
State, bookkeeping, Class 4, 1 - 50 - - 38 - - 4 - - - 30.08 - - 25.92 - - 35 3 12 -
Other cities, assistant auditor, Class 4, 1 - 6 - - 1 - - 1 - - - 41.00 - - 27.00 - - 1 - 5 -
Boston, storekeeper, Class 5, 1 - 55 - - 47 - - 2 - - - 35.30 - - 33.88 - - 46 1 7 1
Other cities, storekeeper, Class 5, - 1 1 - - 1 - - - - - - 42.00 - - - - - 1 - - -
State, sealer of weights and measures, 1
Class 6.
Other cities, sealer of weights and 1 13 4 2 . . . 31.50 _ _ 44.22 _ _ 4 _ 9 _
measures, Class 6. 
State, visitor, Class 7, 1 - 84 1 101 28 - 55 3 - 17 - 35.00 - 32.53 37.29 66.00 34.78 52 31 100 3
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Boston, visitor, Class 7, 1 1 19 - 6 9 - 3 4 - - - 35.89 - 34.67 29.10 - 43.67 11 1 13 -
State, special agent, Class 8, 1
Other cities, agent, Class 8, 1 - 11 - - 4 - - 1 - - - 30.75 - - 32.29 - - 3 1 7 -
State, stenographer-typewriter, Class 9, 1 - 33 - 143 12 - 63 1 - 49 - 25.92 - 25.67 22.14 - 22.79 73 2 99 2
B o s t o n ,  stenographer-typewriter, 1 _ 4 _ 37 1 _ 15 3 - 14 _ 37.00 _ 24.00 24.00 - 19.59 16 _ 25 -
Class 9.
Other cities, stenographer-typewriter, 1
Class 9,
State, inspection (other than inspec- 1 - 95 - - • 31 - - 8 - - - 30.68 - - 30.80 - - 26 5 61 3
tion of work), Class 11.
Boston, inspection (other than inspec- 4 3 267 - - 117 - - 37 - - - 29.12 - — 30.16 - - 107 10 146 4
tion of work), Class 11.
Other cities, inspection (other than in- 8 - 57 - - 36 - - 11 - - - 31.64 - - 37.42 - - 33 3 21 -
spection of work), Class 11.
Boston, gymnasium instruction, Class - - - - - - - - 4 - - - - - - - - - - - - -
12.
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District police, Class 13, 2 - 104 - - 41 - - 16 - - - 35.90 - - 36.84 - - 40 1 61 2
Boston, police, Class 14, 1 - 181 - - 78 - - 108 - - - 27.72 - - 28.19 - - 78 _ 103 _
Boston, police promotion, Class 14, . - 13 13 - - 13 - - 36 - - - 43.00 - - _ _ _ 13 _ _ _
Other cities, police, Class 15, 36 - 551 - - 360 - - 241 - - 1 28.08 - - 29.31 _ _ 360 _ 191 _
Other cities, police promotion, Class 15, 1 33 43 - - 42 - - 38 - - 2 46.66 - - 51.00 _ _ 42 _ 1 _
Metropolitan park police, Class 16, . 1 - 94 - - 56 - - 7 - - - 27.80 - - 28.32 _ _ 56 _ 38 _
Metropolitan park police promotion,
Class 16. -
1 1 - - 1 - - 1 - - - 36.00 - - - - - 1 - -
State, prison, Class 17, 1 - 107 - - 94 - - 14 - - - 33.06 - - 33.08 - - 91 3 13 -
Boston, prison, Class 17, 1 - 37 - - 25 - 6 - - - 32.20 - - 40.75 - _ 25 - 12 _
Other cities, chauffeur, Class 17,
Boston, truant officer, Class 19,
Other cities, truant officer, Class 19, . 4 - 29 2 - 14 1 - 5 1 - - 41.77 65.00 - 49.52 68.00 15 . 16 _
Boston, fire, Class 20, . . . 1 - 179 - - 106 - - 63 - - 24.22 - - 24.49 - - 105 i 73 _
Boston, fire promotion, Class 20, 3 - 397 - - 394 - - 5 - - - 39.39 - - 46.33 - - 394 _ 3 _
Other cities, fire, Class 21, . 34 - 491 - - 297 - - 167 - - - 27.16 - - 27.52 - - 296 1 194 _
Other cities, fire promotion, Class 21, - 19 19 - - 17 - - 20 - - - 37.93 - 48.00 - - 17 _ 2 _
State, foreman and inspection, Class 22, 1 . - 47 - - 34 - - 19 - - - 39.06 - 43.54 - - 32 2 13 _
Boston, foreman and inspection, 
Class 22.
1 - 38 - - 10 - - 22 - - 1 36.30 - _ 40.11 - - 10 - 28 -
Boston, foreman and inspection pro- - 4 : 4 _ _ 4 _ _ 4 _ _ 39.75
motion, Class 22.
Other cities, foreman and inspection, 
Class 22.
16 l | 118 1
1
72 31 1 39.34 42.07 67.00
'  !
71 1 | 47
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B o s t o n ,  j a n i t o r  a n d  c u s t o d ia n ,  C la s s  24, 3 i 141 - - 93 - - 20 - -
i 32.72 - - 32.60 - - 93 - 47 1
O t h e r  c i t i e s ,  j a n i t o r ,  C la s s  24, 28 - 271 1 2 186 1 - 81 1 2
i 38.06 67.00 - 45.03 - 39.50 187 - 87 -
B o s t o n ,  d r a w t e n d e r ,  C la s s  25, 1 - „8 9 - - 38 - - 22 - - -
33.29 - - 33.78 - - 38 - 51 -
O t h e r  c i t i e s ,  d r a w t e n d e r ,  C la s s  25, 1 - ¿10 - - 4 - - 11 - - -
43.50 - - 38.67 - - 4 6 ~
B o s t o n ,  e n g in e e r in g ,  C la s s  26, 1 - U i - - 9 - - 5 - - - 39.56 - - 35.50 - - 9 -
2 ~
Other cities, engineering, Class 26, 11 - 21 - - 21 - - 5 - - - 43.79 - - - - “ 20 1 - -
State, civil engineering, Class 27, 1 - 213 - - 158 - - 58 " - - 24.49 - - 24.87 - -
36 122 40 15
State, civil engineering promotion, - - - -
Class 27.
Boston, civil engineering, Class 27, 1 - 53 - - 30 - - 31 - - - 24.50 - - 21.26 - - 11 19
19 4
Boston, civil engineering promotion, - 2 2 - - 2 - - 8 " - - 40.00 - - - - - 2 “ ~
Class 27.
Other cities, civil engineering, Class 27, 9 1 21 - - 10 - - 7 - - - 26.33 - - 25.10 - - 8 2 11 -
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State, sanitary engineering, Class 31, . - 1 1 - - 1 - - 1 - " - 37.00 - - - - - - 1 - -
State, veterinarian, Class 32, - 1 1 -• - i - - 1 - - - 39.00 - - - - - - 1 - -
Boston, school physician, Class 32, 1 - 46 - 11 35 - 6 4 - 2 - 35.26 - 41.83 35.91 - 41.60 - 41 - 16
Other cities, school physician, Class 32, 4 - 17 - 3 16 - 3 6 - 1 - 30.47 - 32.50 25.00 - - 6 13 1 -
225 96 4,828 8 1,016 2,807 3 561 1,211 2 267 11 34.93 65.00 28.98 33.66 68.20 30.38 3,057 317 2,404 74
321 5,852 3,374 1,480 11 42.97 44.08 3,374 2,478
Respectfully submitted,
W ARR EN  P. DU DLEY,
Secreta ry.
JOSEPH J. R E ILLY ,
C h ie f  E x a m in e r .
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LA B O R  SE RVICE .
R e po rt  o p t h e  R e g istrar  op L abor .
To the Civil Service Commission.
G e n t l e m e n  : —  I  Lave the honor to Land you herewith 
my annual report as Registrar of Labor.
H u m b e r , r e g is t e r e d , c e r t i f i e d  a n d  a p p o i n t e d .
Boston.
During the year ending Sept. 30, 1912, the whole number 
of applications and renewals received in the city of Boston 
was 2,113, of which 1,359 were those of persons restored 
from previous years and 754 were new applicants. Eleven 
men registered with credit as veterans.
One hundred and ninety requisitions, calling for 424 men, 
were received from the several departments, upon which 792 
persons were certified, including 11 veterans; from these 
certifications were employed 449 men.
During the year 493 men have been reported as discharged, 
and 111 retired on half pay.
The names o f 16 applicants have been removed from the 
register because of conviction within a year, or long criminal 
record.
Metropolitan Park Commission, Metropolitan Water and 
Sewerage Board and the Boston Transit Commission.
From March 1, 1912 (the date when the labor service of 
the Metropolitan Park Commission, the Metropolitan Water 
and Sewerage Board and the Boston Transit Commission 
was classified under the Civil Service Rules), to Sept. 30,
A PPE N D IX . 0/
1912, 642 applications were received for this service. There 
were no men registered with credit as veterans.
Seventy-three requisitions, calling for 500 men, were re­
ceived, upon which 457 persons were certified; from these 
certifications were employed 306 men. One hundred and 
eighty-seven men were employed under authority given to 
select men in cases where there was not a sufficient number 
of applicants registered to fill the requisitions.
Five hundred and seventy-seven men have been reported 
as resigned, discharged or suspended.
The following table shows the number of applicants on 
the register at the end of the year, and the number appointed 
during the year from the different lists: —
Class 1. —  Laborers.
R A T I N G .
N u m b e r
REGISTERED.
N u m b e r
APPOINTED.
N o .
B o s t o n . S t a t e . B o s to n . S ta te .
1 C o m m o n  la b o rers  ( in c lu d in g  b o y s ) , 870 362 173 435
Class 2. —  Skilled Laborers.
1 Bracers, derrickmen and riggers, 25 3 - -
2 Building laborers,....................... 11 - - -
3 Chauffeurs,............................ 50 3 7 -
4 Chiefs’ drivers,............................ 6 - - -
5 Cooks,.................................. 7 - 2 -
6 Life guards and helpers, . . . . 59 99 24 25
7 Drivers and stablemen, . . . . 314 25 142 -
8 Elevator men,............................ 5 - 12 -
9 Gardening laborers,....................... 35 9 6 1
10 Helpers,.................................. 64 4 11 -
11 Lamplighters,............................ 127 - - -
12 Ledgemen and drillmen, . . . . 10 - - -
13 Mariners,.................................. 58 - 9 -
14 Moth destroyers,....................... 27 IS - -
15 Paving laborers,....................... 24 - 6 -
16 All other skilled laborers, 8 - - -
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Class 3. — Mechanics and Craftsmen.
RATING.
N u m b e r
REGISTERED.
N u m b e r
APPOINTED.
No.
Boston. State. Boston. State.
1 Blacksmiths................................. 34 2 2 -
2 Carpenters and woodworkers, . 48 6 5 2
3 Electrical laborers,....................... 16 - 1 -
4 Engineers,.................................. 92 16 11 14
5 Firemen, . . . . . . . 137 33 19 9
6 Machinists,............................ 79 72 4 -
7 Masons,.................................. 18 2 2 2
8 Metal workers............................... 88 8 8 4
9 O ile rs ,.................................. 52 13 - -
10 Painters,.................................. 43 3 3 -
11 Stone and marble workers, 17 1 - -
12 Special l i s t , ............................ 18 2 2 1
T o ta ls , ............................ 1,472 319 449 493
Physical Examination (Labor Service of Boston). 
Total number o f men notified for examination (including
those given second and third notices),.................................... 1,405
Number failed to appear for examination, . . . .  476
Number exam ined ,.........................................................................929
Total number o f men passed,........................................................884
Number who failed to pass examination,........................................ 45
Causes of Failure.
Hernia, .   14
Markedly defective v i s i o n , .....................................................11
Inability to shoulder and carry s a c k , .......................................... 9
Heart trouble,.................................................................................... 5
Markedly defective h e a r in g , ..........................................
Varicose veins, ....................................................................
A l c o h o l i s m , ...................................................................
Poor physical condition, . ..........................................
Loss of arm or hand, . .
Disease o f l u n g s , ...........................................................
In jury to fo o t,...................................................................
D e f o r m i t y , ...................................................................
Mentally d e fec tiv e ,...........................................................
9 men were rejected for more than one cause.
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Examination for Life Guard and Helper.
On June 13 and 14, 1912, 83 applicants for employment 
as life guard and helper in the hath department of the city of 
Boston were notified to appear for examination at the L  
Street bathhouse. The examination was conducted hy Dr. 
Andrew E. Downing, the Physical Inspector of the Com­
mission.
Eifty-seven of these applicants appeared for examination 
and 49 passed, and their names were placed upon the register 
for employment; 8 failed to pass and 26 did not appear.
On June 13 and 14, 1912, 6 applicants for employment as 
life guard and helper in the service of the Metropolitan Park 
Commission were notified to appear for examination. Eive 
of these applicants appeared and passed the examination, 
and their names were placed upon the register for employ­
ment. One man did not appear.
Registration of Shilled Laborers and Mechanics and 
Craftsmen.
During the year certificates for 402 applicants for appoint­
ment as skilled laborers and mechanics and craftsmen have 
been sent to the former employers of the applicants, with the 
request for information as to the character of the work done, 
whether satisfactory in all particulars, whether the applicants 
were of good moral character, and whether discharged for 
intoxication or other cause.
Certificates for 260 of these applicants were returned as 
satisfactory and their names were placed on the register. 
Certificates for 142 of the applicants were not satisfactory, 
either because it appeared from the certificates that the ap­
plicants had not done satisfactory work, were addicted to the 
use of intoxicating liquor, or had been discharged for unsatis­
factory service. These applicants were not allowed to reg­
ister.
W orcester.
The whole number of applications received in Worcester 
during the year was 2,318, of which 16 were those of vet­
erans. O f this number, 561 were restored from previous
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years. One hundred and thirty requisitions, calling for 
1,850 men, were received from the several departments, upon 
which 3,105 persons were certified, 20 being veterans. From 
these certifications there were employed 1,327 men, includ­
ing 10 veterans.
Eleven hundred and ninety-nine men were discharged 
during the year.
Twenty-four men have been refused registration because 
of their criminal record.
New Bedford.
The labor service of the city of New Bedford was classi­
fied on April 1, 1912.
From that date to the end of the year covered by this 
report, the whole number of applications received was 822.
Twenty-six requisitions, calling for 394 men, were re­
ceived from the several departments, in response to which 
759 persons were certified. The number appointed was 381.
Eight men have been discharged.
Four men have been refused registration because of con­
viction or criminal record.
Cambridge.
In  Cambridge the whole number of applications received 
was 464, including those of 302 persons restored from previ­
ous years.
Thirty-two requisitions, calling for 166 men, were re­
ceived from the several departments, in response to which 
317 persons were certified. The number of appointments 
during the year was 134. There were 18 men transferred 
during the year.
One hundred and twenty-one men have been discharged 
during the year.
On June 13, 1912, 5 applicants for employment as life 
guard were notified to appear for examination in swimming 
and rowing. Three of these passed the examination, one 
failed and one did not appear.
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Twenty-eight- men have been refused registration because 
of conviction or criminal record, or false statements made in 
application.
Newton.
The whole number of applications received in Newton 
was 249, including those of 56 persons restored from previ­
ous years. Two men registered with credit as veterans.
Twenty-one requisitions, calling for 187 men, were re­
ceived from the departments, upon which 211 persons were 
certified, including 3 veterans. Erom these certifications 
173 men were employed, including 2 veterans.
One hundred men have been discharged during the year.
Everett.
In Everett 165 persons were registered. O f this number, 
78 names were restored from previous years.
Thirteen requisitions were received, calling for 130 men, 
in response to which 189 persons were certified. Erom these, 
94 men were selected for employment.
The names of 6 men have been removed from the list 
because of conviction.
One hundred and seventeen men have been discharged 
during the year.
Respectfully submitted,
JO H N  C. G ILB E R T ,
Registrar of Labor.
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REPORT OF PHYSICAL INSPECTOR.
To the Civil Service Commission.
Gentlem en  : —  I  have the honor to submit to you my 
annual report from Oct. 1, 1911, to Sept. 30, 1912, inclusive.
The following table shows the number of applicants exam­
ined : —
Applicants examined.
Service : — Number of Applicants.
Police, . . . . . . . . . . 526
F i r e , .................................................................... . 455
Metropolitan park police, . . . . . 66
Boston fire promotion, . . . . . 12
Truant officer, . . . . . . .
District police : —
17
Boiler inspector, . . . . . . 24
Detective, . . . . . . . 8
Factory inspector, . . . . . 31
Prison, . . . . . . . . 89
Drawtender and assistant drawtender, 44
Boston school p h y s ic ia n ,.................................. 42
Investigator and examiner (highway commission), 33
Building inspector (Boston), . . . . 1
Superintendent of licensed minors (Boston), 13
Foreman and inspector (Boston), 10
Sanitary inspector (Boston), . . . . 17
Custodian (Boston), . . . . . . 37
Janitor and engineer (Boston), . . . . 68
Meter reader (Boston), . . . . . SI
L ife guard and helper (Boston), 57
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Number of 
Applicants.
Life guard and helper (Cambridge), . . . .  4
Life guard and helper (Metropolitan Park Commission), 5
Laborer ( B o s t o n ) , ............................................................
Total number e x a m in e d , ...........................................2,549
Rejections.
Service: —•
Police, including metropolitan park police, 
Fire, .
Truant officer,
Boiler inspector, .
Factory inspector,
Foreman,
Drawtender,
Boston school physician,
Investigator and examiner,
Sanitary inspector,
Janitor,
Prison,
Custodian, .
Laborer,
Life guard and helper,
Number of 
Rejections.
141
63
2
3
5 
1
6 
1  
1 
3 
3
20
2
45
9
Total number of rejections, 305
Causes for Rejection —  Official Service.
S tr e n g th ,........................................ 89
Under h e i g h t , ................................47
Under weight, . . . . . . . . .  28
Defective vision, . . . . . . . . .  32
Teeth ,................................................ 22
Albuminuria, . . . . . . . . .  17
H e r n i a , .......................................... . 13
O b e s i t y , ......................................... 8
Varicose v e in s , .................................7
Operated varicose v e i n s , ................2
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Number of 
Rejections.
Weak arches, . . . . . . . . .  4
Curvature of s p in e , ...........................................3
Defective hearing, . . . . . . . .  3
Too light for h e igh t,...........................................5
Missing fingers, . . . . . . . . .  3
Amputation of a r m , ........................................................... ...........
Loss of great t o e , ........................................... 4
Color blindness, . . . . . . . . .  5
Valvular heart d i s e a s e , ...................................4
Chronic disease of lu n g s ,................................ 2
Anchylosed elbow joints, . . . . . . .  2
Varicocele (m arked ),........................................................... ...........
Rejected for more than one reason, . . . . .  33
For various defects 65 re-examinations were held in this 
service. O f these, 26 applicants were passed, who were pre­
viously under weight, under height or who showed albumin 
in the urine on first examination.
In  those cases where a rejection is noted for teeth the ap­
plicants were given thirty days to have their teeth put in 
proper condition for mastication. Those applicants who felt 
that their position on the list was high enough to give them 
a chance for appointment met this requirement and were 
ultimately placed on the list, so that, in nearly every case a 
rejection for this reason is hut temporary.
Causes for Rejection —  Labor Service.
Number of 
Rejections.
Hernia, . . . . . . . . . .  44
Markedly defective vision, . . . . . . .  1 1
Inability to shoulder and carry sack, . . . . .  9
Heart t r o u b le , .......................................................................5
Markedly defective h e a r i n g , ............................................... 2
Varicose veins, ....................................................................... 3
Alcoholism, . . . . . . . . . .  9
Poor physical condition. 1
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Disease of lungs, . . . . . . . .
Injury to foot, . . . . . . . .
Deformity, . . . . . . . . .
Mentally d e fe c t iv e , ...............................................
9 men were injected for more than one reason.
Number of 
Rejections.
1
4
O0
1
Nine life guards and helpers were rejected for inability 
to meet the required test in either rowing or swimming.
Respectfully submitted,
ANDREW F. DOWNING, M.D.,
Physical Inspector.
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Civil service 
commission. 
1884, 320, § 1. 
138 Mass. 603. 
As amended 
by 1906, 159; 
1907, 344; 
1910, 608.
Chief 
examiner, 
secretary, etc. 
- 1884, 320,
§ 2 0 .
1888, 41.
1889, 177, 
351.
1895, 376.
[1 Op. A. G.
382.]
As amended 
by 1907, 454.
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[Revised L aws, Chapter 19, as Amended.]
OF TH E  C IV IL  SERVICE.
C I V I L  S E R V I C E  C O M M I S S I O N  A N D  O F F I C E R S .
Section 1. The governor shall annually, in May or June, 
with the advice and consent of the council, appoint a civil 
service commissioner for a term of three years from the first 
Monday of July following. A ll appointments shall be so 
made that not more than two commissioners shall at the time 
of any appointment be members of the same political party. 
The chairman of the commission shall at all times be such 
one of the three commissioners as the governor shall desig­
nate. The chairman of the commission shall receive an an­
nual salary of twenty-five hundred dollars and each of the 
other commissioners an annual salary of two thousand dol­
lars, together with the travelling expenses incurred in the per­
formance of their official duties. The commissioners shall 
devote so much of their time to the work of the commission 
and shall establish and maintain such office hours as shall be 
approved by the governor and council.
Section 2. The commissioners may appoint a chief ex­
aminer, who, under their direction, shall superintend any 
examination held under the provisions of this chapter and 
perform such other duties as they may prescribe. He shall 
receive an annual salary of three thousand dollars, and trav­
elling expenses incurred in the performance of his official 
duties. They may appoint a secretary who shall receive an 
annual salary of three thousand dollars. They may appoint 
a registrar of labor, who shall, under their direction, super­
vise the administration of civil service rules applicable to the 
public labor service of the commonwealth or of any city 
thereof. He shall receive an annual salary of two thousand 
dollars, and his travelling expenses. They may incur other 
expenses not exceeding the annual appropriation therefor.
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S e c t i o n  3. The commissioners or any of them, in an in­
vestigation by them, may summon witnesses, administer oaths 
and take testimony. The fees of such witnesses shall he the 
same as for witnesses before the superior court, and shall be 
paid from the appropriation for the incidental expenses of the 
commissioners.
S e c t i o n  4. They may designate persons in the official 
service of the commonwealth or of any city or of any town 
wherein this chapter is in force, who shall, with the consent 
of the head of department or office in which any such person 
serves, act as examiners of applicants for public employment. 
But no person shall serve as such examiner when any relative 
or connection by marriage, within the degree of first cousin, 
shall be an applicant.
S e c t i o n  5 .  They shall keep records of their proceedings 
and of examinations made by them or under their authority. 
Becommendations of applicants received by them or by any 
officer authorized to make appointments or to employ laborers 
or others, within the scope of such rules, and the examination 
papers of such applicants, shall be preserved for at least six 
years, after which time any or all application and examina­
tion papers of applicants, with accompanying recommenda­
tions, may, at the discretion of said commissioners, be 
destroyed. Such records and recommendations shall, under 
regulations approved by the governor and council, be open to 
public inspection. The commissioners shall from time to 
time suggest to the general court appropriate legislation for 
the administration and improvement of the civil service and 
shall annually before the tenth day of January make a report 
which shall contain any rules adopted under the provisions 
of this chapter.
S e c t i o n  6 .  The commissioners shall from time to time 
prepare rules regulating the selection of persons to fill ap­
pointive positions in the government of the commonwealth 
and of the several cities thereof and the selection of persons 
to be employed as laborers or otherwise in the service of the 
commonwealth and said several cities, and altering, reseind- 
ing, amending or adding to the rules now established. Such 
rules may be of general or limited application and shall take 
effect only when approved by the governor and council.
Witnesses
and
testimony. 
1891, 140.
See also 
R. L. 175, 
§ 1 0 .
Examiners. 
1884, 320,
§ 2 0 .
Records and 
annual report. 
1884, 320,
§§ 2, 23.
Civil service 
commis­
sioners to 
preserve 
records, etc. 
1902, 308.
Rules.
1884,320, § 2. 
138 Mass. 601. 
143 Mass. 589. 
145 Mass. 587, 
589.
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Application 
of rules.
1884, 320,
§ 14.
1895, 501, § 1.
1896, 517, § 8. 
138 Mass. 603 
145 Mass. 590. 
178 Mass. 186.
Printing and 
distribution 
of rules. 
1884, 320,
§ 19.
1888, 253.
Officers not 
affected.
1884, 320,
§ 15.
1893, 95.
1896, 502.
[1 Op. A. G. 
72, 194.]
178 Mass. 186.
S e c t i o n  7 .  T h e  r u l e s  h e r e t o f o r e  p r e p a r e d  b y  t h e  c o m ­
m i s s i o n e r s  a n d  n o w  i n  f o r c e  s h a l l  c o n t i n u e  i n  f o r c e ,  a n d  s u c h  
r u l e s ,  a n d  t h o s e  h e r e a f t e r  p r e p a r e d  b y  t h e m  a n d  a p p r o v e d  b y  
t h e  g o v e r n o r  a n d  c o u n c i l ,  s h a l l  b e  a d m i n i s t e r e d  b y  t h e  c o m ­
m i s s i o n e r s .  T h e y  s h a l l  n o t  b e  i n c o n s i s t e n t  w i t h  l a w ,  m a y  b e  
o f  g e n e r a l  o r  l i m i t e d  a p p l i c a t i o n  a n d  s h a l l  i n c l u d e  p r o v i s i o n s  
f o r :  —
The c l a s s i f i c a t i o n  o f  t h e  p o s i t i o n s  a n d  e m p l o y m e n t s  t o  b e  
f i l l e d .
Open competitive and other examinations to test the prac­
tical fitness of applicants.
The filling of vacancies in and the selection of persons foi 
public positions and employments in accordance with the re­
sults of such examinations, or in the order of application, or 
otherwise.
Promotions, if practicable, on the basis of ascertained merit 
in the examination and seniority of service.
A  period of probation before an appointment or employ­
ment is made permanent.
Preference to veterans in appointment and promotion.
S e c t i o n  8 .  Changes in the rules shall forthwith, when ap­
proved, be printed for distribution, and a certified copy 
thereof sent to the mayor of each city and the selectmen of 
each town to which such changes relate, and shall be pub­
lished in one or more newspapers. In such publication the 
date when such changes shall take effect shall be specified, 
which date shall be not less than sixty days subsequent to the 
date of such publication.
S e c t i o n  9. Judicial officers and officers elected by the 
people or by a city council, or whose appointment is subject 
to confirmation by the executive council or city council of 
any city, officers elected by either branch of the general court 
and the appointees of such officers, heads of principal depart­
ments of the commonwealth or of a city, the employees of 
the treasurer and receiver general, of the board of commis­
sioners of savings banks, and of the treasurer and collector 
of taxes of any city, two employees of the city clerk of any 
city, teachers of the public schools, the secretaries and confi­
dential stenographers of the governor, or of the mayor of 
any city, police and fire commissioners and chief marshals, or
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chiefs of police and fire departments, shall not be affected as 
to their selection or appointment by any rules made as afore­
said ; but, with the above exception, such rules shall apply to 
members of police and fire departments.
SPECIAL PROVISIONS APPLICABLE TO BOSTON.
Se c t io n  10. Engineers, janitors and all persons having 
charge of steam boilers and furnaces in the school buildings 
in the city of Boston, and truant officers appointed by the 
school committee of said city, shall be classified and ap­
pointed pursuant to this chapter and the rules thereunder.
Se c t io n  11. Persons five feet five inches in height or 
over, if otherwise qualified, shall be eligible to appointment 
in the fire department of the city of Boston. Call members 
in said department who have served three or more successive 
years shall, upon application to the civil service commission­
ers, be placed upon the eligible list for appointment as per­
manent men without further examination, and may at the 
discretion of the fire commissioner be appointed at the same 
salary as permanent men who have served three or more years 
in said service.
APPLICATIONS.
Se c t io n  12. Every application shall state under oath the 
full name, residence and post office address, citizenship, age, 
place of birth, health and physical capacity, right of preference 
as a veteran, previous employment in the public service, busi­
ness or employment and residence for the previous five years, 
and education of the applicant, and such other information as 
may reasonably be required relative to his fitness for the public 
service: provided, however, that no question shall be asked in 
such application or in any examination requiring a statement 
as to any offence committed before the applicant reached the 
age of sixteen years, except in the case of applicants for police 
and prison service.
Applicants for positions in the labor service of the common­
wealth or of the cities thereof shall, to the number of five hun­
dred, be allowed to register on the first Monday of February, 
May, August and November in each year, at the places ap­
pointed therefor.
Classification 
of janitors, 
etc., in charge 
of steam 
boilers in 
school build­
ings in Boston. 
1889, 352. 
1893, 253.
Qualifications 
of firemen in 
Boston. 
Placing on 
list for 
permanent 
appointment. 
1896, 256, 
424.
See c. 194, 
Acts of 1904.
Statements 
of applicants 
for examina­
tion.
1884, 320,
§ 17.
1889, 183.
145 Mass. 587, 
589.
As amended 
by 1911,
119.
Application 
for registry 
in labor 
service. 
1897, 328.
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Scope of ex­
amination. 
1884, 320,
§ 16.
As amended 
by 1911, 63.
Obstruction 
of right of 
examination 
forbidden. 
1884, 320,
§ 18.
Lists of names 
of successful 
applicants.
1895, 501, § 4.
1896, 517, § 4.
EXAMINATIONS AND LISTS.
Section 13. No question in any examination shall relate 
to, and no appointment to a position or selection for employ- 
ment shall be affected by, political or religious opinions or 
affiliations. Examinations shall be practical and shall relate to 
matters which will fairly test the capacity and fitness of the 
applicants; and all answers of applicants to questions in ex­
aminations relating to training and experience, outside of the 
labor service, shall be under oath, if the commission shall so 
require.
Section 14. No person in the public service shall wilfully 
and corruptly defeat, deceive or obstruct any person as to his 
right of examination; or wilfully or corruptly make a false 
mark, grade, estimate or report upon the examination or 
proper standing of any person examined hereunder, or aid in 
so doing; or wilfully or corruptly make any false representa­
tion concerning the same or concerning the person examined; 
or wilfully or corruptly furnish to a person special or secret 
information, for the purpose of improving or injuring the 
prospects or chances of appointment, employment or promo­
tion of any person so examined or to be examined.
Section  15. The commissioners, within five days after 
the results of an examination have been ascertained, shall 
prepare a list of the applicants who have passed the examina­
tion, with the standing of each; and, within five days after 
certification of persons for appointment or employment, pre­
pare a list of the persons so certified which shall be open to 
public inspection.
APPOINTMENTS.
Vendor or 
user of liquor 
ineligible. 
1884, 320, § 3. 
As amended 
by 1912, 212.
Convicts 
ineligible for 
one year.
1884, 320, § 4. 
1888, 334.
[1 Op. A. G. 
243.]
Section 16. No person habitually using intoxicating 
liquors to excess and no vendor of intoxicating liquors shall 
be appointed to or retained in any office, appointment or em­
ployment to which the provisions of this chapter apply. The 
word vendor shall not apply to the proprietors of drug stores 
or their employees.
Section 17. No person shall be appointed to or employed 
in any office to which the provisions of this chapter apply 
within one year after his conviction of any crime against the 
laws of this commonwealth.
CIVIL SERVICE LAW. 71
Section 18. No recommendation of an applicant for a 
position or employment under the provisions of this chapter 
given by any member o f the general court, alderman or coun­
cilman, except as to the character or residence o f the appli­
cant, shall be received or considered by any person concerned 
in making the appointment under this chapter.
Section 19. The name and residence of every person, ex­
cept laborers, appointed to, promoted or employed in a posi­
tion coming within the rules governing the civil service, the 
designation of such position and the rejection or discharge 
of every such person, shall forthwith be reported to the com­
missioners by the officer making such appointment, promo­
tion, rejection or discharge, or providing such employment.
VETERANS'’ PREFERENCE.
Section 20. The word “  veteran ”  in this chapter shall 
mean a. person- who has served in the army or navy o f the 
United States in the war of the rebellion and was honorably 
discharged therefrom, or a citizen of this commonwealth who 
distinguished himself by gallant and heroic conduct while 
serving in the army or navy of the United States and has 
received a medal of honor from  the president o f the United 
States.
Section 21. A  veteran may apply for examination under 
the rules, and if  he passes the examination, shall be preferred 
in appointment and employment to all persons not veterans. 
The commissioners shall cause the names o f the veterans who 
pass the examination to be placed upon the eligible list in the 
order of their respective standing, above the names of all 
other applicants, and to be certified to the appointing officers 
for appointment and employment in preference to other ap­
plicants, and the appointment or employment shall be made 
from the list so certified, but this section shall not apply to 
the detective department of the district police. Nothing 
herein shall prevent the certification and employment of 
women.
Section 22. A veteran may apply for appointment to or 
for employment in the classified public service without exam­
ination. In such application, he shall state under oath the
Recom­
mendations 
of public offi­
cers restricted. 
1884, 320, § 5.
Name, etc., 
of appointees 
to be reported 
to commis­
sioners.
1884, 320,
§ 2 2 .
Definition of 
“ veteran.” 
1896, 517, 
§ §  1 , 6 .
Application of 
veterans for 
examination. 
1887, 437. 
1889, 473.
1895, 501,
§§ 1-3, 6.
1896, 517, § 2. 
145 Mass. 587. 
166 Mass. 14, 
589.
[1 Op. A. G. 
243, 340.]
As amended 
by 1902, 413.
Application 
for employ­
ment.
1896. 517, § 3. 
166 Mass. 589.
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Veterans, 
removal and 
suspension. 
1894, 519. 
1896, 517, § 5. 
1901, 339.
As amended 
by 1910, 500. 
175 Mass. 489. 
179 Mass. 409.
Rules for
veterans.
1896. 517, § 6. 
166 Mass. 589. 
170 Mass. 58.
facts required by the rules. Age, loss o f limb or other disa­
bility which does not in fact incapacitate shall not disqualify 
him for appointment or employment under the provisions 
of this section. Appointing officers may make requisition for 
the names of any or all such veterans and appoint or employ 
any of them.
Section 23. Ho veteran who holds an office or employ­
ment in the public service of the commonwealth or of any city 
or town therein, shall be removed or suspended, or shall, with­
out his consent, be transferred from  such office or employ­
ment, nor shall his office be abolished, nor shall he be lowered 
in rank or compensation, except after a fu ll hearing of which 
he shall have at least seventy-two hours’ written notice, with 
a statement of the reasons for the contemplated removal, 
suspension, transfer, lowering in rank or compensation, or 
abolition. The hearing shall be before the state board of 
conciliation and arbitration, i f  the veteran is a state em­
ployee, and before the selectmen of the town of which he is an 
employee, i f  the veteran is a town employee. I f  the veteran 
is a city employee the hearing shall be held before the board 
of aldermen of the city' o f which the veteran is an employee. 
In  case the city of which the veteran is an employ'ee has not a 
board of aldermen, the hearing shall be held before the city 
council of such city. A t  any hearing where the veteran is a 
party in interest, he shall have the right to be present and 
to be represented by counsel. The said removal, suspension 
or transfer, lowering in rank or compensation, or abolition 
of an office, shall be made only upon a written order stating 
fu lly  and specifically the cause or causes therefor, and signed 
by the state board of conciliation and arbitration, or select­
men, or said members of the city government, as the case may 
be, after a hearing as aforesaid.
Section 24. The rules shall provide for the employment 
o f veterans in the labor service of the commonwealth and of 
the cities and towns thereof, in the class for which they make 
application, in preference to all other persons except women. 
I f  the appointing officer certifies in his requisition for la­
borers that the work to be performed requires young and 
vigorous men, and, upon investigation, the commissioners are
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satisfied that such certificate is true, they may fix a lim it of 
age and certify only those whose age falls within such limit. 
In  cities and towns in which the provisions o f this chapter 
and the rules governing the civil service have not been applied 
to the labor service, the selectmen and the city councils shall 
take any necessary action to secure the employment of vet­
erans in the labor service o f their respective cities and towns 
in preference to all other persons except women.
Section 25. Any person in the classified public service 
of the commonwealth or o f any city or town thereof who re­
signs such office or leaves such service for the purpose of 
enlisting and serving in the army or navjr o f the United 
States or in the m ilitia of this commonwealth in time of war 
and so enlists and serves, may at any time within one year 
after his honorable discharge from such m ilitary or naval 
service be appointed to or employed in his former or a simi­
lar position or employment, without application or exami­
nation.
CORRUPT PRACTICES.
Section 26. Uo councillor, member of the general court, 
alderman or councilman, or any officer or employee o f any of 
said bodies, and no executive or judicial officer of the com­
monwealth, no clerk or employee of any department or branch 
of the government o f the commonwealth and no executive 
officer, clerk or employee of any department o f a city shall 
personally solicit or receive, directly or indirectly, or be con­
cerned in soliciting or receiving, any assessment, subscription 
or contribution for any political purpose whatever; but this 
shall not forbid such persons to be members o f political or­
ganizations or committees.
Section 27. Uo person shall solicit in any manner what­
ever or receive any contribution o f money or other thing of 
value for any political purpose whatever in a room or build­
ing occupied for the performance o f official duties by an offi­
cer or employee o f the commonwealth or of any city herein.
Section 28. Uo officer or employee o f the commonwealth 
or of any city or town wherein this chapter is in force, shall 
discharge, promote, or degrade an officer or employee, or 
change his official rank or compensation, or promise or
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threaten so to do, for giving, withholding or neglecting to 
make a contribution of money or other valuable thing for a 
political purpose.
Section 29. No officer, clerk or other person in the service 
of the commonwealth or of any city or town wherein this 
chapter is in force shall, directly or indirectly, give or deliver 
to an officer, clerk or person in said service, or to any coun­
cillor, member of the general court, alderman, councilman or 
commissioner, any money or other valuable thing on account 
of, or to be applied to, the promotion of any political object 
whatever.
Section 30. No person in the service of the common­
wealth or of any city or town wherein this chapter is in force 
shall use his official authority or influence to coerce the politi­
cal action of any person or body, or to interfere with any 
election.
Section  31. No person in the public service shall, for 
that reason, be under obligation to contribute to any political 
fund, or to render any political service, and shall not be re­
moved or otherwise prejudiced for refusing to do so.
Section 32. No person holding a public office or in nomi­
nation for, or seeking a nomination for, or appointment to, an 
office, shall corruptly use or promise to use, directly or in­
directly, any official authority or influence to confer upon any 
person, or to aid a person to obtain, an office or public em­
ployment, or a nomination, confirmation, promotion or in­
crease of salary, upon the consideration or condition that the 
vote, political influence or action of any person shall be given 
or used in behalf of a candidate, officer or party, or upon any 
other corrupt condition or consideration.
Section 33. No city shall pay a bill incurred by any 
official thereof for wines, liquors or cigars; nor shall a city 
pay a bill for refreshments furnished to an official of said 
city if the amount for any one day exceeds one dollar for 
each member of the government of said city who certifies 
over his own signature to the correctness of the bill.
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GENERAL PROVISIONS.
Section 34. If, in the opinion of the civil service com­
mission, a person is appointed or employed in the public serv­
ice classified under civil service rules, in violation of the civil 
service law, or of the said rules', the commission shall, after 
written notice mailed to the appointing or employing officer 
or officers, and to such person, notify in writing the treasurer, 
auditor or other disbursing officer of the commonwealth, city 
or town, in whose service or by which such person is so em­
ployed or paid; and the payment of any salary or compensa­
tion to such person shall be illegal and shall cease at the 
expiration of one week after the mailing of the latter notice, 
and until the legality of such appointment or employment 
is duly established. It  shall be unlawful for the treasurer, 
auditor or other disbursing officer of the commonwealth, or 
of such city or town to draw, sign or issue, or to authorize 
the drawing, signing or issuing of any warrant, or to make 
payment of any salary or compensation to the person so found 
by the civil service commission to be illegally appointed or 
employed. Any person so found by the civil service commis­
sion to be illegally appointed or employed may file a petition 
for a writ of mandamus in the superior or supreme judicial 
court to compel the civil service commission to authorize such 
appointment, or employment, and the payment of compensa­
tion or salary therefor. At any time after the filing of such 
petition the court, i f  it is of opinion that there is reasonable 
doubt whether the appointment or employment of such person 
is in violation of the civil service law or rules, may order that 
the compensation accruing to such person shall be paid to 
him until otherwise ordered by said court.
Section 35. Whoever makes an appointment to office or 
selects a person fof employment contrary to, or wilfully re­
fuses or otherwise neglects to comply with, the provisions of 
this chapter or of any rule hereunder shall, unless some other 
penalty is specifically provided, be punished by a fine of not 
less than one' hundred nor more than one thousand dollars 
for each offence.
Section 36. This chapter shall be in force in any town of
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more than twelve thousand inhabitants when accepted by it. 
So much of this chapter and the rules established under it 
as relate to the employment of laborers, designated as the 
“ Labor Service,”  shall not be in force in any city of less 
than one hundred thousand inhabitants until the city council, 
with the approval of the mayor, accepts the same.
Section 37. In a town which by a vote of a majority of 
the voters voting thereon at an annual or special town meet­
ing accepts the provisions of this section or has accepted the 
corresponding provisions of earlier laws, the provisions of this 
chapter and the rules made under the authority thereof which 
relate to the police and fire forces of cities except Boston shall 
apply to all members of the regular or permanent police and 
fire forces, or to the call fire force, or to either of said forces, 
of a town. Such vote may limit the application of the pro­
visions of this chapter and of the rules made thereunder 
either to the police force or to the fire force of such town, or 
it may extend such application to both of said forces. Upon 
such vote of acceptance, each member of the force or forces 
included therein and within the classified civil service shall 
continue to hold his office until his death, resignation or re­
moval. He shall not be removed except for cause shown after 
a full hearing before the board or officer of the town having 
power to make removals, and such member shall have the 
right to be present at such hearing and to be represented by 
counsel.
[Revised L aWs, Chapter 26.]
Section 24. A  city may appropriate money for the en­
forcement therein of the laws relating to its civil service.
[Revised L aws, Chapter 103.]
Section  5. The inspector of buildings of each city and 
town which is subject to the provisions of this chapter, if he 
has control of the enforcement of the regulations relative to 
plumbing or, if he has not such control, the board of health, 
shall, within three months after the acceptance of the provi­
sions of this chapter, appoint one or more inspectors of plumb-
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ing, who shall be practical plumbers and shall have had 
practical experience, either as masters or as journeymen, con­
tinuously, during the five years last preceding the date of 
appointment, and who shall hold office until removed by said 
board or inspector for cause shown. A ll such inspectors 
shall, before appointment, be subjected to an examination 
before the civil service commission. The compensation of 
such inspectors shall be determined by the board or inspector 
appointing them, subject to the approval of the city council or 
selectmen, and shall be paid from the treasury of their respec­
tive cities or towns. Said inspectors shall inspect all plumb­
ing for which permits are granted within their respective 
cities or towns, which is in process o f construction, alteration 
or repair, and shall report to said board or inspector all viola­
tions of any law, ordinance, by-law, rule or regulation rela­
tive to plumbing; and also perform such other appropriate 
duties as may be required. The approval of plumbing by any 
inspectors other than those provided for by this chapter shall 
not be a compliance with the provisions hereof.
[Revised Laws, Chapteb 108.]
S e c t io n  26. Any city, except Boston, in which the city 
council, with the approval of the mayor, accepts the provi­
sions of this and the two follow ing sections or has accepted 
the corresponding provisions of earlier laws, may establish a 
reserve police force; and appointments thereto shall be made 
in the same manner as appointments to the regular police 
force of said city, subject to such rules as the civil service 
commissioners may prescribe.
S e c t io n  27. The number o f members o f such reserve 
force shall not exceed five in cities in which the number of 
members of the regular force does not exceed fifteen. I f  the 
number of members of the regular force exceeds fifteen, one 
member may be added to the reserve force fo r every three of 
the regular force above fifteen and not above th irty ; one for 
every five of the regular force above thirty and not above 
eighty; and one for every ten o f the regular force above 
eighty.
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S e c t i o n  28. The mayor, chief of police or city marshal 
of a city in which such reserve force is established may a'ssign 
the members thereof to duty in said city whenever and for 
such length of time as said mayor, chief of police or marshal 
may deem necessary ; and when on duty the members of said 
reserve force shall have all the powers and duties of mem­
bers of the regular police force of said city. The compensa­
tion of the members of said reserve force shall be fixed by the 
city council.
[Revised L aws, Chapter 225.]
S e c t i o n  10. An officer in a jail or house of correction may 
be transferred to the state prison, the Massachusetts reform­
atory, or the temporary industrial camp for prisoners as a 
watchman; and if the place in which he is employed is not 
in the classified list prepared by the civil service commission­
ers, they shall give him a non-competitive examination as to 
Ins fitness, upon receipt from the warden of the state prison, 
the superintendent of the Massachusetts reformatory or the 
superintendent of the temporary industrial camp for prison­
ers of a statement that the appointment of such officer is 
desired and that he possesses particular qualifications for the 
work which will be required of him.
[Acts of 1897, Chapter 209.1
A n  A ct r e l a t i v e  t o  a p p o i n t m e n t  i n  t h e  s o m e r v il l e  f ir e  
D EPAR TM ENT.
Be it enacted, etc., as follows:
S e c t i o n  1 . A ll members of the Somerville fire depart­
ment, known as call members, who were appointed before the 
enactment of chapter three hundred and twenty of the acts 
of the year eighteen hundred and eighty-four, and who have 
continued three or more years in said service, shall, upon ap­
plication to the civil service commissioners, be placed upon 
the eligible list for appointment as permanent men, without 
any further examination.
S e c t i o n  2. The mayor may at his discretion appoint such 
men on the permanent force at the same salary as a perma-
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nent man who has continued three or more years in said 
service.
S e c t io n  3. This act shall take effect upon its acceptance 
by the city government of the city o f Somerville. [.Approved 
March 29, 1S97. Accepted ly  city July 3, 1902.
[A cts of 1897, Chapter 265, Section 5.]
A n  A c t  r e l a t i v e  t o  t h e  l i c e n s i n g  o f  g a s  f i t t e r s  a n d  t o
TH E SUPERVISION OF T H E  BUSINESS OF GAS F IT T IN G  IN  
TH E  C IT Y  OF BOSTON.
Be it enacted, etc., as follows:
Se c t io n  5. The building commissioner shall appoint, 
after the first day o f October in  the year eighteen hundred and 
ninety-seven, such a number o f inspectors of gas fitting as the 
board of examiners may from  time to time determine. Said 
inspectors shall be practical gas fitters o f at least five years’ 
continued practical experience, and shall, before appointment, 
be subject to an examination before the civil service commis­
sioners. The compensation o f said inspectors shall be deter­
mined by the building commissioner, subject to the approval 
of the mayor; and such inspectors shall hold office until re­
moved by said commissioner, w ith the approval o f the mayor, 
for malfeasance, incapacity or neglect o f duty. Said inspect­
ors shall inspect all new work relating to gas fitting in new 
and in old buildings, the connections and use o f such work, 
and shall report all violations of this act or of any act or 
ordinance relating thereto, which now exists or may be here­
after enacted or ordained; and they shall also perform  such 
other appropriate duties as may be required by the building 
commissioner.
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[Acts of 1898, Chapter 173.]
A n  A c t  r e l a t i v e  t o  a p p o i n t m e n t s  i n  t h e  p i s e  d e p a r t ­
m e n t  OE T H E  C IT Y  OE LO W E LL.
Be it enacted, etc., as follows:
S e c t i o n  1. The chief engineer of the fire department of 
the city of Lowell may, on the recommendation of the board 
of engineers, appoint as members of the permanent force, or 
as call-men, without civil service examination, any person 
who has served as call or substitute call-man in said service 
for three or more successive years prior to the passage of this 
act.
S e c t i o n  2. Said chief engineer shall have the power to 
discharge all subordinate officers and employees in the fire 
department o f said city, except the members of said board, 
and, with the approval of said board, to appoint and employ 
all such officers and employees.
Sec tio n  3. A l l  acts and parts of acts inconsistent here­
with are hereby repealed.
S e c t i o n  4. This act shall take effect upon its passage. 
[Approved March 15, 1898.
[Revised L aws, Chaptek 223.]
S e c t i o n  3. The officers of the state prison shall be a war­
den, deputy-warden, chaplain, physician and surgeon, cleric, 
engineer, assistant engineer, electrician, steward who shall be 
employed in the kitchen department o f the prison, four turn­
keys, as many watchmen, not exceeding forty-nine, and as 
many assistant watchmen, not exceeding five, as the warden, 
subject to the approval o f the prison commissioners, may find 
necessary. In  certifying the names of persons eligible to ap­
pointment as assistant watchmen, the civil service commis­
sioners shall certify the names o f persons who are over the 
age o f twenty-five and under the age of forty years.
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[Revised L aws, Chapter 192.]
S e c t io n  12. The supreme judicial court shall have juris­
diction of informations in the nature of quo warranto filed by 
the attorney general against a person holding or claiming the 
right to hold an office or employment, the salary or compensa­
tion of which is payable by the commonwealth, a county, city 
or town.
[Acts of 1900, Chapter 69.]
A n  A ct t o  e x t e n d  t h e  p r o v is io n s  o f  t h e  c i v i l  s e r v ic e
ACT TO T H E  PO LICE  A N D  F IR E  FORCES OF T H E  TO W N  OF 
H IL T O N .
Be it enacted, etc., as follows:
S e c t io n  1. The provisions of chapter three hundred and 
twenty of the acts of the year eighteen hundred and eighty- 
four, entitled “ An Act to improve the civil service of the 
commonwealth and the cities thereof,”  and all acts in amend­
ment thereof and in addition thereto, and the civil service 
rules thereunder which relate to the police and fire forces of 
cities of the commonwealth other than the city of Boston, are 
hereby extended and made applicable to all members of the 
regular or permanent police force and to all members of the 
fire force of the town of Milton.
S e c t io n  2. All members of said regular police and fire 
forces shall continue to hold their several offices until resig­
nation or removal.
S e c t io n  3. No member of either of said forces shall be 
removed except for cause shown after a full hearing before 
the board or officer of the town having power to make re­
movals, at which hearing the member in question shall have 
the right to be present and to be represented by counsel.
S e c t io n  4. This act shall take effect upon its passage. 
[Approved February 13, 1900.
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Fall River 
police service.
[Acts of 1900, Chapter  95.]
A it A ct to p r o v id e  e o r  t h e  a p p o i n t m e n t  o e  a  r e s e r v e
PO LICE FORCE I N  T H E  C IT Y  OE F A L L  RIVER.
Be it enacted, etc., as follows:
S e c t i o n  1. The board of police for the city of Fall River 
may from time to time, as authorized by said city and under 
such rules as the civil service commissioners of the common­
wealth prescribe, appoint suitable persons to constitute a re­
serve police force for said city, who shall be subject to such 
rules and regulations as the board of police may prescribe, 
and who may be removed by said board for any reason sat­
isfactory to it. Said board of police may assign the members 
of said reserve police force to duty in said city whenever and 
for such time as it shall deem necessary, and when on duty 
they shall have and exercise all the powers and duties held 
and exercised by the police of said city.
S e c t i o n  2. All appointments upon the regular police 
force of said city shall be made from the reserve police force, 
under such rules as the civil service commissioners of the com­
monwealth may prescribe; and service on the reserve police 
force for not less than six months shall be deemed to be equiv­
alent to the probationary period now required by the rules of 
said commissioners.
S e c t i o n  3. The members of the reserve police force shall 
when on duty be paid by the city of Fall River such compen­
sation, not exceeding two dollars and fifty cents a day, as the 
board of police may prescribe.
S e c t i o n  4. This act shall take effect upon its passage. 
[Approved February 20, 1900.
Natick police 
and fire 
service.
[A cts of 1900, Chapter  133.]
A n  A ct t o  e x t e n d  t h e  p r o v is io n s  o f  t h e  c i v i l  s e r v ic e
L A W  TO T H E  PO LICE  A ND  F IRE  FORCES OF TH E  TOWN OF 
N A T IC K .
Be it enacted, etc., as follows:
S e c t i o n  1. The provisions of chapter three hundred and 
twenty of the acts of the year eighteen hundred and eighty- 
four, entitled “  An Act to improve the civil service of the
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commonwealth and the cities thereof,”  and of all acts in 
amendment thereof, and the civil service rules thereunder 
which relate to the police and fire forces of cities of the com­
monwealth other than the city of Boston, are hereby extended 
and made applicable to the members of the regular police 
force and all members of the fire force of the town of Natick.
Section 2. All members of said regular police and fire 
forces shall continue to hold their respective offices until res­
ignation or removal.
Section 3. No member of either of said forces shall be 
removed except for cause shown, after a full hearing before 
the selectmen of said town, at which hearing the member in 
question shall have the right to be present and to be repre­
sented by counsel.
Section 4. This act shall take effect upon its acceptance 
by a majority of the legal voters of said town present and 
voting thereon at an annual town meeting or at any town 
meeting duly called for the purpose. I f  the vote thereon is 
taken at an annual town meeting it shall be by official ballot 
in answer to the question, “  Shall an act passed by the gen­
eral court in the year nineteen hundred, to extend the civil 
service law to the police and fire forces of Natick, be ac­
cepted?”  [Approved March 8, 1900.
[Acts op 1903, Chapter 102.]
A n  Act to extend the phovisions of the civil seevice
A C T  T O  T H E  T O W N  O F  M I L T O N .
Be it enacted, etc., as follows:
Section 1 . The provisions of chapter nineteen of the Re­
vised Laws entitled, “  Of the Civil Service,”  and all acts in 
amendment thereof and in addition thereto, and the civil 
service rules established thereunder, are hereby extended and 
made applicable to the following named offices in the town 
of Milton, to w it: —
Heads of principal departments not elected by the voters, 
chief superintendents of departments, clerks and confidential 
stenographers of the selectmen, and all offices in the public
R. L. 19, etc., 
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Officers
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As amended. 
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three separate 
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service classified in and included by said civil service rules in 
the division designated as the “  official service.”
Section 2. Every person holding an office in the town 
of Milton, enumerated in section one, shall continue to hold 
such office until resignation or removal.
Section 3. _ This act shall take effect upon its acceptance 
by a majority vote of the voters of said town present and 
voting thereon at a town meeting duly called for the purpose 
within three years after its passage; but only one such meet­
ing shall be called. [Approved February 25, 1903.
[A cts of 1904, Chapter 194.]
A n  A ct relative to regulations concerning the height
A N D  W E IG H T  OE MEMBERS OF F IR E  DEPARTM ENTS.
Be it enacted, etc., as follows:
Section 1. Ko regulations concerning the height or 
weight of persons who shall be eligible to become members 
of the fire department in any city or town shall be made or 
enforced except by the city council of the city or by the select­
men of the town.
Section 2. This act shall take effect upon its passage. 
[Approved March 31,1904.
[Acts of 1904, Chapter 198.]
A n A ct relative to the civil service rules and regula­
tions.
Be it enacted, etc., as follows:
Section 1. No rules shall be made or enforced by the civil 
service commissioners which shall prevent the certification for 
the same office, on at least three separate occasions, of any 
person whose name is on any register. But in case the said 
commissioners shall find upon investigation that any person 
who has once or twice so been certified is morally unfit to hold
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the office or position in question, he shall not be entitled to be 
certified again.
S e c t i o n  2. This act shall take effect u p o n  its p a s s a g e .  
[Approved March 31, 1904.
[Acts op 1904, Chapter  314.1
A n  A c t  t o  r e g u l a t e  r e m o v a l s  a n d  s u s p e n s i o n s  p r o m
O F F I C E  A N D  E M P L O Y M E N T  I N  T H E  C L A S S I F I E D  C I V I L  
S E R V I C E .
Be it enacted, etc., as follows:
S e c t i o n  1. Every person holding office or employment in 
the public service of the Commonwealth or in any county, city 
or town thereof, classified under the civil service rules of the 
Commonwealth, shall hold such office or employment and shall 
not be removed therefrom, lowered in rank or compensation, 
or suspended, or, without his consent, transferred from such 
office or employment to any other except for just cause and 
for reasons specifically given in writing.
S e c t i o n  2. The person sought to be removed, suspended, 
lowered or transferred shall be notified of the proposed action 
and shall be furnished with a copy of the reasons required to 
be given by section one, and shall, if he so requests in writing, 
be given a public hearing, and be allowed to answer the 
charges preferred against him either personally or by counsel. 
A copy of such reasons, notice and answer and of the order 
of removal, suspension or transfer shall be made a matter of 
public record: provided, however, that nothing contained in 
this act shall be construed to prevent temporary suspension 
for a period not exceeding thirty days, made without compli­
ance with the provisions of this act and pending further 
action under this act. [Approved May 9, 1904.
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[A cts of 1906, Chapter  210.]
A n  A ct eelative to removals and suspensions from
OFFICE AND  E M P LO Y M E N T  OF PO LICE OFFICERS I N  THE 
CLASSIFIED  C IV IL  SERVICE.
Be it enacted, etc., as follows:
Section 1. Every police officer now holding or hereafter 
appointed to an office classified under the civil service rules 
of the Commonwealth, in any city, and whether appointed 
for a definite or stated term, or otherwise, shall hold such 
office continuously during good behavior, and shall not be 
removed therefrom, lowered in rank or compensation, or sus­
pended, or, without his consent, transferred from such office 
or employment to any other, except for just cause and for 
reasons specifically given in writing by the removing officer 
or board.
Section 2. The provisions of section two of chapter three 
hundred and fourteen of the acts of the year nineteen hun­
dred and four, and of acts in amendment thereof, shall apply 
to the police officers designated in section one hereof.
Section 3. This act shall take effect upon its passage. 
[Approved March SO, 1906.
[A cts of 1906, Chapter  277.1
A n  A ct relative to the posting of notices of civil
SERVICE E X A M IN A T IO N S .
Be it enacted, etc., as follows:
Section 1 . The civil service commissioners shall from 
time to time prepare notices of civil service examinations and 
send them to the clerks of the several cities and towns in the 
Commonwealth, who shall cause the same to be posted in the 
city and town halls and in other conspicuous places in their 
respective municipalities. Of such notices there shall be 
posted conspicuously not less than five in every town, and 
not less than twenty-five in ever}*- city, including one in each 
ward.
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S e c t io n  2. Any city or town clerk who shall refuse or 
wilfully neglect to comply with the provisions of this act, or 
any person who shall maliciously tear down, destroy, deface 
or injure any such notice prior to the date of the examina­
tion or examinations of which notice is given therein, shall 
he liable to a fine of not more than twenty-five dollars. [ A p ­
p ro v ed  A p r i l  1 2 ,  1 9 0 6 .
[Acts of 1906, C hapter  306.]
A n  A c t  to  p r o v id e  f o r  p u b l i c i t y  a s  t o  t h e  e m p l o y m e n t
OF C IT Y  EM PLOYEES SUBJECT TO T H E  C IV IL  SERVICE LA W S
AND REGULATIONS.
Be it enacted, etc., as follows:
Se c t io n  1. The officer or board having power in any city 
to appoint or employ persons in any department of such city 
to which the provisions of the civil service laws and of the 
civil service rules established thereunder are applicable shall, 
within seven days after the receipt of a written request there­
for made by the board of civil service commissioners, make, 
and file with the auditor or officer or officers whose duty it 
is to audit the accounts of such appointing or employing 
officer or board, a report containing the names of all persons 
who have been appointed or employed by such appointing or 
employing officer or board or who have received pay or ren­
dered bills for services or labor rendered or performed during 
the calendar month next preceding the date of the filing of 
such petition. Said report shall be made under oath, shall 
be open to public inspection in the office of the auditor or 
auditing officer and shall contain the following information : 
— First, name of person appointed or employed, or render­
ing bill for services or labor; second, nature and brief 
description of the services or labor which such person has actu­
ally rendered or performed during said month; third, title 
of the office or employment of such person as stated in the 
payrolls of the department; fourth, the regular salary or 
wages of the appointee or employee ; fifth, all other payments 
of any kind made to the appointee or employee during said 
month : provided, however, that such appointing or employing
Penalty.
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officer or board shall not' be required to file more than one 
such report in any calendar month.
Section 2. The supreme judicial court by mandamus or 
other appropriate remedy in law or in equity, upon suit or 
petition of the board of civil service commissioners, may com­
pel any such appointing or employing officer or board in any 
city, upon failure to make and file such report, to comply 
with the provisions of this act.
Section 3. Every appointing or employing officer, or in 
the case of a board every member thereof, who wilfully re­
fuses or who neglects to comply with the provisions of this 
act shall be punished by a fine of not less than twenty-five 
nor more than one hundred dollars for each offence. [Ap­
proved April 28, 1906.
Civil service 
commis­
sioners may 
employ addi­
tional 
inspectors.
[Acts of 1906, Chapter 465.]
A n  A ct to authorize the civil service commissioners
TO E M P LO Y  A D D IT IO N A L  INSPECTORS.
Be it enacted, etc., as follows:
Section 1. The civil service commissioners may employ 
in their department two additional inspectors, one of whom 
shall be a pay roll inspector at a salary not exceeding twelve 
hundred dollars per annum, and the other shall be a physical 
inspector at a salary not exceeding fifteen hundred dollars per 
annum. The said inspectors shall also be paid their neces­
sary travelling expenses incurred in the performance of their 
duties.
Section 2. This act shall take effect upon its passage. 
[Approved June 7, 1906.
[A cts of 1907, Chapter  245.1
A n  A ct relative to the exemption erom the civil 
service rules of the experts and inspectors of the 
railroad commissioners.
Certain 
appointees of 
the railroad 
commission­
ers to be
Be it enacted, etc., as follows:
Section 1. The positions of experts and railroad and 
railway inspectors provided for in section one of chapter four 
hundred and sixty-three of the acts of the year nineteen
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hundred and six shall be exempt from classification by the 
civil service commission unless the said commission with the 
approval of the governor and council shall hereafter so classify 
the same under the authority given them by chapter nine­
teen of the Revised Laws and acts in amendment thereof and 
in addition thereto.
S e c t i o n  2. This act shall take effect upon its passage. 
[Approved March 25, 1907.
[A cts op 1907, Chapter  292.]
A n  A ct to e x t e n d  t h e  p r o v i s i o n s  o f  t h e  c i v i l  s e r v i c e
ACT IN THE TOWN OF HYDE PARK.
Be it enacted, etc., as follows:
S e c t i o n  1. The provisions of chapter nineteen of the Re­
vised Laws entitled, “  Of the Civil Service ” , and all acts in 
amendment thereof and in addition thereto, and the civil 
service rules established thereunder, are hereby extended and 
made applicable to the head of the police department in the 
town of Hyde Park.1
S e c t i o n  2. This act shall take effect upon its acceptance 
by a majority vote of the voters of said town present and 
voting thereon at a town meeting duly called for the purpose 
within three years after its passage.
S e c t i o n  3. Por the purpose of enabling the voters of said 
town to take action upon the acceptance of this act it shall 
take effect upon its passage. [Approved April 13, 1907.
[Acts of 1907, Chapter  458.]
A n  A c t  r e l a t i v e  t o  t h e  r e t i r e m e n t  o f  c e r t a i n  v e t e r a n s
IN THE SERVICE OF THE COMMONWEALTH.
Be it enacted, etc., as follows:
S e c t i o n  1. A veteran of the civil war in the service of the 
commonwealth, if incapacitated for active duty, shall be 
retired from active service, with the consent of the governor, 
at one half the rate of compensation paid to him when in 
active service, to be paid out of the treasury of the common-
exempt from 
civil service 
rules, etc.
Provisions o f  
civil service 
act in the 
town of 
Hyde Park 
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wealth: provided, that no veteran shall be entitled to be re­
tired under the provisions of this act unless he shall have 
been in the service of the commonwealth at least ten years. 
But if, in the opinion of the governor and council, any vet­
eran of the civil war in said service is incapacitated to such a 
degree as to render his retirement necessary for the good of 
the service, he may so be retired at any time. A veteran re­
tired under the provisions of this act, whose term of service 
was for a fixed number of years, shall be entitled to the bene­
fits of the act without reappointment.
Section 2. This act shall take effect upon its passage. 
[Approved May 28, 1907.
[Acts op 1908, Chapter  210.]
A n  A ct to provide that all pa y -rolls, bills and ac­
counts FOR SALARY OR COMPENSATION OF PERSONS IN 
THE SERVICE OR EMPLOYMENT OF THE CITY OF BOSTON 
SHALL BEAR THE CERTIFICATE OF THE CIVIL SERVICE 
COMMISSION.
Pay-rolls, 
etc., to bear 
certificate of 
civil service 
commission, 
etc.
To be made 
under oath.
To contain 
certain in­
formation.
Be it enacted, etc., as follows:
Section 1. It  shall be unlawful for the treasurer or other 
fiscal officer of the city of Boston to pay any salary or com­
pensation to any person in the service or employment of the 
city unless the pay-roll, bill, or account for such salary or 
compensation shall bear the certificate of the civil service 
commission, or its authorized agent that the persons named 
in such pay-roll, bill or account, have been appointed, em­
ployed, transferred, or promoted in accordance with the civil 
service law and rules so far as the same are applicable, or 
in case of doubt, that the commission authorizes the payment 
of such salary or compensation for the time being.
Section 2. Every such pay-roll, bill or account, before 
the certificate of the civil service commission or its authorized 
agent is affixed thereto, shall be sworn to by the head of the 
department, or by the person who is immediately responsible 
for the appointment, employment, promotion, or transfer, of 
the persons named therein, and shall contain the following 
information: —  First, full name of each employee; second,
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title of his office, or specific nature of the labor that he was 
originally engaged to perform; third, kind of work in which 
he has actually been employed since the submission of the 
last previous pay-roll; fourth, salary, wages or other compen­
sation; fifth, date or dates of employment; sixth, the civil 
service number of such employee if he has been employed 
after certification under the civil service law and rules.
Section 3. Any person who is entitled to receive the cer­
tificate of the civil service commission to the treasurer as 
having been appointed, employed, transferred or promoted 
in accordance with the civil service law and rules, and who 
is refused such certificate, and any person who has so been 
certified and whose name has illegally been removed from 
a pay-roll by reason of suspension or discharge by any officer 
or board in charge of a department, may file a petition in 
the form of mandamus in the superior or supreme judicial 
court to compel the officer or board in charge of such depart­
ment to reinstate such person, or to compel the civil service 
commission to issue such certificate.
Section 4. Each appointing, employing, or other officer, 
or in case of a board, each member thereof, who wilfully 
refuses or neglects to comply with the provisions of this act 
shall be punishable by a fine of not less than twenty-five nor 
more than one hundred dollars for each offence. [Approved 
March U , 1908.
[Acts o f  1908, Chapter 375.]
A n  Act relative to the age l im it  for appointment as 
A member op the inspection department of the dis­
trict POLICE.
Be it enacted, etc., as follows:
Section 1. A person who is not above the age of fifty 
years, if otherwise qualified, shall be eligible for appointment 
as an inspector of factories and public buildings, as a mem­
ber of the inspection department of the district police.
Section 2. This act shall take effect upon its passage. 
[Approved April 8, 1908.
Penalty.
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[A cts of 1909, Chapter  311.]
A n  A ct to provide for the appointment of deputy su­
perintendents of the police department oe the
CITY OF BOSTON.
1906, 291, 
§ 13,
amended.
Number of 
patrolmen 
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Salary of su­
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Be it enacted, etc., as follows:
Section thirteen of chapter two hundred and ninety-one 
of the acts of the year nineteen hundred and six is hereby 
amended by adding at the end thereof the words': — Deputy 
superintendents may be appointed from the police force from 
time to time by said police commissioner and they shall not 
be affected as to their selection or appointment by chapter 
nineteen of the Revised Laws or by acts in amendment thereof 
or by any rules established pursuant thereto, —  so as to read 
as follows: —  Section IS. Except as authorized by the mayor 
of said city said commissioner shall not appoint any greater 
number of patrolmen than the present board of police of the 
said city is now authorized to appoint, nor shall the pay of the 
members of the police force other than said police commis­
sioner and superintendent of police be increased or dimin­
ished, except by the concurrent action of said mayor and said 
police commissioner. The police commissioner may, without 
such concurrent action, fix the salary of the superintendent 
of police, which shall not exceed five thousand dollars per 
annum. Deputy superintendents may be appointed from the 
police force from time to time by said police commissioner 
and they shall not be affected as to their selection or appoint­
ment by chapter nineteen of the Revised Laws or by acts in 
amendment thereof or by any rules established pursuant 
thereto. [Approved April 17, 1909.
[Acts of 1909, Chapter 382.]
A n  A ct to include sealers and inspectors of weights 
AND MEASURES IN CITIES AND IN CERTAIN TOWNS WITHIN 
THE CLASSIFIED CIVIL SERVICE.
Sealers and 
inspectors of 
weights and
Be it enacted, etc., as follows:
Section 1. The civil service commissioners may prepare 
rules, which shall take effect when approved by the governor
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and council in the manner provided by law, for including 
within the classified civil service all principal or assistant 
sealers of weights and measures holding office by appoint­
ment under any city or town of over ten thousand inhabit­
ants, whether such officers are heads of principal departments 
or not, and also for including within the said service the in­
spectors of weights and measures of the commonwealth.
S e c t i o n  2. A ll acts and parts of acts inconsistent here­
with are hereby repealed.
S e c t i o n  3. This act shall take effect upon its passage. 
[.Approved May IS, 1909.
[Acts of 1909, C hapter  486.]
THE EXECUTIVE DEPARTMENT.
S e c t i o n  9 .  All heads of departments and members of 
municipal boards, including the board of street commission­
ers, as their present terms of office expire (but excluding the 
school committee and those officials by law appointed by the 
governor), shall be appointed by the mayor without con­
firmation by the city council. They shall be recognized ex­
perts in such work as may devolve upon the incumbents of 
said offices, or persons specially fitted by education, training 
or experience to perform the same, and (except the election 
commissioners, who shall remain subject to the provisions of 
existing laws) shall be appointed without regard to party 
affiliation or to residence at the time of appointment except 
as hereinafter provided.
S e c t i o n  1 0 .  In making such appointments the mayor 
shall sign a certificate in the following form : —
CERTIF ICATE  OF A PPO IN TM E N T.
I  appoint (Fame o f Appointee) to the position o f (Fame of 
Office) and I  certify that in my opinion he is a recognized expert 
in the work which will devolve upon him, and that I  make the 
appointment solely in the interest o f the city. Mayor.
measures to 
bo included 
within the 
classified civil 
service.
Repeal.
Executive 
department, 
appointment of members 
of, etc.
Certificate of 
appointment.
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1912, 550.
Or in the following form, as the case may be: —
CERTIFICATE OF APPOINTMENT.
I  appoint (Name of Appointee) to the position of (Name of 
Office) and I  certify that in my opinion he is a person specially 
fitted by education, training, or experience to perform the duties 
of said office, and that I  make the appointment solely in the in­
terest of the city. Mayor.
The certificate shall be filed with the city clerk, who shall 
thereupon forward a certified copy to the civil service com­
mission. The commission shall immediately make a care­
ful inquirj7 into the qualifications of the nominee under such 
rules as they may, with the consent of the governor and coun­
cil, establish, and, if they conclude that he is a competent 
person with the requisite qualifications, they shall file with 
the city clerk a certificate signed by at least a majority of the 
commission that they have made a careful inquiry into the 
qualifications of the appointee, and that in their opinion he 
is a recognized expert, or that he is qualified by education, 
training or experience for said office, as the case may be, and 
that they approve the appointment. Upon the filing of this 
certificate the appointment shall become operative, subject 
however to all provisions of law or ordinance in regard to 
acceptance of office, oath of office, and the filing of bonds. 
I f  the commission does not within thirty days after the re­
ceipt of such notice file said certificate with the city clerk 
the appointment shall be void.
I f  any charge imputing a crime or misdemeanor or act of 
dishonesty to a nominee has been filed with the civil service 
commission, which charge if proved would, in the opinion of 
the commission, affect the fitness of the nominee for the office
Expenses, 
etc., of civil 
service com­
mission.
in question, the commission shall immediately notify the nom­
inee in writing, stating that such charge has been made and 
that the nominee has a right to a hearing. At the hearing the 
charge shall be stated to the nominee, but the source thereof 
shall not he revealed unless the commission votes so to do. 
The nominee shall have the privilege of being represented b)7 
counsel at the hearing, and shall be given full opportunity to 
introduce evidence to explain or refute the charge.
Section 11. The civil service commission is authorized to 
incur in carrying out the foregoing provisions such reason-
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able expeçse as may be approved by the governor and coun­
cil; the same to be paid by the commonwealth, which upon 
demand shall be reimbursed by the city of Boston.
S e c t i o n  12. A  vacancy in any office to which the provi- v^“ ncy iu 
sions of section nine of this act apply, shall be filled by the 
mayor under the provisions of said section and pending a per­
manent appointment he shall designate some other head of a 
department or member of a board to discharge the duties of 
the office temporarily.
S e c t i o n  6 3 .  Sections one to fourteen both inclusive and 'Jke effect 
sections twenty-seven, twenty-eight and thirty-one of this act 
shall take effect on the first Monday of February in the year 
nineteen hundred and ten, excepting that so much of section 
one as is included in the first two sentences thereof, to and 
including the word “  respectively ” , shall take effect upon the 
passage of this act; sections sixteen and twenty-three of this 
act shall take effect thirty days after the passage of the same ; 
section thirty shall take effect ninety days after the passage 
of this act; and sections fifteen, seventeen to twenty-two, both 
inclusive, twenty-four to twenty-six, both inclusive, twenty- 
nine, thirty-two to thirty-six, both inclusive, forty-four, and 
sixty-two shall take effect upon the passage of this act. [Ap­
proved June 11, 1909.
[Acts of 1909, Chapter  536.]
S e c t i o n  7. Inspectors of plumbing now holding office and of
in receipt of an annual salary shall be deemed to have been row in office, 
appointed under the rules of the civil service commission rel­
ative to classification, and such inspectors may perform such 
other inspection service as may be required by the board of 
health or by the inspector of buildings having control of the 
enforcement of regulations relative to plumbing. A ll inspec­
tors hereafter appointed to like positions shall be certified 
from the classified lists of the civil service commission.
S e c t i o n  8. Cities and towns that have continued to Op- Certain cities 
erate under the provisions of chapter four hundred and S6V- be deemed 
enty-seven of the acts of the year eighteen hundred and ceptea. certain 
ninety-three or of acts in amendment thereof, shall be deemed law, etc. 
to have accepted the provisions of chapter one hundred and 
three of the Revised Laws.
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[A cts of 1910, Chapter 184.] '
A n  A c t  t o  a u t h o r i z e  t h e  c i v i l  s e r v i c e  c o m m i s s i o n e r s
TO APPO IN T A  DEPUTY EXAMINER.
Be it enacted, etc., as follows:
S e c t i o n  1. The civil service commissioners may appoint 
a deputy examiner who, under their direction, shall superin­
tend any examination held under the provisions of chapter 
nineteen of the Revised Laws and acts in amendment thereof, 
and shall perform such other duties as the commissioners may
Deputy 
examiner, 
salary of.
prescribe. He shall receive such annual salary, not exceeding 
twenty-five hundred dollars, as shall be approved by the gov­
ernor and council, together with travelling expenses incurred 
in the performance of his official duties.
S e c t i o n  2. This act shall take effect upon its passage. 
[Approved March 9, 1910.
Physical 
inspector, 
salary of.
[Acts of 1910, Chapter 204.]
A n  A c t  t o  e s t a b l i s h  t h e  s a l a r y  o f  t h e  p h y s i c a l  i n ­
s p e c t o r  EMPLOYED BY TH E  CIV IL SERVICE COMMISSIONERS. 
Be it enacted, etc., as follows:
S e c t i o n  1. The physical inspector employed by the civil 
service commissioners shall be paid such annual salary, not 
exceeding twenty-five hundred dollars, as shall be approved 
by the governor and council, to be so allowed from the first 
day of January in the year nineteen hundred and ten, to­
gether with his necessary travelling expenses incurred in the 
performance of his duty.
S e c t i o n  2. So much of section one of chapter four hun­
dred and sixty-five of the acts of the year nineteen hundred 
and six as is inconsistent herewith, is hereby repealed.
S e c t i o n  3. This act shall take effect upon its passage. 
[Approved March 11, 1910.
Fall River 
call men.
[Acts of 1911, Chapter 258.]
A n  A c t  r e l a t i v e  t o  c a l l  m e n  i n  t h e  f i r e  d e p a r t m e n t  of
TH E  C IT Y  OF F A LL RIVER.
Be it enacted, etc., as follows:
S e c t i o n  1. Call men in the fire department of the city of 
Fall River may be promoted and become permanent members
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of the department without civil service examination, provided 
that they shall pass such physical examination as may be pre­
scribed by the board of fire commissioners of the said city. 
But this act shall apply only to call men now in the said de­
partment, and it shall become void five years after its passage.
S e c t i o n  2. This act shall take effect upon its passage. 
[.Approved April 10 ,1911.
[Acts o f  1911, Chapter 468.]
A n  A c t  t o  e x t e n d  t h e  p r o v i s i o n s  o e  t h e  c i v i l  s e r v i c e  a c t
TO CHIEFS OP POLICE OFCERTAIN CITIES AND TOWNS.
Be it enacted, etc., as follows:
S e c t i o n  1. The provisions of chapter nineteen of the Re­
vised Laws, entitled “  Of the Civil Service ” , and all acts in 
amendment thereof and in addition thereto, and the civil 
service rules made thereunder, and all acts now or hereafter 
in force relating to the appointment and removal of police 
officers, shall apply to the superintendent, chief of police or 
city marshal in all cities except Boston, and in all towns that 
have accepted, or may hereafter accept, the provisions of said 
chapter nineteen.
S e c t i o n  2. All acts and parts of acts inconsistent herewith 
are hereby repealed.
S e c t i o n  3. In cities to which it is applicable this act shall 
be submitted to the voters at the next annual state election; 
in towns to which it is applicable it shall be submitted to the 
voters at an annual town meeting; and in either case it shall 
take effect in any such city or town upon its acceptance by a 
majority of the voters voting thereon; otherwise it shall not 
take effect in any such city or town. [Approved May 20,1911.
[A cts of 1911, Chapter  624.]
A n  A c t  r e l a t i v e  t o  r e m o v a l s , s u s p e n s i o n s  a n d  t r a n s f e r s
IN  THE CIVIL SERVICE.
Be it enacted, etc., as follows:
S e c t i o n  1 . Every person now holding or hereafter ap­
pointed to an office classified under the civil service rules of 
the commonwealth, except members of the police department
Chiefs of police 
cf certain cities 
and towns.
Removals, 
suspensions, 
etc., in the 
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of the city of Boston, of the police department of the metro­
politan park commission, and except members of the district 
police, whether appointed for a definite or stated term, or 
otherwise, who is removed therefrom, lowered in rank or com­
pensation, or suspended, or, without his consent, transferred 
from such office or employment to any other, may, after a 
public hearing, as provided for by section two of chapter three 
hundred and fourteen of the acts of the year nineteen hundred 
and four, as amended by chapter two hundred and forty-three 
of the acts of the year nineteen hundred and five, and within 
ten days after such hearing, bring a petition in the police, 
district or municipal court within the judicial district where 
such person resides, addressed to the justice of the court and 
praying that the action of the officer or board in removing, 
suspending, lowering or transferring him' may be reviewed by 
the court, and after such notice to such officer or board as the 
court may think necessary, it shall review the action of said 
officer or board, and hear the witnesses, and shall affirm said 
order unless it shall appear that said order was made by said 
officer or board without proper cause or in bad faith, in which 
case said order shall be reversed and the petitioner be rein­
stated in his office. The decision of the justice of said police, 
district or municipal court shall be final and conclusive upon 
the parties.
Section  2. This act shall take effect upon its passage. 
[.Approved July S, 1911.
[Actsof 1912, Chapter 78.]
A n  A ct to place under civil service rules assistant city 
CLERKS IN  TH E  C IT Y  OF FALL RIVER.
Be it enacted, etc., as follows:
Section 1. Assistant city clerks in the city of Fall River, 
who have been in the employ of that city for not less than 
twenty years, shall be placed under civil service rules.
Section 2. This act shall take effect upon its passage. 
[Approved February 9, 1912.
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[Acts of 1912, Chapter  278.]
A n  A c t  r e l a t i v e  t o  t h e  c a l l  m e n  i n  t h e  f i r e  d e p a r t ­
m e n t  OF TH E  C IT Y  OF N EW  BEDFORD.
Be it enacted, etc., as follows:
S e c t i o n  1. For the purpose of establishing a complete 
permanent fire force for the city of New Bedford, the call men 
in the fire department of the city may be promoted and be­
come permanent members of the department without civil 
service examination: provided, that such call men have served 
the city as firemen for a period of not less than five years, and 
are less than forty-five years of age; and provided, further, 
that they pass such physical examination as may be prescribed 
by the city physician and the board of fire engineers of the 
city. But this act shall apply only to call men now in the said 
department, and it shall cease to be operative five years after 
its passage.
S e c t i o n  2. This act shall take effect upon its passage. 
[Approved March 19, 1912.
[Acts of 1912, Chapter 414.]
A n  A c t  r e l a t i v e  t o  c a l l  m e n  i n  t h e  f i r e  d e p a r t m e n t  o f
TH E  C IT Y  OF MARLBOROUGH.
Be it enacted, etc., as follows:
S e c t i o n  1 . Call men in the fire department of the city of 
Marlborough, not over forty-five years of age, may be promoted 
and become permanent members of the department without 
civil service examination, provided that they shall pass such 
physical examination as may be prescribed by the board of fire 
commissioners of the city. But this act shall apply only to 
call men now in the said department, and it shall cease to be 
operative five years after its passage.
S e c t i o n  2. This act shall take effect upon its passage. 
[Approved April 6, 1912.
New Bedford 
call men.
Marlborough 
call men.
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[Acts of 1912, Chapter 504.]
A n  A ct t o  e x t e n d  t h e  p r o v i s i o n s  o r t h e  c i v i l  s e r v ic e
ACT TO TH E  CLERICAL FORCE AND EMPLOYEES IN  THE OF­
FICE OF TH E  TREASURER AND COLLECTOR OF TAXES AND 
TH E  C IT Y  CLERK OF TH E  C IT Y  OF LOWELL.
Be it enacted, etc., as follows:
S e c t i o n  1. The provisions of chapter nineteen of the Be- 
vised Laws, and all acts in amendment thereof and in addition 
thereto, and the civil service rules established thereunder are 
hereby made applicable to the clerical force and employees in 
the offices of the treasurer and collector of taxes and the city 
clerk of the city of Lowell.
S e c t i o n  2. This act shall take effect upon its passage. 
[.Approved April 18,1912.
[Acts of 1912, Chapter  570.]
A n  A c t  r e l a t i v e  t o  p r o m o t i o n  o f  c a l l  f i r e m e n  t o  t h e
PER M AN EN T FORCE IN  TH E  C IT Y  OF TAUNTON.
Be it enacted, etc., as follows:
S e c t i o n  1. Members of the fire department of the city of 
Taunton, known as call members, who are not over forty-five 
years of age and who have served in the said department con­
tinuously for not less than five years, and who are certified by 
the city physician of the city of Taunton to be physically 
qualified, shall be eligible to the permanent force of that de­
partment, without further examination: provided, that all 
persons on the civil service list on February first, nineteen 
hundred and twelve, eligible for appointment as permanent 
firemen in said city, shall during the term for which they are 
eligible be given the preference in appointment over any call 
member.
Section 2. So much of any act as is inconsistent herewith 
is hereby repealed.
Section 3. This act shall take effect upon its passage.
(This bill, returned by the governor to the house of repre­
sentatives, the brandi in which it originated, with his ob­
jections thereto, was passed by the house of representatives 
May 2, and, in concurrence, by the senate May 8, the objections 
of the governor notwithstanding, in the manner prescribed by 
the Constitution; and thereby has the “  force of a law ” .)
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[Acts of 1912, Chapter  579.]
An Act to extend the provisions of the civil service
ACT TO TH E  C H IEF OF T H E  FIRE DEPARTM EN T OF TH E  
CITY OF QUINCY.
Be it enacted, etc., as follows:
Section 1. The provisions of chapter nineteen of the Re­
vised Laws, entitled “  Of the Civil Service ” , and all acts in 
amendment thereof and in addition thereto, and the civil 
service rules made thereunder and all acts now or hereafter in 
force relating to the appointment and removal of members of 
the fire department of the city of Quincy shall apply to the 
chief of said fire department.
Section 2. All acts and parts of acts inconsistent herewith 
are hereby repealed.
Section 3. This act shall be submitted to the voters of the 
city of Quincy at the next municipal election, and if accepted 
by a majority of the voters voting thereon shall take effect 
upon such acceptance; otherwise it shall not take effect. [Ap­
proved May 11, 1912.
[Acts of 1912, Chapter  597.]
An Act to include instructors in  the state prison and
THE MASSACHUSETTS REFORMATORY W IT H IN  TH E  CLASSI­
FIED CIVIL SERVICE.
Be it enacted, etc., as follows:
Section 1. Chapter nineteen of the Revised Laws and acts 
in amendment thereof, and the rules established thereunder, 
shall apply to all persons employed as instructors in the state 
prison and in the Massachusetts reformatory.
Section 2. The term “  instructors ”  as used in this act 
shall include all persons employed as instructors in the state 
prison and in the Massachusetts reformatory under the pro­
visions of section forty-four of chapter two hundred and 
twenty-five of the Revised Laws, and all other employees in 
said institutions having prisoners under their charge.
Section 3. This act shall take effect upon its passage. 
[Approved May 17, 1912.
Quincy chief 
of fire
department.
Instructors 
in State 
Prison and 
Massachusetts 
Reformatory.
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Word 
“  city ”  or 
“  cities ”  de­
fined.
Term “  ap­
pointing offi­
cer ”  defined.
Word 
“ veteran ”  
defined.
Appoint­
ments and 
removals, 
responsibility 
for.
CIVIL SERVICE RULES.
[In  Force Oct. 8, 1908, as A mended by R ules in  F orce Sept. 1, 1909, 
A pr il  1, 1910, and Ja n . 1, .1911.]
In accordance with the provisions of chapter 19 of the Be- 
vised Laws of Massachusetts, and acts in amendment thereof, 
the following rules have been prepared for the selection of 
persons to fill appointive positions in the government of the 
Commonwealth and of the several cities thereof and certain 
towns thereof, and for the selection of persons to be employed 
as laborers or otherwise in the service of said several cities 
and towns; and all rules and parts of rules heretofore pre­
pared and approved, and inconsistent herewith, are hereby 
rescinded.
Rule 1.
1. The word “  city ”  or “  cities,”  as used in these rules and 
in all application blanks and other papers prepared hereunder 
shall be construed to include and apply to every city or town 
in the Commonwealth to which such rules shall be applicable.
2. The term “  appointing officer,”  in these rules, shall mean 
and include any and all persons and boards having the power 
of appointment.
3. The word “  veteran,”  in these rules, is used in the sense
defined by law.1
4. Persons paid by any city shall be deemed to be “  in the 
service of the city ”  within the meaning of these rules.
Rule 2.
1. The power existing by law, on the part of any appoint­
ing officer, to remove or reduce, within the classified service, 
is not impaired by anything contained in these rules.
1 See section 20, chapter 19, Revised Laws.
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Rule 3.
1. The Commission shall make and issue, from time to time, 
as the needs of the service require, such regulations as may he 
necessary for conducting the business of its office, for the in­
struction of its secretary, chief examiner, registrar of labor 
and other employees, and for carrying out the provisions of 
these rules.
Rule 4.
1. For the purpose of making examinations of applicants, 
the Commission may designate persons to be examiners, and 
may at any time substitute another person in place of any 
one so designated.
2. Whenever the special qualifications required for a posi­
tion are such that assistance from experts in conducting an 
examination is advisable, such experts may be designated to 
aid the Commission.
Rule 5.
1. In order that suitable provision may be made for con­
ducting examinations in the several cities, the Commission 
will, from time to time, apply to the proper authorities 
thereof for temporary quarters and for clerical assistance in 
receiving and filing applications for appointment in the local 
service.
CLASSIFICATION OF TH E SERVICE.
Rule 6.
1. The offices and places to be filled under these rules shall 
be classified in two divisions: the first to be known as “  The 
Official Service”  of the Commonwealth and the several cities 
thereof, the second as “  The Labor Service.”
FIRST DIVISION. — THE OFFICIAL SERVICE.
Rule 7.
1. All persons performing duties or rendering service in 
any of the following positions and classes of positions, or per­
forming duties or rendering service similar, in the opinion
Regulations 
for carrying 
out rules.
Commission 
to designate 
examiners.
Experts to 
aid exam­
iners in cer­
tain cases.
Commission 
to apply to 
local author­
ities for 
temporary 
quarters, etc.
Classifica­
tion, two 
divisions.
First D ivi­
sion, Official 
Service.
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of the Commission, to that of any of the following positions 
and classes of positions, under whatever designation, whether 
such service is permanent or temporary, and whether the same 
is paid by time for work done, by the piece, or in any other 
manner, shall be subject to the Civil Service Law and Rules, 
and the selection of persons to fill such appointive positions in 
the government of the Commonwealth and of the several cities 
thereof shall be subject to the Civil Service Law and Rules.
Superin­
tendents.
Chief clerks, 
etc.
Clerks, etc.
As amended 
Jan. 1, 1911.
Cashiers, etc.
As amended 
Jan. 1, 1911.
Storekeepers,
etc.
Sealers of 
weights and 
measures.
Class 1. Superintendents, assistant and deputy superintendents, 
deputies, executive officers, and persons other than the 
chief superintendent of departments, performing any 
of the duties of a superintendent in the service of any 
city.
C lass 2. C h ie f  c lerks  an d  secretaries .
C lass 3. C lerks, cop y is ts , p r iv a te  secretaries , recorders, mes­
sengers , o ffice  b oy s  and p erson s d o in g  s im ilar work 
in  the s e rv ic e  o f  th e  C om m on w ea lth  o r o f  any city 
th e r e o f ;  p ro v id e d , h ow ever, th a t the messengers o f 
th e  G o ve rn o r , and  one m essenger o f  the m ayor o f  any 
c ity , a re  e xcep ted  h ere fro m .
G ra d e  A .  P e rso n s  w h ose  annu a l com pen sa tion  is at the rate 
o f  n o t less th an  fo u r  hu ndred  do lla rs  and not more 
th an  e ig h t  h u n dred  and  f i f t y  dolla rs .
G ra d e  B . P e rso n s  w h ose  an n u a l com pen sa tion  is at the rate 
o f  m o re  th a n  e ig h t  h u n dred  and f i f t y  dollars.
G ra d e  C. P erson s  w hose annu a l com pen sa tion  is at the rate 
o f  less th an  fo u r  h u n dred  dolla rs .
C lass 4. Cash iers, p aym a sters , treasu rers, accountants, auditors, 
exa m in ers  o f  accounts, b ook keepers  and persons doing 
s im ila r  w o rk  in  the serv ice  o f  th e Com m onwealth  and 
o f  a n y  c ity  th e re o f.
G ra d e  A .  P e rso n s  w h ose  annu a l com pen sa tion  is at the rate 
o f  e ig h t  h u n d red  an d  f i f t y  d o lla rs  o r  less.
G ra d e  B . P e rso n s  w h ose  annual com pensation  is m ore than 
e igh t hu ndred  and  f i f t y  dolla rs .
C lass  5. S to re k e e p e rs , . s tock  keepers , collec tors , w eighers, tally­
m en, and  p erson s d o in g  s im ila r  w ork , whose duties 
m a y  b e  in  p a r t  c le rica l, in  the serv ice  o f  the Common­
w ea lth  o r o f  a n y  c ity  th e reo f.
C lass 6. A l l  p r in c ip a l o r  assistant sea lers o f  w e igh ts  and meas­
u res  h o ld in g  o ffice  b y  a p p o in tm en t under any city, or
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an y  tow n  o f  o v e r  ten  thousand  in h ab itan ts , w h eth er 
such o fficers  are  heads o f  p r in c ip a l d ep a rtm en ts  o r  
not, an d  a lso the in sp ec to rs  o f  w e igh ts  and  m easures 
o f  the C om m on w ea lth .
Class 7. V is ito rs , settlem en t c lerks , a lm oners , in te rp re te r s  and 
persons doing' s im ila r  w o rk  in  th e  s e rv ic e  o f  th e C o m ­
m on w ea lth  o r  o f  a n y  c i ty  th e reo f.
Class 8. C la im  agen ts, p u rch a s in g  agen ts , an d  o th e r agen ts  
w hose duties m a y  be in  p a r t  c le r ic a l in  the s e rv ic e  o f  
the C om m on w ea lth  o r  o f  a n y  c ity  th e re o f.
Class 9. S ten og rap h ers  and  ty p e w r ite r s  an d  te le g ra p h e rs  in  the 
serv ice  o f  the C om m on w ea lth  o r  o f  a n y  c ity  th e re o f.
Class 10. P r o o f  read ers  and person s  d o in g  s im ila r  w o rk  in  the 
serv ice  o f  the C om m on w ea lth  o r  o f  a n y  c ity  th e re o f.
Class 11. In specto rs  o th er than  in sp ec to rs  o f  w o rk , an d  p erson s  do­
in g  s im ila r  ■work, e x c e p t in g  r a ilro a d  in sp ectors ,1 in  the 
serv ice  o f  th e  C om m on w ea lth  o r  o f  a n y  c i ty  th e re o f.
Class 12. In s tru ctors  an d  teachers, [e x c e p t in g  in s tru c to rs  and  
teachers in  the p u b lic  schools, and  in  th e  ch a ritab le , 
r e fo rm a to ry  and  c r im in a l in s t itu tio n s ] in  the serv ic e  
o f  the C om m on w ea lth  o r  o f  a n y  c ity  th e reo f.
Class 13. o. T h e  d e tec tiv e  fo r c e  o f  th e D is tr ic t  P o lic e ,  and  a ll p e r ­
sons e m p lo y ed  on  d e tec t iv e  o r  in sp e c to r ’ s w o rk  on 
the D is tr ic t  P o lic e .
b. The  b o ile r  in sp e c to r ’s f o r c e  o f  the D is tr ic t  P o lic e .
c. A l l  o th er m a le  in sp ec to rs  o f  th e D is tr ic t  P o lic e .
d. A l l  w om en  e m p lo y e d  as in sp ec to rs  on  th e  D is tr ic t  
P o lic e  fo rce .
Class 14. The re gu la r  and re se rv e  p o lic e  fo r c e s  in  the c i ty  o f  
Boston .
Class 15. a. T h e  re gu la r  and  re se rv e  p o lic e  fo rc e s , an d  a ll p erson s 
d o in g  p erm an en t p o lic e  d u ty  in  an d  f o r  and  p a id  b y  
an y  c ity  e x cep t th e c ity  o f  B os ton .
b. The  specia l, o r  substitu te  p o lic e  fo r c e s  o f  and  a ll p e r ­
sons d o in g  te m p o ra ry  p o lic e  d u ty  in  and  f o r  an d  p a id  
b y  an y  c ity  e x cep t th e  c ity  o f  B os ton .
Class 16. M e tro p o lita n  p a rk  p o lic e  in  the s erv ic e  o f  th e  C om m on ­
w ealth .
Class 17. W atch m en , ga tem en  and  gu ard s  in  th e  p u b lic  p a rk s  and  
f e r r ie s ; tu rn keys , w a tch m en , d r iv e rs  o f  p r is o n  w a gon s, 
d r ivers  o f  p a tr o l an d  o th e r p o lic e  d ep a rtm en t w a gon s, 
and all o th er p erson s  d o in g  p o lic e  d u ty  in  th e  p a rk s ,
As amended 
Sept. 1. 1909. 
See 1909,
382.
Visitors, etc.
Agents.
Stenog­
raphers.
Proof
readers, etc. 
Inspectors.
Instructors 
etc. See 1912, 
597.
District
Police.
Boston
police.
Police, ex­
cept Boston.
Metropolitan 
park police.
Watchmen,
etc.
As amended 
Jan. 1, 1911.
1 See chapter 245, Acts of 1907.
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Constables,
etc.
Truant
officers.
Fire service, 
Boston.
Fire service, 
other cities.
Foremen and 
inspectors.
Sub-foremen.
Janitors, etc.
Draw- 
tenders, etc.
Engineers.
Civil en­
gineers, etc.
p u b lic  grou nd s , p rison s , houses o f  deten tion , re form a­
to r ie s  and  in  a ll o th er p u b lic  in stitu tion s, p laces and 
d ep a rtm en ts  in  the serv ic e  o f  th e Com m onw ealth  and 
o f  a n y  c ity  th e re o f, n o t o th erw ise  inclu ded  under these 
ru les.
C lass 18. C onstab les  in  the serv ic e  o f  a n y  c ity , re ce iv in g  pay 
o th er than  the s ta tu to ry  fees .
C lass 19. T ru a n t o fficers  in  the serv ic e  o f  a n y  c ity .
C lass 20. A i l  m em bers o f  the f ire  d ep a rtm en t in  the c ity  o f  Bos­
ton , e x c ep t ca ll substitutes.
C lass 21. A l l  r e g u la r  and  ca ll m em bers o f  the fire  departm ent o f 
a n y  c ity  excep t B oston .
C lass 22. F o re m e n  o f  lab orers , in sp ectors  o f  w o rk , and all per­
sons d o in g  s im ila r  w o rk  in  the sen dee  o f  the Com­
m on w ea lth  o r  an y  c ity  th e re o f, and n ot otherwise 
in clu ded  u n d er these ru les.
C lass 23. S u b -fo rem en  o f  lab orers , and  a ll persons d o in g  similar 
w o rk  in  the serv ic e  o f  th e C om m on w ea lth  or any city 
th e re o f.
C lass 24. J a n ito rs , en g in eers  and  persons h a v in g  charge o f  school 
o r  o th er p u b lic  b u ild in g s , o r  o f  th e h ea tin g  apparatus 
th e re o f,  in  the serv ic e  o f  a n y  c ity .
C lass 25. E n g in e e rs , ass istan t eng ineers, d raw -tenders  and assist­
an t d raw -ten d ers  e m p lo y ed  on  b rid ges  in  the service 
o f  th e C om m on w ea lth  o r  o f  a n y  c ity .
C lass 26. E n g in e e rs  in  the s erv ic e  o f  an y  c ity  em ployed  in posi­
tion s  w h e re  b y  la w  th e y  a re  requ ired  to  hold first or 
second class licenses.
C lass 27. G ra d e  A .  A l l  p erson s em p loyed  as rodm en, chainmen, 
in stru m en tm en , tran s itm en , leve llers , and all assist­
ants : —
a. H a v in g  a  sa la ry  n o t o ve r  $300 p e r  y ea r  (maximum 
$1 p e r  d a y ) .
b. H a v in g  a  s a la ry  o f  o v e r  $300 p e r  y e a r  and not over 
$900 p e r  y e a r  (m a x im u m  $75 p e r  m on th ).
c. H a v in g  a  sa la ry  o f  o v e r  $900 p e r  y e a r  and not over 
$1,300 p e r  y e a r  (m a x im u m  $108.33 p e r  m onth ).
d. H a v in g  a  s a la ry  o f  o v e r  $1,300 p e r  y e a r  and not over 
$1,500 p e r  y e a r  (m a x im u m  $125 p e r  m onth ).
G ra d e  B .  A l l  p erson s  e m p lo yed  as eng ineers  o r surveyors, in 
resp on s ib le  cha rge  o f  w o rk , o r  in  charge o f  design­
in g , o r  persons o th er than  those included in Grade 
A  ( d ) ,  an d  o th er than  draughtsm en, em ployed  in any
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line o f engineering work under a salary o f over 
$1,350 per year and not over $1,900 per year (maxi­
mum $150 per month).
Grade C. A ll persons employed as engineers and surveyors, in 
responsible charge o f work, or in charge of design­
ing, or persons employed in any line o f engineering 
work, except that o f draughtsmen, for a salary of 
over $1,900 per year.
Grade D. A ll persons employed as draughtsmen and all as­
sistants : —
а. Having a salary of not over $900 per year.
б. Having a salary o f over $900 per year.
Class 28. Architects and architectural draughtsmen, and all assist­
ants, except laborers and mechanics, in the service of 
the Commonwealth or any city thereof.
Class 29. Electricians, electrical engineers, and all assistants, ex­
cept laborers, in the service o f the Commonwealth or 
any city thereof.
Class 30. Pilots and mates in the service o f any city.
Class 31. Sanitary engineers.
Class 32. School physicians, medical and physical inspectors, vet­
erinary inspectors', veterinarians and persons doing 
similar work in the service o f the Commonwealth or 
of any city thereof.
Qualifications.
Rule 8.
1. An applicant for appointment to any position to which 
these rules apply must be a citizen of the United States, who 
has resided in the Commonwealth for one year next preceding 
the date of his application; and if the application is for ap­
pointment to a position in the service of a city, the applicant 
must also have resided in the city in which he seeks service 
for six months next preceding the date of his application; 
but the Commission may waive these restrictions in any case 
when in its opinion the needs of the public service may so 
require.
Rule 9.
1. Ro application for appointment will be received from 
any vendor of intoxicating liquors or any person habitually 
using intoxicating liquors to excess; or from any person who,
Architects.
Electricians.
Pilots and 
mates.
Amendment, 
Jan. 1. 1911. 
Amendment, 
Aug. 1, 1911.
Residence of 
applicants.
Disqualifica­
tions for ap­
pointment.
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within the year preceding his application, has been convicted 
of any crime against the laws of this Commonwealth; and 
the name o f any such person may be removed from any eligible 
list.
Moral
character.
Burden of 
proof.
Applications 
may be 
cancelled.
Rule 10.
1. A  good moral character is an essential qualification, and 
is o f paramount importance in determining an applicant’s 
right to admission to the eligible list.
2. The burden of proof of good character shall in all cases 
be upon the applicant, who may be required by the Commis­
sion to furnish evidence thereof additional to the certificates 
required in his application.
3. The Commission may cancel an application, or may sus­
pend the same pending further investigation, or may exclude 
an applicant from  examination, refuse to certify an eligible, 
or remove his name from  any eligible list, upon proof of the 
existence of any of the follow ing conditions: —
a. Dismissal of the applicant or eligible from the public ser­
vice for good cause, or his resignation pending charges.
b. Criminal, infamous, dishonest, immoral or notoriously dis­
graceful or dissolute conduct.
c. Failure to prove good character, as required under this
rule.
¿.ppHeant 4. N o action shall be taken by the Commission under this
hearing. rule w jthout first giving the person affected an opportunity 
to be heard. Upon a finding of the Commission, a record 
thereof shall be made, containing a statement of the grounds 
of its action.
Rule 11.
sle 1902ent8' 1- There shall be the follow ing requirements of age, height 
413- and w eigh t: —
District Police.
Class 13. a. Applicants for the position of detective must be not 
less than twenty-five nor over forty years of age at 
the time of filing the application, and measure not 
less than five feet seven inches in height and weigh 
not less than one hundred and thirty-five pounds.
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b. Applicants for tlie position of boiler inspector must 
be not less than twenty-five and not over forty-five 
years o f age at the time o f filing the application.1
[There is no requirement as to height or weight.]
c. Male applicants for all other positions o f inspector 
of the District Police must be not less than twenty- 
two nor over fifty years o f age at the time o f filing 
the application,2 and must measure not less than five 
feet seven inches in height and weigh not less than 
one hundred and thirty-five pounds; provided, how­
ever, that the limitation as to age shall not apply to 
veterans.
Police Service.
Class 14. Applicants for police service in Boston must be not less 
than twenty-five nor over thirty-three years o f age at 
the time of filing the application, and must be not less 
than five feet eight inches in height and weigh not 
less than one hundred and forty pounds.
Class 15. Applicants for police service in cities other than Boston 
must be not less than twenty-two nor over forty years 
of age at the time of filing the application; provided, 
however, that this limitation shall not apply to vet­
erans. In all eases in this class applicants must be 
not less than five feet seven inches in height and 
weigh not less than one hundred and thirty-five 
pounds.
Metropolitan Park Police.
Class 16. Applicants for metropolitan park police service must 
be not less than twenty-five nor over thirty-three years 
of age at the time o f filing the application, and must 
be not less than five feet eight inches in height and 
weigh not less than one hundred and forty pounds; 
provided, however, that the limitation as to age shall 
not apply to veterans.
Prison Service.
Class 17. Applicants for appointment as officers in the State 
Prison,3 Massachusetts Reformatory, and Prison 
Camp and Hospital must be not less than twenty-
1 See chapters 451 and 465, section 24, Acts of 1907.
2 See chapter 375, Acts of 1908.
3 See section 3, chapter 223, Revised Laws.
As amended 
Sept. 1, 1909.
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five and not over forty years o f age at the time of 
filing the application, and must be not less than five 
feet seven inches in height and weigh not less than 
one hundred and thirty-five pounds; provided, how­
ever, that the limitation as to age shall not apply to 
veterans seeking appointment as officers in the Mas­
sachusetts Reformatory and Prison Camp and Hos­
pital.
Truant Officers.
Class 19. Applicants for appointment as truant officers in the 
service of any city must be not less than thirty, and 
in the city o f Boston not over forty-five, years of age 
at the time o f filing the application.
As amended 
Jan. 1, 1911.
Fire Service.
Class 20. Applicants for fire service in Boston shall be not less 
than twenty-two nor over thirty years o f age at the 
time o f making application; provided, however, that 
applicants for appointment in the call force of the 
fire department o f Boston, who are serving as call 
substitutes in said department, may, for the purpose 
o f making themselves eligible under the rules for 
examination, deduct from their actual age any time 
not exceeding five years during which they have 
served in such capacity; and provided, further, that 
applications for appointment to the force may be 
made by persons serving in the call force who are 
under forty years o f age.
Class 21. Applicants for appointment in the fire forces of cities 
other than Boston shall be not under twenty-two nor 
over thirty-five years of age at the time of making 
application. A  call man serving in the fire depart­
ment, however, in making application for the per­
manent force may deduct from his actual age any time 
not exceeding ten years during which he has continu­
ously served in such capacity immediately prior to 
date o f application. He may also deduct from his 
actual age one year for each period of two years 
during which he shall have continuously served as 
substitute call man immediately prior to his service 
as call man; provided, that he shall furnish such 
certificate from the head or heads o f the fire depart­
ment regarding his service as substitute call man as
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the Commissioners shall require. In no case, however, 
shall a call man deduct a time exceeding ten years. 
A  substitute call man serving in the fire department 
in making application for the call or for the per­
manent force may deduct from his actual age one 
year for each period o f two years 'during which he 
shall have continuously served in such capacity im­
mediately prior to date o f application; provided, that 
he shall furnish such certificate from the head or heads 
of the fire department regarding his service as substi­
tute call man as the Commissioners shall require. In 
no case shall a substitute call man deduct a time ex­
ceeding five years. In estimating the “ period o f two 
years ” above provided for, any time o f service over 
one year and six months shall be regarded as two 
years.
2. The Commission may fix an age, weight or height limit, 
or any special qualification in any class; provided, however, 
that except as hereinbefore prescribed, or authorized by law, 
no age limit shall be fixed so as to exclude a veteran.
A pplic at io n .
Rule 12.
1. Applications for positions in the First Division (Official 
Service) or in the Second Division (Labor Service) shall be 
on blank forms prescribed by the Commission, and shall con­
tain under oath the information required by law; a statement 
whether the applicant habitually uses intoxicating liquors to 
excess; or is a vendor of intoxicating liquors; or has within 
one year been convicted of any crime against the laws of the 
Commonwealth; or, if an applicant for the Official Service, 
whether he has ever been convicted of any crime; and such 
other information as the Commission may require.
2. Every applicant for a position in the First Division shall 
also file such certificates containing such information as to 
good moral character, health, and physical and mental capac­
ity for doing the public work, as the Commission shall re­
quire.
3. Every applicant claiming preference as a veteran shall 
produce satisfactory evidence of the fact.
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4. Applications for appointment to positions in the First 
Division may be made at any time; if for the service of the 
Commonwealth or of the city of Boston they shall be filed in 
the office of the Commission in Boston; for the service of a 
city other than Boston applications shall be filed with the 
secretary of the local board of examiners in such city, or at 
such other place as the Commission shall designate.
5. Persons receiving a provisional appointment to any po­
sition in the First Division, Official Service, shall forthwith 
file an application in accordance with this rule.
Rule 13.
1. Any person possessing the required qualifications who 
has taken an examination may make new application for the 
same service at any time, and his status shall be determined 
by the result of the last examination taken.
Rule 14.
1. Defective applications will be returned to applicants with 
a notice to amend the same.
2. Whenever it appears to the Commission, from the appli­
cation or from the record of a previous physical examination 
or otherwise, and whether before or after acceptance of the 
application, that the applicant is not qualified, physically or 
otherwise, under the rules and regulations, the application 
will be rejected, or cancelled, or the name of the applicant 
will be stricken from the eligible list, and the applicant noti­
fied of the reason therefor.
Rule 15.
1. The date of the acceptance of each application shall be 
endorsed thereon, and the application recorded; and if the 
applicants for admission to an)7 class are in excess of the num­
ber that can be examined at a single examination, the Com­
mission may restrict the examination to the number deemed 
by it practicable, and applicants will be notified to appear in 
the order in which their applications have been received; pro­
vided, however, that veterans shall have precedence in such 
notification.
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2. Applications shall expire at the end o f two years from 
date of reception, unless the time shall be extended by vote of 
the Commission; but failure by the applicant to appear within 
such two-year period at any examination when notified shall 
cancel his application, unless otherwise ordered by the Com­
mission.
F r a u d .
Rule 16.
1. Every false statement knowingly made by any person in 
his application for examination or for labor registration, and 
every connivance by him at any false statement made in any 
certificate which may accompany his application, or the com­
mission of or attempt to commit any fraud under civil service 
laws or rules or regulations, or any complicity by him in any 
such fraud, before, during, or after any examination, shall be 
sufficient cause for excluding an applicant from  examination, 
refusing to certify an eligible or removing his name from  any 
eligible list, or for his removal or discharge after appointment.
E x a m in a t io n .
Rule 17.
1. A ll examinations shall be absolutely impartial, practical 
in their character, and with paramount regard to matters 
which will fa irly test the relative capacity and fitness of the 
persons examined for the service which they seek to enter.
2. No question in any examination shall relate to political 
or religious opinions or affiliations, and no appointment or 
selection to an office, or for employment within the scope of 
these rules, shall be in any manner affected or influenced by 
such opinions or affiliations.
3. The examinations shall be held at such times and places 
as the Commission may designate.
4. Each person examined shall be notified of the result of 
his examination.
Rule 18.
1- The subjects of examination may be designated from 
time to time by the Commission, and shall be such as the needs 
of the service require, and such as tend to test the qualifica-
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tions o f the applicant for the office sought; and for this pur­
pose the Commission may subdivide any of the classes estab­
lished under the rules.
2. Proficiency in any subject shall be credited in grading 
the standing o f the person examined, in proportion to the 
value o f a knowledge o f such subject in the position for which 
the applicant seeks to be examined.
3. No one shall be entitled to be certified for appointment 
whose standing upon a just grading on the subjects of the 
examination shall be less than the per centum of proficiency 
from  time to time fixed by the Commission.
4. The Commission may also order examinations upon 
other subjects of a technical or special character, to test the 
capacity which may be needed in any part of the classified 
service which requires peculiar information or skill.
Rule 19.
1. Where, in the opinion of the Commission, physical qual­
ifications are necessary, or desirable to test the fitness of appli­
cants in any class, or the special fitness of applicants for any 
particular position, it w ill provide for examinations to deter­
mine them.
2. The examinations to test the physical qualifications of 
applicants shall be made by the Physical Inspector, or by 
such other physician as the Commission shall determine; and 
the results of such examination shall be certified on blanks 
furnished by the Commission.
3. Any applicant 'who shall have passed an examination, 
either educational or physical, may before certification be re­
quired to undergo such further physical examination as the 
Commission may from time to time prescribe, adapted to 
ascertain his fitness for the position to be filled.
Eligible L ist.
R ule 20.
1. Persons examined shall be marked and graded, and shall 
have their grade entered upon an eligible list. Separate eligi­
ble lists may be kept of those seeking to enter any part of the 
service in which special qualifications are required.
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2. Every veteran applying for appointment without exam­
ination, who shall have furnished satisfactory evidence that 
he possesses the qualifications claimed in his application, shall 
have his name entered upon an eligible list without exam­
ination.
3. No person shall remain eligible for more than two years 
upon any eligible list unless the Commission shall by vote 
continue the eligibility beyond said period.
4. Any person whose appointment has been legally made, 
or authorized, from the eligible list under the C ivil Service 
Rules, and who has been suspended, may, at any time within 
one year from such suspension, have his name restored to the 
list from which he was appointed for the remainder of the 
two Years from the time when his name was placed upon such 
list.
5. Any person discharged during the probationary term, 
without fault or delinquency on his part, may, at any time 
within six months from such discharge, have his name re­
stored to the eligible list from which he was appointed for 
the remainder of the two years from  the time when his name 
was placed upon such list.
R e q u is it io n  a n d  Ce r t if ic a t io n .
Rule 21.
1. Whenever there is a vacancy to be filled in the classified 
service, the appointing officer shall make requisition upon the 
Commission for the names o f eligible persons.
Rule 22.
1. Whenever any appointing officer shall make requisition 
not expressly calling for Vomen, the Commission shall certify 
from such list as it  shall deem suitable only the names of all 
veterans who have passed the examination for the position 
sought, in the order o f the respective standing o f such vet­
erans upon the eligible list, and the position, i f  filled, must 
be filled by the appointment and employment o f some veteran 
so certified, and in case there is no such veteran upon the list, 
then the Commission shall certify, from  such list as it shall
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deem suitable, the names of the three persons most eligible. 
I f  in any requisition a request shall be made for the certifi­
cation o f persons possessing a special qualification or expe­
rience, the Commission may in its discretion include in the 
list of names certified the name of one or more persons pos­
sessing such special qualification or experience.
2. Whenever any appointing officer shall in the requisition 
so request, the names of any or all eligible veterans shall be 
certified, and any o f the veterans so certified may be appointed 
and employed in the office or position sought.
3. Unless an appointing officer shall, w ithin four weeks of 
any certification o f names to him by the Commission, make 
and notify the Commission of an appointment from the names 
certified, the certification shall become void, unless said period 
of four weeks is extended by vote of the Commission.
4. Appointing officers shall in the requisition certify the 
amount or rate of pay or salary to be given, and, i f  requested 
by the Commission, the exact nature of the duties to be per­
formed.
5. Any person on an eligible list who, upon certification, de­
clines a position in the classified service at a salary which he 
has stated he would accept, shall have his name stricken from 
such list. Upon satisfactory reasons furnished the Commis­
sioners within thirty days after said declination, his name may 
be restored to the eligible list.
Certification 
of firemen.
Rule 23.
1. Certifications to fill vacancies in any position in Class 
21 shall be subject to the follow ing provisions: —
a. Whenever any appointing officer shall make a requisition
to fill a vacancy in the position of call man, and a re­
quest is made for the certification of persons having had 
experience as substitute call men, the Commission shall, 
so far as practicable, include in the names certified the 
name of at least one person for each vacancy having had 
such experience as substitute call man; provided, that 
said substitute call man shall furnish such certificate 
from the head or heads of the fire department regarding 
his service as the Commission may require.
b. I f  in any requisition for a call man a request is made for
the certification of applicants from a stated locality in
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the city, the Commission shall, so far as practicable, 
include in the names certified the name o f at least one 
person for each vacancy from such locality.
c. Whenever any appointing officer shall make a requisition
to fill a vacancy in the position o f permanent fireman, 
and a request is made for the certification of persons 
having had experience as call men, the Commission shall, 
so far as practicable, include in the names certified the 
name of at least one person for each vacancy having- 
had such experience as call man (provided such experi­
ence shall have been for the period o f at least one year).
d. I f  in any requisition for a permanent fireman a request is
made for the certification o f persons having had experi­
ence as drivers or engineers, the Commission shall, so far 
as practicable, include in the names certified the name 
of at least one person for each vacancy who appears to 
have had such experience.
Rule 2i.
1. No person on any register shall be certified more than 
three separate times for the same position, except upon the 
request in writing of the appointing officer or by vote of the 
Commission.
2. On any requisition to fill a vacancy or vacancies, certifi­
cation shall be made as fo llow s: —-
For 1 vacancy, 3 names. For 11 vacancies, 19 names.
2 vacancies, 4 < i 12 í  ( 20 i  *
3 11 5 (  í 13 Í  c 23 (  (
4 1 1 8 í  ( 14 (  ( 24 (  i
5 i  c 9 i  c 15 (  Í 25 1 c
6 11 10 (  ( 16 Í  l 2S l  (
7 (  c 13 (  ( 17 l  Í 29 Í  (
8 (  c 14 (  ( 18 Í  l 30 l  (
9 l  ( 15 l  ( 19 C ( 33 (  c
10 l  ( 18 (  Í 20 Í  ( 34 (  c
for each multiple of three vacancies, the same multiple of 
five names; for one vacancy over a multiple of three, three 
names additional to those prescribed for such m ultip le; for 
two vacancies over a multiple of three, four names in addi­
tion to those prescribed for such m ultiple; provided, however, 
that veterans shall be certified as hereinbefore provided.
3. Whenever an appointing officer, who shall have made a 
requisition to fill a certain number of vacancies, shall appoint
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a smaller number than that of the vacancies named by him, 
he shall not make the selection from the whole number certi­
fied to him, but only from  that nmnber of names standing 
highest upon said list that would have been certified to him 
had the requisition stated the number o f vacancies which he 
actually filled.
Rule 25.
1. I f  any law, regulation or requisition, or if, in t'he opinion 
of the Commission, the nature of the duties to be performed, 
shall call for persons of one sex, those of that sex shall be
certified.
Rule 26. »
1. Upon proof satisfactory to the Commission of the advisa­
bility of so doing, it may certify an additional name or names.
A p p o in t m e n t .
R u l e  27.
1. Ho person shall be appointed to or employed in a posi­
tion in the Official Service or in the Labor Service except 
in the manner provided in these rules.
2. N o appointing officer shall fill a vacancy in such a posi­
tion except b}' the appointment or employment of a person 
from the list certified under these rules, or in such other man­
ner as the Commission may authorize under the rules.
3. N o person shall be regarded as appointed within the re­
quirement of these rules unless he accepts the position, and 
is actually employed.
Rule 28.
1. Every original appointment and employment for perma­
nent service in the First Division shall be for the probationary 
period of six months; at the end of which time the probationer 
shall be regarded as holding office or employment under the 
C ivil Service Law and Rules, unless the appointing officer at 
or before the expiration o f said period discharges the person 
appointed and notifies the Commission to that effect.
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2. There shall be no increase o f pay, or change of duties, 
o f the probationer unless the Commission shall otherwise 
decide; and in case of such increase o f pay, or change of du­
ties, the Commission may cancel and declare void the certifi­
cation under which the appointment was made, and thereupon 
the employment shall cease.
R u l e  29.
1. In  the selection from  the persons whose names are certi­
fied by the Commission, the appointing officer, i f  he so desires, 
will be allowed to examine the applications, the certificates 
and examination papers of the persons certified; and, in the 
exercise of his responsible power of selection, he may summon 
personally before him the certified persons for such inquiries 
as he may deem proper.
N o n -c o m p e t it iv e  A p p o in t m e n t .
R u l e  30.
1. I f  there is no suitable eligible list, or i f  the Commission 
is unable to comply with a requisition, it  may authorize the 
appointing officer to select a suitable person, who shall be 
subjected to a non-competitive examination, and, i f  found 
qualified, shall be certified for appointment.
2. No person who shall have failed to pass a non-competi­
tive examination held under these rules, or held under the 
provisions of any special statute, w ill be given another non­
competitive examination for the same position within six 
months.
P r o v is io n a l  A p p o in t m e n t .
R u l e  31.
1. Instead of authorizing an appointment on non-competi­
tive examination, the Commission may in its discretion 
authorize the appointing officer to make a provisional ap­
pointment, subject to such conditions and qualifications as the 
Commission shall deem suitable. And the appointing offi-
Increase of 
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cial shall cause the provisional appointee to file forthwith an 
application in accordance with the C ivil Service Rules.
2. A ll provisional appointments authorized by reason of 
the non-existence of a suitable eligible list, or otherwise, shall 
be subject to the condition that they shall terminate upon 
establishment by open competitive examination of such a list, 
and that they may be terminated by the Commission prior 
thereto: provided, however, that i f  an appointing official shall 
notify the Commission in advance that he desires to enter into 
a contract o f employment of a person for a fixed period of not 
more than six months, the Commission may, upon cause 
shown, authorize a provisional appointment for such period, 
not exceeding six months.
3. Any alteration in the nature of the employment of the 
provisional appointee, either by increase of salary or change of 
duties, shall at once terminate his provisional appointment; 
but upon notice of such alteration, the Commission may 
assent to the same i f  no suitable eligible list then exists, and 
such assent shall be deemed to constitute a new provisional 
appointment.
4. In  case a provisional appointee shall have served con­
tinuously for twelve months from  date of appointment after 
authorization by the Commission, and for twelve months 
from date o f the assent of the Commission to any increase of 
salary or change of duties, and in case no suitable eligible list, 
in the opinion of the Commission, shall have been established 
after open competitive examination within such period of 
time, the Commission shall authorize the appointing officer 
to make such appointment permanent i f  he shall file with it 
a certificate in such form  as it shall prescribe to the effect that 
the provisional appointee is duly qualified for the position, 
that his services have been entirely satisfactory, and that the 
best interests of the city or of the Commonwealth will be 
served by such permanent appointment. No transfer will 
be allowed of a person so appointed in case a suitable eligible 
list for the position to which the transfer is to be made exists 
at the time o f the request for such transfer; or except upon
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the consent of the Commission and under the provisions o f the 
Civil Service Rules relating to transfers.
5. No person holding a position exempted from  civil service 
classification shall be appointed to a position within the classi­
fication except in accordance with the C ivil Service Law and 
Rules; provided, however, that i f  the pay attached to the 
classified position is nominal and the duties incidental to 
those of the unclassified, in the opinion o f the Commission, 
the Commission may treat such appointment as provisional, 
and allow the employment to continue while the pay and the 
duties thereof remain unchanged and while such person is 
holding the unclassified position.
R u l e  32. .
1. Every appointing officer shall give notice in w riting forth­
with to the Commission o f the name, salary and place of resi­
dence of any person appointed and employed in a position, and 
of the transfer, promotion, resignation, removal, change in 
the duties, increase of pay, discharge, suspension, reinstate­
ment under the rules, leave o f absence or death of any person 
serving under him, with the date thereof.
Re a p p o in t m e n t  and R e in s t a t e m e n t .
R u l e  33.
1. No examination shall be required upon a reappointment 
of any person to the same office immediately upon the expira­
tion of his term of office.
2. Whenever a position in the F irst Division, Official Ser­
vice, is abolished or made unnecessary, or whenever the number 
of positions of a certain character in any department or under 
any appointing officer is reduced, whereby any person legally 
holding such position is separated from  the service without 
fault or delinquency on his part, the name o f such person, on 
due notification of the fact o f such separation sent to the 
Commission by the appointing officer, shall be placed by the
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Reappoint­
ment, no ex­
amination for. 
Amendment, 
Feb. 15, 1897.
N a m e s  o f 
c e r t a in  p e rs o n s  
t o  b e  p la c e d  o n  
s p e c ia l  lis t .
A s  a m e n d e d  
J u n e  1, 1 9 1 1 .
122 MASSACHUSETTS CIVIL SERVICE.
Suspension. 
As amended 
June 1, 1911.
As amended 
June 1, 1911.
As amended 
Jan. 1, 1911.
Commission on a Special L ist; and Ms name shall remain on 
such Special List for a period of two years from the date of 
such separation; provided, however, that this shall not apply 
to persons originally employed on requisitions for temporary 
service, or to provisional appointees. Thereafter, on requisi­
tion to fill any position, which in the judgment of the Com­
mission can be filled from such Special List, the Commission, 
before certifying from the regular eligible list, shall certify 
from the Special List the names of persons then standing 
thereon in the order of the dates of their original appoint­
ment, and appointment shall be made from the names so certi­
fied unless the appointing officer shall request that certifica­
tion be made from the regular eligible list.
3. After application to and consent of the Commission, and 
within one year from the date of resignation, dismissal, dis­
charge or suspension, an appointing officer may reinstate in 
the same position, or in a position in the same class and grade, 
any person who has resigned, or who has been dismissed, dis­
charged or suspended without fault or delinquency on his part, 
from a permanent position legally held by him in the First 
Division, Official Service.
4. No person who has been dismissed, discharged, suspended 
or otherwise separated from the service, without fault or delin­
quency on his own part, can be reinstated except as provided 
in Sections 2 and 3 of this Eule, or unless, after hearing and 
for cause shown, the Commission shall otherwise decide.
5. Any person appointed or elected to an unclassified posi­
tion while holding a classified position may, with the con­
sent of the Commission, within six months after ceasing to 
hold the unclassified position, be reappointed without further 
examination to a position in the same class in which he pre­
viously served.
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T e m p o r a r y  A p p o i n t m e n t .
R u l e  3 4 .
1 . Xo person shall be appointed to or employed in tem­
porary service, whether the same is paid by time for work 
done, by the piece, or in any other manner, except after requi­
sition and certification, or authority by the Commission, as 
prescribed by these rules.
2. No person shall be certified for temporary employment 
for a period of more than six months; but at the expiration 
of such period upon receipt of a new requisition the Com­
mission may order a renewal certification for a like period, 
and similarly renew the same from time to time.
3. A person certified for temporary employment to boards 
of assessors, or other departments in which temporary em­
ployment is regularly recurrent at stated periods, may within 
one year from the cessation of such employment be again 
employed in such position, provided that the appointing offi­
cer shall have stated in his original requisition that the ap­
pointment is to be made for such regularly recurrent tempo­
rary employment.
4. I f under such certification for temporary employment, 
or under such renewal certifications, any person shall have 
been actually employed for twenty-four months in the position 
to which he was1 certified, the Commission may in its discre­
tion authorize the appointing officer to make such employment 
permanent.
5. No person serving temporarily, or as a substitute, spe­
cial or supernumerary official, under whatever designation, in 
any position in the Official Service, shall be appointed to any 
permanent position without requisition and due certification.
6. The acceptance by an eligible of a temporary appoint­
ment shall not affect his standing on the eligible list for 
permanent appointment.
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police.
Transfer.
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R u l e  3 5 .
1. In case of an emergency, which could not have been 
foreseen, and where the public business would suffer from 
delay in filling the position in the manner provided in these 
rules, the appointing officer may make an emergency employ­
ment without requisition; but in no case shall such emer­
gency employment continue for more than ten days, and in 
every such case he shall report the same to the Commission 
forthwith, stating the reason therefor, in such form and detail 
as the Commission may prescribe, and the time not exceed­
ing ten days for which such employment is to last. No re­
employment or further employment shall be allowed at the 
end of such period, except by consent of the Commission.
P o l i c e  A p p o i n t m e n t s .
R u l e . 3 6 .
1. Where a reserve police force has been established by law 
in any city, any appointment to the permanent force shall be 
made from those persons who have served at least six months 
upon the reserve force, and if there are no such persons, ap­
pointments may be made either from the reserve force or 
from the eligible list. No further examination or certifica­
tion shall be required in cases of appointment from the reserve 
to the permanent force.
T r a n s f e r .
R u l e  3 7 .
1. Any person duly certified and actually employed for at 
least one year (including the time of probationary service) 
in any classified position may, after written application to the 
Commission by the respective appointing officers and upon 
consent of the Commission, be transferred to a similar posi­
tion in the same or another department, office or institution 
without examination, or to a different position in the same or 
another department, office or institution upon non-competi­
tive examination; provided, that in any event the person so
CIVIL SERVICE RULES. 125
to be transferred shall at the time of transfer possess the 
qualifications required for an original appointment for the 
new position.
2. No person who was, or is, certified for temporary em­
ployment shall be eligible for transfer to a permanent posi­
tion unless he shall have been actually employed in such 
position for twenty-four months, and shall comply with the 
provisions of the preceding section.
Promotion.
Rule 38.
1. In the First Division, Official Service, a promotion from 
one grade, as fixed by the rules or determined by the Com­
mission, to another grade in the same class, shall not be valid 
until the candidate or candidates for promotion shall have 
been subjected to a competitive or non-competitive examina­
tion, as the Commission may decide (except as otherwise 
required by law), and until the promotion shall have been 
authorized by the Commission. So far as practicable, pro­
motions shall be made by successive grades; and no person 
shall be designated for promotion or examined until he shall 
have served at least one year (including the probationary 
term) in the lower position.
2. No promotion or transfer from the call to the permanent 
fire force shall be allowed except after open competitive exam­
ination with all applicants for said force. No examinations 
shall be required for promotion of call men within the call 
force.
3. No special or substitute police officer, or person doing 
temporary police duty, under whatever designation, other 
than a member of the reserve police force established by law, 
shall be promoted to the regular or permanent force, or as­
signed to permanent duty, except after open competitive ex­
amination with all applicants for said force.
4. In all cases of promotion under this rule, any veteran in 
the grade from which the promotion is to he made shall he 
entitled to apply for examination, and upon passing the exam­
ination shall be preferred in such promotion.
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5. No person who shall have failed to pass a non-competi­
tive examination for promotion will be given another examina­
tion for promotion to the same position within six months.
Certification of Pay-rolls.1
R u l e  3 9 .
1 . I f  the Commission shall find that the appointment or 
employment of any person named in any pay-roll, bill or 
account of the city of Boston is in violation of law, it shall 
designate specifically the name of such person ; and payment 
of any salary or compensation to such person shall not be 
made by the treasurer or other fiscal officer of the city of 
Boston until such officer shall receive notice in writing from 
the Commission that said payment is duly approved by it; 
provided, however, that the failure of the Commission to 
approve payment to any person so specially designated shall 
not prevent the payment to any other persons named in said 
pay-roll, bill or account of their respective salary or compen­
sation.
2. The affixing by the Commission of the certificate provided 
for by law to any pay-roll, bill or account shall be con­
strued only as approval of the payment of the salary or com­
pensation specified to the persons appearing on such pay-roll, 
bill or account, and shall not constitute any authorization by 
the Commission of any subsequent payment of salary or com­
pensation to the persons whose names appear on such pay­
roll, bill or account, and shall not prevent or preclude the 
Commission from withholding its certificate from any subse­
quent pay-roll, bill or account with respect to any persons 
whose names appear thereon, if at any time it shall appear to 
the Commission that the appointment or employment of such 
person is in violation of the law.
3 .  In case of doubt as to the legality of the appointment or 
employment of any person named on any pay-roll, bill or ac­
count, the Commission may give its qualified approval of the 
payment of the salary or compensation of such person, pend­
ing final decision.
1 See chapter 210, Acts of 1908.
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O f f i c e s  n o t  i n c l u d e d  i n  R u l e s .
R u l e  40.
1. Upon the request of any officer or board having the 
power of appointment to any office or position in the service 
of the Commonwealth or any of the cities thereof, to which 
these rules do not apply, the Commission will furnish names 
from any list of eligible persons to fill a vacancy in such office 
or position; or it will, whenever practicable, hold competitive 
or non-competitive examinations for such office or position.
SECOND D IV IS IO N . —  TH E LABO R SERVICE.
R u l e  4 1 .
1. The Labor Service shall be subject to the provisions of 
the foregoing rules in so far as they are not inconsistent with 
the following rules especially applicable to such service.
2. The Labor Service shall be divided into three classes: 
(1) Laborers; (2) Skilled Laborers; (3) Mechanics and 
Craftsmen. Male persons doing any form of labor not in­
cluded, in the opinion of the Commission, within the classi­
fication of the First Division, or Official Service, shall be 
deemed to be in the Second Division, or Labor Service.
3. The Commission shall provide for the registration and 
certification of laborers in the service of the Metropolitan Park 
Commission; the Metropolitan Water and Sewerage Commis­
sion and the Boston Transit Commission and the city of Bos­
ton, and in other cities to which the labor rules are or may 
become applicable.
4. The Commission may, in its discretion, discontinue 
registration and certification whenever a city shall fail to 
appropriate such sum of money as, in its opinion, is necessary 
to provide for the full enforcement of all rules and regula­
tions relating to the labor service of such city. Notice of its 
action in each case shall be certified to the authorities of such 
city, and shall be published in one or more newspapers 
therein.
L a b o r  A p p l i c a t i o n .
R u l e  42.
1 . Laborers shall apply for registration at the civil service 
labor office in the city where they seek employment. In the
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city of Boston they may file their applications on any week 
day other than Saturdays and legal holidays between such 
hours as the Commission shall prescribe, and in other cities 
on such days and between such hours as the Commission shall 
prescribe.
2 . Applications shall contain under oath the information 
hereinbefore required under these rules, together with a state­
ment of the family depending on the applicant for support 
(giving name, age and relationship), personal description of 
the applicant, and such further information as the Commis­
sion may require.
3 .  Every applicant shall also file certificates signed by at 
least two reputable citizens, containing such information as 
to his capacity for labor, and his habits, industry and sobriety, 
and such further information as to his present character and 
qualifications, as the Commission shall require.
4. When the applicant desires to be registered for any 
service other than that of common laborer he will be required 
to furnish a certificate from such number of competent per-
■ sons as the Commission may require of his ability to do the 
kind of work for which he alleges capacity and for which he 
desires to be certified, and he may be required to file addi­
tional certificates of capacity for special service.
5. No certificate from an employing officer in regard to the 
capacity o f a laborer applying for registration shall be re­
ceived unless the laborer has been legally employed in the 
department, and the employing officer has an official knowl­
edge of his capacity.
6 . The Commission may at its discretion, in addition to 
the certificates above required, provide and require practical 
tests or examinations regarding the physical and other quali­
fications of any applicant for the work for which he desires 
to be certified.
L a b o r  R e g i s t r a t i o n .
R u l e  4 3 .
1 . Applicants who file the certificates required by these 
rules, and satisfactory to the Commission, and who qualify 
after such practical test or examination as the Com m ission 
may prescribe, shall be registered in order of date of applica-
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tion on the eligible list or lists for which they so qualify on the 
first Mondays in February, May, August and November in 
each year.
2. In case any applicant is found by the Commission to be 
unfit or in any way disqualified to perform the service which 
he seeks, or in case he shall present a certificate inconsistent 
with his application or previous certificate, his name shall 
not be entered on the register; and, if on the register, it shall 
be removed therefrom, and the reason shall be endorsed on 
the application.
3. No applicant shall remain eligible for more than one 
year from date of registration, unless he shall make personal 
application for a renewal for a further period of one year 
within such time as the Commission shall prescribe. The 
Commission for due cause may reject any application for 
renewal.
L a b o r  R e q u i s i t i o n  a n d  C e r t i f i c a t i o n .
R u l e  4 4 .
1 . When laborers are required, the employing officer shall 
make requisition upon the Commission, stating the number of 
men -wanted, the precise nature of the labor in which they 
are to be employed; the time and place and probable duration 
of employment and the pay to be given. Upon such notice, 
the Commission shall certify the names of any and all vet­
erans upon the suitable eligible list, and the employment must 
be made from the list so certified; provided, that, after the 
employment of veterans, in case there is not a sufficient num­
ber of veterans so registered and qualified for the required 
labor, the Commission shall certify twice the number of men 
called for, over and above the number of veterans, if any, 
certified, making an impartial selection, giving preference, 
however, to those having families dependent upon them for 
support.
2. In case the employing officer shall request in his requisi­
tion the certification of persons with experience in the depart­
ment, the Commission shall give preference in certification 
(subject to the above preference to veterans) to all persons 
who have served six months in the department in the same
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position to fill which requisition is made, and who have not 
been removed or discharged for cause, or who have resigned 
without charges' pending.
3. In case the employing officer shall in the requisition cer­
tify that the labor to be performed is so arduous as to require 
the services of young and vigorous men, and shall designate 
a maximum age limit, the Commission may in its discretion 
recognize such age limit.
4. Whenever the Commission shall be unable to fill a re­
quisition, it may authorize the employing officer to make the 
selection. The persons so selected shall, before being em­
ployed, present themselves at the civil service labor office in 
their city for registration in the manner and under the rules 
and regulations prescribed for applicants, and be certified by 
the Commission; and such persons shall not be employed at any 
other kind of work than that for which they were so selected, 
until after they shall have been continuously so employed for 
at least one year, and shall have passed such test or examina­
tion as the Commission may require for the new employment.
L a b o k  E m p l o y m e n t .
R u l e  4 5 .
1. The selection and employment shall be made from the 
list certified, and the employing officer shall, before selecting 
or employing any other person, first employ from the list of 
veterans certified, and the names of those employed shall be 
returned to the Commission within twenty-four hours after 
such employment.
2. Whenever the employing officer shall request the certifi­
cation of any or all veterans registered for any particular 
kind of work, they shall be certified, and any of the veterans 
so certified may be employed.
3. Whenever an employing officer, who shall have made 
a requisition for a certain number of laborers, shall employ a 
smaller number, he shall not make the selection from the 
whole list certified to him, but only from that number of 
names standing highest on the list that would have been cer­
tified to him had the requisition stated the number of men
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which he actually employs under the certification, except in 
the ease of the certification of veterans, when he may employ 
any veteran certified.
4. TTnon nroof to the Commission that a person certified as Certification
r oi additional
a laborer is unsuitable for the work, it may certity an aacu- names, 
tional name.
5. Every person employed after certification shall fill out ®e^ a^ on 
and file with his employing officer a declaration sheet con­
taining such information as to his personal identity and other­
wise as the Commission may require.
6. When the employing officer has selected and employed ^ ua™of 
such of the persons certified as he may require, he shall within employed, 
twenty-four hours after their employment return to the Com­
mission a list of the persons, so selected and employed, stating
the kind of work for which they have been employed, together 
with the registry numbers and the declaration sheets of the 
persons employed, duly filled out and signed by such persons.
7. In case any of the persons certified fail to respond, or ^ ¿ed 
decline the employment offered, or withdraw from the service faino^ 
without good cause, the names and registry numbers of such
persons shall be returned to the Commission, w ith a state­
ment of the facts; and the names of such persons shall be 
taken from the register, unless a satisfactory explanation of 
the failure or refusal to work is given.
E m e r g e n c y  A p p o i n t m e n t .
R u l e  4 6 .
1. In case of an emergency wrhich could not have been Selection in°   ^ # cases oi
foreseen, where the public business would suffer from delay in emergency, 
filling the position in the manner provided in the preceding 
rules, but not including vacancies caused by vacations or other 
regularly recurring or anticipated vacancies, the appointing 
officer may make an emergency employment without requisi­
tion; but in no case shall such emergency employment con­
tinue for more than five days, and in every such case he shall 
report the same to the Commission within twenty-four hours, 
stating the reason therefor, in such form and detail as the 
Commission may prescribe, and the time not exceeding five
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days for which such employment is to last. Xo re-employ­
ment or further employment shall be allowed at the end of 
such period, except by consent of the Commission.
S u s p e n s io n  a n d  A b s e n c e .
R u l e  4 7 .
1. A ll suspensions and leaves of absence shall be reported 
to the Commission forthwith by the appointing officer.
2. Any laborer suspended or given leave of absence and not 
actually employed in the department shall at the end of six 
months be held to be discharged, unless the Commission after 
hearing and for cause shown shall otherwise decide; provided, 
however, that this shall not apply to veterans.
3. Absence without leave for a period of three days, unless 
it be shown to the Commission that such absence was un­
avoidable, shall be held to be a resignation; provided, how­
ever, that this shall not apply to veterans.
4 .  I f  a person is suspended or given leave of absence within 
three months from date of employment, his name, at his 
request, may be restored to the eligible list within one year 
from date of registration for the remainder of his one-year 
period of eligibility.
T r a n s f e r .
R u l e  4 8 .
1. Xo transfer of laborers from one department to another 
shall be allowed except by consent of the Commission, and 
after hearing of both heads of departments and good cause 
shown; and no transfer in any case shall be allowed of a 
laborer unless he shall have been continuously employed in 
the same work in the same department for which he was cer­
tified for at least three months immediately prior to the date 
of transfer.
R e in s t a t e m e n t .
R u l e  4 9 .
1. Any laborer who shall be found by the Commission to 
have been dismissed or separated from the service without 
fault or delinquency on his part, may, upon request of the
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employing officer, be reinstated in such service in the same de­
partment within three months next following such dismissal 
or separation.
C h a n g e  o f  D u t i e s .
R u l e  5 0 .
1. Xo laborer shall be employed in work other than that 
for which he is certified until after actual and continuous 
employment therein for at least one year, and after passing 
such test or examination as the Commission may require for 
the new employment; provided, however, that this shall not 
apply to veterans.
L a b o r  D i s c h a r g e .
R u l e  5 1 .
1. When a person is discharged from the labor service for 
“ loitering,”  “ incompetence,”  “ insubordination,”  “ unsatis­
factory work,” or any equivalent cause, unless the charge is 
disproved, he shall not be eligible for registration again for a 
period of at least six months from the date of such discharge. 
At the end of that time he can apply for registration on the 
same basis as other citizens; and, in case he is registered, he 
shall not be eligible to certification to the department from 
which he was discharged except with the written consent of 
the head of that department.
3. When a person is discharged from said service for “  in­
toxication,”  and the charge is not disproved, he shall not be 
eligible for registration again for a period of at least a year 
from the date of such discharge; and his registration then 
will be subject to the conditions above prescribed.
3. In case a person is discharged a second time for good 
cause, he shall not be eligible for registration again except by 
vote of the Commission.
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R u l e  a s  to  H e a d s  o f  D e p a r t m e n t s  i n  t h e  C i t y  of  B os­
t o n , u n d e r  A c t s  o f  1 9 0 9 ,  C h a p t e r  4 8 6 ,  i n  F o r c e  
F e b . 1 ,  1 9 1 0 .
R u l e .
1. The Civil Service Commission, upon receiving from the 
city clerk a certified copy of the certificate of appointment 
by the mayor, shall defer action thereon for at least seven days.
2. Upon receipt of the said copy of certificate of appoint­
ment the Civil Service Commission shall make such inquiry 
concerning the training, experience, character and qualifica­
tions of the appointee as it judges necessary.
3. Upon request from the Civil Service Commission, the 
mayor shall furnish to it such information as' it may call for 
relating to the age, residence, experience, training, character 
and qualifications of the appointee ; and he shall forward to it 
any and all correspondence, papers, petitions, recommenda­
tions and protests in his possession relating to the appointee, 
all of which shall he returned to the mayor within thirty days 
after receipt from the city clerk of said copy of certificate of 
appointment.
4 .  The city council and city clerk of Boston, and all com­
missioners and commissions appointed by the Governor shall, 
upon request from the Civil Service Commission, furnish to 
it such information as it may call for relating to the age, resi­
dence, experience, training, character and qualifications of 
the appointee.
5. In case of any disagreement among the members of the 
Civil Service Commission as to approval of any appointment, 
the vote of a majority shall constitute the action of the Com­
mission ; but in case at any meeting a vote shall be taken and 
shall fail to result in a unanimous decision, the Civil Service 
Commission shall defer final action for at least one day; “pro­
vided, however, that such final action shall in any event be 
taken within the thirty days provided for in section 10 of 
the act.
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Pursuant to the authority conferred by section 6 of chapter 
19 of the Revised Laws, the Civil Sendee Commissioners 
have prepared the following amendments and alterations of 
the Civil Service Rules: —
AMENDMENTS TO CIVIL SERVICE 
RULES.
C i v i l  S e r v ic e .
Rule 7 is hereby amended by inserting in section 1 the 
following: —
Class 32. School physicians, medical and physical inspectors, 
veterinary inspectors, veterinarians and persons 
doing' similar work in the service of the Common­
wealth or of any city thereof.
(Signed)
April 28, 1911.
CHARLES WARREN, 
FRAN K  FOXCROFT, 
ELMER L. CURTISS,
Civil Service Commission.
Approved in council, May 17, 1911.
(Signed) E. F. H AM LIN ,
Executive Secretary.
A true copy. Attest:
WARREN P. DUDLEY,
Secretary Civil Service Commission.
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In accordance with the provisions of section 8 of chapter 
19 of the Revised Laws, notice is hereby given that the fore­
going amendment to the Civil Service Rules will take effect 
on the first day of August, 1911.
By order of the Civil Service Commission,
M ay 25, 1911.
WARREN P. DUDLEY,
Secretary.
1. Rule 7, section 1, Class 13 of the Civil Service classifica­
tion, is hereby amended by inserting after the word “ other ” 
in clause c, the word “  male,”  and by adding a new clause, d, 
to read as follows: “  A ll women employed as inspectors on the 
District Police force,”  so that said Class 13 shall read: —
Class 13. a.  The detective force of the District Police, and all 
persons employed on detective or inspector’s work 
on the District Police.
b. The boiler inspector’s force of the District Police.
c. All other male inspectors of the District. Police.
d. All women employed as inspectors on the District
Police force.
2. Rule 7, section 1, Class 25 of the Civil Service classifica­
tion, is hereby amended by inserting after the word “  of,” in 
the third line thereof, the words “  the Commonwealth or of, ’ 
so that said class shall read as follows: —
Class 25. Engineers, assistant engineers, drawtenders and assist­
ant drawtenders employed on bridges in the service 
of the Commonwealth or of any city.
3. Rule 7, section 1, Class 27, of the Civil Service classifica­
tion, is hereby amended by striking out all of said class and 
substituting therefor the following: —
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Grade A. All persons employed as rodmen, chainmen, instru- 
mentmen, transitmen, levellers, and all assist­
ants : —
a. Having a salary not over $300 per year (maximum
$1 per day).
b. Having a salary of over $300 per year and not over
$900 per year (maximum $75 per month).
c. Having a salary of over $900 per year and not over
$1,300 per year (maximum $108.33 per month).
d. Having a salary of over $1,300 per year and not
over $1,500 per year (maximum $125 per month). 
Grade B. All persons employed as engineers or surveyors, in 
responsible charge of work, or in charge of design­
ing, or persons other than those included in Grade 
A (d), and other than draughtsmen, employed in 
any line of engineering work under a salary of over 
$1,350 per year and not over $1,900 per year 
(maximum $150 per month).
Grade C. All persons employed as engineers and surveyors, in 
responsible charge of work, or in charge of design­
ing, or persons employed in any line of engineering 
work, except that of draughtsmen, for a salary of 
over $1,900 per year.
Grade D. All persons employed as draughtsmen and all assist­
ants : —
а. Having a salary of not over $900 per year.
б. Having a salary of over $900 per year.
4. Rule 11, section 1, Class 13, clause c, is hereby amended 
bv- inserting the word “  male ”  before the word “  applicants ”  
in the first line thereof, so that said clause c shall read as fol­
lows : —
c. Male applicants for all other positions of inspector 
of the District Police must be not less than twenty- 
two nor over fifty years of age at the time of filing 
the application, and must measure not less than 
five feet seven inches in height and weigh not less 
than one hundred and thirty-five pounds; provided, 
however, that the limitation as to age shall not 
apply to veterans.
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5. Rule 22 is hereby amended by adding thereto a new sec­
tion, number 5, as follows: —
5. Any person on an eligible list who, upon certification, de­
clines a position in the classified service at a salary which he has 
stated he would accept, shall have his name stricken from such 
list. Upon satisfactory reasons furnished the Commissioners 
within thirty days after said declination, his name may be restored 
to the eligible list.
6. Rule 41, section 3, is hereby amended by adding after 
the word “ in”  in the second line thereof, the words “ the 
service of the Metropolitan Park Commission; the Metropoli­
tan Water and Sewerage Commission and the Boston Transit 
Commission,”  so that said section 3 shall read as follows: —
3. The Commission shall provide for the registration and cer­
tification of laborers in the service of the Metropolitan Park 
Commission; the Metropolitan Water and Sewerage Commission, 
and the Boston Transit Commission and the city of Boston, and 
in other cities to which the labor rules are or may become appli­
cable.
(Signed) THOMAS F. BOYLE, 
FBANK FOXCROFT, 
ELMER L. CURTISS,
Civil Service Commission.
Approved in council, December 20, 1911.
(Signed) E. F. HAMLIN,
Executive Secretary.
A true copy. Attest:
WARREN P. DUDLEY,
Secretary, Civil Service Commission.
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In accordance with the provisions of section 8 of chapter 19 
of the Revised Laws, notice is hereby given that the foregoing 
amendment to the Civil Service Rules will take effect on the 
first day of March, 1912.
By order of the Civil Service Commission,
W ARREY P. DUDLEY,
Secretary.
Deo. 23, 1911.
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REGULATIONS FOR THE LABOR SERVICE 
OF THE CITY OF BOSTON.
[Se pt . 29, 1908.]
Ordered, That the following regulations as to applicants 
for the labor service in the City of Boston be adopted under 
the Civil Service Buies, to take effect Oct. 1, 1908.
1. Applicants for the labor service in the City of Boston 
shall be registered in the following classes and upon the fol­
lowing lists only: —
CLASS I. — LABORERS.
List No. 1. —  Common Laborers (including boys).
CLASS II. — SKILLE D  LABORERS.
Amendment, 
Oct. 7, 1910.
List No. 1. 
List No. 2.
List No. 3.
List No. 4.
List No. 5.
List No. 6 .
List No. 7.
List No. 8 .
List No. 9.
List No. 1 0 .
■ Bracers, Derrickmen and Riggers. 
•Building Laborers (including concrete, asphalt,
mortar, cement and granolithic mixers; con­
crete, asphalt, mortar, cement and granolithic 
workers; masons’ tenders; hod carriers; brick 
cullers; stone sorters; panmen; tar boilers; 
pebble heaters; and similar positions).
■ Chauffeurs.
•Chiefs’ Drivers.
• Cooks (including bakers, meat cutters, and
similar positions).
■ L ife  Guards and Helpers.
•Drivers and Stablemen.
• Elevator Men.
•Gardening Laborers (including all forms of 
gardeners, farmers, and gardening and farm­
ing laborers).
• Helpers.
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List No. 11. — Lamplighters.
List No. 12. —  Ledgemen and Drillmen.
List No. 13. —  Mariners (including deck hands and wharf­
ingers).
List No. 14. —  Moth Destroyers.
List No. 15. —  Paving Laborers.
List No. 16. —  All other skilled laborers not included in any 
other class.
CLASS III. — MECHANICS AND CRAFTSMEN.
List No. 1. —  Blacksmiths (including horseshoers, horse 
clippers and locksmiths).
List No. 2. —  Carpenters and Woodworkers (including 
cabinet workers; stair builders; mill workers; 
carriage, wagon, boat and ship workers; 
lathers; coopers; and all similar positions).
List No. 3. —  Electrical Laborers.
List No. 4. —  Engineers (including third-class stationary, 
hoisting and portable, and marine engineers, 
and all engineers other than those classified in 
the First Division, Official Service).
List No. 5. —  Firemen (including'stationary and marine fire­
men).
List No. 6 . —  Machinists.
List No. 7. —  Masons (including all forms of masons and 
plasterers).
List No. 8. —  Metal Workers (including structural iron 
workers, sheet iron workers, moulders, brass 
workers, coppersmiths, plumbers, steam-fitters, 
gas-fitters, tinsmiths, boiler-makers).
List No. 9. —  Oilers.
List No. 10. —  Painters (including painters of all kinds, 
glaziers, kalsominers, whitewashers, and simi­
lar positions).
List No. 11. —  Stone and Marble Workers.
List No. 12. —  Special L ist (including mechanics or crafts­
men who, in the opinion of the Commission, 
cannot be registered on any of the preceding 
lists).
2. The Commission may from time to time abolish any of
the above lists or establish additional ones.
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Jan. 1, 1911.
A p p l i c a t i o n s .
3. A n  a p p l ic a n t  m a y  d e s ig n a te  in  h is  a p p lic a t io n  paper 
a n y  p o s it io n  o r  p o s it io n s  w h a te v e r ,  in  th e  C i t y  L a b o r  S erv ice , 
f o r  w h ic h  h e  d es ire s  to  a p p ly .  H e  w i l l  b e  r e g is te r e d ,  how ever, 
o n ly  on  su ch  o n e  o r  m o r e  o f  th e  f o r e g o in g  l is ts  as th e  C om m is ­
s io n  s h a ll  d e c id e  to  b e  th e  m o s t  s u ita b le , a f t e r  in v e s t ig a t io n  o f 
h is  q u a li f ic a t io n s  as s h o w n  in  h is  a p p l ic a t io n  p a p e r  an d  ac­
c o m p a n y in g  v o u ch e rs , a n d  a f t e r  su ch  p h y s ic a l a n d  p ra c tic a l 
te s ts  as th e  C o m m is s io n  m a y  r e q u ir e .  H o  a p p lic a n t  w i l l  be 
r e g is t e r e d  in  C la ss  I I I . ,  S p e c ia l  L i s t ,  e x c e p t  u p o n  specia l 
o r d e r  o f  th e  C o m m is s io n .
4. A n  a p p l ic a n t  m a y  f i l e  a p p l ic a t io n ,  o r  r e n e w  th e  same, 
b e tw e e n  9 a n d  1 o ’ c lo c k  o n  a n y  w e e k  d a y , e x c e p t  Satu rdays  
a n d  h o lid a y s ,  a n d  a t  a n y  t im e  o n  a  r e g u la r  r e g is t r a t io n  d a y ; 
a n d  u p o n  su ch  f i l in g  o r  r e n e w a l h e  w i l l  b e  g iv e n  a  ca rd  bear­
in g  h is  a p p l ic a t io n  n u m b e r  a n d  a  s ta te m e n t  o f  th e  dates 
w h e n  h e  w i l l  b e  r e g is t e r e d  a n d  w h e n  h is  e l i g ib i l i t y  w i l l  exp ire.
5. A n  a p p l ic a t io n  p a p e r  o r  v o u c h e r  w h ic h  con ta in s  any 
s ta t e m e n t  in c o n s is t e n t  w i t h  a  f o r m e r  a p p lic a t io n  p a p er  or 
v o u c h e r  w i l l  n o t  b e  r e c e iv e d ,  e x c e p t  u p o n  sp ec ia l v o te  o f  the 
C o m m is s io n ;  a n y  su ch  in c o n s is te n t  s ta te m e n t a n d  a n y  fa lse 
s ta t e m e n t  k n o w in g ly  m a d e  b y  th e  a p p l ic a n t  w i l l  be deem ed 
b y  th e  C o m m is s io n  s u ff ic ie n t  g r o u n d  f o r  h is  e x c lu s io n  fro m  
r e g is t r a t io n  o r  r e m o v a l  f r o m  th e  r e g is te r .
6. N o t  less  th a n  t w o  v o u ch e rs  as to  c h a ra c te r  w i l l  be re­
q u ir e d  f r o m  a l l  a p p lic a n ts ,  a n d  a d d it io n a l  vou ch ers  m a y  at 
a n y  t im e  b e  r e q u ir e d  b y  th e  C o m m is s io n .
7. N o  a p p l ic a n t  s h a ll b e  r e g is t e r e d  f o r  a n y  p o s it io n  in  Class 
I I .  ( S k i l l e d  L a b o r e r s ) ,  e x c e p t  g a r d e n e r  a n d  s tab lem an , unless 
h e  s h a ll  h a v e  b ee n  a c tu a l ly  e m p lo y e d  in  th e  k in d  o f  w o rk  fo r  
w h ic h  h e  a p p lie s  f o r  a t  le a s t  on e  y e a r ;  a n d  n o  a p p lic a n t shall 
b e  r e g is t e r e d  f o r  a n y  p o s it io n  in c lu d e d  in  C la ss  I I I .  (M e ­
ch a n ic s  a n d  C r a f t s m e n ) ,  o r  f o r  th e  p o s it io n s  o f  g a rd e n e r  and 
s ta b le m a n , u n le s s  h e  s h a ll h a v e  b een  a c tu a lly  e m p lo yed  in 
th e  k in d  o f  w o r k  f o r  w h ic h  h e  a p p lie s  f o r  a t le a s t th re e  years.
T h e  q u a l i f ic a t io n  o f  a n y  a p p lic a n t  in  C la ss  I I .  an d  Class
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I I I .  sh a ll be p r o v e d  to  th e  s a t is fa c t io n  o f  th e  C o m m is s io n  
in  one o f  th e  th re e  f o l l o w in g  w a y s : —
( а )  A n  a p p lic a n t  fu r n is h in g  a  v o u c h e r  f r o m  h is  p r e s e n t  
em p loyer, o r  la te s t  e m p lo y e r ,  in  th e  k in d  o f  w o r k  f o r  w h ic h  
he ap p lies , s h o w in g  th a t  h e  h as  p e r fo r m e d  s a t is fa c t o r i ly  f o r  
the t im e  s ta ted  a b o ve  th e  k in d  o f  w o r k  f o r  w h ic h  h e  a p p lie s ,  
w i l l  be r e g is te re d  w ith o u t  fu r t h e r  p r o o f  r e q u ir e d .  A l l  su ch  
qu a lifica tion  v o u ch e rs  s h a ll be s ig n e d  b y  th e  e m p lo y e r  p e r ­
sona lly , o r , in  case  o f  a  c o r p o r a t io n ,  b y  a n  o ff ic e r  t h e r e o f  n o t  
low er th a n  th e  g r a d e  o f  s u p e r in t e n d e n t ;  a n d  th e y  m a y , in  
any case, be r e q u ir e d  b y  th e  C o m m is s io n  to  b e  u n d e r  o a th .
( б )  I f  an  a p p lic a n t  d oes  n o t  fu r n is h  su ch  a  v o u c h e r ,  th e  
C om m iss ion  w i l l  w r i t e  to  th o s e  e m p lo y e r s  w h o s e  n a m e s  a re  
g iven  b y  th e  a p p lic a n t  in  h is  a n s w e r  to  th e  e x p e r ie n c e  qu es ­
tion  on  th e  a p p l ic a t io n  p a p e r ,  a n d  i f  s a t is fa c to r y  a n s w e rs  
are re ce iv ed  s h o w in g  th e  r e q u is i t e  p e r io d  o f  e m p lo y m e n t  r e ­
qu ired above, th e  a p p l ic a n t  w i l l  b e  r e g is te r e d .
( c )  I f  s a t is fa c to r y  a n s w e rs  a re  n o t  r e c e iv e d  f r o m  e m ­
ployers, th e  a p p lic a n t  m u s t  s a t is fy  th e  C o m m is s io n  o f  h is  
qu a lifica tion s  f o r  th e  k in d  o f  w o r k  f o r  w h ic h  h e  a p p lie s  b y  
such o th er e v id e n c e  o r  p r a c t ic a l  p r o o f  as th e  C o m m is s io n  sha ll 
require.
8. A n  a p p lic a n t  f o r  th e  p o s it io n  o f  c h a u ife u r  in  C la ss  I I .  
shall h ave  been  e m p lo y e d  f o r  a t  le a s t  th r e e  m o n th s  o f  th e  r e ­
qu ired one y e a r ’ s e m p lo y m e n t  o n  th e  p a r t ic u la r  k in d  o f  c a r  
(gaso lene , s team  o r  e le c t r ic )  f o r  w h ic h  h e  w is h e s  t o  r e g is te r .  
T h e  a p p lic a n t s h a ll a ls o  h o ld  a  p r o fe s s io n a l  c h a u f fe u r ’ s l i ­
cense, issu ed  b y  th e  M a s sa ch u s e tts  H i g h w a y  C o m m is s io n , 
wh ich  sh a ll n e v e r  h a v e  b e e n  s u s p e n d e d , r e v o k e d  o r  c a n ­
celled.
9. E v e r y  a p p lic a n t  s h a ll f i l e  as a  p a r t  o f  h is  a p p l ic a t io n  
paper a d e ta ile d  s ta te m e n t  as t o  h is  r e c o r d  o f  a r re s ts  a n d  
convictions ( i f  a n y ) ,  w h ic h  s ta t e m e n t  s h a ll  b e  u n d e r  o a th . 
The fa c t  th a t an  a p p l ic a n t  h as  b e e n  c o n v ic t e d  (u n le s s  w i t h in  
one year im m e d ia te ly  p r io r  t o  d a te  o f  a p p l ic a t io n )  s h a ll  n o t  
necessarily e x c lu d e  h im  f r o m  r e g i s t r a t i o n ;  b u t  i f  h e  h as  a 
record o f  a rrests  a n d  c o n v ic t io n s ,  h e  m a y  b e  o b l ig e d  to  fu r n is h  
fu rth er p ro o f ,  s a t is fa c to r y  to  th e  C o m m is s io n , th a t  h e  is  a
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p e rs o n  o f  g o o d  m o r a l  c h a ra c te r , a n d  n o t  a  h a b itu a l user o f 
in t o x ic a t in g  liq u o rs .
10. A f t e r  th e  f i r s t  M o n d a y  o f  N o v e m b e r ,  1910 , a l l  ap p li­
c a n ts  w h o  f i le  n e w  a p p lic a t io n s  a n d  w h o  r e n e w  ap p lica tion s  
f o r  r e g is t r a t io n  f o r  th e  L a b o r  S e r v ic e  o f  th e  C i t y  o f  B oston  
w i l l  b e  g iv e n  a  p h y s ic a l e x a m in a t io n .  A p p l ic a n t s  w i l l  be 
e x a m in e d  b y  th e  P h y s ic a l  In s p e c t o r ,  i f  p r a c t ic a l,  b efo re  
th e  n e x t  d a te  e s ta b lis h e d  b y  th e  r e g u la t io n s  f o r  re g is tra t io n , 
f o l l o w in g  th e  d a te  o f  a p p l ic a t io n .  I f  n o t  e x a m in e d  b efo re  
su ch  r e g is t r a t io n  d a te , a n  a p p l ic a n t  w i l l  b e  r e g is te r e d  sub ject 
to  th e  c o n d it io n  th a t ,  i f  h e  f a i l s  to  pass th e  p h y s ic a l exam in a­
t io n  g iv e n  a f t e r  su ch  r e g is t r a t io n  d a te , h is  n a m e  w i l l  be re­
m o v e d  f r o m  th e  r e g is t r a t io n  lis t .
M e n  w i l l  b e  g iv e n  d u e  n o t ic e  to  a p p e a r  f o r  such  physica l 
e x a m in a t io n s  in  o r d e r  o f  d a te  o f  f i l i n g  a p p l ic a t io n s ; p ro v id e d , 
h o w e v e r ,  t h a t  m e n  f i l i n g  r e n e w a ls  w i t h in  th e  t h i r t y  days  p ro­
v id e d  b y  th e  r e g u la t io n s  w i l l  b e  n o t i f ie d  to  a p p ea r  fo r  such 
e x a m in a t io n s  a h e a d  o f  o th e r  a p p lic a n ts .
N o  m a n  w h o  f a i l s  t o  a p p e a r  a t  th e  p h y s ic a l exa m in a tion  
w h e n  n o t i f ie d  w i l l  be c e r t i f ie d  f o r  e m p lo y m e n t ,  b u t he w ill  
r e c e iv e  a  n o t ic e  t o  a p p e a r  a t  th e  n e x t  p h y s ic a l exa m in a tion . 
I f  h e  f a i l s  a g a in  t o  a p p e a r ,  h is  n a m e  w i l l  b e  s tr ic k e n  fr o m  the 
l is t ,  u n le ss  f o r  cau se  s h o w n  th e  C o m m is s io n  s h a ll otherw ise 
o rd e r .
T h e  p h y s ic a l e x a m in a t io n  w i l l  r e la t e  in  g e n e ra l t o : —
(a . )  M e a s u re m e n ts ,  w e ig h t  a n d  h e ig h t .
( b )  S ig h t  a n d  h e a r in g ,  a n d  p h y s ic a l d e fec ts .
( c )  H a b i t s  as t o  th e  u se  o f  in t o x ic a t in g  l iq u o rs  an d  drugs.
( d )  G e n e ra l b o d i ly  c o n d it io n ,  a n d  p re v io u s  co n d it io n  o f 
h ea lth .
( e )  S t r e n g th  a n d  e n d u ra n ce .
T h e  f o l l o w in g  w i l l  b e  cau se  f o r  r e je c t io n  o n  p h ys ica l ex­
a m in a t io n  : —
( 1 )  S e r io u s  d e fe c ts  o f  s ig h t  a n d  h e a r in g .
( 2 )  A n y  d isea se  o f  h e a r t  o r  lu n g s ;  o r  p a ra ly s is .
( 3 )  S e r io u s  d e fo r m it ie s  in  s p in e ;  s t i f f  j o in t s ;  loss o f  lim b, 
f in g e r  o r  g r e a t  to e , so as to  im p a ir  p re s e n t o r  fu tu re  u se fu l­
ness ; m a r k e d  f la t  fo o t .
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( 4 )  H e r n ia  ( r u p t u r e ) .
( 5 )  S e v e re  v a r ic o s e  v e in s ,  o r  u lc e rs .
( 6 )  S u ch  o th e r  d e fe c t ,  d is ea se  o r  c o n d i t io n  o f  b o d y  as, in  
the o p in io n  o f  th e  P h y s ic a l  In s p e c t o r ,  w i l l  im p a ir  p r e s e n t  o r  
fu tu re  u se fu ln ess .
C h ro n ic  d r in k e r s ,  o r  m e n  w h o  a p p e a r  a t th e  e x a m in a t io n  
under th e  in flu e n c e  o f  o r  s m e l l in g  o f  l iq u o r ,  w i l l  a ls o  be 
re jected .
E v e ry  m a n  w i l l  a ls o  b e  r e q u ir e d  t o  p r o v e  h is  s t r e n g th  b y  
a tes t in  l i f t i n g  a n d  s h o u ld e r in g  a  sa ck  c o n t a in in g  s e v e n ty -  
five  pou nds w e ig h t .  M e n  f a i l i n g  t o  p ass  th is  te s t  w i l l  b e  r e ­
jected.
11. T h e  C o m m is s io n  m a y  a t  a n y  t im e  r e q u ir e  a  p r a c t ic a l  
test o f  th e  fitn ess  o f  th e  a p p l ic a n t  to  d o  th e  w o r k  f o r  w h ic h  
he app lies , a n d  i f  h e  passes  su ch  te s t  h e  w i l l  b e  r e g is te r e d .  
In  case such  te s t  is  r e q u ir e d ,  e a ch  a p p l ic a n t  w i l l  r e c e iv e  
notice  o f  th e  d a te  o f  th e  te s t ,  o n  w h ic h  d a te  h e  m u s t  p r e ­
sent h im s e lf  f o r  su ch  te s t  o r  h is  a p p l ic a t io n  w i l l  b e  c a n c e l le d ,  
unless th e  C o m m is s io n  s h a ll o th e rw is e  o r d e r  a f t e r  g o o d  cau se  
shown. I n  eases w h e re  a  p r a c t ic a l  te s t  is  r e q u ir e d ,  th e  a p p l i ­
cant m a y  o r  m a y  n o t  b e  r e q u ir e d  to  fu r n is h  q u a l i f ic a t io n  
vouchers, in  th e  d is c r e t io n  o f  th e  C o m m is s io n .
12. A p p lic a n ts  o f  w h o m  a n y  p r a c t ic a l  t e s t  m a y  b e  r e q u ir e d  
by the C o m m iss ion , i f  n o t  t e s te d  p r io r  t o  th e  r e g u la r  r e g is t r a ­
tion  date  n e x t  f o l l o w in g  th e  d a te  o f  t h e i r  a p p l ic a t io n ,  s h a ll  
be reg is te red  on  th e  r e g is t r a t io n  d a te ,  b u t  su ch  p r a c t ic a l  te s t  
shall be g iv e n  b e fo r e  c e r t i f ic a t io n  is  m a d e .
R e g i s t r a t i o n .
13. T h e  f ir s t  M o n d a y s  o f  F e b r u a r y ,  M a y ,  A u g u s t  a n d  N o ­
vem ber o f  each  y e a r  s h a ll b e  th e  r e g u la r  q u a r t e r ly  r e g is t r a t io n  
days ; and  on  th ese  d a y s  a p p lic a n ts  w h o  f i le ,  o r  h a v e  f i le d  
during th e  p re v io u s  q u a r te r ,  t h e i r  a p p l ic a t io n  p a p e r  s h a ll  b e  
du ly  re g is te red  in  th e  o r d e r  f ix e d  b y  th e  f o l l o w in g  R e g u ­
lations.
14. If, in the opinion of the Commission, at any time there 
shall be no suitable list from which to certify, it may by spe-
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c ia l  o rd e r  r e g is t e r  a p p lic a n ts  o n  a d a te  o r  d a te s  a d d it io n a l to 
th e  a b o ve , a n d  th e  n a m e s  o f  su ch  a p p lic a n ts  s h a ll rem ain  
u p o n  th e  r e g is t e r  u n t i l  th e  e x p ir a t io n  o f  o n e  y e a r  f r o m  the 
f o l l o w in g  r e g u la r  r e g is t r a t io n  d ay .
15 . T h e  y e a r  o f  r e g is t r a t io n  p r o v id e d  b y  th e  C iv i l  S erv ice  
R u le s  s h a ll  h e  c o n s id e r e d  to  m e a n  th e  p e r io d  f r o m  th e  first 
M o n d a y  o f  F e b r u a r y ,  M a y ,  A u g u s t  a n d  N o v e m b e r ,  respec­
t i v e ly ,  o f  o n e  y e a r ,  t o  a n d  in c lu d in g  th e  f i r s t  M o n d a y  o f 
F e b r u a r y ,  M a y ,  A u g u s t  a n d  N o v e m b e r ,  r e s p e c t iv e ly ,  o f  the 
s u c c e e d in g  y e a r .
16. A n  a p p l ic a n t  s h a ll  b e  r e g is t e r e d  in  th e  o rd e r  o f  the 
d a te  o f  f i l i n g  h is  a p p l ic a t io n  (a s  d e f in e d  b e lo w ) .
17. T h e  “ d a te  o f  f i l i n g  o f  a p p l i c a t i o n ”  s h a ll be deem ed 
th e  d a te  w h e n  th e  a p p l ic a n t  f i le s  h is  o r ig in a l  ap p lica tion , 
p r o v id e d  i t  is  f i le d  o n  o r  a f t e r  O c t .  1 , 1 9 0 8 . I f  th e  app lica ­
t io n  h a d  b ee n  f i l e d  p r e v io u s  to  O c t. 1 , 1 90 8 , a n d  h a d  exp ired  
o r  b ee n  c a n c e l le d  u n d e r  th e  ru le s , a n d  th e r e fo r e  th e  ap p li­
c a n t ’ s n a m e  w a s  n o t  u p o n  th e  r e g is t e r  o n  S ep t. 30, 1908, 
th e n  th e  “  d a te  o f  f i l i n g  o f  a p p l ic a t io n  ”  s h a ll b e  considered  
t l ie  d a te  o f  f i l i n g  o f  a  n e w  a p p l ic a t io n  o r  th e  f ir s t  ren ew a l o f 
th e  o ld  a p p l ic a t io n  a f t e r  S e p t .  30 , 1908 .
Amendrnent. 18. A n  a p p l ic a n t  m a y  r e n e w  h is  e l i g ib i l i t y  each  yea r, p ro­
v id e d  h e  s h a ll  a p p ly  f o r  su ch  r e n e w a l o n  a n y  w eek  d ay  be­
tw e e n  9 a n d  1 o ’ c lo c k , e x c e p t  S a tu rd a y s  a n d  h o lid a ys , dur­
in g  th e  f i f t e e n  d a y s  im m e d ia t e ly  p r e c e d in g  a n d  d u r in g  the 
f i f t e e n  d a y s  im m e d ia t e ly  a f t e r  th e  d a y  w h e n  h is  y e a r ’ s reg is ­
t r a t io n  e x p i r e s ;  a n d  i f  so r e n e w e d , th e  a p p lic a n t  sha ll not 
lo s e  h is  p o s it io n  u p o n  th e  r e g is te r .  I f  th e  a p p lica t io n  is 
r e n e w e d  a f t e r  th a t  t im e ,  h o w e v e r ,  h is  n a m e  w i l l  be reg istered  
o n  th e  f o l l o w in g  r e g is t r a t io n  d a y , a n d  h e  w i l l  ta k e  h is  posi­
t io n  o n  th e  r e g is t e r  a c c o r d in g  t o  th e  d a te  o f  h is  ren ew a l.
19. I f  a n  a p p l ic a n t ,  d u r in g  h is  y e a r  o f  e l ig ib i l i t y ,  files a 
q u a l i f ic a t io n  v o u c h e r  e n t i t l in g  h im  t o  r e g is t r a t io n  fo r  some 
o th e r  p o s it io n ,  h is  y e a r  o f  e l i g i b i l i t y  f o r  th e  n ew  position  
s h a ll b e  c o n s id e r e d  to  d a te  f r o m  h is  r e g is t r a t io n  f o r  th e  first 
p o s it io n .
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Certification.
20. U p o n  r e c e ip t  o f  a  r e q u is i t io n  f r o m  a n  e m p lo y in g  o ff i­
cer, th e  C o m m is s io n  w i l l  c e r t i f y ,  s u b je c t  to  th e  p r e fe r e n c e s  
sta ted  b e lo w , f r o m  su ch  l is t  as i t  s h a ll d e e m  s u ita b le ,  th e  
persons w h o , in  th e  o p in io n  o f  th e  C o m m is s io n ,  a p p e a r  t o  be 
able to  p e r fo r m  th e  d u t ie s  r e q u ir e d .
21. V e te r a n s ,  as d e f in e d  b y  la w ,  w i l l  b e  c e r t i f ie d  a h e a d  o f  
a ll  o th e r a p p l ic a n t s ;  p r o v id e d ,  h o w e v e r ,  th a t  o n  c e r t i f ic a t e  
fr o m  th e  a p p o in t in g  o ff ic e r  a n  a g e  l im i t  m a y  b e  f ix e d  b y  th e  
C om m iss ion , as a u th o r iz e d  b y  la w .
22. M e n  w h o  h a v e  been  p r e v io u s ly  e m p lo y e d ,  in  a c c o rd a n c e  
w ith  th e  C iv i l  S e r v ic e  R u le s ,  f o r  a t  le a s t  s ix  m o n th s  in  th e  
same k in d  o f  wro r k  in  th e  d e p a r tm e n t  f o r  w h ic h  r e q u is i t io n  
is m ade, a n d  w h o  w e r e  s u s p e n d e d  o r  d is c h a r g e d  w it h o u t  
cause, o r  r e s ig n e d  w it h o u t  c h a rg e s  p e n d in g ,  w i l l  b e  c e r t i f ie d  
ahead o f  a l l  o th e r  a p p lic a n ts  e x c e p t  v e te ra n s , in  o r d e r  o f  d a te  
o f f i l in g  o f  a p p lic a t io n ,  b u t  o n ly  i f  th e  a p p o in t in g  o f f ic e r  so  
requests in  m a k in g  th e  r e q u is i t io n .
23. A n  a p p lic a n t  h a v in g  a  f a m i l y  (a s  d e f in e d  b e lo w )  d e ­
p en den t u p o n  h im  f o r  s u p p o r t  w i l l  b e  c e r t i f ie d  a h e a d  o f  th o se  
h av in g  n o  such  f a m i ly .
24. T h e  w o rd s  “ h a v in g  a  f a m i l y  d e p e n d e n t  u p o n  h im  f o r  
s u p p o r t”  s h a ll b e  d e e m e d  to  m e a n  h a v in g  a  w i f e ,  m o th e r ,  
fa th e r, g ra n d p a re n t ,  m o th e r - in - la w ,  b r o th e r ,  s is te r ,  son , o r  
d a u g h te r ; p r o v id e d  a n y  su ch  p e rs o n s  a r e  w h o l ly  d e p e n d e n t  
upon h is  w a ge s  f o r  s u p p o r t .  (R e v i s e d  b y  C o m m is s io n  J u n e  
25, 1 9 0 9 .)
25. T h e  s y s tem  o f  c e r t i f y in g  a p p lic a n ts  a c c o r d in g  t o  n u m ­
ber o f  d ep en d en ts  is  h e r e b y  a b o lis h e d .
26. A n  a p p lic a n t  f o r  la b o r  s e r v ic e  w h o  h as  r e c e iv e d  a n  a p ­
p o in tm en t in  th e  s e r v ic e  o f  B o s to n  m a y  b e  a l lo w e d  to  r e - r e g ­
ister iv h ile  s e r v in g  u n d e r  su ch  a p p o in tm e n t ,  f o r  a n y  p o s it io n  
in  th e  s e rv ic e , u p o n  f i l i n g  a  n e w  a p p l ic a t io n  a n d  c e r t i f ic a t e s  
tha t he is  q u a lif ie d .
27. W h e n  a r e q u is i t io n  is  r e c e iv e d  f o r  la b o r  s e r v ic e  in  
w h ich  i t  is  s ta te d  th a t  th e  s e r v ic e  is  t e m p o r a r y ,  b u t  n o  
defin ite  p e r io d , o r  s om e  p e r io d  o v e r  s ix  m o n th s , is  g iv e n ,  e ach
Amendment. 
Jan. 1, 1911.
Amendment. 
Jan. 1, 1911.j
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p e rs o n  c e r t i f ie d  o n  su ch  r e q u is i t io n  s h a ll b e  n o t i f ie d  th a t, i f  he 
is  a p p o in te d  a n d  e m p lo y e d  f o r  o v e r  s ix  m o n th s , h is  n am e  w ill 
b e  ta k e n  f r o m  th e  C iv i l  S e r v ic e  r e g is te r .
B y  o r d e r  o f  th e  C i v i l  S e r v ic e  C o m m is s io n ,
W A R R E N  P .  D U D L E Y ,
Secretary.
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CIVIL SERVICE COMMISSION.
CIVIL SERVICE REGULATIONS,
COMPRISING
A Manual of Information to Applicants concern­
ing Examinations and Eligible Lists.
Adopted Feb. 1, 1911, to take effect July 1, 1911.
Section 1. How to get Information. —  T h is  M a n u a l con ta in s  
all the in fo rm a tio n  n eeded  b y  an  a p p lic a n t c on ce rn in g  the f i l in g  o f  
ap p lica tion s  and  the exa m in a tion s  lis ted . B e fo r e  w r it in g  to  th e 
Com m ission f o r  in fo rm a tio n , he shou ld  firs t see i f  h is in q u ir y  is 
not fu l ly  answ ered  here in .
The C om m ission  can n ot a d v ise  a p p lic a n ts , o r  an sw er qu estion s  
as to the p ro b a b ilit ie s  o f  vacan c ies  in  th e  s erv ic e , o r  fu rn is h  a n y  in ­
fo rm a tion  as to  th e du ties , sa la r ies , chance o f  p ro m o tio n , o r  o th er 
conditions o f  p os itio n s  and  offices, e x c ep t such as m a y  b e  fo u n d  in  
these p r in ted  regu la tion s , o r  in  th e  n o tices  f o r  exa m in a tion s , issu ed  
fro m  tim e to  t im e ; n o r  can  a d v ice  be g iv e n  as to  the eou rse o f  
study that a p p lica n ts  shou ld  fo l lo w .  R u lin g s  o r  d ec is ion s  cannot 
be m ade in  re la t ion  to  cases w h ich  a re  n o t b e fo r e  th e  C om m iss ion  
fo r  considera tion .
Section 2. How to find whether a Position is subject to 
Civil Service Examination. —  U n d e r  “  L is t  o f  E x a m in a t io n s ,”  
Sections 100 to  236, th e t it le s  o f  c lass ified  p os it io n s  a re  a r ra n g e d  
a lph abetica lly .
( a )  Official S e rv ic e .  —  A n  a p p lic a n t w h o  w ish es  to  k n o w  w h e th er 
a p os ition  is c lassified  u n d er th e  C iv i l  S e rv ic e  L a w  shou ld  consu lt 
the above  “  L is t . ”  H e  shou ld  rem em ber, h o w eve r , th a t th e  C o m ­
m ission, in  d ec id in g  w h e th er a n y  sp ec ific  p os it io n  is  c lassified , 
regards the n atu re  o f  the du ties  a ttach ed  to  th e  p os it io n , an d  n o t
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the n am e g iv e n  to  i t ;  an d  th a t a n y  p erson  p e r fo rm in g  duties or 
r e n d e r in g  s e rv ic e  s im ila r , in  the o p in io n  o f  th e Com m ission , to 
th a t o f  a n y  o f  the p os itio n s  c lassified  sp ec ific a lly  b y  nam e, is  subject 
to  the C iv i l  S e r v ic e  L a w , re ga rd le ss  o f  the nam e o r  t it le  o f  the 
office. (S e e  C iv i l  S e rv ic e  R u le  7 .)
I f  a n y  spec ific  p os it io n  cannot b e  fo u n d  in  the “  L is t  o f  E xa m in a ­
tion s ,”  an d  i f  d ou bt ex is ts  as to  w h e th er i t  is  c lassified  b y  reason  o f  
th e  s im ila r ity  o f  its  d u ties  to  those o f  a n y  c lass ified  p os ition , the 
a p p lic a n t shou ld  w r ite  to  th e  S e c re ta ry  o f  th e C om m ission  fo r  
in fo rm a tio n .
( 6 )  L a b o r  S e rv ic e .  —  A l l  p o s itio n s  o f  lab orers , m echanics and 
c ra ftsm en  a re  n ow  su b jec t to  the C iv i l  S e rv ic e  L a w  in  the fo llo w ­
in g  c ities , —-  B os ton , W o rc e s te r , C a m b rid ge , N e w to n  and E verett, 
—  bu t in  no o th e r c ity , u n t il th e C om m iss ion  sha ll h ave  taken  action 
u n d er the p ro v is io n s  o f  la w  as to  such la b o r  serv ice .1 (S e e  R ev ised  
L a w s , C h a p te r  19, S ec tion  36 ; R ev is e d  L a w s , C h a p te r  26, Section  24; 
and  C iv i l  S e rv ic e  R u le  41, S ec tion  4 .)
E o r  in fo rm a tio n  as to  h ow  to  r e g is te r  f o r  the B oston  la b o r  service, 
an  a p p lic a n t shou ld  a p p ly  a t th e  o ffice  o f  th e  R e g is tr a r  o f  Labor, 
R o o m  16, S ta te  H ou se , B os ton , w h ere  he m a y  ob ta in  a  M anua l o f  
In s tru c t io n  to  A p p lic a n ts  f o r  the L a b o r  S e r v ic e ; and f o r  labor 
s e rv ic e  in  the o th er fo u r  c ities , a t  th e o ffice  o f  th e lo ca l Lab or 
R e g is tr a t io n  C le rk  in  the a p p lic a n t ’ s c ity .
Section 3. Dates of Examinations. —  A  schedule o f  regu lar 
exa m in a tion s  h e ld  each  y e a r  is  p u b lish ed  b y  the Com m ission in 
con n ection  w ith  its  A n n u a l R e p o r t .  I n  ad d ition , specia l exam ina­
tion s  are  h e ld  w h en eve r  p ra c tic a b le  and  necessary  to  f ill vacancies in 
p os itio n s  as th ey  occur.
N o tic e s  o f  exa m in a tion s  are  requ ired , b y  A c ts  o f  1906, Chapter 
277, to  be p os ted  b y  c ity  an d  to w n  c lerks  in  the c ity  and town 
h a lls  an d  in  o th e r consp icuou s p laces . A t  leas t fiv e  notices are re­
qu ired  to  b e  p os ted  in  e v e ry  tow n , and n ot less than  tw enty-five  
in  e v e r y  c ity , in c lu d in g  one in  each  w a rd . I n  add ition , notices o f  
exa m in a tion s  a re  p la c ed  on  b u lle tin  b oa rd s  in  the S ta te  House, 
B os ton . B y  cou rtesy  o f  th e U n ited  S ta tes  P os t-o ffic e  D epartm ent, 
n o tices  a re  a lso  d isp la yed , a t th e  requ est o f  th e  Com m ission , in  the 
va r io u s  post-o ffices. A n  a p p lic a n t is ad v ised  to  k eep  track  o f 
c om in g  exa m in a tion s , b y  v is it in g  the S ta te  H ou se, o r  his c ity  or 
to w n  ha ll, pos t-o ffice , o r  som e p u b lic  b u ild in g  in  his w a rd  or town.
Section 4. Scope and Purpose of Civil Service Law.— The 
C iv i l  S e rv ic e  L a w  in  M assachu setts  w as  enacted  b y  the Legisla tu re 
Ju n e  3, 1884. I t  has becom e a  fix ed  p a r t  o f  the ad m in is tra tive  sys­
tem  o f  the C om m on w ea lth . T h is  L a w  estab lished  the C iv il  Service
1 New Bedford added April 1, 1912; Fall River, Feb. 18, 1913; Somerville, April 22,1913.
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Com m ission , to  be com posed  o f  th re e  m em bers , n o t m o re  than  tw o  
o f  w hom  shall, a t the tim e  o f  a p p o in tm en t, be m em bers  o f  th e sam e 
p o lit ic a l p a r ty .  T h e  L a w  i t s e l f  is  a m ere  ou t lin e  o f  its  p u rposes. 
F o r  deta ils  o f  ad m in is tra tion , i t  p ro v id e s  f o r  C iv i l  S e r v ic e  R u le s  
to be ad op ted  b y  the C om m iss ion  an d  a p p ro v e d  b y  th e  G o ve rn o r  
and C ouncil. Such  R u les , b y  a  d ec is ion  o f  the M assachu setts  
Suprem e C ou rt, h ave  the fo r c e  o f  s ta tu te  law . T h e y  a re  e q u a lly  
b in d in g  u p on  the heads o f  d ep a rtm en ts  an d  o fficers  as w e ll  as u p on  
the Com m ission .
The fu n d a m en ta l p u rp o se  o f  th e  L a w  an d  R u le s  is to  estab lish , 
in  the p a rts  o f  th e  s e rv ic e  w ith in  th e ir  p ro v is io n s , a m e r it  system , 
w h ereby se lections f o r  a p p o in tm en t sha ll b e  m a d e  u p o n  th e  basis 
o f  d em onstra ted  re la t iv e  fitness, w ith ou t r e g a rd  to  th e  p o lit ic a l 
b e lie fs  o f  the p erson s exa m in ed , o r  o th e r con s idera tion s .
The ad m in is tra tion  o f  th e  m e r it  s ystem  does n o t consist m e re ly  in  
h o ld in g  w r it te n  exa m in a tion s  on  l i t e r a r y  o r  sch o las tic  top ics . I n ­
ves tiga tion  o f  an  a p p lic a n t ’ s tr a in in g  and e xp e r ien ce , an d  o f  h is 
p rac tica l o r  techn ica l k n o w led g e  o f  du ties , con stitu tes  in  m ost cases 
the g re a te r  p a r t  o f  th e  test o f  h is  q u a lif ica tion s  f o r  th e  p u b lic  
service. I n  ad d ition , f o r  certa in  p o s it io n s  o f  a  h ig h e r  g ra d e , i t  has 
been fou n d  p oss ib le  to  ad d  an o ra l exa m in a t ion  to  th e  w r itte n .
N o  system  o f  te s t in g  m en  f o r  p u b lic  o ffice  is  p e r fe c t .  E v e n  w hen  
unrestricted  b y  th e  L a w ,  o r  b y  p o lit ic a l con s idera tion s , a p p o in t in g  
officers cannot a lw a ys  p ic k  th e  bes t o r  m ost q u a lif ied  em p loyees . 
A  system , h ow eve r, w h ich  is  based  on  th e  th e o ry  o f  “  equ a l o p p o r ­
tunities f o r  a ll, sp ec ia l p r iv i le g e s  f o r  n on e ,”  m ust b e  con s idered  as 
an advance o v e r  the o ld  system , th e  th e o ry  an d  p ra c t ic e  o f  w h ich  
la rg e ly  con fined  th e  en tran ce  to  p u b lic  o ffice  to  those h a v in g  p e r ­
sonal o r  p o lit ic a l in flu en ce, as s ta ted  b y  P re s id e n t R o o s e v e lt  in  h is 
annual m essage to  C on gress  in  1 9 0 5 : “  W h i le  w r it te n  c o m p e t it iv e  
exam inations do n o t m a ke  an  id e a l m eth od  f o r  f i l l in g  p os ition s , th ey  
do represen t an im m easu rab le  ad van ce  u p on  th e  ‘ s p o ils  ’  m ethod , 
under w h ich  ou tside p o lit ic ia n s  r e a l ly  m a k e  th e  ap p o in tm en ts  n om ­
in a lly  m ade b y  the e x ecu tiv e  o fficers , th e a p p o in te e s  b e in g  chosen 
b y  the p o lit ic ia n s  in  qu estion , in  the g r e a t  m a jo r i t y  o f  cases, f o r  
reasons to ta lly  u n conn ected  w ith  th e  needs o f  the s e rv ic e  o r  o f  the 
pub lic.”
The C iv il  S e rv ic e  L a w  is  in ten d ed  to  im p ro v e  th e  p u b lic  s e rv ic e  
in  tw o  w a y s ,—  b y  r e l ie v in g  a p p o in t in g  o fficers  f r o m  p ressu re  and  
b y  th ro w in g  open  th e  fie ld  o f  p u b lic  s e rv ic e  to  c o m p e tit io n  am on gst 
qualified  persons. I t  is  th e d u ty  o f  the C iv i l  S e r v ic e  C om m iss ion , 
in ad m in is te rin g  the L a w ,  to  p re s e rv e  th e  b a lan ce  b etw een  (1 )  the 
righ ts o f  the C om m on w ea lth , th e  c i ty  an d  th e  to w n , to  th e best 
service, (2 )  the r igh ts  o f  a p p o in t in g  o fficers , and  ( 3 )  th e r igh ts  
o f  the C iv il  S e rv ic e  a p p lica n ts  o r  e lig ib le s .
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T h e  C iv i l  S e rv ic e  L a w  and  R u les  do n o t g iv e  to  the Com m ission 
a n y  p o w e r  o f  a p p o in tm en t o r  r e m o v a l;  th a t p o w e r  is l e f t  w here it 
w a s  p r io r  to  sa id  L a w , n am e ly , in  the a p p o in t in g  o fficers  and heads 
o f  d ep artm en ts . T h e  C om m iss ion  is  concerned  s im p ly  w ith  the 
su p erv is ion  o f  th e m ethod, o f  a p p o in tm en t, an d  w ith  the d u ty  o f  in ­
v e s t ig a t in g  an d  ta k in g  ac tion  in  case o f  an y  ir r e g u la r ity  o r  i l le g a lity  
o f  a p p o in tm en t, tr a n s fe r , re in sta tem en t o r  p rom o tion . U n d er  the 
L a w , vacan c ies  in  th e  c lass ified  s erv ic e  a re  filled  e ith er b y  o r ig in a l 
a p p o in tm en t u p on  e xa m in a tion  and c e rt ifica t ion  b y  the Com m ission, 
o r  b y  p ro v is io n a l a p p o in tm en t w ith ou t exam in a tion , as exp la in ed  in  
C iv i l  S e rv ic e  R u le  31, o r  b y  tr a n s fe r  o r  p ro m o tio n  fr o m  certain  
o th e r p os itio n s  in  the c lassified  serv ice , o r  b y  re in sta tem en t. A p ­
p o in tm en t a f t e r  n o n -co m p e t itiv e  e xa m in a tion  is  au th orized , as a rule, 
o n ly  in  p rom o tion s , o r  in  eases w h ere  i t  is  n o t p ra c tica b le  to  hold 
a c o m p e t it iv e  exa m in a tion , o r  to  secure a  lis t o f  th ree  e lig ib le s ; and 
the C om m iss ion  does n o t fa v o r  n on -co m p etitiv e  appo in tm en ts, except 
in  eases o f  ex trem e  n ecessity .
Section 5. How to apply for Examination. —  A  person  who 
w ishes  to  ta k e  a n y  C iv i l  S e rv ic e  exa m in a tion  should p roceed  as 
fo llo w s . I f  he w ish es  to  be exam in ed  f o r  th e  Com m onw ealth  or 
B os ton  serv ice , he shou ld  a p p ly  f o r  b lan ks and  f o r  o ther in fo rm a­
tion , in  p erson  o r  b y  w r it in g ,  to  the S e c re ta ry  o f  the Commission 
at R o o m  151, S ta te  H ou se , B os ton , M ass. I f  he w ishes to  be ex­
am ined  f o r  the s e rv ic e  o f  a n y  c i ty  o r  tow n  outside o f  Boston , he 
shou ld  a p p ly ,  in  p erson  o r  in  w r it in g ,  to  the S ec re ta ry , as above, 
at th e S ta te  H ou se.
I n  w r it in g  o r  a p p ly in g  f o r  a p p lic a t io n  b lanks o r  o ther in fo rm a­
tion , he m ust a lw a ys  s ta te  the n am e o f  th e exam in a tion  he wishes 
to  take , and  a lso  w h e th er he a p p lie s  f o r  C om m onw ea lth  or c ity  or 
to w n  serv ice , an d  n a m in g  the c ity  o r  tow n .
T h e  a p p lic a t io n  b lan k , w h en  rece ived , should be c a re fu lly  filled 
out, in  in k , in  the a p p lic a n t ’s ow n  h a n d w r it in g ;  and e v e ry  question 
th ere in  shou ld  b e  an sw ered , in  the E n g lish  lan gu age , fu l ly  and 
s tr ic t ly  in  accordance  w ith  th e  in stru ction s  p r in te d  thereon. I t  
shou ld  then  be m a iled  o r  filed  w ith ou t d e la y , addressed  to the Secre­
ta r y  o f  th e C iv i l  S e rv ic e  C om m iss ion , S ta te  H ou se, Boston , Mass.
Section 6. Applications; when to be filed. — ■ A p p lica tion s  
m a y  be m a iled  o r  filed  a t a n y  tim e  d u r in g  the y ea r, excep t that they 
m ust be re c e iv ed  an d  accep ted  b y  th e  C om m ission  at least ten days 
b e fo re  the  date o f  th e  e x a m in a tio n  desired .
T h e  C om m iss ion  is  n o t resp on s ib le  f o r  d e la y  in  the rece ip t o f 
a p p lica t io n s . A p p lic a t io n s  sen t b y  m a il a re  n o t accep ted  unless 
p o s ta g e  is fu l l y  p re p a id . M a i l in g  an a p p lic a tio n  is not filin g  it ;  
i t  m ust be a c tu a lly  re c e iv ed  b y  the Com m ission .
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Section 7. Persons who shall not be examined. —  N o  p e r ­
son is e lig ib le  f o r  an exa m in a tion  —
( а )  W h o  is n o t a c it izen  o f  the U n ite d  S ta te s  a t d a te  o f  a p p l i ­
cation.
( б )  W h o  is n o t a  res id en t o f  the C om m on w ea lth  f o r  one  y e a r  
next p rec ed in g  the da te  o f  h is a p p lic a t io n ;  and , i f  he a p p lie s  f o r  
a p os ition  in  the s erv ic e  o f  a  c ity  o r  to w n , w h o  is n o t a  res id en t 
o f  such c ity  o r  to w n  f o r  s ix  m onths n e x t  p re c e d in g  the d a te  o f  the 
app lication .
(N o t e . —  T h e  C om m ission , h ow eve r , m a y  w a iv e  these re s tr ic tio n s  
(a )  and (b )  in  an y  ease w h ere , in  its  o p in io n , th e needs o f  th e 
public serv ice  so req u ire . T h e  C om m iss ion  does n o t g e n e ra lly  
exercise its  p o w e r  to  w a iv e , un less requ ested  b y  th e  a p p o in t in g  
officer. A n n ou n cem en t o f  such w a iv e r  w i l l  b e  m a de  in  the n o tice  
fo r  the exa m in a tion .)
( c )  W h o  is, on  the d a te  o f  f i l in g  a p p lic a t io n , b e lo w  th e  m in im u m  
or over the m axim u m  a ge  p res c r ib ed  f o r  th e  e xa m in a tion  f o r  w h ich  
he applies.
( d )  W h o  is  p h y s ic a lly  d isq u a lif ied  f o r  the s e rv ic e  w h ich  he seeks.
( e )  W h o  h a b itu a lly  uses in to x ic a t in g  liq u o rs  to  excess.
( f ) W h o  is a  v en d o r  o f  in to x ic a t in g  liqu ors .
(N o te. ■—  T h e  A t to rn e y -G e n e ra l has ru led  th a t a  “  v en d o r ,”  u n d er 
Revised Law s , C h a p te r  19, S ec tio n  16, is  a n y  p erson  w h o , e ith e r  
as p r in c ip a l o r  agen t, sells  in to x ic a t in g  liq u o rs . I t  in c lu des  b a r ­
tenders as w e ll as ow n ers  o f  th e l iq u o r  business. I t  a lso in clu des  
clerks, and persons w h o  se ll l iq u o r  b y  m a k in g  d e l iv e r y  a t  cu stom ers ’  
houses and co lle c t in g  m o n ey  f o r  l iq u o r  d e liv e r e d .)
( g ) W h o  has been  con v ic ted  o f  a n y  c r im e  a ga in s t th e  la w s  o f  
the Com m onw ealth  w ith in  on e  y e a r  p r io r  to  d a te  o f  a p p lic a t io n .1
( h )  W h o , a f t e r  h ea r in g  b y  the C om m iss ion , has been  fo u n d  to  
have fa ile d  to  p ro v e  g o o d  ch a rac ter, o r  w h o  has been  fo u n d  so 
gu ilty  o f  crim inal, in fa m ou s , d ishonest o r  n o to r io u s ly  d is g ra c e fu l o r  
dissolute conduct, o r  to  h a ve  been  d ism issed  f r o m  the p u b lic  s e rv ic e  
fo r  such good  cause, o r  re s ig n e d  p e n d in g  such charges, as to  d is ­
qu a lify  h im  f o r  fu r th e r  p u b lic  em p lo ym en t.1
(N o te. —  E v e r y  a p p lic a n t is  e n t it led  to  a  h e a r in g  b e fo r e  th e 
Commission m a y  r e je c t  h is  a p p lic a t io n  o r  rem o ve  h is  nam e f r o m  
the e lig ib le  l is t  u n d er th is  clause. S ee  C iv i l  S e r v ic e  R u le  10, 
Section 4 .)
(* )  W h o  has m ade a  fa ls e  s ta tem en t in  h is  a p p lic a t io n , o r  has 
been g u ilty  o f  fr a u d  o r  d ece it, o r  a t te m p t to  com m it f r a u d ,  o r  
com plicity in  fra u d  in  a n y  m a tte r  con n ected  w ith  h is  a p p lic a t io n  o r  
examination.
( j )  W h o , b e in g  an a p p lic a n t f o r  a p ro m o tio n  exa m in a tion , has 
been p rev iou s ly  exam in ed  f o r  p ro m o tio n  and fa i le d  w ith in  s ix  
months.
1 But see Acts of 1911, chapter 119.
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(N ote. —  T h e  exis ten ce  o f  a  c on v ic t ion  in  an a p p lic a n t ’s past 
re co rd  m ay, o r  m a y  not, a c co rd in g  to  the c ircum stances o f  the case, 
be deem ed  g o o d  g ro u n d  f o r  h is exc lu s ion  fr o m  exa m in a tion  o r  fro m  
the e lig ib le  l is t ;  and i f  an a p p lic a n t states t ru ly  and  fu l ly  the fact 
as to  h is c r im e  an d  con v ic t ion , and  the n atu re  o f  h is l i f e ,  habits 
and  re co rd  since the con v ic t ion , a ll  the circum stances w i l l  be con­
s id ered  b y  the C om m iss ion  in  d ec id in g  w h eth er to  accep t him  fo r  
th e p u b lic  serv ice . I f ,  h ow ever, an  a p p lic a n t in te n tio n a lly  con­
cea ls o r  sw ears  fa ls e ly  on  these p o in ts , th e C om m ission  w il l  un­
h e s ita t in g ly  r e je c t  such p erson  as a  can d id a te  f o r  p u b lic  service.
T h e  C om m iss ion , m oreo ve r , cons iders  s ep a ra te ly  each ap p lica n t’s 
re co rd  in  its  r e la t io n  to  th e  sp ec ia l p o s itio n  f o r  w h ich  he applies. 
C o n v ic tio n s  w h ich  m ig h t d is q u a li fy  a m an f o r  one p os ition  m ay not 
d o  so f o r  an oth er.
Thu s, a  c on v ic t io n  w h ich  m igh t n o t a ffe c t a  p erson  a p p ly in g  fo r  
a  c le r ica l, o r  s im ila r  p os ition , m igh t ser iou s ly  a ffec t th e des irab ility  
f o r  the p u b lic  s e rv ic e  o f  an  a p p lic a n t f o r  th e  p o lice , p r ison  or fire 
serv ice , in  w h ose  hands m a y  res t th e  l i f e  and  p ro p e r ty  o f  the c iti­
zens o f  the S ta te . A  c on v ic t io n  in  the re co rd  o f  a p o lic e  app licant 
(u n less  f o r  a  v e r y  m in o r  o ffence , o r  f o r  an  o ffence  com m itted in 
e a r ly  y o u th ) w i l l  g e n e ra lly  d is q u a lify  h im . T h e  Com m ission has 
been  requ ested  b y  ju d g e s  o f  the courts, d is tr ic t  a tto rn eys  and heads 
o f  p o lic e  d ep a rtm en ts  to  b e  e x tre m e ly  c a re fu l in  a d m ittin g  to  ex­
am in a tion  f o r  th e p o lic e  fo r c e  p erson s w h o  h ave  a  crim in a l record, 
f o r  th e  fo l lo w in g  re a s o n : w hen  a  p o lic em an  testifies  in  court, i f  he 
has a reco rd , th e  fa c t  o f  such a  re co rd  is  fre q u e n t ly  p u t in  evidence 
b y  a tto rn e y s  f o r  th e d e fen d a n ts  in  o rd e r  to  a ffec t h is c red ib ility  as 
a  w itn es s ; and  u n d er th e  ru les  o f  the la w  o f  evidence, the policeman 
is n o t a llo w ed  to  t e s t i fy  as to  the c ircum stances o f  his o ffence. Since 
th e  C om m on w ea lth ’s case m a y  d ep en d  on  the p o licem an ’s testimony, 
i t  is  e x tre m e ly  im p o r ta n t th a t it  should n o t be lia b le  to  attack. Hence 
th e  ex is ten ce  o f  a  c r im in a l re co rd  w i l l  m a te r ia lly  im p a ir  his value 
as an o ffic ia l in  the p u b lic  serv ice .
T h e  sam e con s id e ra tion s  a p p ly  to  p r iso n  officers, truan t officers 
and  to  in sp ec to rs  w h ose  d u ties  lead  them  to  te s t i fy  in  court.
N o  ac tion  o f  the C om m iss ion  in  d eb a rr in g  an a p p lica n t fro m  ex­
am in a tion  o r  f r o m  th e  lis t , because o f  a con v ic tion , is  final, except 
in  case o f  fr a u d  on  the C om m iss ion  o r  p e r ju r y ;  and it  w il l  reopen 
th e  m a tte r  on  subsequent a p p lica tio n s , i f  des ired , and a f te r  reasonable 
tim e  has e lap sed  since its  p re v io u s  d ec is ion .)
Section 8. Age, Height and W eight Limits of Applicants. 
—  T h e  age , h e ig h t and  w e ig h t lim ita tion s , w h e re ve r  any are now 
p resc r ib ed  f o r  th e va r io u s  pos ition s , are  g iv e n  in  the “  L is t  o f  Ex­
am in a tion s .”
T h e  C om m iss ion  m a y  fix  fu r th e r  o r  d iffe ren t age, height and
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w eigh t lim its  f o r  a n y  p os it io n  a t  a n y  tim e  p r io r  to  exam in a tion s , 
except as o th erw ise  p ro v id e d  b y  la w ;  and  p ro v id e d , h o w e ve r, that, 
except as au th orized  b y  la w , n o  a g e  l im it  m a y  be fix ed  so as to  
exclude a veteran .
W h en  an age  l im it  is  fix ed  in  con n ection  w ith  an  exa m in a tion , 
a person  w i l l  be a llo w ed  to  file  an a p p lic a t io n  i f  on  the d a te  o f  
such a p p lic a tio n  he has reach ed  o r  passed  a  c erta in  p res c r ib ed  
a°-e, and is u n d er a c erta in  p resc r ib ed  age. T o r  e xa m p le , w h en  the 
period  o f  e l ig ib i l i t y  to  e xa m in a tion  is f r o m  th e  a g e  o f  tw en ty - fiv e  
to the age o f  f o r t y  yea rs , h is a p p lic a t io n  w i l l  b e  re c e iv ed  i f  on  the 
date th e re o f he has reach ed  h is tw e n ty - f i f th  b ir th d a y , and  i t  w il l  
not be rece ived  i f  on  th e  d a te  th e r e o f  he has passed  h is  fo r t ie th  
b irthday.
A  ca ll firem an , o r  a  su bstitu te  ca ll f irem an , a p p ly in g  f o r  th e  p e r ­
manent o r  ca ll fire  serv ic e , w h o , u n d er the C iv i l  S e r v ic e  R u les , is  
a llow ed to  deduct f r o m  h is ac tu a l a g e  a n y  tim e  d u r in g  w h ich  he 
has served as ca ll substitu te, m u st fu rn is h  f r o m  th e  head  o r  heads 
o f  the fire  d ep a rtm en t such c e rt ific a te  r e g a r d in g  h is s e rv ic e  as ca ll 
substitute as the C om m iss ion  sh a ll requ ire .
In  cases o f  a p p lica n ts  f o r  th e  f ir e  s e rv ic e  o f  an y  c i ty  o th e r than  
Boston, any a p p lic a n t w h o  has serv ed  as su b stitu te  ca ll firem an  f o r  
more than one y e a r  and  o n e -h a lf  m a y , u n d er C iv i l  S e r v ic e  R u le  11, 
Class 21, be con s idered  as h a v in g  serv ed  f o r  tw o  y ea rs .
In  g iv in g  his h e igh t and  w e ig h t, an  a p p lic a n t m u st s ta te  h is h e igh t 
in bare fe e t and w e ig h t  w ith o u t c lo th in g ; and  he w i l l  be so m easured  
fo r  height and w e igh t.
Section 9. Birth Certificate. —  In  o rd e r  to  f ix  h is  age, an 
app licant m ust file  a c e r t ific a te , s a t is fa c to r y  to  th e  C om m iss ion , 
stating the correc t d a te  ( g iv in g  y e a r , m on th  and d a y )  an d  p la c e  o f  
birth. N o  certifica te  w h ich  has th e  a p p ea ra n c e  o f  b e in g  a lte red  
w ill be accep ted . B ir th  certifica tes , w h en  on ce  filed , w i l l  n o t be 
returned, since th ey  w i l l  h ave  b ecom e p a r t  o f  the C om m iss ion ’ s 
records. A  certified  c o p y , h ow eve r , o f  a n y  b ir th  c e rt ific a te  filed  
w ill be fu rn ish ed  to  th e  a p p lic a n t u p o n  p r o p e r  cause show n.
Section 10. Physical Condition of Applicants. —  T h e  f o l ­
low ing d efects  w i l l  d eb a r person s  f r o m  a n y  e x a m in a t io n : in sa n ity , 
tuberculosis, p a ra ly s is , e p ile p s y , b lindn ess , loss o f  b o th  a rm s o r  o f  
both legs, lo com o to r a tax ia , cancer, v en e rea l d isease, B r ig h t ’ s d isease, 
diabetes.
In  add ition , the fo l lo w in g  d e fe c ts  w i l l  d eb a r p erson s  f r o m  e x ­
aminations f o r  p o lic e , f ire , p r is o n  w a tch m an , S ta te  p o lic e , tru a n t 
officer, in sp ector and  o th e r p o s it io n s  w h e re  p h y s ica l e xa m in a tion  is 
requ ired : an y  in d ica tion  o f  d isease o f  th e  lu n gs  o r  th e ir  a p p e n ­
dages; a n y  in d ica tion  o f  d isease o f  th e  h ea rt o r  b lo o d  vesse ls ; 
crooked s p in e ; loss o f  thum b, f in g e r  o r  toe , o r  p a r t  th e re o f ,  i f
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such, in  the o p in io n  o f  the C om m ission , as to  m ake the ap p lican t 
less qu a lified  than  is  d es ira b le ; ex is ten ce  o f  fla t  fo o t  o r  w ea k  arch, 
o r  la r g e  o r  in fla m ed  bun ion  ; h ern ia , com p le te  o r  in com p le te  ; varicose 
v e in s ;  o b es ity  o r  excess ive  w e ig h t  o r  excess ive  th in n ess ; p red ispos i­
tion , h e red ita ry  o r  acqu ired , to  a n y  con stitu tion a l disease, such as 
ph th isis , s c ro fu la  and rh eu m atism ; o r  d e fe c t iv e  con d ition  o f  teeth 
such as to  im p a ir  d ig e s t io n ; co lo r-b lin dn ess , o r  such d e fe c t o f  vision 
as, in  the o p in io n  o f  th e C om m ission , m akes the ap p lica n t less 
q u a lified  than  is  des irab le .
N o  person  w h o  has been  o p e ra ted  u p on  f o r  va r ic o se  veins, o r  who 
has had  such ve in s  rem oved , w i l l  b e  a llow ed  to  take  the exam ination  
f o r  p o lic e , p a tro l,  w a tchm an , p rison , S ta te  p o lic e , tru an t o fficer or 
fire  w o rk .
N o  p erson  w h o  has been  p re v io u s ly  re je c te d  f o r  fla t  fo o t , o r 
d e fe c t iv e  e y es igh t o r  tee th  w i l l  b e  ad m itted  to  exam in a tion  again 
f o r  a  p os itio n  r e q u ir in g  p h y s ica l exa m in a tion  unless he furn ishes 
a c ert ifica te  fr o m  a  com peten t p h ys ic ia n  s ta t in g  th a t the d e fec t is 
n o t th en  ex is tin g . Such  c e rt ifica te  w i l l  o n ly  en tit le  the app licant 
to  ta k e  the e x a m in a t io n ; b u t the qu estion  o f  h is  fin a l passing or 
r e je c t io n  w i l l  be d ec ided  b y  the P h y s ic a l In s p e c to r  o f  the Commis­
sion .
Section 11. Citizenship.-— E v e r y  a p p lic a n t m ust m ake oath in 
h is a p p lic a t io n  to  his U n ite d  S ta tes  c itizen sh ip  o r  a llegiance. In  the 
case o f  a  fo r e ig n -b o rn  c itizen , c itizen sh ip  m ust be fu l ly  p roved  in 
one o f  the fo l lo w in g  w a ys  i f  re q u ired  b y  the C om m ission  : —
( а )  I f  n a tu ra lized  d ire c t ly , the a p p lic a n t ’s fina l certificate  o f  
n a tu ra liza t io n  m ust b e  subm itted . I f  the certifica te  is  issued in  a 
nam e w h ich  d iffe rs  in  a n y  p a r t ic u la r  f r o m  the a p p lic a n t ’s name as 
it  a p p ea rs  in  the a p p lic a t io n , i t  w i l l  b e  n ecessary  to  p ro ve  iden tity  
w ith  the p erson  to  w h om  th e  n a tu ra liza t io n  certifica te  was issued 
b y  su b m itt in g  the a ffid a v its  o f  tw o  d is in terested  c itizens  to  the effect 
th a t the a p p lic a n t is th e  id en tic a l p erson  to  w h om  the certificate 
w as  issued.
( б )  I f  n a tu ra lized  b y  th e  n a tu ra liza t io n  o f  a  p a ren t during 
m in o r ity , fin a l n a tu ra liza t io n  c e rt ific a te  o f  such p a ren t must be sub­
m itted , to g e th e r  w ith  a ffid a v its  o f  tw o  d is in terested  c itizens  that the 
a p p lic a n t is  the re p u te d  ch ild  o f  th e  p erson  so natu ra lized .
( c )  I f  n a tu ra lized  b y  th e  n a tu ra liza t io n  o f  the a p p lica n t’s hus­
ban d , o r  b y  m a rr ia g e  to  a n a tu ra lized  c itizen , the m a rria g e  certifi­
ca te  o r  o th e r s a t is fa c to r y  p r o o f  o f  m a rr ia g e , accom panied  b y  the 
fin a l n a tu ra liza t io n  c e rt ific a te  o f  th e  husband, m ust be submitted.
( d )  I f  n a tu ra lized  b y  m a rr ia g e  to  a n a t iv e  A m er ic a n  citizen, the 
m a rr ia g e  c e rt ific a te  m ust b e  subm itted , accom pan ied  b y  the affidavits 
o f  tw o  d is in te res ted  c itizen s  th a t th e husband (th e  nam e to corre­
sp on d  to  th a t show n  in  m a rr ia g e  c e r t if ic a te ) is  a n a tive  citizen.
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Such affidavits should, i f  possible, show the place and date o f the 
husband’s birth.
(e) I f  the applicant is the child o f American citizens temporarily 
resident abroad at the time o f applicant’s birth, he must furnish 
affidavits o f two disinterested citizens to the facts as claimed. I f  
the parents are naturalized citizens, their citizenship must be proved 
as in ( b) above.
An application from a foreign-born person claiming citizenship, 
but failing to furnish the required proof, will be cancelled. A  
declaration o f intention to become a citizen will not be accepted in 
lieu of a certificate o f naturalization. When the original naturaliza­
tion papers are lost, a copy o f the same should be procured from 
the court that issued them, or, i f  the records o f the court are de­
stroyed, a new certificate should be furnished.
Whenever a person has once furnished proof o f citizenship with 
an application to the Commission, it is not necessary to file such 
proof again; but in subsequent applications he should state the 
kind, date and place o f examination in connection with which proof 
of citizenship was submitted.
Section 12. Residence. —  Every applicant must make oath in 
his application to the place o f his bona fide residence, and the ex­
act length o f time o f such residence.
A  married woman can have no other residence than that o f her 
husband; except that a married woman, separated from her husband, 
may, for the purpose o f filing application for examination, claim 
residence other than that o f her husband; but she must furnish a 
sworn statement o f the facts on which her right to a separate 
residence is based. The Commission will decide in each case whether 
the evidence presented establishes the claim.
The residence of minors is the same as that o f their parents or 
guardians.
Section 13. V e teran s. —  A  veteran is defined by Revised Laws, 
Chapter 19, Section 20, as “  a person who has served in the army 
or navy of the United States in the war o f the rebellion and was 
honorably discharged therefrom, or a citizen o f this commonwealth 
who distinguished himself by gallant and heroic conduct while serv­
ing in the army or navy o f the United States and has received a 
medal of honor from the president o f the United States.”
A  person claiming any preference as a veteran must file with 
his application certificates from the proper authorities which will 
furnish evidence o f his service.
The age limits stated in the “  List o f Examinations ”  (Sections 103 
to 236) do not apply to veterans, except in the following positions: 
detectives and boiler inspectors under the District Police; police 
force of Boston; State Prison service; Boston truant officers; truant
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officers in cities other than Boston; fire force o f Boston; fire forces 
o f cities other than Boston.
A  veteran applying for appointment without examination must 
file an application stating such facts and containing such informa­
tion as the Commission may prescribe.
A  veteran applying for examination must file application in the 
same manner as any other person. He must pass the same examina­
tion, educational and physical, as all other applicants for the posi­
tion; but upon so passing he will be entitled to certification in 
preference to all others on the eligible list, regardless of the mark 
obtained by him.
A ll veterans will be given an additional credit in the marking of 
their paper on Training and Experience in all examinations where 
such a paper is given, and where military or naval training and 
experience are o f value in the position for which the applicants 
are examined. (See Section 96.)
Section  14. Caution aga in s t H aste  and Carelessness.— 
Many applicants fail to execute properly their applications, not 
through lack o f knowledge, but largely through haste and careless­
ness in reading and interpreting questions and in writing the 
answers. Great care should be exercised in filling out the applica­
tion to see that every requirement has been fully complied with.
S ection  15. D e fe c t iv e  A pp lica tion s . —  Defective applications 
will be returned for correction, and must be received, corrected, 
within the required time before the examination in order to entitle 
the a]rplieant to take the examination.
S ection  16. A p p lica tion s  cancelled  or re jected . —  Every ap­
plication which shows the applicant to be ineligible for the examina­
tion which he seeks to take will be cancelled, but will be retained in 
the files o f the Commission. The applicant will be promptly notified 
o f the fact o f rejection.
S ection  17. A p p lica tion s  o f Persons p rev iou s ly  re jected .—
When it appears from the application, or from the record of a pre­
vious physical examination, or otherwise (and whether before or 
after the acceptance o f the application), that the applicant has 
previously been rejected as disqualified, either physically or as com­
ing within one o f the classes named in Section 7 above, the appli­
cation will be rejected or cancelled, unless, after hearing, the Com­
mission shall otherwise decide.
Section  18. F a ls e  S ta tem en ts  in  A pp lications. —  Any false 
statement made in an application is a criminal offence; and the 
applicant making such false statement may be prosecuted for per­
jury, and in any event will have his application cancelled by the 
Commission and future applications rejected.
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Section 19. A p p lican t fo r  M ore  th an  One E x a m in a tio n . —
A person may file at one time, or at different times, applications 
for as many different examinations as he may desire to take; pro­
vided, however, that only one kind o f examination may be taken 
on a given date, unless the Commission has otherwise ordered.
Section 20. P ro v is io n a l A ppo in tees to  file  A p p lic a t io n s .—  
All persons receiving provisional appointment without examination, 
under the Civil Service Rules, must file applications forthwith, 
in order that they may receive notice o f examination whenever it 
shall be held.
Section 21. A cceptance o f A p p lica tion . —  I f  the application 
is filled out in proper form, and shows the applicant to be eligible, 
the date o f acceptance by the Commission is endorsed thereon, and 
it is duly recorded.
Section 22. P r io r i t y  o f D a te  o f  A p p lic a t io n .— No person 
receives any advantage by filing his application before any other 
person, except as provided in Section 27. Applicants, however, are 
urged to file their applications at an early date, in order to give 
them ample opportunity to make such corrections or additions as 
the Commission may require.
Section 23. A p p lica tion s  P a r t  o f th e  P u b lic  Records. —  A ll
applications, birth certificates and examination papers form part 
of the official records of the Commission, and cannot be returned to 
the applicants.
Section 24. E x p ira t io n  o f A p p lic a t io n s .—  Applications, un­
less cancelled by the Commission under the Rules, will remain in 
force until the date o f the first ensuing examination held for the 
position applied for, i f  within two years from date o f acceptance. 
At the end o f two years, i f  no examination shall have been held, 
a new application must be filed, unless the Commission shall other­
wise order. Eailure by an applicant to appear at any examination, 
when notified, shall cancel his application, unless otherwise ordered 
by the Commission.
Section 25. Change o f  A ddress. —  Applicants changing their 
post-office address or place o f residence, after filing an application, 
should take great care to notify the Commission, immediately, giving 
their new address. Failure to do so will be treated in any case as 
the fault of the applicant, and may result in his failure to be 
notified of an examination, or his failure to be certified for ap­
pointment, or to receive any other notice or communication which 
the Commission may send him.
Section 26. E xam in a tion s , w h en  g iv en . —  The Commission 
prepares each year, in advance, a schedule of examinations which 
will probably be held for the Commonwealth and city and town
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service; but it reserves the right to omit the holding, or to change 
the time o f any such examination, and to order such additional or 
other examinations as the public service may require. In addition, 
special examinations are held to fill vacancies. As to notice of these 
examinations, see Section 3. The Commission reserves the right to 
postpone or to cancel the holding o f any examination o f ■which notice 
shall have been given.
S ection  27. N u m ber o f A p p lican ts  to  be exam ined . —  The
Commission reserves the right to restrict any examination to the 
number deemed by it practicable to be examined at the time and 
place notified; and, in case o f such restriction, applicants will be 
notified to appear in the order in which their applications have 
been received; provided, however, that veterans shall have prece­
dence in such notification.
S ection  28. W h a t  A p p lican ts  a re  en tit led  to  Exam ination .
—  No applicant shall have the right to examination unless his ap­
plication, properly filled out as prescribed, shall be filed at least 
ten days before the examination, unless otherwise ordered by the 
Commission.
S ection  29. N o tice  o f E xam in a tion s . —  Due notice of the 
time and place o f examination will be sent to each applicant by 
mail, to the address or place o f residence given in his application 
paper, or the last address o f which he shall have given notice to the 
Commission in writing1.
S ection  30. A tten d an ce  a t E xam in a tion  R o o m .—  Appli­
cants must attend at the examination room required, punctually 
at the exact time for which the examination is notified, and 
i f  they appear later they may be excluded. Applicants will only 
be admitted to examination upon the production of the notice sent 
to them.
S ection  31. A r t ic le s  to be used a t E xam in a tion . —  In the
notice to appear the applicant will be notified as to what articles will 
be required at the examination.
S ection  32. P rocedu re a t E xam in a tion . —  Each applicant 
in a competitive examination will first be presented with a declara­
tion paper, on which he must write his name, age, residence, ex­
amination number, etc., after which he must place it in an envelope, 
seal the envelope, and thereafter he shall mark each paper with 
his examination number only. The envelope will not be opened 
until after all his examination papers are rated. The examination 
papers when being rated by the examiners shall not contain the 
applicant’s name, and shall be known only by the examination 
number.
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The sheets o f questions will be numbered, and will be given out 
in the order o f their numbers, each, after the first, being given only 
when the competitor shall have returned to the examiners the last 
sheet given to him.
The subjects o f the examination, and the time allowed for it, will 
be announced before the first paper is given out.
Section 33. A c tion s  fo rb id d en  in  E x a m in a tio n  R o o m .—  
Applicants are forbidden to bring into, or have in their possession, 
at the examination, any book, paper, memorandum, or anything 
which might be o f use or assistance in the examination, other than 
pens, penholders, pencils, erasers, ink, typewriters, or articles 
specially designated; and any applicant bringing into the examina­
tion room, or found in the possession of, such forbidden articles will 
be required to surrender them to the examiner in charge, and will 
be deemed by the Commission to be prima facie guilty o f fraud.
An applicant shall not copy, or look over the work o f another 
applicant, nor attempt to do so, nor permit any other applicant to 
copy from his work, or to look over the examination sheets or other 
matters in his possession.
Section. 34. E xp lan a tion s . —  A ll necessary explanations as to 
procedure will be made to the whole class by the examiner in 
charge, or will be found printed on the examination papers. Ex­
aminers are forbidden to explain to the class or to individuals the 
meaning o f any question, or to make remarks or suggestions that 
may assist in its solution.
Section 35. Care in  W r it in g  A n sw ers . —  Every applicant, 
before handing in each examination paper, must be careful to see 
that he has answered every question fully and in detail; and that 
he has not omitted any question. Use special care to see i f  any 
question is printed on the back o f the sheets. Failure on the part 
of an applicant to answer any question will be cause for deduction 
in the marking.
Section 36. T ra in in g  and E xp er ien ce  P aper. —  Every appli­
cant may be required to file a paper containing a full account of 
his training and experience, whether such subject constitutes a 
part of the examination or not. This paper must be under oath. 
It will be consulted by the Commission in deciding whether an 
applicant has the special qualifications desired by the appointing 
officer, in case the Commission shall decide to recognize such special 
qualifications in making certification o f eligibles.
On such examinations as the Commission shall from time to time
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prescribe, the Training and Experience paper containing the ques­
tions to be answered may be given or sent to the applicant prior 
to date o f examination. In such case, the applicant must fill 
out this paper in his own handwriting, in ink, answering every 
question in detail. He must then sign and make oath to it, and 
bring it with him to the examination room. A t the examination, 
ho will place upon such paper, at the point designated thereon, 
his examination number. He will then detach the portion o f the 
paper containing his signature and oath, and enclose such removed 
portion in the same envelope in which he places his declaration 
sheet. The Training and Experience paper will then go to the 
examiners, without any signature and bearing only the exami­
nation number, and will be duly given the proper rating. When 
the ratings o f all the papers are completed, and the applicant’s 
final mark assigned, the envelope will be opened and the signa­
ture and oath will be reattached to the Training and Experience 
paper.
S ection  37. F a lse  S ta tem en ts  in  E xam in ation s . —  Any false 
statement made by an applicant in an examination will be regarded 
by the Commission as good cause for cancelling the applicant’s 
examination, for removing his name from the eligible list and for 
rejecting any future applications filed by him.
S ection  38. P h y s ic a l E xam in a tion s  and S tren gth  T es ts .—  
Physical examinations and strength tests will be given for the 
various positions as described in the “ List o f Examinations.”  (See 
Section 1.) Such examinations and tests will also be given when­
ever, in the opinion o f the Commission, physical qualification is 
a neeessar5' or desirable test o f the fitness o f applicants in any 
class, or for the special fitness o f applicants for any particular 
position.
S ection  39. A d d it io n a l P h y s ic a l E xam in ation s . —  Any ap­
plicant who shall have passed an examination, either educational 
or physical, may, before certification, be required to undergo such 
further physical examination as the Commission may from time to 
time prescribe, adapted to ascertain his fitness for the position to 
be filled.
S ection  40. S y s tem  o f M a rk in g . —  See Sections 83 to 99.
S ection  41. E lig ib le  L is ts . —  The papers o f all persons ex­
amined are marked and rated as soon as practicable, and the final 
rating's noted upon an eligible list in order of superiority.
S ection  42. R esu lt o f E xam in a tion . —  Notice will be sent by
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mail to each examined applicant, giving the result o f his examina­
tion, as soon after the examination as it is practicable to do so, 
and the eligible list is established.
Section  43. In spection  o f E x a m in a tio n  Papers . — Any per­
son, after receiving official notice o f his rating as ascertained by 
competitive or non-competitive examination, may, in person or by 
duly authorized agent, inspect his examination papers.
Section 44. R equ est fo r  R e -m a rk in g  o f Papers , or fo r  R e ­
exam ination  p h y s ic a lly . —  The marking given by the examiners 
shall be deemed prima facie correct. No examination paper or any 
part thereof, or any record or statement rated as part of an exami­
nation, or in connection therewith, shall be subject to review, altera­
tion or rerating; except that the Commission may correct any 
manifest error or mistake o f marking or rating appearing in 
any examination paper, or any record or statement rated as part 
thereof.
Requests for such re-marking must be made in writing to the 
Commission within fourteen days from the date o f the establishment 
of the eligible list. Such request shall not be accepted by the Com­
mission unless it specifically designates a manifest error.
Until such a request is decided in the appellant’s favor, his right 
to certification is to be determined by his original rating.
Pending the rectification of such manifest error, however, 
the Commission may, at its discretion solely, temporarily delay 
certification, or suspend or cancel any certification theretofore 
made.
No hearings on such requests will be granted to. appellants.
An applicant is marked according to his actual statement on his 
examination papers, and not according to what he shall later claim 
he intended his statement to mean. This regulation does not apply 
to non-competitive examinations.
Section 45. A p p lica tio n  fo r  N e w  E x a m in a tio n . —  Any per­
son possessing the required qualifications, who has taken an examina­
tion, may make new application for examination for the same service 
at any time, but his status will be determined by the result o f the 
last examination taken. Any such person who has been appointed 
to office may, even while holding office, apply for examination for 
the same or for different service.
Section 46. P r io r i t y  o f Date o f E xa m in a tion . —  Priority 
of date in examination will give no advantage in position on the 
eligible list, or in certification. The relative standing o f any ap-
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plicant as compared with that o f others on the same eligible list 
may later be changed by the addition o f names o f persons who have 
obtained a higher rating at some more recent examination.
S ection  47. N am e on E lig ib le  L is ts  fo r  Both  H igh er and 
L o w e r  Grades. —  In classes o f positions where more than one grade 
is established by the Commission, the name of a person placed on 
the eligible list for the higher grade may also, upon request in 
writing, be placed on the eligible list for the lower grade in the 
position to which his rating entitles him.
S ection  48. Changes fro m  C om m onw ealth  to C ity  L is t s .—  
A  person whose name is on the eligible list for the Commonwealth 
service may have his name placed on the eligible list for the city 
in which he resides ( i f  he has been a resident in such city for six 
months), and a person whose name is on the eligible list for a city 
service may have his name placed on the eligible list for the Com­
monwealth service, in the following classes: clerk, stenographer and 
typewriter, civil engineer; and in other positions where, in the 
opinion o f the Commission, the nature o f the examination is the 
same for both services: provided, however, that, i f  any different 
standard o f marking exists in the two services, the applicant’s 
paper shall be re-marked according to the standard used for the 
eligible list on which his name is sought to be placed.
S ection  49. P e r io d  o f E l ig ib i l i t y .  —  The names o f persons 
who have passed the required examination will remain on the 
eligible list for two years from the date o f the certificate of their 
rating, unless removed from said list for cause (as provided in 
Civil Service Rules 10 and 16), or unless the Commission shall 
have voted to continue the eligibility o f all persons upon said list 
beyond said period o f two years.
S ection  50. P rospect o f C ertifica tion . —  The Commission has 
no information as to vacancies until requisition is received from the 
appointing official, and can give no information as to likelihood of 
certification.
S ection  51. C ertifica tions. —  Persons are certified from the 
eligible list only after a requisition is received from the appointing 
officer, stating the vacancy to be filled, the nature o f the duties, 
the sex o f the appointee, the salary to be paid and any special 
qualifications desired. Such certification is made strictly in the 
manner prescribed by the Civil Service Rules; and no action on the 
part of an eligible can influence such certification.
No eligible is certified who has stated to the Commission that he 
will not accept the salary, or the kind of position, named in the 
requisition.
S ection  52. N u m ber certified . —  A ll veterans on the eligible 
list are, by law, entitled to preference in certification. In case
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there are no such veterans, the three persons standing highest and 
most eligible on such list as the Commission deems suitable are 
certified. The Commission, upon proof satisfactory to it, o f the 
advisability o f so doing, may certify an additional name or 
names, but it will do so only upon request from the appointing 
officer.
Section 53. S pec ia l Q ualifica tions. —  I f  the appointing officer 
in his requisition asks for the certification o f persons possessing 
a special qualification or experience, the Commission may, in its 
discretion, include in the list o f names certified the names o f one 
or more persons standing- highest on such list who possess such 
special qualifications or experience.
Section 54. P erson s T h ree  T im es  certified . —  No person on 
any eligible list will be certified more than three separate times for 
the same classified position in the same office or department, ex­
cept upon the request in writing o f the appointing officer, or by 
vote of the Commission.
Section 55. E lig ib le s  d ec lin in g  Pos it ion s  o ffered . —  Civil 
Service examinations are held for the benefit o f persons actually 
wishing appointment to the positions fo r which they are examined.
An eligible may state in writing to the Commission the minimum 
salary, or the particular form or department o f service, for which 
he wishes to be certified; and the Commission will act in accordance 
with such statement. I f ,  however, an applicant does not so state, 
he is supposed to be willing to accept any position fo r which he is 
eligible. A  declination by him o f a position, when offered, is a 
source o f annoyance to the appointing officer, and an impediment 
to the public service.
Section 56. P ro b a t io n a ry  A ppo in tm en ts . —  Every original 
appointment is for a probationary period o f six months; and until 
the end of such period the probationer is not to be regarded as 
holding office or employment permanently under the Civil Service 
Law and Rules.
Any increase o f pay or change o f duties o f the probationer dur­
ing such six months’ period may, at the discretion o f the Commis­
sion, render void the certification under which the appointment was 
made, and the employment must thereupon cease.
Section 57. R em o va ls  d u rin g  P ro b a t io n a ry  P eriod . —  The 
six months’ period o f probation after appointment is intended as 
a test of the particular individual work o f the appointee. A fter 
passing examination, he is presumed to be fitted at least fo r a fair 
trial in the position fo r which he is certified. I f  after such fair 
trial, conducted in good faith and fo r a reasonable length o f time, 
during which the character, capacity and fidelity o f his service is 
to be carefully observed, the appointee appears to the appointing
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officer to be incapable, unfaithful or personally unfitted for the 
position, he may be discharged by the appointing officer 'without 
further procedure. Due care must be taken by the appointing 
officer to observe the object of the period o f probation; and the 
conclusion should not be hastily reached that the probationer is 
incapable, inefficient or unfitted. Removal for political reasons 
is contrary to the intent o f the Civil Service Law and Rules. A 
person removed without fault or delinquency on his part may have 
his name restored to the eligible list and be re-certified. (See Sec­
tion 59.)
Section  58. R em o va l o f N am e fro m  E lig ib le  L is t  upon 
A ppo in tm en t. —  The name o f any eligible who has been appointed 
after certification will be removed from the eligible list from which 
the appointment was made, except in the following cases: —
(a) I f  a person is eligible for appointment to both a higher and 
a lower grade in any class o f positions, his appointment to a posi­
tion in the lower grade will not remove his name from the list 
o f those eligible for appointment to the higher grade.
(b ) In case o f temporary appointment. (See Section 61.)
( c) I f  a person’s name is certified from any list to fill a position 
for which the examination fo r such list was not specifically held, 
but for which, in the opinion o f the Commission, such list furnishes 
suitably qualified persons, and i f  appointment is made to such 
position, the appointee’s name will be still retained upon the list 
as eligible for the position for which the examination was specifically 
held. (Thus, i f  certification is made from the police list to fill a 
vacancy in a position other than that o f policeman, the appointee 
to such other position -will still remain eligible for certification on 
a requisition to fill a vacancy in the police force.)
S ection  59. R es to ra tion  o f N am e to the E lig ib le  L is t .—  
(a) Any person discharged, without fault or delinquency on his 
part, during the six months’ probationary period, may at any time 
within six months from such discharge have his name restored to 
the eligible list from which he was appointed for the remainder of 
the two years from the time when his name was placed upon such 
list, providing he makes request therefor, in writing, to the Com­
mission.
(b ) Any person whose appointment to a permanent position has 
been legally made or authorized from the eligible list, and who has 
been suspended from employment, may, at any time within one year 
from such suspension, have his name restored to the list from which 
he was appointed for the remainder of the two years from the time 
when his name was placed upon the list, providing he makes request 
therefor, in writing, to the Commission.
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( c) Any person who lias been appointed to a position for the 
probationary term, but who has not been actually employed (see 
Civil Service Rule 27, Section 3), may have his name restored to 
the eligible list as above provided in (6 ).
(d) In certain cases, where an office has been abolished, etc., the 
person holding office may have his name placed on a special list. 
(See Section 64 of this Manual.)
Section 60. P rom p t N o tice  to  the Com m ission o f Suspen­
sion or D ischarge. —  A ll persons appointed to office are advised to 
notify the Commission promptly o f the fact o f their suspension or 
discharge. The Civil Service Rules require the appointing officer 
to give such notice to the Commission forthwith; but i f  such officer 
fails to comply with the rules, his failure or delay may embarrass 
the applicant in establishing his right to have his name restored 
under the above section.
Section 61. A ppo in tm en ts  fo r  T em p o ra ry  S e r v ic e .—  A p ­
pointments for temporary service in any position will not operate 
to remove the eligible’s name from the list; and in case a requisi­
tion is received by the Commission to fill a permanent position, 
pending such temporary service, the temporary appointee’s name 
will be certified, i f  in a position on the eligible list entitling him to 
such certification.
Section 62. T ran s fe r . —  Requests for transfer must originate 
with the appointing officer and must be sent by him to the Com­
mission. Requests for transfer received from individuals will not 
be considered by the Commission. Transfers are authorized with­
out examination or upon non-competitive examination, according 
as the position to which the transfer is to be made is similar or 
dissimilar in duties to the old position. No list or register o f per­
sons eligible for transfer is kept by the Commission; and it cannot 
undertake to express to any individual its opinion in regard to 
his eligibility for transfer, or to state whether an examination will 
be required of him, until it is in possession o f all the facts in the 
case, presented by the appointing officer, and until request for 
transfer is received from such officer.
Section 63. R e in s ta tem en t to O ffice o f P erson s dism issed, 
resigned or suspended. —  Reinstatement is not a right given to 
the applicant, hut is merely one o f the ways by which an appointing 
officer may fill a vacancy.
The initiative in reinstatement rests with the appointing officer, 
and the authority o f the Commission is limited to determining the 
eligibility o f the person for reinstatement upon receipt o f request 
for the reinstatement from such officer. Therefore, no list o f per-
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sons eligible for reinstatement is kept. A  person seeking reinstate­
ment should address his request, through proper channels, to the 
head o f the department from which he was separated.
On request received by the Commission from the appointing 
officer, any person duly appointed to office to a permanent position, 
who has resigned, or been dismissed, discharged or suspended with­
out fault or delinquency on his part, may be reinstated in the same 
part or grade o f the service in which he was previously employed 
within one year next following such resignation or dismissal, and 
after the consent o f the Commission is obtained.
Section  64. S pec ia l L is t  o f Persons w hose Offices have 
been  abolished, etc. —  Whenever a position is abolished or made 
unnecessary, or whenever the number of positions o f a certain char­
acter in any department or under any appointing officer is reduced, 
whereby any person legally holding such position is separated from 
the service without fault or delinquency on his part, the name of 
such person, on due notification o f the fact of such separation sent 
to the Commission by the appointing officer, will be placed by the 
Commission on a Special List; and his name will remain on such 
Special List for a period of two years from the date of such sep­
aration ; provided, however, that this shall not apply to persons 
originally employed on requisitions for temporary service, or to 
provisional appointees. Thereafter, on requisition to fill any posi­
tion, which in the judgment of the Commission can be filled from 
such Special List, the Commission, before certifying from the regu­
lar eligible list, will certify from the Special List the names of per­
sons then standing thereon in the order o f the dates o f their original 
appointment, and appointment must be made from the names so 
certified unless the appointing officer shall request that certification 
be made from the regular eligible list.
Section  65. R em ova ls  fro m  Office a fte r  Perm anen t A p­
po in tm en t. —  The Civil Service Law and Rules recognize that the 
power o f removal and its exercise for just reasons are essential 
both to the discipline and the efficiency o f the public sex-vice; its 
exercise for political reasons, howevei’, is contrary to the spirit and 
intent o f the Law. The complaint that unfit men are “ protected 
by the Rules ”  is not true. Power o f removal for unfitness or 
other bona fide valid reason rests wholly with the appointing officer, 
subject to the rights given to the person holding office to be given 
a hearing, as provided in the so-called “ Removals Acts”  (see 
Acts o f 1904, Chapter 314; Acts of 1905, Chapter 243; Acts of 
1906, Chapter 210; and to the rights given to vetei-ans in the 
“ Vetei'ans A cts”  (see Revised Laws, Chapter 19, Section 23; and 
Acts of 1905, Chapter 150). Subject to the above statutes, the ap­
pointing officer is the sole judge o f the necessity for removal of an
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employee. The “ Removals Acts ”  are not part of the present Civil 
Service Law, and the “  Veterans Acts ” were not part o f the original 
Civil Service Law. In none o f these statutes is any power given to 
the Civil Service Commission to exercise any jurisdiction on the 
question of removals. The popular idea that the Commission has 
such power is unfounded. As the Commission has no jurisdiction, 
it will not give any ruling or decision on the interpretation o f these 
statutes, or on their application to particular cases.
Section 66. P rom otion  in  F ir e  D ep artm en t o f Boston. —  
(a) Promotions in the Fire Department o f the city o f Boston shall 
be made only after open competitive examination, and by succes­
sive grades so far as practicable; such examinations to be open 
to all members o f the grade from which the promotion is to be made 
who possess the qualifications as to time and nature o f service fixed 
by the Commission.
(b) Competitive promotion examinations will be held from time 
to time, as often as may be necessary to meet or to anticipate the 
needs of the higher grades; and due notice will be given by the 
Commission as to the dates o f such examinations and the qualifica­
tions required of candidates.
(c) Persons qualified and who desire to take such promotion ex­
aminations shall file notice thereof with the Commission at such 
times as it shall fix.
(d) Candidates for such promotion examinations will be marked 
on the following subjects: (1 ) Seniority or length o f service; (2) 
Efficiency and record in the Department; (3 ) Physical condition 
(including activity and endurance), and habits as to the use of 
liquors; (4) Knowledge o f duties and o f the law, and such other 
subjects as the Commission may prescribe.
(e) As the result o f such competitive promotion examinations the 
Commission will establish promotion lists; and whenever a pro­
motion is to be made, it will certify, upon requisition o f the ap­
pointing officer, the names o f the three persons standing highest 
on the promotion list; and one o f such persons so certified shall 
be entitled to promotion, unless the appointing officer shall, upon 
written charges filed with the Commission, satisfy it that an ad­
ditional name should be certified.
(/) No recommendation for the promotion of any member of 
the Department shall be considered by the appointing officer, unless 
it be made by the official or officials under whose immediate super­
vision such member has served; and such recommendation by any 
other person, if made with the knowledge and consent of the mem-
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ber serving, shall be sufficient cause for debarring him from the 
promotion proposed.
(g ) No person shall remain eligible for promotion for more than 
two years upon any promotion list, unless the Commission shall by 
vote continue the eligibility beyond said period.
( h) I f  the candidates for promotion to any position shall be less 
than three in number, the Commission may assent to the promo­
tion of a candidate nominated by the appointing officer, after the 
passing by said candidate o f a suitable non-competitive examination.
( i )  The weights for the various subjects in competitive promo­
tion examinations shall be as follows : —
Seniority or length of service, . . ..........................................5
Efficiency and record in the Department, . . . . . .  8
Knowledge of duties and o f law and other prescribed subjects, . 6 
Physical condition, e t c . , ...................................................................1
N ote. -— The New York City weights (see Civil Service Kule 15, Sec­
tion 6) are : —-
( j )  Credit on the subject o f seniority shall be given only for 
the length o f service in the grade in which the candidate is serv­
ing (as shown by the records) at the time o f the promotion ex­
amination, and from which he seeks promotion; and shall be as 
follows: —
The minimum mark shall be 50 per cent.
3 per cent, shall be added for each full year of the first ten years 
of service.
1 per cent, shall be added for each full subsequent year.
( N o t e . —  The above is substantially the Chicago rule (see Civil 
Service Rule 7, Section 7). In New York City (Civil Service Rule 
15, Section 6) the maximum term o f service in a position of grade 
to be considered in the rating for seniority is fifteen years.)
(fc) Credit on the subject o f Efficiency and Record in the De­
partment will be based on two factors: —
(1) The candidate’s qualities o f judgment, coolness, courage, ex­
ecutive ability, capacity for command o f men, etc.; the candidate s
20
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mark on examination to be based on the judgment o f the Fire Com­
missioner filed in writing with the Commission.
(2) The candidate’s record as shown on the official files o f the 
Fire Department, including both merits and demerits.
[ N o t e . —  Sections 67 to 83 are left blank herein for the insertion 
of new regulations as they may be adopted by the Commission in 
the future.]
Description of E xam inations .
Section 83. T h e  P ass  M a rk  in  G enera l. — In order to pass 
an examination and obtain a position on the eligible list, an ap­
plicant must receive a rating o f such percentum o f proficiency as 
shall from time to time be fixed by the Commission. A t the present 
time the general pass mark for most examinations is 65 per cent.; 
but such percentum may be changed by the Commission at any 
time.
Section 84. P ass  M a rk  fo r  C le r ica l P os ition s . —  Applicants 
for the position of clerk, Grade A , must attain at least 65 per cent, 
on the subject o f Handwriting, at least 50 per cent, on each o f 
the other subjects and a general average o f 70 per cent.; for clerk, 
Grade B, applicants must attain a general average o f 85 per 
cent.
Section 85. P ass  M a rk  fo r  T ra in in g  and E xp erien ce  
Papers. —  On the subject o f Training and Experience, the minimum 
mark given will be either 50 per cent, or 65 per cent., according to 
the nature of the position for which the examination is held. On 
examinations where such subject has a weight o f 25 per cent, or 
more of the total weights, the Commission may require applicants 
to attain at least 65 per cent, on such subject.
(N o t e . —  The object of this latter provision is to prevent per­
sons having no experience at all from qualifying.)
Section 86. Pass M a rk  fo r  “  S pec ia l S u b ject,”  or “  K n o w l­
edge o f D uties ”  Papers . —• On all examinations where a paper 
on Knowledge of Duties or Special Subject is given, the applicant 
may be required to attain at least 60 per cent, on such subject.
Section 87. S y s tem  o f M a r k in g .—  For each subject o f the 
examination a certain weig'ht is established by the Commission. 
The rating of the applicant on each subject is multiplied by the 
weight given that subject; the sum o f the products o f such multi­
plications is divided by the sum o f the various weights, and the re­
sult gives the general average rating o f the applicant.
Where a strength test is required, a weight is given to the educa­
tional part of the examination as a whole and a weight to the 
strength test. The general average attained by the applicant on
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the educational part o f the examination is multiplied by its weight, 
and the general average attained on the strength test is multi­
plied by its weight; the totals are divided by the sum o f the two 
weights, giving the final general average rating of the applicant 
upon the whole examination.
S ection  88. A r ith m e tic . —  The Arithmetic papers vary in 
degree o f difficulty, according to the nature of the position. Speci­
mens o f different grades o f Arithmetic papers will be found on 
pages 201 to 207. Such papers will be marked by the examiners 
according to a fixed schedule established by the Commission.
S ection  89. L e t te r  or R ep o rt W r it in g . —  This subject will 
consist o f writing a letter, o f not less than a given number of words, 
upon one of two subjects announced at the examination; or of 
writing a report as to a supposed investigation by the applicant 
o f some imaginary case connected with the duties of the office, 
the nature of which case will be designated at the examination. This 
subject is designed chiefly to test the applicant’s skill in English 
composition, and will be marked for legibility, neatness, errors in 
form and address, spelling, capitalization, punctuation, grammar, 
style, clearness of expression, and its adherence to the subject. 
Every letter or report must be correctly dated and addressed to the 
Civil Service Commission, State House, Boston, Mass., and must 
be signed by the applicant’s examination number (not name). 
Both date, address and signature must be correctly punctuated. The 
merits o f the opinions set forth are not marked unless stated in 
the notice for examination. Papers will be marked by the ex­
aminers according to a fixed schedule established by the Commis­
sion.
Section. 90. A ccu racy . —  This subject will consist of copying 
printed matter (containing figures as well as words); and it will be 
marked on the exactness and accuracy o f reproduction of the work 
placed before the applicant. The paragraphing, spelling, capitaliza­
tion, punctuation, arrangement o f figures and schedules, abbrevia­
tions, etc., must be copied exactly and precisely as in the original, 
and for every omission, change and mistake in the copy deduction 
will be made in the rating. Papers will be marked by the examiners 
according to a fixed schedule established by the Commission.
S ection  91. H a n d w r it in g . —  This subject will consist of copy­
ing printed matter (containing figures as well as words); and it 
will be marked on legibility, rapidity, neatness and general appear­
ance, as well as correctness and uniformity in the formation of 
words, letters and punctuation marks. No particular style of pen­
manship is prescribed by the Commission.
S ection  92. C orrection  o f R ou gh  D ra ft. —  This subject will
C IV IL  SERVICE REGULATIONS. 173
consist o f writing out a corrected copy o f a manuscript which has 
been interlined, and all omissions and mistakes will be taken into 
consideration in rating this subject. The applicant will correct all 
errors in gTammar, spelling, write in full abbreviated words, etc., 
as indicated, and insert the corrected or added parts in their proper 
places. He is not to paraphrase the language o f the copy, or make 
any changes in punctuation or capitals, or insert, omit or modify 
words or phrases, except as may be necessary to correct errors. For 
specimen paper see page 214.
Section 93. S p e llin g . —  A  number o f words (usually 20 to 25) 
will be successively pronounced by the examiner and the definition 
of each given. The applicant will write out the word (and not its 
definition). The subject will be marked for errors in spelling, in use 
or omission of hyphens, and for errors in capitalization.
Section 94. S ten ograph er and T y p e w r ite r .  —  See Section 215.
Section 95. T ra in in g  and E xp erien ce . —  The questions on this 
paper will be varied to suit the particular position examined for. 
A specimen paper is given on page 216, which will give an idea 
of the scope of the questions asked. Papers will be marked with 
reference to the value of the applicant’s training and experience 
chiefly as fitting or qualifying him for the particular position for 
which he is examined. The paper is marked as a whole, and not 
on the separate answers to each specific question. For positions 
for which a specific amount or kind of training or experience is 
required, an applicant must disclose in his paper such required quali­
fications in order to attain the pass mark.
Section 96. C red it fo r  M i l i t a r y  and N a v a l S erv ice . —  A ll 
veterans, as defined in Section 20 o f Chapter 19 o f the Revised 
Laws, and all persons who have served at least three years in the 
volunteer militia, or at least one year in the regular army or navy, 
or who have served in the regular army or navy o f the United 
States in time of war, will be given an additional credit in the 
marking of their Experience papers in all examinations where 
an Experience paper is given, and where such experience is of 
value in the position for which the applicants are examined; pro­
vided, however, that this shall not apply to an applicant who, i f  
not in active service at the time o f application, has not received 
an honorable discharge.
( N o te . —  In the application o f this Regulation, it is the practice 
of the examiners, subject to the direction from time to time o f the 
Commission, to add to the mark o f Training and Experience 5 per 
cent, for each three years’ service in the militia, 10 per cent, for 
service during the Spanish war or for service in the Philippine 
war, and 5 per cent, for each three years’ service in the regular army
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or navy in time o f peace. Additional credits are also given for pro­
motions, dependent oil the rapidity and number o f promotions and 
the service for which the examination is held.
S ection  97. S pecia l S u b ject and K n ow led ge  o f D uties or 
L a w . —  These subjects will consist of practical and technical ques­
tions directly relating to the duties o f the position, and will vary 
according to the particular position. Such questions will be pre­
pared and marked by experts, or by persons having special knowl­
edge o f the subject, especially employed as examiners by the 
Commission.
S ection  98. W e ig h t  g iv en  to T ra in in g  and E xperience and 
to S pec ia l Sub ject. —  The weight given to Training and Ex­
perience will vary according to the relative importance of that 
subject in testing the qualifications of an applicant for any par­
ticular position. In general, this subject will be given a weight of 
from 25 per cent, to 60 per cent, of the total weights, according to 
the nature o f the position examined for. The combined weights 
given to Training and Experience and to the Special Subject will 
in general vary from 30 per cent, to 90 per cent, of the total 
weights, according to the nature of the position examined for. 
Weights are subject to change at all times.
Section  99. P h y s ic a l E xam in a tion s  and S tren gth  T es ts .—  
The defects or diseases for which an applicant will be rejected on 
physical examination have been stated in Section 10, and appear 
on the blank form o f report made by the Physical Inspector. (See 
page 217.) The requirements will vary, however, according to the 
nature and duties o f the particular position examined for. The 
examination in strength consists o f the following tests: strength 
of back, strength o f legs, strength o f upper arm, strength of fore­
arm, pectorals, traction pull, dumb-bells, abdominal muscles, ladder, 
rope, agility.
LIST OF EXAMINATIONS.
S ection  100. —• The following list of positions for which exam­
inations are most frequently held is arranged alphabetically. It is 
not intended as a complete list of classified positions; but for such 
complete list the applicant must consult Civil Service Rule 7. (See 
also Section 2 o f this Manual.)
S ection  101.—-Many examinations not specifically described 
herein are announced from time to time as vacancies occur. For 
further information concerning such examinations, see the public 
notices posted in cities and towns in accordance with the Acts of 
1906, Chapter 277.
S ection  102. —• The subjects o f examination for any specific 
position given in this “ List ”  are stated simply to inform the appli-
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cant of the nature of tlie examination either to be held or likely to 
be held.
The Commission reserves the right at any time to change the 
nature of the examination for any position, add other and different 
subjects, omit any of the subjects herein given, and change the 
weights attached to the subjects, the required pass marks, and the 
age, height and weight limitations.
Section 103. Accoun tan t. —  Subjects of examination: T rain ­
ing and experience; Special subject (questions in expert book­
keeping, auditing and accounting); "Writing  of letter ; A rithm e­
tic (including proportion, interest and discount); A ccuracy; 
Handwriting. Applicants may be required to have a State license 
as accountant.
Section 104. A g en t. —  The subjects o f examination will vary 
according to the duties of the position. See, for example, Claim 
Agent, Section 127.
Section 105. A g e n t o f B oard  o f H e a lth .—  The subjects of 
examination are the same as for Sanitary Inspector, Section 209.
Section 106. A lm on er. —  Age limit. The Commission fre­
quently prescribes a maximum age limit. Subjects of examination: 
Training and experience; Special subject (questions relating to 
settlement and pauper laws, duties of the office, care and treatment 
of the poor, purchase o f supplies, and knowledge o f matters 
desirable for the position); W riting  of letter or report; 
Arithmetic (including simple interest and percentage); A ccuracy; 
Handwriting. Applicants will also be given a physical examina­
tion.
Section 107. A lm shouse Su perin ten den t. —  Age limit. The 
Commission frequently prescribes age limits. Subjects of examina­
tion: Training and experience; Special subject (questions testing 
knowledge of duties o f the position and methods o f care and man­
agement of the almshouse; questions as to supplies and methods 
of purchase; knowledge o f law relating to the support o f the poor 
in almshouses); W riting  of letter or report; A rith m etic ; A c­
curacy; H andw riting ; Memory T est.
Applicants are frequently required, on the request o f appointing 
officers, to be married men, whose wives are able to perform the 
duties of matron of the almshouse.
Section 108. A rch ite c tu ra l D rau gh tsm en . —  Subjects of ex­
amination: T raining  and experience; Dra w in g ; Tracing ; Mate­
rials; Original essay (on subject connected with architecture); 
Arithmetic; H andw riting  or lettering.
Section 109. A rch itec ts  and A rch ite c tu ra l Heads. —  Sub­
jects of examination: Train ing  and experience; Design ; Speci­
fications and materials; Original essay (on subject connected
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with the duties of the position); Oral exam ination . Applicants 
will be required to have had at least two years’ practical experience 
as working architect.
S ection  110. A ss is tan t Com m issioner. —  See Deputy Super­
intendent, Section 140.
Section  111. A ss is tan t D raw -ten d er (in Cities). — See Draw-
tender, Section 147.
Section  112. A ss is ta n t E n g in eer (on Bridges in Cities).— 
Subjects o f examination, same as for Draw-tender, Section 147, 
except that applicants will be required to have an engineer’s license 
of the proper class, and may be given additional questions on steam 
and electrical engineering.
S ection  113. A ss is tan t E n gin eer, Junior Grade. —  See Sec­
tion 126.
S ection  114. A ss is tan t E n gin eer, Sen ior G rad e .—  See Sec­
tion 126.
S ection  115. A ss is tan t S u perin tenden t (in Cities). —  See 
Deputy Superintendent, Section 140.
Section  116. A u d ito r. —  Subjects o f examination will be simi­
lar to those given for Accountant, Section 100.
S ection  117. B o ile r  In spector (D is tr ic t  P o lic e ). — Age 
l im i t , 25 to 45 years. Subjects of examination: Training  and ex­
perience; Special subject (questions testing knowledge of steam 
engineering, boiler construction and management, etc.); W riting 
of letter or REPORT; A rithmetic  (including percentage, decimals, 
and square and cubic measurements); A ccuracy; H andwriting. 
(N ote. — The examination will ordinarily take two days). Appli­
cants will also be given a physical examination, and must be of such 
size as to be able to enter and withdraw from the manhole of a boiler 
15 inches by 11 inches.
Section  118. B o o k k eep er .—-Subjects o f examination, same as 
for Clerk, Sections 128, 129, 130; with additional questions on 
single and double entry bookkeeping, and an additional subject of 
T raining  and experience.
Section  119. B u ild in g  Inspector. —  Age limit. The Commis­
sion frequently prescribes age limits. Subjects of examination: 
T raining  and experience; Special subject (questions relating to 
brick and stone masonry, concrete construction, foundations, car­
pentry, iron and steel work, plumbing, steam fitting, general build­
ing construction, roofing, safety o f loads, drawing plans to scale); 
K nowledge of the building laws or local building ordinances, 
etc.; W riting  of letter or report; A rithmetic (including deci­
mals, percentage, square and cubic measurements, etc.); A ccuracy; 
H andw riting . Applicants will also be given a physical examina­
tion.
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Section  120. B u ild in g  In spector (D is t r ic t  P o l ic e ) .  — See
Section 177.
Section 121. Cashier. —  Subjects of examination: T raining  
and experience; Bookkeeping (single and double entry); W rit­
ing of letter; A rithmetic  (including percentage, decimals, inter­
est and discount); A ccuracy; H andw riting .
Section 122. Chainm an. —  See Rodman, Section 207.
Section 123. C h ie f C le rk .—-Subjects of examination: T rain ­
ing and experience; P reparation of record of m eeting ; W rit­
ing of letter; A rithmetic  (including percentage, interest, dis­
count); A ccuracy; H andw riting ; Spe lling ; Government and 
United States history. In addition, the Commission may include 
a special paper on knowledge o f duties of the position in depart­
ments where special knowledge is desirable in the appointee. In 
order to qualify for examination, applicants must be graduates o f a 
full high school course, or its equivalent.
Section 124. C h ie f E n g in eer. —■ Age limit. The Commission 
frequently prescribes a maximum limit. Subjects of examination: 
Training and experience; Special subject (questions testing 
knowledge of steam engines and pumps, ventilating systems, electri­
cal engineering and refrigeration. N ote. —  These questions will vary 
according to the duties o f the particular position); W riting  of let­
ter; A rithmetic. An applicant will be required to have an engi­
neer’s license of the first class. Applicants will also be given a 
physical examination.
Section 125. C h ie f In spector ,(in Boston). —  See District 
Foreman, Section 143.
Section 126. C iv i l  E n g in eer. —• Reclassification o f Civil En­
gineers (Class 27, in effect since April, 1912). Rule 7, Section 1, 
Class 27 of the civil service classification, is hereby amended by strik­
ing out all of said class and substituting therefor the following: —
Grade A. —• A ll persons employed as rodmen, chainmen, instru- 
mentmen, transitmen, levellers, and all assistants: (a) Having a salary 
not over $300 per year (maximum $1 per day) ; (b ) Having a sal­
ary of over $300 per year and not over $900 per year (maximum $75 
per month); (e ) Having a salary o f over $900 per year and not 
over $1,300 per year (maximum $108.33 per month); ( d) Having 
a salary of over $1,300 per year and not over $1,500 per year (maxi­
mum $125 per month).
Grade B. —- A ll persons employed as engineers or surveyors, in 
responsible charge o f work, or in charge of designing, or persons 
other than those included in Grade A  ( d), and other than draughts­
men, employed in any line o f engineering work under a salary of 
over $1,350 per year and not over $1,900 per year (maximum 
$158.33 per month).
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Grade C. —  A ll persons employed as engineers and surveyors, in 
responsible charge o f work, or in charge of designing, or persons 
employed in any line o f engineering work, except that of draughts­
men, for a salary of over $1,900 per year.
Grade D. —• A ll persons employed as draughtsmen and all assist­
ants: (a) Having a salary o f not over $900 per year; ( b) Having 
a salary o f over $900 per year.
In order to qualify for original examination in any of the positions 
in Class 27, the following amount of training and experience shall be 
required o f an applicant: —
For Grade A  (a) at least six months’ good and practical experi­
ence, or eight months’ study in a reputable technical school. Persons 
having such qualification may he appointed without further exami­
nation, consent, o f the Commission first being obtained, upon filing 
papers showing their qualification.
For Grade A  (b ) at least one year’s good practical experience, 
or eight months’ study in a reputable technical school.
For Grade A  (c ) at least three years’ good practical experience, or 
graduation from some reputable technical school, with at least one 
year’s good practical experience in addition.
For Grade A  (d) at least five years’ good practical experience, or 
graduation from some reputable technical school, with at least three 
years’ good practical experience in addition.
For Grade B at least six years’ good practical experience, or grad­
uation from some reputable technical school, together with at least 
four years’ good practical experience in addition.
For Grade C at least nine years’ good practical experience, or 
graduation from some reputable technical school or institution, to­
gether with at least five years’ good practical experience in addition.
For Grade D (a) at least two years’ good practical experience, or 
one year’s study in some reputable technical school, together with 
one year’s good practical experience in addition, or graduation from 
some reputable technical school.
For Grade D (b ) at least five years’ good practical experience, or 
graduation from some reputable technical school, together with at 
least three years’ good practical experience in addition.
( N o t e . —  The experience required above for all grades except 
Grade A  (a ) is the minimum experience which will qualify an appli­
cant to be admitted to examination. He must, in addition to having 
had such minimum experience, pass the examination required of 
candidates for the various grades and subdivisions.
It  will be noted that, in general, the fact that a candidate has 
graduated from a reputable technical school may he counted as the 
equivalent o f two years’ practical experience. This is substantially 
the system now in force in the United States Civil Service.)
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Promotion may be made within Grade A  as follows (amendment 
of April 5, 1912): —
From subdivision (a) to subdivision (b ) by passing a non-com­
petitive examination, provided the person to be promoted shall have 
served at least one year in the lower position.
From subdivision (6 ) to subdivision (c ) without further exami­
nation, provided the person to be promoted shall have served at least 
four consecutive years in the lower position.
From subdivision (c ) to subdivision ( d) without further exami­
nation, provided the person to be promoted shall have served at least 
six years in the lower position; and provided, further, that the nature 
of the duties is not to be changed so as to bring him within the range 
of duties belonging to Grades B and C.
Except as stated above, promotion from one subdivision to 
another within Grades A  and D, and from Grade A  to B, and B to C, 
can be made only of persons who possess the qualifications, and who 
shall pass a non-competitive examination in the subjects required for 
original entrance to a higher position to which promotion is to be 
made. Such experience as the applicant shall have had in a lower 
position or elsewhere will be given full weight upon the examination.
(Rule 7, section 1, class 27 o f the civil service classification, as 
amended by the amendment to the Civil Service Rules going into 
effect on the first day o f March, 1912, is interpreted by the Commis­
sion to refer only to those persons who are appointed on or after 
the first day of March, 1912; and all persons employed on said first 
day of March in any department o f the Commonwealth, or any city 
thereof, and who had, on or before said date, received ratings from 
the Civil Service Commission and were employed at such ratings on 
said date, shall be placed in the grade under the new schedule, as set 
forth in said Rule 7, section 1, class 27, as amended, corresponding 
to the ratings, regardless o f salary, that they held under the classi­
fication of Rule 7, section 1, class 27, prior to March 1, 1912.)
Under the above reclassification o f Civil Engineers the require­
ments are as follows: —
All grades must file a sworn statement o f Education and Experi­
ence.
Grade A. —  (a) No requirement beyond the filing o f the above- 
named sworn statement, (b ) H and w riting ; Mathem atics : one 
paper, embracing Arithmetic (including common and decimal frac­
tions, percentage, square root, mensuration o f rectangular surfaces 
and solids), Algebra (to and including the solution o f simultaneous 
equations of the second degree), and Geometry (the applicant will 
be expected to have such familiarity with the principal theorems 
of plane and solid geometry as will enable him to solve simple prob­
lems dealing with lines, angles, areas and volumes; demonstrations
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of theorems will not be required); T racing (tracing cloth and a plan 
or drawing of some engineering structure are furnished the appli­
cant, who will be required to make a tracing in India in k ); Duties 
(questions relating to the construction and use of rods, tapes, 
verniers and other implements and devices, details of the work of 
rodmen in the field and office, definitions of technical term s); Draw­
ing . ( c ) H andw riting ; Duties (questions relating to the work of 
the second man in a surveying party, in the field and office, including 
the construction, adjustment, care and use o f the transit and level; 
compass and stadia surveying; details o f surveying and levelling, 
keeping field notes, measuring and computing earth work; definition 
of technical term s); P lotting (plotting a survey by co-ordinates 
from field notes, inking-in plot, and lettering a t it le ); Mathematics: 
one paper, embracing Algebra (to and including the solution of 
simultaneous equations o f the second degree), Geometry (the appli­
cant will be expected to have such familiarity with the principal 
theorems of plane and solid geometry as will enable him to solve 
simple problems dealing with lines, angles, areas and volumes; 
demonstrations o f theorems will not be required), and Trigonometry 
(plane trigonometry, —  trigonometrical functions, properties of 
logarithms and use o f logarithmic tables, solution of triangles, either 
right or oblique, by either natural functions or logarithms). (d) 
M athematics (one paper, embracing the subjects outlined in the 
previous grade ); Duties (questions relating to the work of the head 
o f an engineering field party, including the special work of survey­
ing in cities, giving lines and grades for construction); E ngineer­
ing  calculations (questions in computation of areas from field 
notes, supplying omissions in surveys, estimating quantities in rock, 
earth and in other engineering construction, and surveying prob­
lems).
Grade B .-— M athematics (one paper, embracing subjects out­
lined in Grade A  ( c ) ) ;  Materials and methods oe construction 
(properties and characteristics of the various materials used in en­
gineering construction; proper tests to be applied to ascertain their 
strength and other qualities; methods employed in preparing and 
placing the materials in the work; definition of technical terms. The 
questions which have been given have related to stone and brick 
masonry, methods of laying and bonding various classes of masonry, 
and the qualities o f the several materials entering into their con­
struction; to the different kinds o f hydraulic cements, their strengths 
and methods o f testing; to concrete, the proper proportions of the 
several ingredients and methods o f mixing and depositing under 
different conditions; to the different kinds of roads and pavements, 
the materials used and methods o f building; to the properties and 
characteristics o f cast iron, wrought iron and steel, to the uses for
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which each is best adapted, and to their strengths and methods of 
testing the same. Definition o f technical terms in common use in 
engineering specifications); E ngineering theory (elementary prin­
ciples of mechanics, hydrostatics and hydraulics, and their applica­
tion to simple problems; problems in surveying; Wells’ tables of 
logarithmic and natural functions will be furnished for use in this 
examination, and no other tables will be permitted); Design (the 
applicant will be required to design some simple structure or device 
used in engineering work, being allowed to select his subject from 
a given list).
Grade C. —  Engineering theory (same as for Grade B ) ;  M a­
terials and methods OF construction (same as for Grade B ) ; 
Design (this subject requires the applicant to make a complete de­
sign of an engineering structure in the particular line o f work in 
which he is engaged, or in which he seeks employment, and to answer 
pertinent questions as to the actual work of constructing. Data to 
the extent usually available in actual practice will be given, and 
from these the applicant must make the necessary computations, 
prepare plans and sketches, showing clearly his design, and write 
a brief specification o f the work to be done, —  the whole to be in 
sufficient detail to enable a definite proposal to be made for build­
ing the proposed structure. A t the beginning o f his first day’s 
work each applicant has been required to announce his choice o f 
some one of the several optional subjects upon which he elected 
to he examined. In the past a choice o f the following subjects has 
been given: (1) Design for a plate girder bridge. (2 ) Design for 
a through-truss highway bridge. (3 ) Design for a bridge abutment 
of masonry, with wing walls. (4 ) Design for a street intersection. 
(5) Advanced surveying, and surveying problems. (6) Design for 
the cross-section o f a trunk sewer. (7 ) Design for a system of 
separate sewers. (8 ) Design for State road; A dvanced surveying 
(this subject to be taken by Surveyors only, and in place of the 
above-named Materials and Methods o f Construction, questions in 
geodetic, topographic and hydrographic surveying; methods of 
accurate land surveying and levelling in cities; details of the work 
of laying out and grading new streets and relocating old streets; 
evidence of ownership in disputed boundary lines; surveying prob­
lems).
Grade D .—  (a) H and w riting ; M athematics (similar to that 
given under Grade A  ( 6 ) ) ; T racing ; Drawing . (6 ) M athematics 
(one paper, embracing subjects outlined under Grade A  ( c ) ) ;  
Tracing; Duties (questions relating to the implements, materials 
and methods used in making maps and plans; details of plans, such 
as lettering titles, coloring and ornamenting; scales, north points, 
etc.; methods o f duplicating, preserving and cleaning plans, etc.);
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P lotting (plotting a survey by co-ordinates from field notes, ink- 
ing-in plot and lettering t it le ); Drawing (this subject calls for the 
mailing o f a detailed drawing o f an engineering structure, the whole 
to be finished in India ink and neatly lettered. A  rough sketch 
will be furnished, giving the general dimensions of the structure, 
and such other data will be supplied as a chief draughtsman or 
designer in actual practice would give to his assistant to enable 
him to prepare a set o f working drawings. In examinations already 
held, the applicants have been required to make the drawings of a 
masonry abutment for a highway bridge).
Section 127. Claim Agent. —  Subjects of examination: Train­
ing and experience; Special subject (questions relating to the 
duties o f the position); W riting of letter or report; Arithme­
t ic ; A ccuracy; Handwriting.
Section 128. Clerk, Grade A  (Positions having salary of $400 
to $850 per year, inclusive). —  Subjects of Examination: Letter 
W riting (on a topic to be given out at the examination); A rith­
metic (including simple interest and simple percentage, one question 
each); Rapid computation (addition, subtraction, multiplication, 
decimals and simple percentage, one question each); Handwriting 
(copying printed matter, including figures) ; Spelling (twenty- 
five words); Transcribing rough draft; Copying (marked on 
accuracy).
Unless an applicant shall attain 65 per cent, in H andwriting his 
other papers will not be marked. Applicants must attain at least 
50 per cent, in each of the other subjects and a general average of 
70 per cent, on the whole examination.
A  time limit will be assigned, within which each subject must be 
completed. In the case o f applicants who do not complete their 
paper within the prescribed time, a deduction will be made for the 
work omitted as well as for errors in the work done.
Section 129. Clerk, Grade B (Positions having salary of over 
$850 per yea r).—■ Subjects o f examination, same as for Clerk, 
Grade A  (see Section 128), except that the applicant must attain 
a general average on the whole examination of 85 per cent.
Applicants attaining a general average of 85 per cent, are also 
eligible for certification to positions in Grade A, i f  they so elect.
Section 130. Clerk, Grade C (Positions having salary of less 
than $400 per year). —  Subjects o f examination, same as for Clerk, 
Grade A, except that an applicant must attain only a general aver­
age o f 65 per cent, on the whole examination.
Section 131. Clerk (Promotion Examination). — An appli­
cant who has attained a general average of 85 per cent, on his 
examination for the clerical service, and who has been appointed
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to a position within Class 3, Grade A, may subsequently be pro­
moted, subject to the Civil Service Rules relating to promotions, 
to a position within Class 3, Grade B (i.e., the highest grade clerical 
service), without further examination.
When the promotion is a mere increase in salary, without any 
change in duties, the Commission may authorize promotion under 
the rule without further examination, upon a written statement 
being filed with it by the head of the department, stating (a ) name, 
age and length of service o f the person to be promoted; ( b) the 
salary paid prior to contemplated promotion, and salary to be paid 
after promotion; (c ) that there is to be no change in the duties per­
formed; (d ) that the promotion is made for the good o f the service: 
provided, however, that no promotion made under this section shall 
be allowed by the Commission unless the person to be promoted 
reaches 85 per cent, upon the following computation: to the original 
rating, taken as a standard, shall be added 5 per cent, for each full 
year’s service, and i f  the new rate is over 85 per cent., the promotion 
may be allowed.
When the promotion is accompanied by any change in duties, the 
person promoted must submit himself to such examination as the 
Commission shall order before he can enter upon his new duties.
Promotions from positions within Class 3, Grade C, to positions 
within Class 3, Grades A  and B, shall be subject to such examination 
as the Commission may direct.
The foregoing provisions do not apply to transfers under the 
rules.
Section 132. Collector. — Subjects of examination: Training 
and experience; Special subject (questions relating to the duties 
of the special position); W riting of letter; A rithmetic (includ­
ing interest, percentage and decimals); A ccuracy; H andwriting. 
(See also Milk Collector, Section 194.)
Section 133. Constable (receiving pay other than the statu­
tory fees in cities). —  The Commission will generally certify to fill 
this position from the eligible list of police applicants.
Section 134. Copyist. —  See Clerk, Sections 128, 129, 130.
Section 135. Custodian.—-See Janitor, Section 186.
Section 136. D airy Farm Inspector. —  Subjects of examina­
tion: Training and experience; Special subject (including 
knowledge o f milk laws, methods o f sanitation in connection with 
milk supply and distribution, knowledge o f diseases o f cattle and o f 
modern methods o f milking, and o f the care o f barns, dairies, milk 
and milk utensils); W riting of letter or of report; A rithmetic; 
Accuracy; H andwriting. Applicants will also he given a physi­
cal examination. Special qualifications are frequently fixed by the 
Commission.
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Section 137. Deputy. —  See Deputy Superintendent, Section 
140.
Section 138. Deputy Commissioner. —  See Deputy Superin­
tendent, Section 140.
Section 139. Deputy Sealer. —  The subjects of examination 
will be the same as for Sealer, Section 211.
Section 140. Deputy Superintendent (in Cities). — Examina­
tions are held for these positions as vacancies occur, and the sub­
jects o f examination vary according to the duties of the position 
to be filled. The subjects of examination have been as follows in 
the following special examinations: —
Deputy Superintendent of Ferries (Boston). —  Training and 
experience (including special experience in the handling and super­
vision o f m en); Special subject (questions on handling of ferry 
boats, United States law as to ferry boats and harbor navigation by 
steam and sailing vessels, Massachusetts law as to harbor masters, 
purchase of supplies, etc.); W riting op letter; A rithmetic; 
Handwriting.
Section 141. Detective (in Cities).-—-The subjects of examina­
tion will be the same as for District Police Detective, Section 142.
The Commission may also certify from the eligible list of police 
applicants.
Section 142. Detective (D istrict Police). —  Age limit, 25 
to 40 years. Minimum height, 5 feet 7 inches. Minimum weight, 
135 pounds. Subjects of examination: Training and experience; 
Special subject (questions relating to crimes, criminal processes, 
legal papers and method of procedure necessary for the prosecution 
of criminal cases in court, methods o f investigating crimes, and 
detecting criminals); W riting of letter or report; A rithmetic; 
A ccuracy; H andwriting; Memory test. Special weight will be 
given, in marking Training and experience, to the amount of the 
applicant’s special experience in conducting cases in court, and in 
detective work as distinguished from ordinary patrol duty. Appli­
cants will also be given a physical examination.
Section 143. District Foreman (in Boston). — Examinations 
for District Foreman, Chief Inspector and persons doing similar 
grade of work in Boston (Section 125) will be held from time to 
time as vacancies occur. The subjects of examination will be, in 
general, the subjects required for the Foreman examination, Sec­
tion 159; but the requirements will be more rigid. Persons on the 
suitable eligible lists for Deputy Superintendent of the Street 
Department may be certified for the position of District Fore­
man.
In order to qualify for examination, an applicant must have had 
good experience in the handling o f numbers of men, or good expen-
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enee as contractor, or as foreman in public or private employment, 
or as civil engineer, or in some executive position of responsibility. 
He must attain on the examination a mark o f at least 70 per cent, 
on the subject o f Training and experience, and a general average 
of at least 75 per cent, on the whole examination.
Section 144. District Police. —  See Inspector, District Police, 
Section 177; Boiler Inspector, Section 117; Detective, Section 142.
Section 145. Draughtsman, Junior Grade. —  Subjects of ex­
amination: Training and experience; A rithmetic; A lgebra; 
Geometry; Tracing; Elementary drawing; H andwriting or 
lettering; Spelling or accuracy. The arithmetic, algebra and 
geometry papers will be similar to those required for Rodman, 
Section 207.
Section 146. Draughtsman, Senior Grade. —  Subjects of ex­
amination: Training and experience; A lgebra (to and including 
the solution of simultaneous equations of the second degree); 
Geometry (the applicant will he expected to have such familiarity 
with the principal theorems of plane and solid geometry as will 
enable him to solve simple problems dealing with lines, angles, 
areas and volumes; demonstrations o f theorems will not be re­
quired) ; Trigonometry (plane trigonometry, —  trigonometrical 
functions, properties o f logarithms and use o f logarithmic table, 
solution of triangles, either right or oblique, by either natural 
functions or logarithms); K nowledge op duties (questions relat­
ing to the implements, materials and methods used in making maps 
and plans; details o f plans, such as lettering titles, coloring and 
ornamenting; scales, north points, etc.; methods o f duplicating, 
preserving and cleaning plans, e tc .); Tracing; Plotting' (plotting 
a survey by co-ordinates from field notes, inking-in plot and letter­
ing title); Handwriting or lettering; Drawing. (This subject 
calls for the making o f a detailed drawing o f an engineering 
structure, the whole to be finished in India ink and neatly lettered. 
A  rough sketch will be furnished, giving the general dimensions 
of the structure, and such other data will be supplied as a chief 
draughtsman or designer in actual practice would give to his as­
sistant to enable him to prepare a set o f working drawings. In 
examinations already held, the applicants have been required to 
make the drawings o f a masonry abutment for a highway bridge.)
Section 147. Draw-tender.—■Subjects of examination: Train­
ing and experience; Special subject (questions as to bridges, 
bridge machinery and duties o f the position, United States law 
or regulations, and city ordinances relating to draw bridges) ; 
Arithmetic ; A ccuracy. I f  the draw-tender has charge o f an 
engine, an engineer’s license o f the proper class will be required 
of an applicant, and i f  the draw is run by electric power, questions
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will be given on electrical matters. Applicants will also be given 
a physical examination.
Section 148. Driver of Prison and Patrol Wagon. — Ques­
tions or tests as to driving, harnessing and care of horses will be 
given. Applicants will be given a physical examination. Simple 
educational tests will be given in writing a letter or a report and in 
elementary arithmetic.
Section 149. Electrical Engineer. —  The subjects of examina­
tion will vary according to the duties o f the particular position.
Section 150. Electrician.'— Subjects of examination: Train­
ing and experience; Special subject (questions relating to the 
duties o f the grade o f position to be filled ); A rithmetic; A ccuracy. 
Applicants will also be given a physical examination.
Section 151. Engineer in Public Buildings (in Cities).— 
Age limit. The Commission frequently fixes a maximum limit. 
Subjects of examination: Training and experience; Special sub­
ject (questions relating to care and handling o f furnaces, boilers, 
gas, water supply, ventilation and sanitary matters); W riting op 
letter or report; A rithmetic; A ccuracy. The applicant will 
be required to have an engineer’s license o f the proper class. 
Applicants will also be given a physical examination.
Section 152. Engineer (in positions requiring first and second 
class licenses, in Cities). —  The subjects of examination will be 
similar to those given fo r Engineer in Public Buildings, Section 
151, or similar to those given for Mate, Section 188, according to 
the duties o f the particular position, and whether or not he has 
charge of a public building.
Section 153. Engineer (on bridges in Cities). —  See Draw- 
tender, Section 145.
Section 154. Examiner of Accounts. —  See Accountant, 
Section 100.
Section 155. Executive Officer (in Cities). —  See Superin­
tendent, Section 219; and Deputy Superintendent, Section 140.
Section 156. Factory Inspector (District Police). — See
Inspectors, District Police, Section 177.
Section 157. Fire Service (in Boston, except Call Substitutes). 
—  Age limit, 22 to 30 years (except that persons serving in the 
call fire force, who are under 40 years o f age, may apply). Height 
and weight limits, none, unless fixed by the city council. (See Acts 
o f 1911, Chapter 352.) Subjects of examination: Training and 
experience; K nowledge op duties and practical data; W riting 
op letter; A rithmetic; A ccuracy; Handwriting; Memory. Ap­
plicants will also be given a physical examination and strength test.
CIVIL SERVICE REGULATIONS. 187
Applicants wishing to qualify for certification as a driver, or 
engineer, will be given additional papers testing knowledge of care 
and driving of horses, or knowledge o f steam engines, and posses­
sion of engineer’s or fireman’s license o f the proper class. Every 
applicant on filing his application paper should apply for and 
obtain, from the Secretary o f the Commission, a pamphlet contain­
ing the necessary information as to the duties, etc., o f a fireman, 
on which he will be examined.
Section 158. Fire Service (Regular and Call, in Cities Other 
than Boston). —  Age limit, 22 to 35 years except as follows: A  
call man over 35 years o f age may deduct not over ten years from 
his actual age, as follows: the number o f years he has continuously 
served as call man immediately prior to the date o f application; 
and also one year for each two years of continuous service as sub­
stitute call man immediately prior to his service as call man. (See 
Section 8.) A  substitute call man over thirty-five years o f age may 
deduct not over five years from his actual age, as follows: one year 
for each two years o f continuous service as substitute call man 
immediately prior to date o f application. (See Section 8.) Height 
and weight limits, none, unless fixed by the city council in a city or 
by the selectmen in a town. (See Acts o f 1911, Chapter 352.) 
(Note. Applicants are advised to inquire whether any local regu­
lation exists.) The subjects o f examination will be as follows: —
Permanent Fireman. — Training and experience; K nowl­
edge op duties (local conditions and practical data ); W riting 
orders from dictation; Copying; Simple questions in  govern­
ment. Applicants will also be given a physical examination and 
strength test.
Call Fireman. —  Training and experience; a pass test in 
Reading and writing (being merely copying in writing a few lines 
of printed matter in order to show that the candidate can read and 
write); a physical examination and strength test.
Section 159. Foreman of Laborers (Boston and Common­
wealth Service). —  Subjects of examination: Training and experi­
ence; Special subject (see below ); W riting op letter or report; 
Arithmetic. Applicants will also be given a physical examination.
The examination on the Special subject will consist as fo l­
lows : —
For street, paving, park, public grounds and cemetery positions, 
questions relating to such subjects as street, road and sidewalk 
building, drainage, grading and earth work, engineer’s marks and 
directions, time apportionments, the handling o f jobs, ledge work 
and the use and care o f explosives, horses and carts, teaming,
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handling snow, and road machinery; and for public grounds, ceme­
tery and park positions only, questions on gardening, care and plant­
ing o f trees, lawns and flower beds, discovering and destruction of 
insects, etc.
For sewer and water positions, questions relating to such sub­
jects as lines and grades, knowledge o f plans and specifications, 
measurements, methods o f carrying on work, quality o f materials, 
mortar, concrete, excavations, bracing and refilling of trenches, 
surfacing o f trenches, pumping o f water, settlement o f earth, tools, 
machinery, etc.; and for sewer positions only, questions relating to 
such subjects as different kinds of sewers and sewer laying, founda­
tions, piles, reinforced concrete, maintenance and repairs of sewers, 
tide gates, regulators, manholes, catch-basins, house drains, etc., 
care and use o f explosives; and for water positions only, ques­
tions relating to such subjects as pipe laying, maintenance, opera­
tion and repairs o f water pipes, siphons, leaks, hydrants, meters, 
blow-offs, air cocks, service pipes, etc.; care and use of explosives 
optional, but necessary for transfer to sewer department.
For sanitary positions, questions relating to handling ashes, offal, 
etc., handling and care o f horses and carts, etc.
For street cleaning and watering positions, questions relating to 
cleaning streets, handling and care o f horses and carts, and dust 
prevention, etc.
For ferry, lamp and other special positions, questions on sub­
jects relating to the same, respectively.
In order to qualify for examination for Foreman or Inspector 
or sub-foreman (other than district foreman) an applicant must have 
had some experience in the handling or direction of men, either as 
foreman, sub-foreman or inspector, in private or public employment, 
or as a skilled laborer who has had direction of other laborers under 
him. Experience in civil engineering work will also qualify an ap­
plicant. He must attain, upon the examination, a mark of at least 
60 per cent, on the subject o f Training and experience, and a gen­
eral average o f at least 65 per cent, on the whole examination. For 
District Foreman (in Boston) see Section 143.
Section 160. Foreman of Laborers (Promotion Examination in 
Boston). —  For promotion from the grade o f Foreman to District 
Foreman in Boston, the applicant must pass a non-competitive ex­
amination with a general average o f 75 per cent., and must have 
served a period of at least two years immediately prior to date of 
promotion as Foreman, and attain a mark of at least 70 per cent, on 
Training and experience.
Section 161. Foreman of Laborers (in Cities outside of Bos­
ton ).—  Subjects of examination, same as for Foreman (in Boston), 
Section 159. Applicants will be required to have had some experi-
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enee in manual labor on streets, water pipes or sewers, etc., and 
some experience in the direction and handling o f men.
Section 162. Free Employment Bureau Clerk. — Subjects 
of examination, same as for Clerk, Section 128, with the addition 
of Training and experience; and Special subject (questions on 
knowledge o f the laws o f Massachusetts relating to and affecting 
employers and employees, fo r which, see statutes collected in pam­
phlet form by Massachusetts Bureau o f Statistics).
Section 163. Gateman. — Subjects of examination: Train­
ing and experience; Special subject; W riting op letter or 
report; A rithmetic; A ccuracy; Memory test; H andwriting.
Section 164. Gauger. —  See Sealer o f Weights and Measures, 
Section 211, or Weigher, Section 236, according to the nature of 
the duties o f the particular position.
Section 165. Guard. —  See Gateman, Section 163. Also see 
Prison Guard, Section 202, according to the nature o f the duties 
of the particular position.
Section 166. Health Inspector. —  See Sanitary Inspector, 
Section 209.
Section 167. Index Clerk. —  The subjects o f examination will 
be the same as fo r Clerk, Section 128, with the addition o f Train­
ing and experience, and a paper testing practical knowledge o f 
methods and forms o f indexing, use o f card catalogues, prepara­
tion of an index or card index from data given out in narrative or 
other form.
Section 168. Inspector of Almshouses. —  Age limit. The 
Commission frequently prescribes a maximum limit. Subjects of 
examination: Training and experience; Special subject (ques­
tions relating to the care o f the poor in almshouses, purchase of 
supplies and the laws relating thereto); W riting op letter or re­
port; Arithmetic (including percentage, interest and simple book­
keeping) ; A ccuracy ; Handwriting.
Experience in the work o f the Overseers o f the Poor, or similar 
charitable work, while not required, will be given great weight in 
marking Training and experience. Applicants will also be given 
a physical examination.
Section 169. Inspector or Caretaker of Horses. —  Subjects 
of examination: Training and experience; Special subject (ques­
tions testing knowledge o f the care, feeding, handling and diseases 
of horses; also care o f stable, harness, wagons, carts, etc.) ; A rithme­
tic; Accuracy.
Applicants will be required to have sufficient knowledge and ex-
190 MASSACHUSETTS CIVIL SERVICE.
perience to fit them to become veterinarians, and may be required 
by the Commission to be registered veterinarians.
Section 170. Inspector of Cattle.—  See Veterinary Inspector, 
Section 230.
Section 171. Inspector of Elevators. — Subjects of examina­
tion: Training and experience; Special subject (questions test­
ing knowledge o f construction, repair and inspection o f elevators, 
knowledge of laws as to elevators, etc.); W riting of letter or 
report; A rithmetic; A ccuracy; Handwriting.
Section 172. Inspector of Foods and Drugs (State Service). 
—  Subjects of examination: Training and experience; Special 
subject (questions as to laws relating to milk, butter, renovated 
butter, cheese, oleomargarine, vinegar, patent medicines, etc.; also 
as to methods o f procedure in entering complaint and conducting 
prosecution in the courts; also as to duties of the office); W riting 
of letter or report; A rithmetic (including decimals, percentage, 
metric system and weights and measures); A ccuracy; Handwrit­
ing.
Section 173. Inspectors in General (Other than Inspectors 
o f W ork). —  See under various special Inspector titles. The sub­
jects o f examination will vary according to the duties of the par­
ticular position.
Section 174. Inspector of Meats and Provisions. — Sub­
jects of examination: Training and experience; Special subject 
(questions testing knowledge o f meats, fish, vegetables, weights and 
measures, etc .); K nowledge of laws (as to sale and purity of 
foods); W riting of letter or report; A rithmetic; A ccuracy; 
H andwriting.
Section 175. Inspector of M ilk  and Vinegar. — Subjects of 
examination: Training and experience; Special subject (ques­
tions testing knowledge o f collection o f milk, and management, care 
and sanitary condition o f dairies; ability to make chemical analysis 
o f milk and vinegar; ability to determine presence of all bacteria; 
knowledge o f substances used in adulteration and preservation of 
m ilk); W riting of letter or report; A rithmetic; A ccuracy; 
H andwriting.
Section 176. Inspector for Overseers of the Poor. — See
Almoner, Section 106.
Section 177. Inspectors, District Police (Other than Detec­
tives and Boiler Inspectors). —  Note. —  This class includes In­
spectors of Buildings, Factories and Workshops, and all other 
District Police Inspectors, except Detectives and Boiler Inspectors. 
Age limit, 25 to 50 years (this does not apply to veterans). 
Minimum height, 5 feet 7 inches. Minimum weight, 135 pounds. 
Subjects of examination: Training and experience; Special sub-
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ject (questions on building construction, masonry, concrete and 
foundation work, safety o f loads, architectural plans, ventilation, 
safety devices for machinery and elevators, modes o f egress in case 
of fire, devices and appliances for extinguishing fires ); K nowl­
edge of laws (as to employment o f women and children, and 
building laws); W riting of letter or report; A rithmetic (in­
cluding percentage, decimals and square and cubic measurements); 
Accuracy; Handwriting. Applicants will also be given a physi­
cal examination.
Section 178. Inspector of W ater Pipe Laying (Metropolitan 
Water and Sewerage Board.) — Subjects of examination: Training 
and experience; Special subject (questions as to laying large water 
pipes, trench work and explosives); A rithmetic; A ccuracy. A p ­
plicants will be required to have had experience in laying pipe and 
in handling large bodies o f men.
Section 179. Inspector of Weights and Measures. —  Age
limit, 25 to 50 years (this does not apply to veterans). Subjects 
of examination: Training and experience; Special subject (ques­
tions testing practical and technical knowledge o f weights and 
measures; construction o f and types o f mechanical weighing and 
measuring apparatus; duties pertaining to the office); K nowledge 
of laws (governing inspection o f weights and measures); W riting 
of letter or report; A rithmetic; A ccuracy; H andwriting. Ap- 
licants will also be given a physical examination.
Section 180. Inspector of Wires. —  Subjects o f examination: 
Training and experience; Special subject (questions testing 
knowledge o f electrical science, indoor and outdoor wiring, practical 
knowledge o f electrical work, knowledge o f local city conditions 
affecting the department); W riting op letter or report; A rith­
metic; A ccuracy; Handwriting.
Section 181. Inspector of Work. —  The subjects o f examina­
tion will be the same as for Foreman, Sections 157, 158, 159. See 
also Inspector o f Water Pipe Laying, Section 176, and other In ­
spector titles.
Section 182. Instructor (excepting Instructors and Teachers 
in the Public Schools, and in the Charitable, Reformatory and 
Criminal Institutions). —  Subjects o f examination will vary accord­
ing to the duties o f the particular position.
Section 183. Instrument Man. —  Subjects of examination: 
Training and experience; A lgebra (to and including the solution 
of simultaneous equations o f the second degree); Geometry (the 
applicant will be expected to have such familiarity with the prin­
cipal theorems o f plane and solid geometry as will enable him to 
solve simple problems dealing with lines, angles, areas and volumes; 
demonstrations o f theorems will not be required); Trigonometry
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(plane trigonometry, —  trigonometrical functions, properties of 
logarithms and use o f logarithmic table, solution of triangles, either 
right or oblique, by either natural functions or logarithms) ; K nowl­
edge of duties (questions relating to the details o f the work of the 
second man in a surveying party, in the field and office, including 
the construction, adjustment, care and use o f the transit and level; 
compass and stadia surveying; details o f surveying and levelling, 
keeping field notes, measuring and computing earth work; defini­
tion o f technical terms) ; P lotting (plotting a survey by co-ordi­
nates from field notes, inking-in plot and lettering a title) ; 
Handwriting.
Section 184. Interpreters. —  Subjects of examination: Train­
ing and experience; Practical test (on speaking, reading and 
writing foreign languages); W riting of letter or report; A c­
curacy; Spelling; Handwriting; Memory test.
Section 185. Investigator and Examiner (State Highway 
Commission).-— Subjects of examination: Training and experi­
ence; Special subject (questions testing scientific and practical 
knowledge o f construction and operation o f automobiles, knowledge 
o f automobile laws and regulations) ; W riting of letter or re­
port; A rithmetic; A ccuracy. Applicants will also be given a 
physical examination.
Section 186. Janitors (in Cities).-— Age limit. The Commis­
sion may fix a maximum limit. Subjects of examination: Train­
ing and experience; Special subject (questions relating to care 
and handling o f furnaces, boilers, gas, water supply, venti­
lation and sanitary matters) ; W riting of letter or report; 
A rithmetic; A ccuracy; H andwriting. The applicant may be re­
quired to have an engineer’s or fireman’s license of the proper class. 
Applicants may also be given a physical examination.
Section 187. Levellers. —  See Instrument Man, Section 181.
Section 188. Mate (in Cities). —  Subjects of examination: 
Training and experience; Special subject; A rithmetic; Ac­
curacy. Applicants will be required to have the necessary United 
States license.
Section 189. Mechanical Engineer (Ferry Division, Boston). 
—  Subjects of examination : Training and experience ; Practical 
K nowledge of ship and dock carpentry; Steam engineering 
(including practical operation o f engines, thermo-dynamics, boilers, 
their care and strength) ; Strength of materials (lumber, iron, 
steel, chains, etc.); Preparation of complete specifications and 
form of contract (fo r purchasing, repair or remodeling' of engines 
or ferry property) ; W riting of letter.
Section 190. Medical Inspector. — Subjects of examination : 
Training and experience; Special subject (practical questions
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relating to the duties o f the position); K nowledge op law  (as to 
the position). Applicants will be required to be registered physi­
cians, and the Commission may require them to have been actual 
practicing physicians for such length o f time as may be deemed 
desirable.
Section 191. Messenger. —  The subjects o f examination will 
be the same as for clerk, Sections 128, 129, 130.
Section 192. Meter Reader and Inspector. —  Subjects of 
examination: Training and experience; Special subject (ques­
tions testing ability to read meters, and knowledge o f duties); 
Arithmetic; A ccuracy. Applicants will be required to have some 
mechanical ability and training, and to be competent to make 
ordinary meter repairs.
Section 193. Metropolitan Park Police. —  Age limit, 
25 to 33 years (does not apply to veterans). Minimum height, 5 
feet 8 inches. Minimum weight, 140 pounds. Subjects of examina­
tion, same as for Police Service, including physical examination and 
strength test.
Section 194. M ilk  Collector. —  The Commission generally cer­
tifies to fill these positions from the eligible list o f police applicants.
Section 195. M ilk  Inspector. —  See Dairy Farm Inspector, 
Section 136; also Milk Collector, Section 194; Inspector o f Milk and 
Vinegar, Section 173.
Section 196. Municipal Accountant. —  Subjects o f examina­
tion; same as for Accountant, Section 100, with additional paper 
on municipal accounting and laws applicable to municipal debts, 
etc.
Section 197. Office Boy. —  See Clerk, Grade C, Section 130.
Section 198. Paymaster. —  Subjects o f examination, similar 
to that for Cashier, Section 121.
Section 199. P ilo t (in Cities). Subjects o f examination, same 
as for Mate, Section 188. Applicants will be required to have the 
necessary United States license.
Section 200. Police Service (Regular and Reserve in Boston).
^8e limit, 25 to 33 years. Minimum height, 5 feet 8 inches. 
Minimum weight, 140 pounds. Subjects of examination: Training 
and experience; Special subject (questions relating to duties of 
a police officer, Police Department Regulations, statutory law, defi­
nitions of crimes, criminal processes and procedure, legal papers 
connected with police duty, automobile law, e tc .); W riting op 
LETTER OR report; ARITHMETIC; ACCURACY; HANDWRITING; 
Memory test. Applicants will also be given a physical examination 
and a strength test.
Applicants on filing applications should apply for and obtain 
from the Secretary of the Commission a pamphlet containing in-
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formation as to crimes, police duties, etc., on which they will be ex­
amined.
Section 201. Police Service (Regular, Reserve, Permanent, 
Special, Substitute, Temporary, in Cities Other than Boston).— 
Age limit, 22 to 40 years (does not apply to veterans). Minimum 
height, 5 feet 7 inches. Minimum weight, 135 pounds. Subjects of 
examination: Training and experience; Special subject (ques­
tions relating to duties o f a police officer, Police Department Regu­
lations, statutory law, definitions o f crimes, criminal processes and 
procedure, legal papers connected with police duty, automobile law, 
etc.); W riting op letter or report; A rithmetic; A ccuracy; 
H andwriting; Memory test. Applicants will also be given a 
physical examination and a strength test.
Applicants on filing applications should apply for and obtain a 
pamphlet containing information as to crimes, police duties, etc., 
on which they will be examined.
Section 202. Prison Guard or Watchman. —  In general, no 
age, height or weight limits have been fixed; but for State Prison, 
Massachusetts Reformatory, and Prison Camp and Hospital the fol­
lowing requirements are made: Age limit, 25 to 40 years (does not 
apply to veterans). Minimum height, 5 feet 7 inches. Minimum 
weight, 135 pounds. Subjects of examination: Training and ex­
perience; Duties; W riting op letter or report; A rithmetic; 
A ccuracy; Memory test; H andwriting. Applicants will also be 
given a physical examination and a strength test.
Section 203. Private Secretary. —  Subjects o f examination, 
same as for Chief Clerk, Section 123.
Section 204. Proof Reader. —  Subjects of examination: 
Training and experience; P ractical test (o f  ability to read 
p ro o f); A ccuracy; Grammar and P unctuation; Spelling; Hand­
writing ; Memory test.
Section 205. Purchasing Agent. —  Subjects of examination: 
Training and experience; Special subject (questions as to draw­
ing up advertisements for bids, specifications and contracts); K nowl­
edge or purchase op supplies, knowledge op office adminis­
tration and accounts ; W riting of letter or report; A rithmetic 
(including decimals, percentage, interest and discount, and book­
keeping) ; A ccuracy ; Handwriting.
Section 206. Recorder. —  Subjects o f examination, same as 
for Clerk Section 129, or for Chief Clerk, Section 123, according 
to the duties o f the position.
Section 207. Rodman. — Subjects of examination: Training 
and experience; A rithmetic (including common and decimal 
fractions, percentage, square root, mensuration o f rectangular sur­
faces and solids); A lgebra (to and including the solution o f simul-
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taneous equations o f the second degree) ; Geometry (the applicant 
will be expected to have such familiarity with the principal theorems 
of plane and solid geometry as will enable him to solve simple prob­
lems dealing with lines, angles, areas and volumes; demonstrations 
of theorems will not be required); K nowledge of duties (ques­
tions relating to the construction and use o f rods, tapes, verniers 
and other implements and devices; details o f the work o f rodmen 
in the field and office; definitions o f technical terms); Tracing 
(tracing cloth and a plan or a drawing o f some engineering struc­
ture are furnished the applicant, who will be required to make a 
tracing in India ink ); Spelling; Handwriting.
Section 208. Sanitary Engineers. —  Examinations are held 
as vacancies occur.
Section 209. Sanitary Inspector. —  Age limit. The Commis­
sion frequently fixes a maximum limit. Subjects of examination: 
Training and experience; Special subject (questions on the 
laws relating to public health and infectious diseases; questions on 
the duties o f the office, knowledge o f modern methods o f sanitation, 
cleansing and disinfection, prevention and methods o f abatement of 
nuisances, tenement house construction, etc.) ; W riting of letter 
or report; A rithmetic; A ccuracy; H andwriting.
Applicants will also be given a physical examination.
Section 210. Schoolhouse Custodian. —- Examinations are held 
as vacancies occur. See also Janitors, Section 186.
Section 211. Sealer of Weights and Measures. —  Subjects 
of examination : Training and experience; Special subject (ques­
tions testing knowledge o f laws governing inspection o f weights and 
measures, practical and technical knowledge o f weights and 
measures, knowledge o f the construction and types o f mechanical 
weighing and measuring apparatus, knowledge o f the duties o f the 
office); W riting of letter or report; A rithmetic (including 
simple percentage, decimals and metric system); A ccuracy; H and­
writing. Applicants will also be given a physical examination.
In order to qualify for this examination, applicants must have had 
some amount o f practical business experience with weights and 
measures.
Section 212. Secretary. —  Examinations are held as vacancies 
occur. The subjects o f examination vary according to the duties 
of the different departments. They have been as follows for the 
following special examinations : —
Secretary of Overseers of Poor. —  Subjects o f examination 
similar to those o f Almoner, Section 106.
Secretary of the State Board of Charity. —  Training and 
experience; W riting of paper (on some charitable or social 
problem on which the applicant has been engaged or is particularly
196 MASSACHUSETTS CIVIL SERVICE.
interested; this paper being marked for grammar, style, clearness 
of expression, as well as matter); Preparation of record of meet­
ing ; K nowledge of simple accounts; Spelling. In order to 
qualify, applicants must have had experience or shown active inter­
est and executive ability in charitable or social work.
Secretary of Superintendent of Schools, or School Commit­
tee. —  Subjects o f examination, similar to those of Chief Clerk, 
Section 123, with the addition o f Stenography and typewriting.
Section 213. Settlement Clerk. —  See Almoner, Section 106.
Section 214. Smoke Inspector. —  Age limit. The Commis­
sion will probably prescribe an age limit. Subjects of examination: 
Training and experience; Special subject (questions relating 
to knowledge o f fuel, etc., handling the same, combustion, causes 
o f smoke nuisance and methods of abatement); K nowledge of 
laws (relating to smoke nuisance); W riting of letter or report; 
A rithmetic (including percentage and decimals); A ccuracy; 
Handwriting.
Applicants will also be given a physical examination, including 
a specially rigid test o f eyesight. Possession of a license and 
thorough training as a fireman or engineer, and technical training 
as a mechanical engineer, while not required, will be given special 
weight in marking for Training and experience.
Section 215. Stenographer. — Subjects of examination: Ste­
nography and typewriting. Four tests of skill and accuracy in 
taking shorthand notes are given: one at the rate of 75 words a 
minute; one at the rate of 100 words; one at the rate of 120 words; 
one at the rate of 150 words. Each applicant is required to tran­
scribe on the typewriter the 75-word test; in addition, the applicant 
is allowed to elect any one of the three higher speed tests for tran­
scription. Applicants are graded according to the higher speed 
test, providing that in it they attain a passing mark; failing that, 
they are graded according to the percentage obtained in the 75-word 
test. The transcription is marked not only for errors in punctua­
tion, additions, omissions, etc., but for errors in spelling as well. 
The remainder of the examination includes A rithmetic; Copying 
printed matter (on typewriter, testing accuracy, speed and tech­
nique) ; Transcribing rough draft (on typewriter); Tabulation 
(on -typewriter); H andwriting'; Letter (copy), to be put in 
proper form, headed, paragraphed, punctuated, etc.
Section 216. Stock Keeper. — Subjects of examination: 
Training and experience; Special subject (questions relating to 
the duties o f the particular position); W riting of letter or re­
port; A rithmetic; A ccuracy; Memory test.
Section 217. Storekeeper. —  Subjects of examination, same as 
for Stock Keeper, Section 216.
CIVIL SERVICE REGULATIONS. 197
Section 218. Sub-foreman of Laborers (in Cities outside 
of Boston). —  Subjects of examination: Training and experience; 
Special subject (questions as to general street, water, sewer and 
street cleaning and oiling work, according to duties o f the particular 
position; questions as to use o f tools, reading grade-stakes, tallying, 
etc.; questions as to care and handling of horses, for street cleaning 
position) ; Ledge work and explosives (this subject is not obliga­
tory) ; A rithmetic ; A ccuracy.
In order to qualify for these examinations, applicants must have 
had some experience in manual work on the streets, sewers or water 
pipes.
Sub-foreman of Laborers (Boston and Commonwealth Serv­
ice).—  No separate examinations are held for these positions; but 
applicants must take the regular Foreman examinations for Boston 
or Commonwealth Service. (See Section 159.)
Section 219. Superintendent.—  Examinations are held for 
these positions as vacancies occur; and the subjects o f examination 
vary according to the duties o f the position to be filled. The sub­
jects of examination have been as follows for the following special 
examinations : —
Superintendent of Almshouses. —  See Section 107.
Superintendent of Bath Department (Boston). —  Training 
and experience; W riting of a paper (relating to the needs o f the 
department, as a topic to be given out at the examination; two 
hours allowed for this subject) ; Preparation of record of meet­
ing; K nowledge of simple accounts. Applicants are also given 
a physical examination.
Superintendent of Parental School (Boston). —  Age limit 
30 to 50 years. Subjects of examination: Train in g  and  experi­
ence; Special subject (practical questions on methods o f inspec­
tion of dormitories, offices and pupils; relations between the 
officers and the boys; method o f training and observation of boys; 
views as to discipline; practical dealing with specific cases).
Applicants will also be given a physical examination. In order 
to qualify they must have had substantial experience in school man­
agement and teaching of boys, a substantial experience in teaching 
of boys and training in business. They must also have some fa ­
miliarity with manual and physical training and with purchase of 
supplies.
Superintendent of Main Drainage Works (Boston). —  Train­
ing and experience; Special subject (knowledge o f mechanical 
engineering, pumping machinery, fuel, etc.); W riting of letter; 
Handwriting; Spelling; Special experience in  superintend­
ence of men.
Section 220. Supervisor. —  Examinations are held for these
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positions as vacancies occur, and the subjects will vary according 
to the duties o f the particular position.
Section 221. Surveyor. —  See Assistant Engineer, Junior 
Grade, Section 113; and Assistant Engineer, Senior Grade, Section 
114.
Section 222. Tallyman. —  Subjects of examination, similar 
to those for Stock Keeper, Section 216; or for Inspector, Section 
173, according to the nature o f the duties of the particular position.
Section 223. Teacher (excepting Instructors and Teachers in 
the Public Schools, and in the Charitable, Reformatory and Crimi­
nal Institutions, State and Cities). —  See Instructor, Section 182.
Section 224. Telegrapher. — Subjects of examination: Train­
ing and experience; Practical knowledge op telegraphy; 
W riting op letter or report; A ccuracy; Spelling; Handwrit­
ing ; Memory test. Applicants will be required to have had at 
least one year’s actual practical experience in telegraphic work.
Section 225. Transitman. —  See Instrument Man, Section 183.
Section 226. Treasurer. —  Subjects of examination, same as 
for Cashier, Section 121, or for Accountant, Section 103.
Section 227. Truant Officer. —  Age limit 30 to 45 years (in 
Boston) ; not under 30 years (in other cities). Subjects of examina­
tion: Training and experience; Special subject (questions testing 
knowledge of the laws relating to truants and truant officers, em­
ployment o f children, etc., and of the duties of truant officers); 
W riting op letter or report; A rithmetic; A ccuracy; Hand­
writing ; Memory test.
Experience in the charge or direction o f children, while not re­
quired, will be given great weight in marking for Training and 
experience. Special attention will be paid to the moral character 
and record of the applicants.
Applicants will also be given a physical examination.
Section 228. Turnkey. —  See Prison Guard, Section 202.
Section 229. Typewriter. —  See Stenographer, Section 215.
Section 230. Veterinary Inspector (Veterinarian). — Sub­
jects of examination: Training and experience; Special subject 
(practical questions relating to the duties of the position); K nowl­
edge op law  (as to inspections, etc.).
Applicants will be required to be registered veterinarians; and 
the Commission may require them to be actual practicing veterina­
rians for such length of time as may be deemed desirable.
Section 231. Visitor. —  Age limit. The Commission fre­
quently prescribes age limits. Subjects of examination: Training 
and experience; Special subject (applicants may elect for ex­
amination any one o f the following kinds of visiting: (a) admission 
of children to support; (b ) babies; (c ) children under self-
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supporting age, not including babies; (d) older girls; (e ) older 
boys; (/) needy families; (g ) settlement and support; the ques­
tions will vary according to the subject selected, and will test the 
applicant’s method, dealing with hypothetical cases, etc.; i f  time 
allows at the examination, applicants may select one additional 
special subject); W riting of letter or report; A rithmetic; A c­
curacy; Verbal orders; H andwriting.
Section 232. Warden of Almshouse. See Almshouse Superin­
tendent. Section 167.
Section 233. Waste W ater Inspector. —  Subjects of examina­
tion: Training and experience; Special subject (questions as 
to the city water service, causes o f waste, means o f locating waste, 
knowledge of meters, etc.); A rithmetic; A ccuracy. Applicants 
will also be given a physical examination.
Section 234. Watchman. —  Subjects o f examination, same as 
for Prison Guard, Section 202; or for Gateman, Section 163, ac­
cording to the duties o f the particular position.
Section 235. Water Inspector. —  Subjects of examination: 
Training and experience; Special subject (questions relating to 
the duties of the office, water fixtures, assessment of water rates, 
meters, waste of water, etc.); W riting of letter or report; 
Arithmetic; A ccuracy; H andwriting.
Section 236. Weigher. —  Subjects o f examination, similar to 
those for Tallyman, Section 222.
Special Note.
This Manual is intended to comprise the Civil Service Regula­
tions and Orders, and a statement of such Civil Service Rules as 
aie peculiarly applicable to applicants, expressed in such manner 
as to convey to applicants in convenient form whatever information 
they may need. I f  the form o f statement conflicts, or can be con­
strued to conflict with, the wording o f the Civil Service Rules as 
formerly adopted by the Commission, the provisions contained in 
said Rules shall be held to control.
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SPECIMEN ARITHMETIC PAPERS.
For Clerks, Messengers, etc.
Rapid Computation.
1. Add these across, placing the totals in the spaces indicated; 
then add the totals: —
Totals.
15,863 3,175 368 51,461 35,196 27,368
7,242 82,463 24,175 52,837 3,724 51,493
68,317 58,417 41,582 4,738 16,837 5,281
52,683 26,364 73,642 25,164 42,525 70,463
1,475 18,572 7,368 15,726 71,394 62,958
2. Multiply 82,473,659 by 9,874. Give the work in full. 3. From 
68,515,100 subtract 24,884,574. Give the work in full. 4. Divide 
29,379.7 by .47. Give the work in full. 5. What is the net amount 
of a bill for $19.20, subject to a discount of 16|%? Give the work 
in full.
Arithmetic.
1. Add these across, placing the totals in 
then add the totals: —
the spaces indicated;
71,360 1,468 63,926 42,869 84,716
Totals.
46,831 27,305 1,748 30,627 25,942
7,529 24,738 35,286 51,843 73,681
47,531 61,901 13,574 6,815 45,028
68,295 75,824 93,571 72,493 6,135
2. From the sum of f , f , f  and yV subtract the difference between 
2 and 1jt . Give the work in full. 3. Find the value of (3|X 6 i) 
-^(5t X12i ). Give the work in full. 4. From the sum of seven and 
eighty-nine hundredths, thirty-one and four-tenths, and eighty-six 
thousandths subtract four thousand eighty-five ten-thousandths; 
multiply the remainder by thirty-four and five-tenths, then divide 
the product by eighty-two ten-thousandths. Give the work in full.
5. If 15| yards of cloth cost $38, what is the cost of 9 pieces of cloth, 
each containing 39J yards? Give the work in full. 6. I  sold goods 
at 20% gain, and, investing the proceeds, sold at 20% loss; did I  
gain or lose by the operation, and what per cent.? Give the work in 
full. 7. Find the amount due on a note for $329.97 after 2 months 
and 6 days, if interest is at the rate of 6% per annum. Give the 
work in full. 8. On what date will a man owe $356.70 on a note 
for $348, drawing simple interest at the rate of 5% a year, if the note 
is dated July 3, 1910? Give the work in full.
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F o e  St e n o g r a p h e r - T y p e w r it e r s .
1. Add these across, placing the totals in the spaces indicated; 
then add the totals: —
Totals.
162,574 31,489 4,963 60,824 75,316 28,147
95,384 58,417 58,142 17,539 8,249 36,057
71,620 263,063 79,641 7,316 84,136 138,642
5,726 17,582 58,273 85,240 27,595 9,572
2. A  very good soil is one f  of which is clay, t t  is sand, and the 
remainder is lime. How many pounds of each substance are there 
in 70 pounds of this soil? Give the work in full. 3. Find the value 
of eleven and seventy-one ten-thousandths minus thirty thousand 
one hundred three hundred-thousandths plus nineteen minus fourteen 
and nine-hundredths minus nine hundred eighty-two ten-thousandths 
plus six and seven hundred seventy-four thousandths. Give the 
work in full. 4. From a tank full of water f  of the water was with­
drawn. Then 35 gallons were added, when the tank was exactly 
half full. What is the capacity of the tank? Give the work in full.
5. Reduce 9 hours 15 minutes to the decimal of a day. Give the 
work in full. 6. The cost price of a book is 57 cents, the expense 
of sale is 6%, and the profit is 24%. What is the retail price? Give 
the work in full. 7. Find the principal that will produce $873.30 
interest in 3 years 5 months at 6%. Give the work in full. 8. (a) 
What is t 2 of 70? (6) 70 is fs  of what number? Give the work in
full.
F o r  S e a l e r s  o p  W e ig h t s  a n d  M e a s u r e s .
1. In measuring a spool of thread marked 2,400 yards, 200 yards 
were found to weigh fV  ounce and 25 grains, avoirdupois weight. 
The balance of the thread was found to weigh 2-| ounces and 2.2 
grains, avoirdupois weight. How many yards did the spool contain?
2. A  can measures 15 inches in diameter and is 2 feet 2 inches in 
depth. How many liquid gallons will it hold? 3. A  wooden meas­
ure is 10iV inches in diameter. What should be its approximate 
depth to hold 1 peck? 4. What is 175 pounds Troy equivalent to 
in pounds avoirdupois? 5. Write out 3 bushels, 1 peck, 3 quarts 
in bushels and decimal. 6. Give the relation of an avoirdupois 
pound to a Troy pound. What part of a Troy pound is .75 grain?
7. What is the percentage of difference, if any, between a dry and 
liquid quart. 8. In weighing by vibrations, or swing of the pointer 
of the scale, we obtain the following readings: -—
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L o ft . R ig h t .
5.1 15.1
5.4 14.9
5.S 14.8
5.9 14.3
6.1 14.1
6.3
What is the point of rest? 9. We add to the left-hand pan of scale 
.01 grain, and obtain the following readings: —
R ig h t . * L e f t .
5.5 15.8
5.6 15.7
6.0 15.5
6.3 15.0
14.9
What would be the scale deflection with 1 grain on pan?
For Visitors.
1. The population at the State Hospital at Tewksbury on Dec. 1, 
1907, was 1,789; in 1908, 2,085; in 1909, 2,314. What was the per 
cent, of increase in 1908 over 1907? In 1909 over 1908? 2. Thomas 
White, aged ten, is in the care of the Boston Trustees for Children. 
The cost of his care to the city is $130 per annum. An uncle pays 
toward this sum $20 per year, an older brother $2.25 per month, and 
a sister 50 cents per week. The city pays the balance. What is the 
balance? Next year Thomas can earn enough to reduce the cost of 
his care to S78. One-fourth of the reduction is to be taken from the 
contribution of each of the relatives and the city. What will be the 
uncle’s share per year, the brother’s share per month, the sister’s 
share per week, and the balance to be met by the city? 3. Fall 
River has an estimated population of 105,762. The average cost of 
relief from the city treasury to persons in their homes and in insti­
tutions was, in 1908, $84,646. What was the per capita cost to the 
total population? 4. A  mother and daughter have been receiving 
from a relief organization a grocery order, including the following: 
flour, 12| pounds; Indian meal, 3 pounds; Cocoa shells, f  pound; 
Dried fish, 2 pounds; Potatoes, 1| pecks. They add to their house­
hold an orphan nephew, twelve years old, who requires as much 
food as the other two. Give the exact amount of each of these articles 
which the society should send to this family of three.
For Almoners, Agents, etc.
1. If  f  of a ton of coal cost $4, how many tons can be bought for 
$158f? Give the work in full. 2. How many square yards of plaster­
ing in the four walls of a room 21 feet 9 inches long, 16 feet 6 inches
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wide and 12 feet high, if no allowance is made for doors and windows? 
Give the work in full. 3. Of the inhabitants of a town 37% are 
men, 35% are women and 2,100 are children. What is the whole 
number of inhabitants? Give the work in full. 4. How many 
boards each 16 feet long and 10 inches wide will be required to cover 
the floor of a rectangular room 30 feet long and 24 feet wide? Give 
the work in full. 5. Estimate the number of cubic feet in a rec­
tangular room 7 feet 4 inches high whose floor measurements are shown 
in the sketch below. Give the work in full.
12 ft.
For Water Inspectors, etc.
1. Write in figures the following amount: Thirty-seven thousand 
three hundred two dollars and seven cents. Write in words the num­
ber expressed by the following figures: 12.0375. 2. Add the fol­
lowing column: —
$6,542.17
2,639.S9
967.52
1,968.37
856.25
2,119.02
3. I f  79 horses which cost $10,487.25 are sold for $10,878.30, what 
is the profit on each horse? Give the work in full. 4. Find the num­
ber of cubic feet in a tank 8 feet long, 4 feet 6 inches wide and 3 feet 
3 inches deep. Give the work in full. 5. What will be the cost of 
78,500 feet of water, the rates being as follows: for the first 20,000 
feet 15 cents per 100 feet; for the second 20,000 feet 14 cents per 
100 feet; for the third 20,000 feet, and upwards, 12 cents per 100 feet? 
Give the work in full. 6. I f  a deduction of 4J per cent, is made from 
a water bill of $748, what will then be the amount of the bill? Give 
the work in full.
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For Police, District Police Detectives, Watchmen, T ruant 
Officers, F iremen, etc.
1. Add the following column: —
$1,876.25
1,764.19
743.99
1,237.18
965.28
1,437.82
2,112.76
1,837.95
2. I f  198 tons of coal cost $1,435.50, what is the cost per ton? Give 
the work in full. The answer should be in dollars and cents. 3. I f  
a man should work 296 days during the year, at $2.50 a day, and should 
spend at the rate of $59 a month, how much would he save during the 
year? Give the work in full. 4. A  man paid $5,186.50 for 19 horses 
and then sold them for $242.25 each; how much did he gain by the 
transaction? Give the work in full. 5. What will 198 pounds of 
tea cost at 67| cents a pound? Give the work in full.
For District Police, Inspection Division.
1. What will it cost to fill a coal-bin 24 feet long, 10 feet 3 inches 
wide and 8 feet 4 inches deep with coal at $7 per ton, allowing 35 cubic 
feet to the ton? Give the work in full. 2. A  man sold 210 bushels 
of wheat at $0.96 a bushel, and bought hay at $14.40 a ton. He then 
sold the hay at $16 a ton. How much did he gain? Give the work 
in full. 3. What will be the weight of the cement needed to plaster 
the sides and bottom of an open cistern 4 feet long, 3 feet 3 inches 
wide, 2 feet deep, if the cement weighs 8 pounds per square foot? 
Give the work in full. 4. A  man paid $2,834 for 13 horses and sold 
them for $2,931.50; how much did he make on each horse? Give the 
work in full. 5. I f  the population of a city was 25,600 in 1895 and 
31,488 in 1905, what per cent, was the increase? Give the work in 
full.
For Foremen.
1. I f  a bricklayer receives $6 per day of 8 hours, how much will 
be due for 5 days 3§ hours’ work? Give the work in full. 2. I f  
brickwork requires 23 bricks per cubic foot, how many bricks will 
be required to build a wall 75 feet long, 6 feet high and 8 inches thick? 
Give the work in full. 3. How many feet, board measure, of 2-inch 
plank will be required to sheet a trench 150 feet long and 9 feet deep? 
No allowance for waste. Give the work in full. 4. How many
206 MASSACHUSETTS CIVIL SERVICE.
cubic yards of excavation in a trench 450 feet long 8 feet wide and 
13 feet deep? Give the work in full. 5. I f  a laborer averages 7 
cubic yards of excavation per day, how many days will be required 
for 8 laborers to excavate a trench of the dimensions named in ques­
tion 4? Give the work in full.
For Janitors.
1. Add the following column: —•
$2,251.75
1,896.31
2,187.94
1,684.37
2,998.79
1,342.68
2. A  man having a journey of 313 miles to perform in 6 days, travels 
54 miles a day for 5 days; how far must he go on the sixth day? Give 
the work in full. 3. In how many days will a ship cross the Atlantic 
Ocean, 2,880 miles, if she sails at the rate of 10 miles an hour? Give 
the work in full. 4. How many tons of coal can be bought for 
$572.75, if each ton costs $7.25? Give the work in full. 6. What 
will 132 pounds of butter cost at 66f cents a pound? Give the work 
in full.
For Drawtenders.
1. Add the following amounts: —•
$7,238.51
9,834.13
9,562.47
5,616.87
2,536.20
3,265.89
7,843.26
2,645.37
2. I f  97 street cars cross a bridge in an hour, and each car carries 
32 passengers, how many passengers will that make in all? Give the 
work in full. 3. I f  7,000 tons of coal are sent in three barges, and 
one barge is lost on the wav, and the two barges arriving carry 1,427 
tons and 2,986 tons, respectively, how much coal was lost? Give the 
work in full. 4. I f  a schooner brings 2,000,000 feet of lumber in 
7 equal freights, how many feet must she bring each time? Give the 
work in full. 5. I f  a vessel earned $1,264.10 for freighting 1,424 
tons of coal, how much would the freight be per ton? Give the work 
in full.
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F o r  R o d m e n , Ju n io r  G r a d e  D r a f t s m e n , e t c .
1 From 77 +, +^ c  subtract two and nineteen thousandths, 
( i — J)X (4— J?)
and extract the square root of the remainder. Carry the work to 
four places of decimals. 2. Change the following lengths to feet 
and inches, giving the answers to the nearest eighths of an inch, and 
express the fractions of an inch only in halves, quarters or eighths of 
an inch: 5.70 feet; 10.84 feet; 4.59 feet; 2.91 feet. 3. Find the 
average of 121|, 21, 7f, .034, 3.125, 0, 24.5, and 12*V Write the 
answer decimally in words. 4. A  contractor, having agreed to build 
10 miles of railroad in 150 days, finds that 90 men have finished 3 miles 
in 80 days. How many more men must he engage to finish the work 
in the required time? 5. A  concrete wall is to be built between the 
vertical faces of two existing walls 120 feet apart. The new wall 
is to be 2 feet wide on top, 4 feet wide at bottom and 15 feet high, 
5 feet of which is to be below the surface of the ground. Required 
the amount of concrete in the wall, the amount of excavation to be 
made if side slopes of two horizontal to one vertical are to be maintained 
during the work, and the amount of material that must be returned 
if the original surface is to be restored after the wall is built. All 
quantities to be given in cubic yards.
SPECIMEN ALGEBRA EXAMINATIONS.
F o r  R o d m e n , Ju n io r  G r a d e  D r a f t s m e n , e t c .
1. Multiply (5.r+4:c2+ x 3—24) by (22+ l l - 4 2 ) .  2. The length 
of a certain rectangle is an inch less than double its breadth, and, 
when a strip 3 inches wide is cut off all round, the area is diminished 
by 210 square inches. Find the dimensions of the rectangle at first.
3. Determine the value of x from the following equation:—•
^ 2  +  5 = ------^  .
V x  +  12
4. A  person has $14,400 to invest. He can buy 4%  bonds at 96% 
of their face value, and 5% bonds at 120% of their face value. Find 
the amount of money he must invest in each class of bond in order 
to receive the same income from each investment. 5. Solve the 
simultaneous equations: —
x+ y  =49 \
2 2+ i p =  1,681 J
F o r  I n s t r u m e n t  M e n , e t c .
1. Divide lx3 +  (a — b +  c) x2- t  (ac — ab — be)x — abc] by (x +  c).
2. Simplify ( 2 +  + 2)  =  2^ +  3+
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3. I f  80 pounds of sea water contain 4 pounds of salt, how much 
fresh water must be added to this quantity so that 45 pounds of the 
new solution may contain I f  pounds of salt? 4. A  certain number 
of tons of steel and iron work were furnished for the sum of $21,315. 
I f  the price per ton had been $1 higher, 8.7 tons less would have been 
supplied for the same money. How many tons were actually furnished?
5. Two rectangular and adjoining city lots have a common side at 
right angles to the street, but one lot has 20 feet more frontage than 
the other. Their combined area is 11,050 square feet, and the distance 
around this area, disregarding the common side, is 470 feet. What 
dimensions for the lots, respectively, are consistent with the above 
description?
F o r  Ju n io r  G r a d e  E n g in e e r s , Su r v e y o r s , e t c . 
1. Reduce to its simplest form the expression: —
1
1-
1 + 1
2. Divide (x5—mx,+ n xs—nx2+m x — 1) by (x — 1). 3. A  certain
distance is to be divided into two parts whose difference shall equal 
four-tenths of the entire distance, and one of which shall be less than 
800 feet by as much as the other exceeds 800 feet. What is the entire 
distance? 4. A  certain number of $10 mining shares were bought 
at a certain per cent, discount from par value for a total of $8,800. 
They afterwards advanced to a per cent, premium 3| times the pre­
vious discount, and at this price all but 100 were sold for a total of 
$17,000. How many shares were bought in the first place, and how 
much was then paid for each share? 5. Comparing the average 
running time of certain express, local and freight trains between two 
given towns, it is found that the express makes the run in 4 hours less 
time than the local, and the local in 6 hours less time than the freight. 
Assuming the local to travel 10 miles an hour faster than the freight, 
and the express 20 miles an hour faster than the local, find the distance 
between the towns.
F o r  Se n io r  G r a d e  D r a f t s m e n .
1. Simplify the following expression: —
2 5+ ci\
2. Perform the operation here indicated, factoring and simplifying 
where possible: —
x\i— 4 y xu +2  y
X2— yi  —  2* -I- 2yz - x y  + x z
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3. With the same effort a certain ship steams a miles in b hours with 
a given current, and c miles in d hours against it. Find the algebraic 
expression for its speed in still water. 4. A  cistern holding 21,000 
gallons can be filled by two given pipes, discharging together, in 1 hour, 
40 minutes. What must be their respective discharging capacities in 
order that, discharging separately, one shall fill the cistern in 3 hours 
and 30 minutes less time than the other? 5. Determine all values 
of x and y for the following simultaneous equations: —
f 1 . V =  29 
\ y ' x 10 
l 3 x—2 y =  4
SPECIMEN GEOMETRY PAPERS.
F o r  R o d m e n , Ju n io r  G r a d e  D r a f t s m e n , e t c .
1. (a) What are supplementary angles? (b) How many circum­
ferences call be drawn through three points not in a straight line?
(c) If, in the triangles ABC  and DEF
AB  
’ DE
AC
D F
’ what is further
necessary in order that the triangles shall be similar? (d) How would 
you compute the area of a trapezoid? 2. In a triangle ABC  the side 
AB is 40 units long and AC  90 units. From a point E  on AB, 15 
units from A, a straight line is drawn parallel to BC and meeting 
AC in a point F. What is the length of FCt 3. Show how you 
would find, by geometrical construction, a mean proportional between 
two straight lines of any assumed length. 4. A  circle whose cir­
cumference is 132 inches is to be subdivided by concentric circum­
ferences into three equal parts. Find the respective radii of the three
circles, to the nearest yV of an inch. C a ll-
22
7
5. A  cube of metal
whose edge is 24 inches long is transformed into a right prism whose 
base is a rectangle measuring 16 inches by 12 inches, (a) Find the 
height of the prism, (b) Find the difference between total surfaces 
of cube and prism, stating which surface is the larger.
F o r  I n s t r u m e n t  M e n , e t c .
1. The legs of a trapezoid are perpendicular to each other, and 
one angle of the trapezoid is 50°. Find the other three angles. 2. 
A chord in a given circle is 16 feet in length and is divided into two 
parts, 7 feet and 9 feet long, respectively, by a second chord, which 
crosses it. Find the length of the second chord, if one of its segments 
measures 3 feet. 3. The sides of a triangle measure 9, 12 and 15 feet, 
respectively. Find the lengths of the segments of the 15-foot side 
made by the bisector of the opposite angle. 4. A  certain water
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tank has the main portion cylindrical, open at the top and 10| feet 
in diameter, and has a hemispherical base. The - capacity of the 
cylindrical portion is 6 times that of the hemispherical base. How 
many square feet of metal are required for the tank, neglecting laps 
and waste? Caller =3y. 5. Supposing a regular hexagon and a regu­
lar octagon each to have a perimeter of 48 feet. Find their respective 
areas to the nearest yo of a square foot.
F o e  Ju n io r  G r a d e  E n g in e e r s , Su r v e y o r s , e t c .
1. The bisector of one of the equal angles of a certain isosceles 
triangle makes with the opposite side an angle of 52° 15'. Find the 
value of each angle of the isosceles triangle. 2. The sides of a right 
triangle measure 100 feet and 240 feet, respectively. Find the lengths 
of their projections upon the hypotenuse, and the altitude of the tri­
angle when the hypotenuse is taken as the base. 3. In a circle of 
50 inches diameter a chord AB, 40 inches long, is drawn, and is to be 
produced to a point P  such that a tangent to the circle from P  shall 
have the same length as the chord. Find the external distance BP 
to the nearest hundredth of an inch. 4. An open circular reservoir 
is 150 feet in diameter at the top, 15 feet deep, and has an interior 
side slope of two base to one vertical, (a) Find the area of inner 
surface to the nearest 10 square yards. (6) Find the capacity to the 
nearest 10 cubic yards. 5. A  right circular cone, 58 inches high, 
has a base 46 inches in diameter, resting on a horizontal plane. A 
metal bar, whose cross-section is a circle 20 inches in diameter, is made 
into a ring of such opening that, when set down over the cone, it comes 
in contact with it half way between apex and base, the ring itself 
being horizontal. Find volume of ring to the nearest 100 cubic inches. 
_ =  22 
7
F o r  Se n io r  G r a d e  D r a f t s m e n .
1. A  rope \ inch, in diameter is wound about the surface of a 
cylindrical drum until it is completely covered. The drum is 2 feet 
4 inches in diameter and 4 feet long. Find the number of feet of rope.
2. Find the lengths of the sides of a rectangular field which shall 
contain 15 acres and whose length shall be f  times its breadth. 3. 
What length on a side of its cross-section, to the nearest rh r  of an inch, 
must be given to a solid hexagonal rod which shall contain the same 
amount of material per foot of length as a circular rod 2 inches in 
diameter? 4. The lengths of two chords lying on the same side of 
the diameter of a circle are 50 feet and 86.6 feet, respectively, and 
their distance apart is 18.3 feet. Find the area between them. 5. A 
vertical cylindrical water tank 20 feet in diameter, supported on a 
trestle, is to have either a conical or a hemispherical bottom. Com­
pare the square feet of metal, disregarding the lap at joints, required 
by the respective designs, both forms to have the same cubical contents.
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SPECIMEN TRIGONOMETRY PAPERS.
For Instrument M en, etc.
1. (o) What is the secant of 120°? (6) I f  the sine of a certain
anMe is tV, find the sine of double the angle without the use of tables. 
(c)°The tangent of a certain angle being —f ,  compute the cosecant, 
versed sine and cosine. 2. By logarithms obtain the value of the 
following expression: —
__________103 X 876543 X 0.005678_________
(30.915)3 X (0.1609)2 X (1000) & X ^0.06761
3. Find, to the nearest hundredth of an inch, the length of a 
diagonal of a regular pentagon, each of whose sides measures 1 foot. 4. 
To find the distance AB  between two points, which it was impracticable 
to measure because of an intervening obstacle, a point C was chosen 
from which A and B  could be seen and the distance to them could be 
measured. AC measured 1,604 feet and CB 1,283.5 feet, while the 
angle ACB measured 76° 24'. What was the distance AB  to the 
nearest foot? (Do not use logarithms in solving this question.) 5. 
In a triangle ABC the angle A  is 58° 43', the side AB  is 1,514 feet, 
and the angle B is 81° 19'. From a point x, 500 feet from A  on the 
side AB, a straight line is to be run to some point y on the side AC, 
so as to cut off a triangle xAy that shall contain 13 acres. Find the 
distance Cy. (In this question use logarithmic functions for angles.)
For Junior Grade Engineers, Surveyors, etc.
1. (a) Determine cosecant of 45°; cosecant of 225°; tangent of
120° (giving algebraic sign of function in each case). (6) I f  the sine 
of 2 A  is to, find the tangent of A. (c) I f  the cosine of an angle in 
the first quadrant is \, find its versed sine, cotangent and secant, 
(o), (6) and (c) are to be answered without recourse tp tables. 2. 
Without any preliminary simplification apply logarithms so far as 
possible to finding the value of L  in the following equation: —
L =  Qwh
2 tan A  sin2
B ‘
sin B
when Q =  151.75, w =  62.4, h=100, 
A  =  21° 15' 30", and B =  15° 45'.
3. In a triangle ABC the interior angle at B is 19° 21' 10", that at A 
' is 103° 35' 50", and the side BC is 593.59 feet. Find the side AC  to 
the nearest hundredth of a foot, using logarithms. 4. The three sides 
of a triangular plot of ground are found to be respectively 310, 420 
and 540 feet in length. Find the value of its largest interior angle 
to the nearest ten seconds, using natural functions and avoiding log­
arithms. 5. A  plot of land is surrounded by four streets, two of which 
are parallel, and on one of these latter, AB, having the longer frontage
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of the two, this measures 286 feet. The other two streets make angles 
with AB  of 75° 15' at A, and 82° 37' at B, respectively, the frontage 
on the former being 142 feet. The plot is to be subdivided by a line 
parallel to AB  so located that the area- included between these two 
lines shall be one-half the remainder of the plot. Find to the nearest 
tenth of a foot the respective frontages of the subdivisions thus formed.
For Senior Grade Engineers, etc.
1. (a) Determine cosecant of 45°; cosecant of 225°; tangent of
120° (giving algebraic sign of function in each case). (6) I f  the sine 
of 2 A  is tV, find the tangent of A. (c) I f  the cosine of an angle in 
the first quadrant is } ,  find its versed sine, cotangent and secant, 
(a), (b) and (c) are to be answered without recourse to tables. 2. 
Without any preliminary simplification apply logarithms so far as 
possible to finding the value of L  in the following equation: —
L=Q w rh i
2 tan A  sin
sin B
, when Q =  151.75, w =  62.4, h =  100,
A  =  21° 15' 30", and B =  15°45'.
3. In a triangle ABC the interior angle a tB  is 19° 21' 10", that at 
A  is 103° 35' 50", and the side BC is 593.59 feet. Find the side AC 
to the nearest hundredth of a foot, using logarithms. 4. The three 
sides of a triangular plot of ground are found to be respectively 310, 
420 and 540 feet in length. Find the value of its largest interior angle 
to the nearest ten seconds, using natural functions and avoiding log­
arithms. 5. A  plot of land is surrounded by four streets, two of 
which are parallel, and on one of these latter, AB, having the longer 
frontage of the two, this measures 286 feet. The other two streets 
make angles with AB  of 75° 15' at A, and 82° 37' at B, respectively, 
the frontage on the former being 142 feet. The plot is to be subdivided 
by a line parallel to AB  so located that the area included between 
these two lines shall be one-half the remainder of the plot. Find to 
the nearest tenth o f  a foot the respective frontages of the subdivisions 
thus formed.
For Senior Grade Draftsmen.
1. In a triangle ABC, right-angled at A, the side AC  measures 
30 feet, and AB  measures 20 feet. Without recourse to tables, find 
numerical expressions for sine, cosine, tangent and cotangent of angle 
C; and for secant, cosecant and versed sine of angle B. 2. As far 
as possible, apply logarithms in finding the value of V in the formula: —
, wdien g =  32.16, h =  230.75, F  =  0.028, 
L  =  125, D =  0.09375, d =  0.25,
f =0.027,1 =  375, R  =  0.10417, and 
C =0.98.
V  =
V
________ 2_gh________
F L D j f 1D* 1 
d5 + 32R<+ C !
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3. Two street lines, AB  and AC, diverge at an angle of 46° 49'. 
How far distant from A, to the nearest hundredth of a foot, in the 
direction AB  must a perpendicular to AB  be started in order that its 
extension to AC may enclose an area of 20,000 square feet, and what 
will be the frontage of this area on ACf Use none but natural 
functions. 4. From a point A, at the extremity of a 500-foot base 
line AB, on one side of a stream, the angle between AB  and the line of 
sight to a point C, on the opposite side of the stream, is found to be 
80° 50', while at B the corresponding angle is 49° 14'. Find the dis­
tance AC, using logarithms. 5. A  certain plot of ground has a 
street frontage of 433.74 feet. The angle between the front line and 
one side is 75° 25', and between the front line and the other side is 
80° 31'. I t  is desired to run a rear line parallel to the front line so as 
to enclose between them an area of 75,000 square feet. Find to the 
nearest hundredth of a foot the resulting length of each side of the 
plot.
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SPECIM EN  R O U G H  D R A F T  PA PER .
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SPECIMEN TRAINING AND EXPERIENCE PAPER.
F o r  F ir e  Se r v ic e .
1. (a) Where and when were you born? (Give day, month and
year.) (6) How long have you lived in this city? 2. Do you ever 
drink beer, ale, whiskey, or other liquors or wines? I f  so, state fully 
and exactly what your habits are in such use. I f  you are a total 
abstainer, state since when. 3. Physical qualifications and health 
record, (a) Weight in ordinary clothing, without overcoat and hat. 
Exact height in bare feet. (6) Are you in robust health and able to 
perform duties requiring walking, travelling and physical exertion 
outside of an office? (c) Have you any defect of eyesight, or are you 
obliged to wear glasses? (d) Have you any defect of hearing? (e) 
Describe fully any physical disability or illness which you now have, 
or have had in the past two years. 4. (a) State fully in what
schools, or other institutions, you received your education, and the 
length of time in each. Give dates of entering and leaving. (b) If 
you have had training in any trade or technical school or school of 
mechanical arts, or any apprenticeship in any trade, state in detail, 
giving dates. 6. (a) Have you ever served as callman, or substi­
tute callman? I f  so, name the place and service and state the exact 
length of time, giving dates, the exact nature of your duties, the exact 
cause of your leaving, or resignation pending charges, (b) Have you 
ever had the care of horses? I f  so, how many and in what capacity? 
(c) Are you a skillful driver? State fully by whom, where and how 
long employed as driver, giving the dates of beginning and termina­
tion, and the number of horses driven. (d) Give the names of two or 
more persons who will furnish certificates as to your skill as a driver.
6. Have you ever done police patrol, or watchman duty? I f  so, 
state fully as to each of the following points: (a) when, where and 
how long employed, giving dates; (b) name and place of service and 
the names of employers; (c) exact nature of your duty; (d) exact 
cause of your leaving, or discharge or resignation pending charges.
7. Have you ever been a draw-tender, janitor, fireman, engineer,
assistant engineer or chief engineer? I f  so, state fully as to each of 
the following points; (a) when, where and how long employed; (b) 
names of employers; (c) exact nature of your duties; (d) exact cause 
of your leaving, or discharge or resignation pending charges. 8. (a)
Have you ever been examined for a license as engineer, fireman, 
chauffeur, or any other position requiring a license in Massachusetts 
or elsewhere? I f  so, give grade and date of license and date of renewal.
(b) Has your license ever been suspended or revoked? I f  so, state 
when and for what cause. 9. While in any service, public or private, 
were you ever complained of, or officially reprimanded, or lowered in 
rank for violation of rules or neglect of duty, drunkenness, or for any 
other cause? I f  so, state fully, giving dates. 10. Have you ever
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served in the army, navy or volunteer militia? I f  so, name the vessel 
or regiment and company, and state how long and in what capacity 
you served, and whether you have been honorably discharged, been 
dismissed, have resigned or been asked to resign. (Give date of en­
listment and discharge in each case.) 11. State fully and in detail 
all your practical experience in trade, business, occupation, profession, 
public office or employment other than what you have already de­
scribed, answering each of the following points: (a) when, where and 
how long employed; (b) names of employers; (c) exact nature of 
your duties and your pay; (d) exact cause of leaving or discharge, or 
resignation pending charges. 12. State any other facts, not opinions, 
as to your training or experience which, in your opinion, particularly 
fit you for the position for which you apply.
SPECIMEN PHYSICAL EXAMINATION BLANK.
1. E y e s . I s t h e  s ig h t  g o o d ?
R e je c t  i f  e y e s ig h t  is  b e l o w  t h e  f o l l o w in g  
fo r m u la :  1£& o  v i s i o n  w i t h  o n e  e y e  a n d  
J% o  o f  t h e  o t h e r ; b o t h  e y e s  le s s  t h a n  
1% o -
2. E a r s . I s t h e  h e a r in g  g o o d ?  
R e je c t  f o r  d e f e c t i v e  h e a r in g .
3. T e e t h . A r e  t h e  t e e t h  i n s u f f i c i e n t  o r  
d e fe c t iv e ?
R e je c t  i f  t h e  a p p l i c a n t  h a s  in s u f f i c i e n t  
o r  d e f e c t i v e  t e e t h ;  p r o v i d e d ,  h o w ­
e v e r ,  t h a t  i f  h e  fu r n is h e s  w i t h i n  
t h i r t y  d a y s  f r o m  s u c h  r e j e c t i o n  a  
c e r t i f ic a te  f r o m  s o m e  r e p u t a b l e  
d e n t is t  t h a t  h is  t e e t h  h a v e  b e e n  
p u t  in  p r o p e r  c o n d i t i o n  f o r  m a s t i ­
c a t io n ,  h is  n a m e  w i l l  b e  p la c e d  o n  
th e  e l i g ib le  l is t .
4. L u n g s . A r e  th e r e  a n y  in d i c a t i o n s  o f  
d isea se  o f  t h e  o r g a n s  o f  r e s p i r a t io n  
o r  t h e ir  a p p e n d a g e s ?
R e je c t  i f  a n y  a r e  f o u n d .
5. H e a r t . A r e  th e r e  a n y  in d i c a t i o n s  
o f  d is ea se  o f  t h e  h e a r t  o r  o f  t h e  
b lo o d  v e s s e ls ?
R e j e c t  i f  a n y  a r e  f o u n d .
6. S p i n e . I s  t h e  s p in e  c r o o k e d ?
R e je c t  f o r  c r o o k e d  s p in e ,  e i t h e r  a n ­
t e r io r  o r  la t e r a l .
7. H a n d s . H a s  t h e  a p p l i c a n t  l o s t  e i t h e r  
o r  b o th  o f  h is  t h u m b s  o r  a n y  o f  h is  
fin g e rs?
R e je c t  f o r  lo s s  o f  t h u m b  o r  a n y  p a r t  
th e r e o f .
R e je c t  f o r  lo s s  o f  f o r e f in g e r  o f  e i t h e r  
h a n d  o r  a n y  p a r t  t h e r e o f  a b o v e  t h e  
d is ta l j o in t .
R e je c t  f o r  lo s s  o f  d i s t a l  p h a la n x  o f  
a n y  t w o  f in g e r s .
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8. F e e t . I a  t h e  a p p l i c a n t  f l a t - f o o t e d ,  o r  
h a s  h e  a n y  o t h e r  m a l f o r m a t i o n  o r  
d is e a s e  o f  t h e  f e e t ,  o r  h a s  h e  lo s t  
a n y  o f  h is  to e s ?
R e j e c t  f o r  m a l f o r m a t i o n  o f  a  f o o t  t h a t  
w o u ld  im p a i r  u s e fu ln e s s .
R e j e c t  f o r  w e a k  a r c h ,  s u c h  a s  w o u ld  
b e  l i a b l e  t o  b r e a k  d o w n .
R e j e c t  f o r  b u n io n s ,  i f  l a r g e  a n d  s h o w  
e v id e n c e  o f  in f l a m m a t i o n .
R e j e c t  f o r  l o s s  o f  b i g  t o e .
R e j e c t  f o r  lo s s  o f  t o e  o r  t o e s  o t h e r  
t h a n  b i g  t o e ,  i f  s u c h  lo s s  in t e r f e r e s  
w i t h  w a lk in g .
•
9 . H e r n i a . H a s  t h e  a p p l i c a n t  h e r n ia ?  
R e j e c t  f o r  e i t h e r  c o m p le t e  o r  in c o m ­
p le t e .
10. V a r i c o s e  V e i n s . H a s  t h e  a p p l i c a n t  
v a r i c o s e  v e in s ?
R e j e c t  i f  f o u n d .
11. O b e s i t y . I s  t h e  a p p l i c a n t  o b e s e ?
R e j e c t  f o r  e x c e s s iv e  w e i g h t  o v e r  200 
lb s .  w h e n  e x c e s s  is  d u e  t o  f a t ,  o r  f o r  
o b e s i t y  w h a t e v e r  t h e  w e i g h t .
R e j e c t  i f  t h e  a p p l i c a n t  is  e x t r e m e l y  
t h i n  f o r  h is  h e ig h t .
12 P h t h i s i s , S c r o f u l a  a n d  R h e u m a ­
t i s m . H a s  t h e  a p p l i c a n t  a n y  p r e ­
d i s p o s i t i o n ,  e i t h e r  h e r e d i t a r y  o r  
a c q u i r e d ,  t o  a n y  c o n s t i t u t i o n a l  
d is e a s e ,  a s  p h t h is i s ,  s c r o fu la  o r  
r h e u m a t is m ?
R e j e c t  i f  f o u n d .
13. S y p h i l i s  a n d  G o n o r r h e a . D o e s  
t h e  a p p l i c a n t  d i s p la y  a n y  e v i d e n c e  
o f  h a v i n g  o r  h a v i n g  h a d  s y p h i l i s  o r  
g o n o r r h e a ?
R e j e c t  i f  h e  d i s p la y s  a n y  e v id e n c e  o f  
h a v i n g  o r  h a v i n g  h a d  th e s e  d is e a s e s .
Remarks.
I  hereby certify that I  have this day examined the above-named 
applicant, that the above is a truthful record of the examination, 
and that he is of robust constitution, and is , in my 
opinion, physically qualified to perform the duties of a fireman in 
the city of Boston.
, E x a m in in g  P h y s ic ia n .
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SCHEDULE OF EXAMINATIONS.
In giving notice of the competitive examinations to he held in 
the cities and towns, and at the times mentioned in the following 
schedule, the Commission reserves the right to order such addi­
tional or other examinations as the public service may require, to 
omit the holding or to change the time of any examination upon 
reasonable notice.
No applicant shall have the right to examination unless the 
application is filed, under the rules, at least ten days before the 
examination; provided, that the Commission or the chief exam­
iner, for cause shown, may allow a person making an application 
at a later time to take the examination.
Attention is further called to the right reserved by the Com­
mission, under Eule 15 of the Civil Service Eules, to restrict any 
examination to the number deemed by it practicable to be then 
examined.
By order of the Civil Service Commission,
WAEEEN P. DUDLEY,
Secretary.
S c h e d u l e  o f  E x a m i n a t i o n s .
1913.
Nov. 10.
Dee. 1.
11.
23.
29.
1914.
J a n . 29.
1913.
Oct. 30.
Nov. 4.
Commonwealth.
Clerks, messengers.
Stenographers.
Foremen of laborers, inspectors o f work. 
Metropolitan park policemen.
Civil engineers.
Prison watchmen.
Boston.
Drawtenders.
Firemen.
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1913.
Nov. 10. Clerks, messengers.
Dec. 1. Stenographers.
11. Foremen o f laborers, inspectors o f work.
29. Civil engineers.
1914.
Jan. 22. Janitors, engineers o f public buildings.
29. Prison watchmen.
Feb. 10. Policemen.
Arlington.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Belmont.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Beverly.
5. Clerks, messengers.
Firemen.
Policemen.
Foremen o f laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Billerica.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Brockton.
Apr. 16. Policemen.
Oct. 8. Foremen o f laborers, inspectors of work.
Policemen.
Firemen.
Clerks, messengers.
Janitors, engineers o f public buildings.
1913 Brookline.
Apr. 11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors of work.
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers of public buildings.
30. Firemen, foremen o f laborers, inspectors of work.
1913.
Sept.
1913.
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m3 Cambridge.
Apr. 11. Drawtenders.
Janitors, engineers o f public buildings.
Policemen.
17. Firemen.
Foremen of laborers, inspectors o f work.
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers o f public buildings.
Drawtenders.
30. Firemen.
Foremen of laborers, inspectors o f work.
1913 Chelsea.
Apr. 11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors o f work.
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen o f laborers, inspectors o f work.
1914 Chicopee.
Jan. 26. Foremen o f laborers, inspectors o f work.
Clerks, messengers.
Firemen.
Policemen.
Janitors, engineers o f public buildings.
Dalton.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Dedham.
Policemen; on such date as may be ordered by the Civil 
Service Commission,
Permanent firemen; on such date as may be ordered by 
the Civil Service Commission.
Danvers.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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1913.
Apr. 11. 
17.
Sept. 16.
1914.
Mar. 26. 
30.
1913.
Apr. 2.
3.
4.
Sept. 12.
1914.
Mar. 11. 
12.
13.
1913.
Oct. 20.
Dracut.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Easthampton.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Firemen (permanent and ca ll); on such date as may be 
ordered by the Civil Service Commission.
Everett.
Policemen.
Janitors, engineers of public building's.
Firemen.
Foremen o f laborers, inspectors o f work.
Clerks, messengers.
Policemen.
Janitors, engineers o f public buildings.
Firemen.
Foremen o f laborers, inspectors of work.
Fall Fiver.
Policemen.
Firemen.
Foremen o f laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Clerks, messengers.
Policemen.
Firemen.
Foremen of laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Fitchburg.
Clerks, messengers.
Firemen.
Foremen of laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Policemen.
Framingham.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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Gardner.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
1913 Gloucester.
Apr. 5. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Policemen.
1914.
Mar. 17. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work.
Janitors, engineers o f public building's.
Policemen.
1913- Haverhill.
Apr. 24. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
1914.
Apr. 16. Clerks, messengers.
Firemen.
Foremen of laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
m3. Holyoke.
Sept. 29. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
1913. Lawrence.
Sept. 10. Foremen o f laborers, inspectors o f work. 
Firemen.
Janitors, engineers of public buildings. 
Policemen.
1914.
Jan. 19. Clerks, messengers.
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1914.
Jan.
1913.
Apr.
Sept.
1914.
Mar.
1913.
Apr.
Sept.
1914.
Mar.
Lexington.
Policemen; on such date as may be ordered by the Civil 
Sendee Commission.
Lowell.
12. Clerks, messengers.
Firemen.
Foremen of laborers, inspectors o f work.
Janitors, engineers of public buildings.
Policemen.
Lynn.
11. Janitors, engineers o f public buildings.
Policemen.
17. Firemen.
Foremen of laborers, inspectors o f work.
16. Clerks, messengers.
26. Policemen.
Janitors, engineers of public buildings.
30. Firemen.
Foremen o f laborers, inspectors of work.
Malden.
11. Janitors, engineers o f public buildings.
Policemen.
17. Firemen.
Foremen o f laborers, inspectors o f work.
16. Clerks, messengers.
26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen of laborers, inspectors of work.
Manchester.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
1913.
Dec.
Marlborough.
15. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors of work. 
Janitors, engineers o f public buildings. 
Policemen.
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1913.
Apr. H . 
17.
Sept. 16.
1914.
Mar. 26.
30.
1913.
Apr. 11. 
17.
Sept. 16.
1914.
Mar. 26. 
30.
1913.
Apr. 11. 
17.
1914.
Mar. 26. 
30.
1913.
Apr. 21.
22.
M edford.
Policemen.
Janitors, engineers o f public buildings.
Firemen.
Foremen o f laborers, inspectors o f work.
Clerks, messengers.
Policemen.
Janitors, engineers o f public buildings.
Firemen.
Foremen of laborers, inspectors of work.
Melrose.
Policemen.
Janitors, engineers o f public buildings.
Firemen.
Foremen o f laborers, inspectors o f work.
Clerks, messengers.
Policemen.
Janitors, engineers of public buildings.
Firemen.
Foremen o f laborers, inspectors o f work.
Methuen.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Milton.
Policemen.
Firemen.
Policemen.
Firemen.
Nahant.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
New Bedford.
Foremen o f laborers, inspectors o f work.
Janitors, engineers of public buildings.
Firemen.
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1913.
Sept. 8. Clerks, messengers.
Dee. 18. Policemen.
1914.
Apr. 1. Foremen o f laborers, inspectors o f work. 
Firemen.
2. Janitors, engineers o f public buildings.
1913 Newburyport.
Apr. 9. Clerks, messengers.
Firemen.
Foremen of laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
1914.
Mar. 23. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors of work. 
Janitors, engineers o f public buildings. 
Policemen.
1913 Newton.
Apr. 11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors o f work. 
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen of laborers, inspectors o f work.
1913 North Adams.
May 5. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors of work. 
Janitors, engineers o f public buildings. 
Policemen.
1914.
Apr. 6. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
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1913.
Sept.
Nortliampton.
18. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work.
Janitors, engineers o f public buildings.
Policemen.
Norwood.
Policemen; on such date as may be ordered by the Civil 
Sendee Commission.
Peabody.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
1913.
Oct.
1913.
Apr.
Sept.
1914.
Mar.
Pittsfield.
14. Clerks, messengers.
Firemen.
Foremen of laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
Quincy.
11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors o f work.
16. Clerks, messengers.
26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen o f laborers, inspectors o f work.
1913.
Apr.
1914.
Mar.
1913.
Nov.
Pevere.
11. Policemen.
17. Firemen.
26. Policemen. 
30. Firemen.
Salem.
18. Clerks, messengers.
Firemen.
Foremen o f laborers, inspectors o f work. 
Janitors, engineers o f public buildings. 
Policemen.
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Saugus.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
1913.
Apr.
Sept.
1914.
Mar.
Somerville.
11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors of work.
16. Clerks, messengers.
26. Policemen.
Janitors, engineers of public buildings. 
30. Firemen.
Foremen o f laborers, inspectors o f work.
1913 Springfield.
Apr. 28. Policemen.
Janitors, engineers o f public buildings. 
Nov. 24. Firemen.
1914.
Jan. 28. Clerks, messengers.
Foremen o f laborers, inspectors o f work. 
Apr. 13. Policemen.
Janitors, engineers o f public buildings.
Stoneham.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Stoughton.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Swampscott.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Firemen; on such date as may be ordered by the Civil 
Service Commission.
1313 Taunton.
Sept. 25. Clerks, messengers.
Firemen.
Foremen of laborers, inspectors of work. 
Janitors, engineers o f public buildings. 
Policemen.
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Wakefield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
1913 Waltham.
Apr. 11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors o f work.
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen of laborers, inspectors o f work.
Ware.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Watertown.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Firemen; on such date as may be ordered by the Civil 
Service Commission.
Wellesley.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Westfield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
West Springfield.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Wey mouth.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Winchester.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
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Winthrop.
Policemen; on such date as may be ordered by the Civil 
Service Commission.
Firemen; on such date as may be ordered by the Civil 
Service Commission.
1913 Woburn.
Apr. 11. Policemen.
Janitors, engineers o f public buildings.
17. Firemen.
Foremen o f laborers, inspectors o f work.
Sept. 16. Clerks, messengers.
1914.
Mar. 26. Policemen.
Janitors, engineers o f public buildings.
30. Firemen.
Foremen o f laborers, inspectors of work.
1913 Worcester.
Sept. 22. Policemen.
23. Firemen.
Oct. 3. Clerks, messengers.
16. Foremen o f laborers, inspectors of work.
Janitors, engineers o f public buildings.
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91, 108
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107,
69,111-113,
Act, civil service . . . .
Age of persons examined
limit of . . . .  
of call men . . . .  
of call substitutes for examination 
Agents . . . . .
Aldermen, recommendation of 
Amendments to rules 
Applicants, character of 
eligible two years . 
information for
may be required to furnish additional certificates of character 
must prove good character 
not eligible for examination 
qualifications of 
removed from register 
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shall be notified of the result of examination 
when excluded from examination and from the eligible list 
when entitled to a hearing . . . .
Application . . . . . . . .
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defective applications returned 
expiration of . 
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for more than one examination 
form of . . . . . . .
may be cancelled by Commission 
may be made at any time . . . .
must be filed at least ten days before examination 
must be on blank form . . . . .
must be supported by certificates of good character, 
must be under oath . . . . .
new application, when filed . . . .
not received from any vendor of intoxicating liquor, or person 
habitually using intoxicating beverages to excess, or any per­
son convicted of any offence against the laws within the year 
of veterans . . . . . . . . .
papers may be destroyed . . . . . . .
statements contained in . . . . . . 6 9 ,
when defective, will be returned . . . . . .
where filed . . . . . . . . . 1 1 2
where special qualifications are required, may be made by non­
residents . . . . . . .
Appointed, but not employed . . . . . . .
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69,
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55
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110 
111
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71
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115
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108
108
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108 
108
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111
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112,163 
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111
111,128
111, 128
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111 
67
111, 128 
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Appointing officers, cannot receive or consider recommendations made
by senators and others, except as to character and residence page
of applicants . . . . . . 71
may examine papers of persons certified . 119
may summon applicants before them 119
must select from those certified . 115, 116, 130
request for fuither certification of person . 117
shall cause provisional appointees to file applications 120
shall make requisition to fill vacancies 115
to report appointments . . . . . 71, 87, 121, 124, 1.31
to send notice of selection, rejection, transfer, promotion, etc.
71, 87, 121, 124, 131
Appointments . . . . . . . 32, 55, 56-61, 70, 118
after dismissal . . . . . . 121
after previous service . . . . . 121
can be made only in accordance with rules . . 118
emergency . . . . . . . . 124,131
in cases of emergency . . . . . . 124, 131
must be reported . . . . . . 71, 87, 121, 124, 131
non-competitive . . . . . . 119
no person shall be appointed without requisition 115
number of veterans . . . . . . 32, 55, 56-61
permanent . . . . . . . . 118, 120
probationary . . . . . . . 118
provisional . . . . . . . . 112,119
responsibility for . . . . . . 102
shall not be affected or influenced by political or religious opinions
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temporary service . . . . . . . 123, 167
temporary, when made permanent . 123
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to be made from names certified . 115, 116, 130
under Boston Charter Act . . . . 16
when legality is in doubt . . . . 126
when less number made than requisition calls for . 117, 130
Architects and architectural draughtsmen 107
Assessments for political purposes . . . . . 73,74
Assistant engineers, junior grade . . . . 106
senior grade . 107
Attorney-General, informations filed by . 81
opinions of . . . . . . 14
B.
Bookkeepers . . . . . . . . . .  104
Boston city charter, approval of heads of departments . 16, 93, 94, 134
appointments under . . . . . . . .  16
Boston labor service, physical examination for . . . .  58
c.
Call men, Boston fire department . 
cities other than Boston . 
promotion in city of Taunton . 
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Cashiers, .etc. . . . .
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100 
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confined to three highest . 115,116
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three separate times . . . . . 84, 117, 165
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under exemption law . . . . 71
when void . . . . . . 116
Character of applicants . . . . . 70, 108
buiden of proof as to 108
certificates of . 108, 111
when found bad . . . . . 108
Chief clerks . . . . . . . . 104, 177
Chief examiner, appointment and duties of 66
Chief superintendents exempted 104
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non-competitive . . . . . .
notice to appear for . . . .
notices of, to be posted . . .  
number of . . . . . .
number of persons examined, passed and appointed 
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a g e ......................................................................................................... 110
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Hyde P a r k ..........................................................................................................89
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veterinary . . . . . . . . . .  198
weights and measures . . . . . . .  92
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Commission may require examinations 
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Office b o y s ...............................................................................................104j 193
Office holders forbidden to use their official authority and influence in
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Offices not classified . . . . . . . . .  68
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Pay, increase of, to be reported 
Pay-roll inspector . . . .
Pay-rolls, inspection and certification of . 
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report of . . . .
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deputy superintendents . . . . . . .  92
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removals and suspensions . . . . . . .  86
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when made permanent . . . . . . . .  120
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Railroad inspectors . . . . . . . . .
Reappointment . . . . . . . . .  73,
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and residence, cannot be received or considered by appoint­
ing officers . . . .
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Removal from list upon declination of position . . . .  138
Removals, an act to regulate . . . . . 85,97
notice and hearing given to person removed . . . .  85
of police officers . . . . . . 86,97
responsibility for . . . . . . . . .  102
to be reported to Commission . . 7 1 ,  121
Report of Commission . . . . . . . . .  9-ig
of secretary and chief examiner . . . . . .  21-55
of physical inspector . . . . . . . .  62-65
of registrar of labor . . . . . . . .  56-61
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71,121
Representative, recommendation of . . . . .  
Request, by appointing officer, for further certification of person 
Requisition to be made 
for names of veterans 
for laborers .
how filled . . . . . . . .  115-119
pay and duties, when to be stated 
when unable to fill .
Reserve police . . . .
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School physicians . . . . . . . . .  12, 107, 135
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Sealers and inspectors oi weights and measures 
Secretary, appointment and duties of 
report of . . .
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Senator, recommendation of .
Sherwin, Henry, retirement of 
Soldiers' exemption . . .
preference . . . . 68,71-73,
Somerville fire department, appointments in 
Special examinations 
Special lists . . .
Special police . . . .
Special qualifications 
Statements, false . . . .
State prison service, age of applicants
officer in county jail may be transferred to 
Statistics as to persons examined and appointed 
Stenographers 
Storekeepers, etc. .
Strength tests 
Subdivision of classes 
Subscription for political purposes 
Substitute officials 
Superintendents and assistants 
Supernumerary officials 
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Tallymen . . . . . . .
Taunton, inspector of animals classified .
Teachers in the public schools exempted .
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Temporary service, appointment for 
Towns, provisions of civil service act extended to 
Training and experience, papers under oath 
specimen paper . . . . .
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. 104, 198 
14
. 68, 105 
114 
. 105, 198 
. 123, 167 
. 10, 16, 75, 76 
161 
216 
174
78, 121, 124, 132, 167 
. 72, 85
132
124
125
69, 106, 110, 198, 205 
110 
. 198, 205
244 IND EX.
y.
Vacancies, method of filling . 
no information as to
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inapplicable to druggists and drug clerks 
Veterans . . . . . .
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certification of . . .  
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